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Prerequisites & Access

* Prerequisites

Reporting

Successfully completion of either

Or

Reporting

* For Access
Have BEX_305 on training plan
Signed Statement of Responsibility (SOR)
Successfully completion of BEX_305

Access to data in IRIS R/3 Production and/or BEx Web

= BEX_300 Business Warehouse: BEx Web Reporting

= BEX_SLCM_300 Business Warehouse: SLCM BEx Web
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Unit 1 1
B !
BEx Analyzer
Overview
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Unit 1 - BEx Analyzer Overview

MIRIS
LI' e .

* BEx Analyzer Overview

* BW Reporting Roles

* User Role Functions

* Power User Functionality

* BEx-Analyzer Access
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BEx Analyzer Overview

HIRIS
===

IRISR/3
Production

InfoProvider

(summarized data)

|

(Operational Data Store
equivalent to flat file)

BW ODS Query

(used to produce
BW reports)

e
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BW Reporting Roles T
\
<+—— BW Admin &
BW Developer
Report-Publisher
> BWD
R -Devel
(Bbx-Analyzer /RSAI) BWQ
/
\
Power Users (BEx-Analyzer) !
> BWP
End Users (BEx-Web)
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BW Reporting Roles

* End Users
Uses BEx Web Reporting to view queries

Can only use queries that are assigned to a user’s role

* Power Users

Uses BEx-Analyzer to generate queries for ad-hoc reporting

in production

More responsibility for Saved Views in order to help End

Users
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User Role Functions %!R'q.

Report Report
Developer | Developer 2

X
X

In BW End-User Power User

Run Query X

Run Query View

Create Query View (starting with Z...)

Change Query View (starting with Z...)

X[ X| X| X| X

Delete Query View (starting with Z...)

Create Query View (starting with V...)

Change Query View (starting with V...)

Delete Query View (starting with V...)

X | X| x| X

Display Query View X

Create Query (starting with Y...)

Change Query (starting with Y...)

X[ X| X]| X

Delete Query (starting with Y...)

Create Query (starting with Q...)

Change Query (starting with Q...)

Delete Query (starting with Q...)

X | X[ x| X

Display Query X X
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4

User Role Functions ;‘éIRIS
In BW End-User Power User gi.ste)lr(t)per geeszlr;per 2
Create Global Structure X
Change Global Structure X
Display Structure X X X
Create Variables X
Change Variables X
Display Variables X X X
Create Global Restricted Key Figures X
Change Global Restricted Key Figures X
Display Restricted Key Figures X X X
Create Global Calculated Key Figures X
Change Global Calculated Key Figures X
Display Calculated Key Figures X X X
Display Hierarchy X
Display Hierarchy (data) X X X
RSRT analyze query & comp X
RSRT2 analyze web item X
RSA1 display X
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Power User Role Functionality

* Run, Create, Change, Delete, and Display
Queries

Query Views

* Display & Use Global Structures, Variables, Restricted Key
Figures, Calculated Key Figures, and Hierarchies

* Create & Use Local Structures, Restricted Key Figures, and
Calculated Key Figures

* Save Y queries within the Power User name space
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BEx-Analyzer Requirements ;‘é]RIS

* Web browser in Windows
Microsoft Internet Explorer (MS IE) 6.x and above
Netscape Navigator (NS) 6.x and above

Other web browsers, such as Firefox, are not advised (may
behave differently or not at all)

* Active Directory services account

Domain is AD or MC
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BEx-Analyzer Requirements

* SAPGUI
Need the most recent version

More information on the IRIS website
http://www.uky.edu/IRIS/news/SAPGUI710Info.html

* Microsoft Excel
Works with both the 2003 and 2007 versions
More information for version 2007 on the IRIS Website

= http://www.uky.edu/IRIS/news/desktopinformation.html
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4
Summary BIRIS

* BEx Analyzer Overview

* BW Reporting Roles

* User Role Functions

* Power User Functionality

* BEx-Analyzer Access
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Unit 2 o=

BEx Analyzer

BEX_305 BEx-Analyzer for Power Users

4
Unit 2 - BEx Analyzer RIS

* How to Access
* BEx Analyzer

* BEx Analyzer Toolbar
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How to Access Tro=n=

e dmece

KENTUCKY

* Log on to the myUK
portal

° C||Ck on BW BEx I IRI.';I-u.::h:g: _
Reporting
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4
BEx Analyzer ]«Blé
&
=
LE
* BEx Analyzer opens up Microsoft Excel and, in the background,
the SAP Easy Access screen
Excel 2003 - Business Explorer menu and floating toolbar
added
Excel 2007 - Business Explorer menu and toolbar added
under the Add-Ins tab
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BEx Analyzer OIS

[e2 (5115
ng ot Fantvs Eags Sgwm Hol

A0 eae DK Dhos AR @E
SAP Easy Access - User menu for

===

Favories

* SAP Easy Access MUST remain open to run your queries

° If it closes, save query, close Excel, and then go back to the
portal link to reopen the BEx-Analyzer
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!
BEx Analyzer IRIS

e,

* If Excel does not seem to open, an active Excel session
may be open; the new toolbar and menu could have been
added to the existing session

* BEx-Analyzer Toolbar in Excel 2003 does not always
show up in the same place in the group of toolbars

¢ Move to desired location

3 Micreseft Excol

Ppe G yew e Fomet Lok Dos Wndw BunenEqirer beo
RN A WEW TR NN e - W7 e S AR N XL
D TSI T ey

i e L U R ]S o sl

b= &
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BEx Analyzer

* If Excel closes accidentally and the SAP screen is still
open, re-open Excel by typing RRMX in the Command
field on the SAP Easy Access Menu window

= {m]=)
blenu Edit Favorites Ewras  System  Help
(V] 0 Cae SHE a0 BE @@

SAP Easy Access - User menu for
=) |k B]2] ][]

< & Favorites
@ Test1
[B] Ass Callege Enraliment by Majors
= & User menu far
@ Start the Business Explorer Analyzer
) Start of the repart monitor
@ SAP Business Workplace
) Maintain Users Own Data
[@ FI Training 1
@ Benefits: Dependent Coverage
[B CostAnalysis According to Benefits Critel
@ CostAnalysis According to org unit, job, pj
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) 4
Exercise LBL?
* Log into BW BEx Reporting
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0
BEx Analyzer Toolbar ATA

Business Explorer QSnagIt & Window e .
EEREZRARYORH 9 Items in BOLD covered
during this class

Menu Commands Custom Toolbars
* Open * OLAP functions for active cells [

=)

. Save g * Format
(i
&

* Refresh query * Layout  &j
* Back * Tools e
* Change query * Settings
F
* Goto * Help @
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4
Open é{élRlS
* Workbooks - Used by KMSF é’{"m e
(= va‘m:;ﬂg’:s'l B % g P
Queries A iere
| [ B SRS
° Queries = Exceptions —
Selection of characteristics and key figures (InfoObjects) for the
analysis of the data in an InfoProvider (InfoCube, ODS, etc.)
Always refers exactly to one InfoProvider; can define as many
queries as you like for each InfoProvider
* Saved Views
Created when base query is run, make changes (drill-downs,
filters, etc.) and save view changes (but not data) to run later
= Base query does not change, only the current view of the data
MRz or Kevsucey BEX_305 BEx-Analyzer for Power Users 24

BEX_305 BEx-Analyzer for Power Users

12



BEX View Tools

e  Insert  Pagelajout  Formulas Data  Review

vplorer | @ Snagit Pt Window ~
=CERY) LRT-L TR

ands Custom Toolbars

* Used after running a query view in Excel

Save - saves view for later recall

Refresh query - brings up the parameter window

Back - allows going back one step and undo last change
Change query

= Local view - provides ability to make changes to current query, but
does not allow addition of new objects to the query

= Global definition - provides ability to make changes to current query
and allows addition of new objects to the query

= Change variable values - allows view of personalized variable values
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Help
Business Explorer || {9 Snaght &' window -
e« B%8EE T { Business Explorer Online Help )l
Menu Commands Custom Toolbars om
DS A Ry ¥ bESE JeElO -
* Use the Help button to get to the SAP Library
Provides more information about BEx Analyzer

o e @ Functions of the BEx Toolbar m

T s

P

15

' i
=

o

[+ ]
A
Oy
=

5

]

s
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Summary

MIRIS
o

* How to Access
* BEx Analyzer
* BEx Analyzer Toolbar
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Unit 3 - Display Query

* Select Query Window
* Query Display
* Query Designer Window

* Query Designer Toolbar
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: SRIRIS
Select Query Window e
* To get to Query B s
Designer, click the s |
Open icon and select e iz
Queries
(7 549 BEx Sebect query
- History
* History, Favorites, e
Roles, and InfoAreas oo
contain available O
queries
al 3
wed |
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Select Query Window

o * Contains queries you have created, opened, or
Hstory recently viewed

* Contains queries you created or accessed and
Favortes assigned to Favorites

B * Contains Q (shared) queries; cannot change or delete;
fices can display and do a Save As

* Contains both Q (shared) and Y (Power User) queries

InfoAreas
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Select Query Window

* Find

Use to find a particular query

Can be useful when you have
access to a number of queries ]

and need to find one quickly Fengl |

* Add to Favorites

Use to bookmark a shared

query to Favorites by single- [=lE =S

clicking the query and clicking | Ll @ Dz %E |
Technical Name

on this icon
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Select Query Window

* Enter in Role

Function not available to Power H

===

TOREEICE

Users

| Technical Name |

Used by Report Publishers

e N (= [ 55
ew B eEB(Dy T %
Create a new query | Technica Name |
Provides access to all
InfoProviders to which you
have access
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. 4
Select Query Window é{élRlS
* Change
[ lfE] ]
Use to display or change § B .@;, g
= Q query opens in display mode | Tectrical Name |
(system message stating you do not
have authorization to change
displays, respond by clicking the OK
button)
= Y query opens in change mode
=1 ESR|5)
* Delete W En 0An)eE
Deletes the selected query | Tectrical Neme |
Cannot delete Q queries
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(
Select Query Window é!A,LIRjS

* Technical Names On/Off ==
H #E 0O afgE

Displays technical names for roles,
|Technica| Mame o |

queries, etc.

Important when communicating to
the BW Reporting Group

B &EE O

| Technical Name

* Properties On/Off

Provides information about

selected query

o
-
e
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. 4
Query Display ,]R!S
. i . .
Click on the Technical Name icon ==
Descriptions can be identical while WiE@Ds @ ff,
technical names are unique *
* To display a query, click on either -
. . l
History (default), Favorites, Roles, or ;
[
InfoAreas i
fd
7]
Or use Find icon to search for a -
particular query ey . '
|
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Query Display

* Continue to expand until you see the
query you want to display and
highlight it

* To display the query you can:

Click on the Change icon E=REaE
wEs (so)vs

Technical Name il I

Right-click and select Change

Note: Double-clicking on the query or single-clicking and
clicking on OK will cause the query to run
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§
Query Display IRIS

* Q queries open with everything grayed out

System message states you will not be able to make changes
to these reports; click OK to proceed

Use Save As and

S-E-0 SEED @- Y0 D~

enter a new report e

name using the

Naming Standards to

save change

= 1C =D
IJKHNI\-'T.'RS]'\'\" OF KENTUCKY]
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Exercise T

* Display Query
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4
Query Designer Windows RIS
* Contains six adjustable frames v sl wids
o B o — Technical
Names on
* Highly advised to turn on technical names which subdivides
five of the windows into two parts
MRz or Kevsucey BEX_305 BEx-Analyzer for Power Users 40

BEX_305 BEx-Analyzer for Power Users

20



InfoProvider Frame

MIRIS
Tr:

ST e
B Tre——— 2 cnm

P cany

* Description and, with Technical Names
on, the technical name of the
InfoProvider displays at top

Example: the InfoProvider
description is FMBCS Budget &
Actuals technical name is ZPU_C02

“ ... ° Provides access to everything available

— in the InfoProvider
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InfoProvider Frame

LIRIS

* Elements of the InfoProvider
Structure (in some, but not in all, InfoProviders)
= Reusable/Global Structures
o Saved as reusable
o Can be used in several queries for same InfoProvider

o Located only in InfoProvider area

- ey

P ek 1

8% DGART - @

SEry_Guz_oar

B Fcarery

T Mon-moiaming
g A (Fervimend) / Buskort
W Price J Balance.

B Cuvert / Mowihy / At
WD/ Actuad

W Y70  Fursd rmser £ waticr,
B YT/ Ercumdwinces / for PO
W YD / Parknd 7 F1 docs.

gy Awmlabibe / Busdget

w {
oy

(=
L FL Y

%,
-
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InfoProvider Frame

* Elements of the InfoProvider
Key Figures
= May contain Calculated Key Figures
= May contain Restricted Key Figures

= Does contain one or more key
figures that are in the InfoProvider
(created by BW developers)

Dimensions

= Characteristics are under the

Dimensions folder
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. 4
InfoProvider Frame IRIS
s " Calculated Key Figure
(T ) Generated using an Expression Builder
from the key figures in the Key Figure
structure
* Restricted Key Figure
Restricted by certain values for each
characteristic selected
May contain multiple characteristics
= May be restricted by multiple values
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InfoProvider Frame

* To view a Calculated or Restricted Key Figure
Right-click on it in the InfoProvider frame

Select Edit/Display (depending on which

mode you are in)

B Tt Resnctess Key Figure P

your
Pl Yo (Ext bum 08§ _YEAR

Y Cabendat o My Figre
00 = Pt chursge s 5l TOT M CH_ | 5 Bt Ty ou_BeTY
08 0P PUND AL AVALARRE FOI CH e MR
4 5EOU TOT NET IV = L nun
8 “Cirical TOT HET REV o |54 Documert St 0PU_DOCSTH
8 “Dear's TOT HET REV o - e 1
8 “Decetmertsl TOTRETREV 0 ] Propomed peed 3

4 “lparas Trarter TOT NET RADLCH

Calculated Key Figure Restricted Key Figure
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RIR|
Characteristic Icons %:: 2
* Information
[ruscs o siamh |EJI | If Funds Center selected, FM area will
=1 Mery Figpare .
=3 Dimenions be automatically selected
G FM Area and Fund ZPU_CO21
-:*F.udnfnm ZPU_COZ2 .
I Comungit vt Zhowm FM area helps to define the Funds
(.ﬂ M ama OFM_AREA )
i Center
L o Pk ST Can keep it or not
<8 FI Accourt Assigrenert ZPU_CO2S
14 General Detasts ZPU_COZG - . .
<38 Piet Detole e caer Can put it in the Filter window and
*n-- focdditional view) Zru_cozs
o o Ziri restrict it
4 Funded Program ZPU_Cox
4 Grant (general viow) ZPU_COXC
<4 Teu 2Py coon May not show up under a
s =
548 Duta Pockage 2Py coze characteristic
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4
Characteristic Icons %!R!Q

* Attributes

JPU_COR .
Master data attributes
R o ez iy For display only
= & Commtmers Hema U_C03T
- & Uosrsbmerd e OCMMT_ITEM
. Tied to a particular characteristic and
2 Rt e zron moves with the characteristic (such as
%3 Can be Posted To LIRATEG
T hem ZZPOSIT ) X
\j-?w__ YUY drill down or drill across)
-‘{h‘-lla—nd OCMMT ITEM 01
Functional arca ZPU_C024 . .
1 Accourt Assirmert v cozs Cannot filter on an attribute
+ B Cumrswil oot . TPU_CO26
Bniged Dedails SPU_oney
o e i May not show up under a
& 3 Vendors ZPU_C02A
- S o characteristic
Text AU oD
Time: v oo
st Zr_coau
Matn Pk FPU_COP
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RIR|
Characteristic Icons %w >
* Characteristic Value Variables
o npedine 200 Parameters available to use
5117 Kery Figuare
=] Dimcnsions - . .
ol iw Details may be viewed which show
=4 Commitmert B FPUCOPY L.
i e o whether it is
‘;nmm N

o = Mandatory or optional

R Commtrert tam e

B Commimert bem{Sngls Valie) 5 . . "

g-u_-,w.w"‘* ‘ T = Single value, selection option,
_ fﬁm.“, e _oc1 interval, etc.
-:r.lﬂnnﬂilhw-nll ZPU_CIOS
<4 Buton Dl o cn If new variable/parameter needed, send
- Pk iy .
- Sraven 7pucooh request to BI-Requests@email.uky.edu
=8 Funded Program ZPu_cen
< Grond el view) 2PU_CTXC
- foud Ecat All characteristics have icon, but may
S 2PU_Cuzu
P pmmeen ot not have variable under it
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Characteristic Icons

| FHBCS Dudget b Actusis [zPucnz |
0 Rructun
(3 Ky Figurn
[ Oberwsmicrne
S M Ao o bl PO
—4 Fursda Conlers 2P oz

= A Budiget Family ZIBUDFAM

* Values

Gives all the possible values for
the characteristic

= Example: Budget Family has
General Fund-State Approp,
Auxiliary Funds, etc.

All characteristics have this icon

If a large number of values exist,

a selection window will display
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Filter Frame

selection of the query

* All of the InfoProvider data is aggregated using the filter

* Characteristics in the Filter frame do not display in the query

nor can they be changed

MRz or Kevsucey BEX_305 BEx-Analyzer for Power Users
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4
Free Characteristics Frame %!RIQ

Not displayed on the initial
report

=~ o Additional fields available to be
included in the report

e STATS

Have capability for
Drill-down
Drill-across

Filtering
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RIR|
Columns Frame IRIS
- * Shown vertically in the initial report
s * Normally contains key figures
- —— Amounts or units for which
calculations can be made
Examples include
= Sums
= Averages
= = Counts
|+ ¥
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Rows Frame

* Shown horizontally in the initial
report

Cr=""
"
oA
o
s
.

* Normally contains characteristics

as or descriptive data
e
: : * Examples include
[ a0 Funds Center
éu' N FCTR Department
; - Commt/Actual Detail

WK UnivERsITY OF KENTUCKY]
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Rough Draft Frame %”“?

* Displays rough draft of initial
e report

_— * Only shows what has been
| e e | placed in Rows and Columns

YT/ Ercambwarces / for PO
YT/ Parkmd /¥l docn
o A/ Bt

e
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Query Designer Toolbar

. Use Guery
o g‘d ) in Workbooks
Exception i Tabular
Open Queny Condition Diplay
Display Query | Save Query As... Check Display
InWeb Querny < Change | Context Menu

Hew Guerny Delete Uefine Change Query
Queny Cells... {global
definition)
Exit Guery Saue Publizh Query Technical Help
Query Properties Hame

IR OF RevTucy BEX_305 BEx-Analyzer for Power Users
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Query Designer Toolbar %IRIS

e * Exit and Use Query

Exits the Query Designer and runs report in Excel

Opens window for saving, if changes were made

Q * Exit Query

Exits the Query Designer without running a report

Opens window for saving, if changes were made

ﬁ ° Display Query in Web
Runs query in a browser; most efficient way to run query
(see Query Guidelines)
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Query Designer Toolbar

* New Query

i=]

New Query Select Provider window displays

= - Open Query
SAP BEX: Select Query window displays

=
o
L]

Save Query

Use to save query

Save Query As

]

Use to duplicate the open query

Use to duplicate and change a Q query and make changes

in your own name space
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. 4
Query Designer Toolbar é{élRlS
T - Delete Query
Deletes the existing query that is open
&b v . Exception
Creating exception allows color-coding on cells that
meet certain specific criteria
E}D +~ * Condition
Creating condition allows only data that meets certain
criteria, defined by you, to display, such as the top ten
salaries
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Query Designer Toolbar

@ * Query Properties
Set the properties of the query to meet the query
guidelines

)

Check Query

Checks the syntax of your query

* Use Query in Workbooks

Cannot use with Active Directory Services

6
2B Display <-> Change
Toggles from display mode to change mode

Does not work on Q queries
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. U
Query Designer Toolbar éé]RIS
52 Change Query (global definition)
If in a local view, can go to the global view
= Does not work to go from global to local
@ Tabular Display
Toggle that results in the report displaying in a tabular
format
@ * Technical Name
Toggles on/off the technical names
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Query Designer Toolbar

* Context Menu

Shows the Context Menu for what is selected

Right-click to display the context menu quickly

@ -~ * Help
Opens the SAP Library which can provide more in-depth
information about the Query Designer
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4

Summary éélRlS

* Select Query Window

* Query Display

* Query Designer Window

* Query Designer Toolbar
MRz or Kevsucey BEX_305 BEx-Analyzer for Power Users 62

BEX_305 BEx-Analyzer for Power Users

31



Unit 4

I SAP Bic Select quary [EEmE——=
InfoAreas B EB0sE R0 |
Lewpian I

L R -
[T G FUECS Buont & Actutla
@
(] e
Ex
Favoton Hx
FES
& [
Fies FES
&
o« EH ~
Itz -
‘ ]
4]
Dassspten / Tachesl Nas
oK Cared

Create Using an
Existing Query
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Unit 4 - Create Using an Existing Query by e

* Modify Query

* Using Save As

* Add InfoObjects

° Reorganize InfoObjects

* Remove InfoObjects

* Variables

* Restrictions
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N

Modify Query %!R!_

* Simple, quick way to create a

new query
[E s gy - T e |
IntoAreas Mand osn O
P .L—_w-_?'l | Todhca e I
* Uses the InfoProvider used in St "
Fotes =
the query you select v

IEEEIE

Will not be able to see |
InfoProviders that do not ‘I
have existing queries

* Three ways to create new

query using old query
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Modify Query IRIS

* Add or Remove

[ Gy B 30,088 57 300 F Ty 1 - Tt | ==
[@%u OFa®0F- B-2-8 Haxy 6= 56 ®-

X | s [ ]_ . —
Info Objects ol o
et -
e vl M a
. A Furete Cortory IPu_CRE2 A S ey b M _STATS
Attributes I S| Beaene -
I OWRS_ELE
| S it ia
Variables e e

Fharma WS T
[ Forchon e i 2
nu
E

¢ Restrict Info Objects

* Reorganize Info Objects

* Etc.
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y
Modify Query %L@Q@

* Single-click an existing ®*** = i L@:m
query and click on =z WW
R T
Change | @ | e
OR By 542 B ket query 1 g

* Right-click on the query

and select Change
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Modify Query RIS
® Turn on Technical Names
Technical name of InfoProvider is needed to create a new
query
[ ooy e ¥ ROV 3068 i oy 1 - Tem § — — |
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g
Using Save As %IRIS

°* Remember! Use the Save As functionality if you are
changing an existing report

Ensures that changes are not made to another person’s
report

* To save, click on Save As

T Query Dresigner: YZPULCO3 MISSY_5300 - Fl Tawning 1 - Test | (SI=1IR=N])
eeu NEcHBNE- G-P -8 Bocy H= Y3 @-

FMECS Budget 4 Actuss [zrucne | | e

0 Stnactuen A Ot of sexemmtn OCHRT_ACCTS

2 Key Figure B Unversty of Kereucey Onaet of Accounts. U

3 Dimensions. A MM arsa OFM_ARTA

A FM Aema ored Fussd ZPU_CO ] eveaty of Kerbucky UKDS

A Funds Centers ZPUCOZZ | A St ke figures OFM_STATS

B Commtment Rems FPU_COZ3 5 Rl (Budget Redevant) L

B Furtionad mma B T

; e i'nc-n-w code CCOMP_CODE « | [ Traring Lidger simucturn

B Doscdget Detals ZPU_CO2T Compary Code Fegured 5.00C0 B Oviginal £ Budgel

4 Grort (mdBlional view)  ZPU_COZ8 AF Functcasd ama . DFUNE_ARSA i Pacuaming

2 Customens ZPU_C029 5 Defout Funcsenal fres EEE | @ Mo

& ey jf__n__m DRLS_ARFA E figg Arwnisl (Rvisnd) J Bt

UK univesiry oF KexTucky]

BEX_305 BEx-Analyzer for Power Users

69
RIR|
Using Save As :,—;-.:é
* Click on Technical Name On/Off
%SaveQuen,:As‘.‘_ — g E@
Favorites 0O ﬂ(l QE')|
-
Faveries [E5 285 Cost Center Budget
[H Test sLCM 2
& (5 Test SLCM 1
[E5 FI Training 1- Test 1 W
[E Studert Special Attibutes E
[ Students and Courses Detail Hobsans "
[EH CoM Labor Distribution
* Save all queries in the Favorites (default) folder
B Save QueryAs. P o @E"%ﬂ
Favorites 0 d‘ @)|
Favortes e e et
& [E5 Test SLCM 1
[E2 FiI Training 1- Test 1
[H Student Special Attributes E
[ Students and Courses Detail Hobsens I
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Using Save As

* Change the Description
field | Favorios '- ooy |

A5 Ceoot Corter Buet
o e i
Tea SLEM 1

Should be as 5
descriptive as possible

|
] 1 Tarng 1- Tout 1 !
Sudert Soecal Aevtuies |
Sturderts and Courses Detal Hobaors ’.

| |

o

[

=

el

[ € Labor Disuion
[sen

[ Prowsecis 2013210
[

el

=

=

ol

i Proapects-2011810

Can use up to 60

Aermasers Dot e - Fomshrnan (fisesty Pt Fortinm)

characters for the

description
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Using Save As :,—;-.:é
* Must use the BW Query Naming Standards for Technical Name
Identifies
= Power User query
= InfoProvider
= User who created it
Shows it is a customized query
= Use sequential numbers in the range of 5000 to 9999
[E5 Admissions Detail - Under Graduates Lorensen
@ Students and Courses Detail toomey
[H Students and Courses Detail Repott dac
@ WebFOCUS - ZENROLLMT - Enroliment Fields 2003 010 Resident -
Description [A8S Cost Certer Budget -
Ged'mical Name IYZPIJ C0Z_MISSY. 534]3) |
Save I Cancel
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Using Save As o=

* Enter a Technical Name following BW Naming Standards
YZPU_CO02_USERO1_5000

Y - is a must for Power Users

Cube - technical name of the InfoProvider

Underscore

Userid - your Active Directory Services userid
Underscore

Nnnn - Your next number available for that InfoProvider

= Starting number is 5000
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Using Save As ;;:;f-_:.:s
. [ Admissions Detad - Uinder Gradustes Lomensan
* Click on Save Il e d oo Ottt e
E WebFOCUS - ZENROLLMT - Ervoliment Fields 2009 010 Resdent -
Destrigtion [Aa5 Com Certer Bucges E
Technical Name [¥&Pu_cuz_missv_ss03 E
* System message displays in the status field in the lower
left of the screen
* Description and technical displays in the Query Designer
title bar after saving
Q’Qneq Designer, YZPU_C02_MISSY_5303 - A& Cost Center Eudgatﬁ
U T TP 0 A B Haoey M=%k
FMBCS Budget & Actuals [zrPucee | [Fiter
(3 Structure [ Chart of accounts
(] Key Figure = University of Kentucky Chart of Accounts
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Using Save As

* If you receive a warning message
telling you that the Technical Name |ttt
is already in use... l\ Quiery marme YIPU_COZ_MISSY 3307 exists already

* Give the query a new Technical
Name and then click on Save

Description [ A8 Cost Center Budget

[vZPU_C02_MISSY_5303 E
‘ Save ' Cancel

Technical Name
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Add InfoObjects {IRIS

* Add objects by dragging and dropping them into the
appropriate frame
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Remove InfoObjects

[ oy s v o 08 - RS St Cemee B o —__
Ge% DFEDD = 4B @
* Two ways to remove an a1 R
o

object | &

e Cn_

o Tz

Drag and drop it back to

the InfoProvider frame VL et ..ma

[ et ot s | A Dt e oA poc T
A by e Pt TR
i Vi e o M A Pmcurt trpm DAOUNT_TTE
i e ovppmw | A s Tre BT

() oy D VP00 WS008 AR
8% DEH®)

L3 atpe § &
Right-click on the object | &&=
and select Delete ¥ arasy I
W e
BE=4
[ Heoprar
oot
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1T
=
EEUERE BEX_305 BEx-Analyzer for Power Users
Reorganize InfoObjects
* Move objects to a e e
. . A-F-N AfsyY Bn §E @
different window by s s I
dragging and dropping : s
5 e —— A e—
I OFLNDS CTR_ T AM EE‘:-W
Such as from Rows to 5 ST
Free Characteristics u EEELL‘:"’“'_Z_:."”‘
3 S s e
To move Key Figures Ze=nr)
from Columns to ' o
Rows, drag and drop
the Key Figures LD
structure
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Variables

* Restrict amount of data

displayed in the initial
report by using a time
period (as per Query

Guidelines), such as UK

EREEUEIEG

Fiscal Year/Per, as a
variable field

wr il PR .
& o = a
= R —)
o e - A - -
& & v B o o« [
| a0 - T LR i) |
& - 15 . TR PSP —— o - o [
& B 8| prn @ s
& ain =
i T g o 2 o - i
(Gt | o | | 5 8 S 1 ?_-;:: 2 ot =
TPCTS funry Lo Lo ] ™ .,
T 10 P ot e
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Variables IRIS
* Place a variable on the ';“.T'JTI.:“.::E‘E‘";T"S‘TI"T
characteristic in two ways
By using characteristic in the
InfoProvider frame
OR :
After placing the characteristic
in the Rows, Columns, or Free
Characteristics frames
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: HIRIS
Variables T
* In the InfoProvider frame |g?q:“nsmaqu-_a-w-m

Click to the left of the & o v wscvLm

A Viacal year/pericd  DISCPLH

PR . | N Pacal Yoo vatant. GRSCHARNT
Characteristic Value Variable for | (O Guinascvie
| A Posting pevioy OFISCPERS

the object to display available
variables

= To see properties of
variable, right-click and
display or edit

Drag and drop the variable on

top of the object to which it

belongs
L1 |
[
"x'lllﬂl’ﬂ'lu OFLNDS CTH
B Furcie Corter 05 _FCTR
A Commamont fom DCMMT ITEM
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Variables IRIS
* In the Rows, Columns, and Free Foomim  weco
. - A At g BAMOUNT_TT
Characteristics frame o
A FETR e b oot Dol ”
Move the characteristic to the desired -i;_-mw - o ‘
I P o ropwini Kbt
frame £ ;
Right-click on it and select Restrict
[ ey p——
Click on the Variables tab in the
Selection For... window
Turn on Technical Names by right- .
. . i
clicking on one of the values and
selecting Technical Names {| 8 o v i e
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Variables

Check the type of variable by
right-clicking on it and
selecting Change

In the Details section:

= Variable Represents lists if
the variable is a single
value or a selection option

= Variable Entry Is lists if the
variable is mandatory,
optional, etc

Click OK to close the window

[t ecad D012

Technical Hames

M arisble

IS tacal pessd year offeet
[ facal Peroc ear [Seiection. e _Q Change Viriable
B Fistal Yo Parkod [Exd oo D01 v [F_FPEI v

[y SAP BW Varisbles Fditor
| Giororal kndormation

Troe of Varsble: T v

Vaeuin tioerm oF_FrER
Decrgton: Fiscal Pedod Year Requeed)
Pracesseg by . g

| Characteristic

—

| vasatsie ertryis T |

| r
Copy Personshzation Dela bom the Varable
Delandl Wishos
Defaut ‘aiue

93] =) =

|
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Variables IRIS
Iy Setection fr Fiscal peanperiod = [=x2)
Select the Variable: e =
= Double-click on variable
OR
:mnlm'\’u-\m FEPiR
= Single-click on variable, and | F=<g:== -
) o E—
then click Add x |
OR By Setoction kor Fiscal yeanfperiod =
. . P T [ S =5
= Drag and drop variable into —— —
. Descrtien Techracsl Hame: [ 0F_FFER
the Selection screen B
) " I:Ir.n-v..w:r‘rn::m : _-}I
Click OK =]
| sl
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Restrictions

UK universiry oF kenTucky]
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.. $
Restrictions LR!S
* When the Selection window
displays, and either
E%w'\x(uﬂ-—\l—w—l-!e— -
Single-click on value from shon [Frw i 2] Fomtncy  [Forie =
s — |
the Description column and E )
click Add button
J
OR ekt gveei
r%t‘:'_‘:_”:i.‘:ﬁf:!iﬁ -
. . QK )
Double-click on value E——
OR
Drag and drop in Selection
column
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Restrictions

* Can select a range of values by choosing Value Range in
the Selection field

[y Selection for Commitment item lﬂ
Selection |Single Values v | From Hierarchy ||_Flat list) j

FicbdlpSiie, onde. amables } Selection
| Deseription [ Technical Name | | =] 112280

* Then choose the range

3
[F4 Selection for Commitment item lg
Selection |Single Values | From Hierarchy |lflat list) j

Al Budget Commitment hem - Hospital (UK0D—
All Budget Commitment ems (UKDOZALL _Cl =
Description | Technical Name | Benefis (LIKDOZBENEFITS)

=] Robinson Scholars Prc UKDO/112260 -
= West Kentucky 4H Ca UKDO/112270

=] Feltner 4H Camp UKDO/112280 COM Fl Reporting (UKDOZCOM-FR1 e
5] Morgan County Techn UKD0/112250 = |

Foed Values I Variables 1

oy =
Budget Expense Summary - Object (UKODZE

UK universiry oF kenTucky]
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g
Restrictions IRIS

* If value not listed, may be due to limits set on the list
(typically set at 100)

* Click on Display Other Values button to change the
default setting

By Setection for Camenitment dem &
Selecton [Snghe Vahes x| Fromiemchy  [fatie) kS

| \arales | Sedection
Descrgbon Techrucal Name | . 112280
B Fcbinasn Scholens Pre IOTTZ26D &
|| 90 st Mereucky 4H Ca UKDOIZZTD
| 5 Petrr 214 Campy U280
| [ Morgan Courty Techn URE0. =5
|| 5 et R UKD 12320 -
|| 8] Mo Cortral 4 Camp UNE112600 *=]
[ Cumbadand 44 Camp UWDO/112410
|| 5 OFMEA Repurchase LKDOA101D
|| 5 Peley Govemment F: LND0112020

r.n._-—_jnir nn-l.n ﬂ i
B

-]

oK Cancel
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Restrictions

By Seiection Condition =]
* Can select other values from e
Number of Displayed Values list =~ e
’ﬁ' » Oty the P 100 Yahues Mecommencec
CAUTION! Use (All) with other ol

restrictions are placed

If no other restrictions, may

result in long list and long

processing time

* View only the values in the =
—'] ';:‘n“-'l as dor Commimant bam

vy b Frat 100 Vioms Flecemmersdes

InfoProvider if box checked or
deselect it to view all of the valid

- |1 L

values, even if they are not R —
™ Autenred Valoes Oy

currently in the InfoProvider

UK universiry oF kenTucky]
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Restrictions IRIS
. . il&,s«\wcwa’ ]
* Can restrict the list by [ |
selecting a restriction
criterion
Usually the same as the . o
characteristic name | ) (e
= =
By Seleetion Cenditien r—
* Then select range - 3
Use Contains Pattern to - [ i
. e ot 0o e
enter a partial name | ‘:‘aw‘_cvﬁa ;{
Wildcards (*) can also be |&=> - Y
used | |nr:::‘::a::u\:‘:| e =] I G iahoma v foPracer
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Restrictions

Qw«fmwu
* Enter the search word or —— =
term = s
| — ) I L~ PO
Example: part of the UK E = B ﬁ
department number is J— - N
= | —
W
entered with a wildcard ] T ]| &
™ Adtonsed Vahues Oy
o | owe |
_Eg'xl«-.mmw o
Select Voo b =]
* When selections are made, = e~
'l | Commitmert tom hd o ) )
click on Add s J
: _I
]
: [rodentsean =] ot 5
! Kalwvn‘ =) - ™ Oy Visoea 1 InfeProvider
d | sttt Ve Oty

WK unvessiTy oF KEnTUCKY, BEX_305 BEx-Analyzer for Power Users

Restrictions

* Click on OK

* Scroll to find your value

Single-click on it and click on (@ tmimim - e

Add Setncion [Srgh Ve =] Frmbeacy  [fatial 3 ||

Finee! Vaksos Vasbies | Salaction |

. . Domcopton Tochrucal Name = =00 5
Double-click on it B e W < |

|| Trmwed - St M URD 530011 I 530015
| - Sk Lo UKD 0013

e Stk Moy UKD 530015 a@ 1

rovel - - Fags UND/ 0017

Drag and drop it to the right-
hand side

O of State W UKD S3001
Out of Stme L UNDLSN0022

1 T
1 ]

oK Caresl

I UNIVERSITY OF KENTUCKY]
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Restrictions

* Your selection will move to
the Selection column

* Click on OK

& Frmw

* Selection will display below
the characteristic = m=

WK unvessiTy oF KEnTUCKY, BEX_305 BEx-Analyzer for Power Users
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Summary

RIRIS
[

* Modify Query

* Using Save As

* Add InfoObjects

* Reorganize InfoObjects
* Remove InfoObjects

* Variables

* Restrictions

MRz or Kevsucey BEX_305 BEx-Analyzer for Power Users
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Run Query

WK unvessiTy oF KEnTUCKY, BEX_305 BEx-Analyzer for Power Users 95
RIR|
Unit 5 - Run Query IRIS
* Run Query
* Via the Web
* Via Excel
MKt or knvruc BEX_305 BEx-Analyzer for Power Users 96
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Run Query T
° Web

Provides you with the

same view the End User

B
will see when they run the _E-
report; also, the most =
efficient ﬁ

° Excel

Provides the ability to
save and manipulate the
report within a
spreadsheet
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Run Query T?
* If not in Query Designer o—
4/ Home Intest Page Lagsut  Fermulas Dats Review
. . Buginess Dplorer Snaglt [ wWindow x
Log into Query Designer AeRARGDHE 2
o - Saved Views
1 Exceptions
Click on the Open icon and
select Queries e
L] QJI@
Turn on Technical Names
Drill-down to a query
=
MRz or Kevsucey BEX_305 BEx-Analyzer for Power Users 98
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Via the Web

Right-click on the query and
select Change

OR

Single-click on the query and
click on the Change icon

WK UNIVERSITY OF KENTUCKY, BEX_305 BEx-Analyzer for Power Users 99

0
Via the Web ]::BJ;

* Click on Display Query on the Web

Looks like a spreadsheet with a world in the upper left corner

I ooy Degror Y2PULCO2 MESSY 8300 - Fl Teaning 1 - Tasn L T [EET)
Cqu)OSABIE- G- P8 De? S5 NE @
| T e L At f=] Fiwr |
- Enuches 8 Unvvarsty of Kartucicy Chart of Account i
FLE OFM_AREA
] vty o Nortachy ]
A S by figpares. OFM_STATS L
3 8 P ki e »
Fome Charnctosstes Cokumrn
P gﬁg A Company cod [ R [ - ——
e e B Company Cae Facund) 5.0000 i el ¢ gt
Taiget Ut mu_cner & 1 Recumin
Gt view 2P, B Dol Furtiorsl hea 5959 1 Monsecurming
s Grart {ucktianal -m_cmm L —— L ARIA Ly —— -
Cuntemers oo [ - 5. Usa W Prier # falanca.
k Fursded Py o 48 Furd oFURD I Cumerd / Monih / Actus
Py [ — [ Fund s Dptonal) (LU H_FUND (LSD0UKYT BT S At
Tt Zhu_cnon A Depatmont on bhunds oo DFUNDS CTR_Z W YTD / Fund reser / vatsons,
- by I Funce Coréer Cogasmars 5. JCTROP Y10 / brcamberces £ for I
- U Copy | A P mepenstie or b OFUNDS, CTR_8. Y10 / Pmkond 7 #1 docs
Bt Prrch M co I TP |_RESPOC o Aol 7 Budget
A Bkt famby on s « FUNDS_CTR__Z
B TR Bt e AT =
Y I— ALY ] ISl S | 1 =
Fom Gvgral 7TA
A Fureta Cert DFUNDS_CTR Furd C_ | alommt
I Furs Corn 05_FCTR bComm
A Commemort DCMMT_ITIN BFundeC., L Comm
B Commemert 5, CITEM b Comml,
(1 —— Y Y |
e T il | = .
a L]
UNIVERSITY OF KENTUCKY]
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Via the Web

want to use

end of the variable description

Varjahles for Ad Hoc Bapart

(DFscalperiodrvear Requiredy ) [ ]

(Pcompany Code (Required) () = v [UK00 [ Funiversiy of Kentucky
TBusness area R

(TIFund groups (ptional) | )

(MFunds Center e =

* Click on Execute

* Enter the required variables and any other variables you

Required variables are identified by an asterisk (*) on the

Inciude  + | Insert Row
Include ~ |Insert Row

Inciude = | Insert Row

WK UNIVERSITY OF KENTUCKY, BEX_305 BEx-Analyzer for Power Users 101
. 4
Via the Web IRIS
* Change report by adding Free Characteristics, filtering, or
changing the properties on a characteristic
. l]K.' NINERSTTY OF KENTUCKY
aEv
aav
587
183
447
HAV
agv
Gav
Gav =
anv)
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Via Excel

)
MEsDsm wE
- 1

)

* Three ways to run query via

Excel

* From SAP BEx: Select Query

window

Double-click on query

OR [ s
=
e
=
Single-click on query and s
click on OK S s O =1
WK UNIVERSITY OF KENTUCKY, BEX_305 BEx-Analyzer for Power Users 103
. )
Via Excel IRIS
* From Opened query in Query Designer: YZPU_C02_ MISSY_5300 - FI Training
. . OGP DSE@Pa=- G- -0
Query De5|gner, click on CS Budget & Actuals ZPU_C02 Fiter
. 5
Quit and Use Query O Key Figure A
* Enter required values and
any optional ones
I|:T-| 1 Trairng 1 - Test 1 =
l Fiscal Periodear {Requred () (] | —— ] Fmety nnmmmﬁ il
| | L — &
e [ — T & ¥ )
* Click Execute to run
e a & & Al
FETR Dusget Famsy @l [ B[ a Al
FeRmangcancose Bl [ - AU i- 1} al
iy & iR IS
(@uespcns i@l xcomnrn
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Via Excel

* Report has all the limitations of Excel, so be aware of
how much data you are requesting

T =~

b it BT
PHO+2RRYDRET
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Via Excel

* The InfoObject list will
be located at the top of
the spreadsheet

* Filter by right-clicking
on a characteristic or
key figure and selecting
Select Filter Value... S —

3 _Company code

5 _ Business srea

Fund
7 | Department en hinds conter
Prrson responsible for funds center

1
1
4 Functional area | s b
]
]
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Via Excel

* Add and/or change drill-downs, drill-across, change
properties, etc.

Looks different than web report

AL G Wl

[T e T r——r
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!
Via Excel IRIS

* Cannot hide repeated values in Excel

Need to go back to Query Designer and uncheck the box
if you want every cell populated

* Can change structures from drill-down to drill-across
and visa versa

=) Heme  Inset  Pepelapost  Foomuls  Dela Reew  View | Adddn | Awobal

Busimess Explarer (9 Sragh 21 Windew

EHQ+ALFOLE 2

Cottam Tosmars
CREFAFSHESE DEEE

- g

A B c

Functionl area

Businass wea
&  Fund
7 | Depaamant on funds center
5 Permon respanaibla for funds cantar
5 | Budget family on kinds center (_Drdoen x
10| Funding catogary code on funds cemtar 1 Propenics.
11 Valom type in FM
12| GIL Account

1
2
3 _Company code
4
s

Sebect filter value _
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Via Excel

* Can save the spreadsheet if needed

* Exit out of the Spreadsheet, but not out of Excel and BEx

Analyzer
> — _
o
rrrrr s boplorer ) Snagh [t -
EHO+TRABSOHO P
SEEY BRy s>y JasD DellEiD
[ . o
i A [ 1
1
-I Comgany code

4 _Functional sea

5 Busiess mea
& Fund

7 _ Depanmaent on funds center 1
& _Panon resgonsibie for Ands conter
# _Budget famdy on hinds center
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)
Summary LR!S
* Run Query
* Via the Web
* Via Excel
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Unit 6

Tromne=

i
|
11l

Pro pe rties
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Unit 6 - Properties

* Properties
* Characteristic Properties

* Query Properties
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B4
T

Properties

* Use BEx Query Guidelines to make the query more efficient

and standardized

Query Guidelines are available at
http://myhelp.uky.edu/rwd/HTML/BW/BEX_Query_Guidelines.pdf

RIS

Business Warehouse
BEX Query Guidelines

* Two types of properties

Characteristic

Query

WK unvessiTy oF KEnTUCKY, BEX_305 BEx-Analyzer for Power Users

Properties of Characteristics

* Right-click on each

-

10 Gy e TP R MEELLRN Y oy L et
Geh DFHETH- G- 5.5

characteristic in both
Rows and Free
Characteristics frames

Do not need to change
characteristics in the
Filter frame

* Select Properties
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0
Properties of Characteristics }1‘:5

* Change Display As to Key and Text if available

If the characteristic text will always be the same as the key,
just display as Key

If the default is Standard Key and Text, it also meets the
Query Guidelines

[y Chacsctarictic Propactiar for Characterictic Campany cade ===
S o
e | [ ———
ot =
™ Cumdated Nodes with Ordy One Loser Level K Display
ﬁd.'m‘?l:'\‘hmhuwmmx
~ T e
WK unvessiTy oF KEnTUCKY, BEX_305 BEx-Analyzer for Power Users 115
: L (
Properties of Characteristics IRIS

* Change Display of Results / Suppress Results Rows from
Never to With Only One Value

Never means the Results rows

) Characteii Propecties for Charactnitic Company code i
always displayed = e

Disglary Ao Dinglary Herarchy
(Recommended) With Only || R

One Value will suppress the
Results rows when there is

only one value that it

Covn
" |Watm of Prsied Hodes Diepiay
Cumisad Hedes et Oy O Lower Level He | Blaplay

represents St Ok

[ L e n——

Always means the Results [k
rows are not displayed

Carenl
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Properties of Characteristics

* Remember! Change the

° CIICk OK B¢ ic Praperties for C istie Compuery ot
il_i—;lh- Tocheical Hams
| [Comoany code [pcowP_cooe
| - Dvaphay Ao Uiy Hirm vty

[(Stanctan: Kay and baet) =] || Fhaarchy Hama

Characteristics frames Sort e

Sl kb

|
properties for all | o o e o
S Fexa Rows " F . o
| | oo 5
characteristics in both || Feevessa = O v
Mormakoe 1o o] iy Lo 3
m Poation of Lowes Level Nodes Dowm
the Rows and Free has TS pl
™ Cumusted Nodes with Oinke Oinve: Loweer-Level Nc Diiplay

I Scating Within e Charpcdreitic: According b

[ OK I Cancal

WK UNIVERSITY OF KENTUCKY, BEX_305 BEx-Analyzer for Power Users 17
) )
Query Properties ]Bl?
T ooy e VEPU, 02 MRS SKE - ] Trieing L - T [y
e DFARA=E- A-"-8
| TS Bt Ak |
o Snsturs "
gﬂ-er- v‘::n_u:cts
EECER Eo
* To change properties of the |[Beseesma =&
Gl | Dby | Extorciont |
query, click on Query < - )
[rzpu_coa_missy_sw0 [zeu_cnz
H Description
Properties Pt
Key Dinte
&
Sequence of Input Vadables
. ) 8 Focal P Yo (Racurec)
* Query Properties window B e e Ftasnsg J .
BB e o Eponal) .
displays with three tabs 3 s ot Dt ~
Generic lL::u MISSY mw By MISSY: Dabe/Time: §/10/2003 6.19.56 AM
Display Documerts ok
Extended
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Query Properties

* On the General tab

Arrange multiple variables B Query Properies

General | Dispiny | Extended |
Technical Name InfoProvider

using these priorities

[rzru_coa_misst_sso0 [ePu_coz

= Required time variables Description

[P Trnng 1-Test 1

= Required non-time variables ek

. . Sequence of Input Vanables
= QOptional variables Mh?mc;ﬁ«m{'
ER Compory Code i)

[ Busness Area

[ Fund grovps Dosonal)

BB Furnds Cerder Deptiverd

Optional variables should be
put in logical order

Check existing, published
queries to view logical order

UK universiry oF kenTucky]
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RIRIS
Query Properties Dy
. M
Display Tab o SIE1=E)
. _ General |iDisplay)| Edended |
Change Display of +/ oo O _—
i ¥ Adjust Formatting after Refreshing suls Postion
Signs to (X)
Display of +/- Signs
In the Suppress Zeros B O e %
box, change Suppression B S ety ]
to Active [~ Display Drag and Relate Links Show 2eros a3
. Display Document Links
® Actively suppresses [Ei—— Sopreson
the zeros I~ For Mastr Deta
Htect on
[ For Metadsta [Rowsand Columns |
Documents oK Cancel ‘
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Query Properties

* Display Tab (Optional settings)

Zero Value Display - allows
you to set how a zero will be
displayed

Select Show Zeros As in the
Zero Value Display field

Enter how the zeros should
display in the Show Zeros As
field

1 Query Progetes
Gorw | Evaplry | Bt |
apiay Options [——

Femts Posten
P i fomng st By | [ =

Doaplay of +/- S
Vel s

=

[~ Dy Scalrg Foctor b Ky
P [y Zorn :;J
pici
r L Pt ks

= | k]
Humber Formal
Resukts Postion
P || [Botomgre =
Chaplay of /- Sigrs
) -
Zerm Value Display
Show Zewa 31 =3
Suppress Zero Columns/Fows.

UK universiry oF kenTucky]
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Query Properties

* Display Tab (Optional settings)

Hide Repeated Key Values - affects

Excel/BEx-Analyzer

= |If checked, will hide repeated
key values

= |f unchecked, will populate
every cell of the spreadsheet

* When finished setting query
properties, click OK

report exported to Excel or run it in

T oy g =l
(| G| Ot | s |
e v et et

F
P i mar e Py [
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Summary

* Properties
* Characteristic Properties

* Query Properties
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Unit 7

RIRIS
[

LT E

Create Query
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Unit 7 - Create Query

* Create Query Without Using Existing Queries

* InfoProvider Icons

* Save Query

IR OF RevTucy BEX_305 BEx-Analyzer for Power Users

!
Create Query ééIRIS

* To create a query, first determine what data you want to

retrieve

* For example, to create a financial report on certain funds
centers within a specific college, you may want:

Fiscal year/period, G/L Account, Fund, Functional Area,
Encumbrances, Amnt in FM Area Crcy, etc.

* Determine which InfoProvider contains needed data

MRz or Kevsucey BEX_305 BEx-Analyzer for Power Users
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InfoProvider Icons

€

* InfoCube
Provides both master data and transactional data
Quick because it is summarized data

* Master Data InfoObjects
@ Provides only master data
Quick

* Operational Data Store (ODS)

G Stores consolidated and cleansed transaction data on
a document level

Slower than using InfoCubes or Master Data
InfoObjects

Faster than MultiProviders or InfoSets

UK universiry oF kenTucky]
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y
InfoProvider Icons é{élRlS

* MultiProviders
Combines data from several InfoProvders with a
union operation making it available for reporting
Slower than using InfoCubes, Master Data
InfoObjects, ODS objects

* InfoSets
Allows creation of reports on ODS objects,
InfoCubes, and InfoObjects
Slower than using InfoCubes, Master Data
InfoObjects, ODS objects
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Create Query Jaf

e dmece

* Create a query without using an existing query

Allows use of any InfoProvider to which you have access

* Open SAP BEX: Select Query window and click New

Iy 4P Bt Sekect query - - o ) ]
History M eEwOymygH
[re— | Tachriesi hame |
2 T ¥ Trameg 1 Tem 1 YZPL_CI2_MISSY_5300
Ha [ 7 Traieing 1 G2Py 02 SeaE
[ e acu 2 YREMENALMT_MISSY 5301
= oM Trarwg 7 QFCMENRLNT 5358
[ raesicu YECMENALMT_MISSY_5300
Fovortes | [5]2M g 1 CTCUTHRLNT 559
[r [ 1 Trang 2 azru_uz ST
[ Dietsd Enveiement Fspont TECMENALMT_MISEY_S008
Aslen [ Dotst Ervctoert Regen QBCMENRLMT 5000
[ Foom et Frvcnmet YICMENALMT_MISSY_S000
2
eveas

1 I i |
Dscapten / Tachrical Nams. =]
. o | =iy
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4
Create Query ]«Blé
* History "= omve)
Shows InfoProviders have
used in past
s { Pt e r =
=] o= |
o
* InfoAreas SRS
Shows all InfoProviders to
which you have access
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Create Query

= Single—-click on the
InfoProvider

= Click on OK button

WK UsIvERSITY OF KENTUCKY] BEX_305 BEx-Analyzer for Power Users
{
Save Query ]--|3~|:§

* To save, click on Technical ) Qorry Desne e Qe . =
Cé R Dﬁﬂﬂﬂﬂ'ﬂ'i'_ﬁ NEEE =Yy @~

Names BRI | o
3 Ky Figuam.
T Moo
B Query Designer: New Query »
CEeQE DODcGNEm H mEmEaE
FMBCS Budged § Ackusls | zrucoz Fler
. s . 3 Stwctumn E
* InfoProvider’s technical nhame Gty aes
. » X
will be needed to save the - ftei R -try
query

* Create the query as described

in earlier units
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RIRIS

Save Query 3 s
* Click on the Save icon ) oy Do iy
e DER I!I‘Zlili- ﬂ.-f‘?lv_ll! [ 4% o 3 | B =
* If you click on one of the | Gsmam i T
Ehﬂu.n FHF::-‘,.IM.JWM
first seven icons, the & 1t oot for 2ru_com B roroey o Karny
f Furds Corders ZPU_C0e? L
system will ask you if you e ittt |,
f Fi Accoamd Ansigpanesd ZPU_C02%S [ Facal Pesod Your (Roaured
want to save i Canec Dt o
 Grant (addtional view) ZPu_co2s

* Click on Technical Names in

the Save Query window

UK universiry oF kenTucky]
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Save Query - Description

* Favorites is the default setting

* In the Description field, enter a
concise description of the

report

¢ Should be as descriptive as
possible

¢ Can use up to 60 characters for

the description
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(
Save Query - Technical Name ﬁ'&

* You must use the BEx Query Naming Standards for the
Technical Name

Identifies it as a Power User’s query
Provides the InfoProvider’s identity
Provides the identity of the User who created it

Shows that it is a customized query

110 AU CULISes Detdl Mepon uas TELE U3 DU,

= Customized queries should use sequential numbers in the
m— ; .

E WebFOCUS - ZENROLLMT - Enrollment Fields 2008 YZENROLLMT_WF_2009010R_DAC -

o v| 4l 2

range of 5000 to 9999
Deseription [Ledger Balance 2008 - 06 E

=
fl ‘ Technical Name ‘YZPU_CDZ_MISSY_SEA) =

‘ Save | Cancel ‘

WK unvessiTy oF KEnTUCKY, BEX_305 BEx-Analyzer for Power Users

4
Save Query - Technical Name é{élRlS

* Enter a Technical Name following BW Naming Standards
YZPU_C02_USER0O1_5000

Y - is a must for Power Users

Cube - technical name of the InfoProvider

Underscore

Userid - your Active Directory Services userid
Underscore

Nnnn - Your next number available for that InfoProvider

= Starting number is 5000

MRz or Kevsucey BEX_305 BEx-Analyzer for Power Users
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Save Query

* Click on Save |

* System message appears in
the status field in the lower
left of the screen

* After saving, description and

o] Q.mnniq(:wml_m:_msv_nm Ledger Balance 2008 m)

Geu DEHBEO- L-F- 0 Hax

technical displays in the Query |

| | FMECS Budget & Actusis [zPuc Fter
i i | OO Structure: A Fiscal Year
Designer title bar [T i oo
(] Dimensions A M area
4 FM Area and Fund ZPU €021 5] Universty ¢

BEX_305 BEx-Analyzer for Power Users 137
4
Save Query leS
. . .
If you receive a warning T o=
message telling you that the
I. y  Query name YZCMENRLMT_MISSY 5000 exists slready
Technical Name is already in
[ oK
use... 2l
* Give the query a new Technical
Name and then click on Save
|
Dstorgsen [Fine Arta Ervolmert =
~
("—dr“.‘ﬂn |r_r‘:w-_-.uw|_nis'_>cy E
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Summary

* Create Query Without Using Existing Queries
* InfoProvider Icons

* Save Query

MRz or Kevsucey BEX_305 BEx-Analyzer for Power Users
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. 4
B 289 8 Setoct query =[E] 8
History HWeR 0,0 g0
B Lo -I I
i |
Descrption / Techrical Name kg Ealarce 2008 - 06 J
140
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Unit 8 - Delete Query

* Delete a Query

WK UNIVERSITY OF KENTUCKY, BEX_305 BEx-Analyzer for Power Users 141
4
Delete Query éélRlS

* Be careful when deleting a query to make sure you are deleting
the correct one

° Be aware of the technical name to ensure you are deleting your
query and not someone else’s query, since the descriptions can
be identical

° You cannot delete a query with a technical name starting with Q

* If you are not sure, STOP! DO NOT PASS GO.....
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Delete Query

* Click on Open and select Queries

Home  Iniet  Pagelopowt  Formulas  Data  Meview  View | Adddes | Acobal

Business Laplorer JERSnagl [3T Window =
(ERBenRR8D%E?
Workbocks
r—

o T Saved Views

. Exceplions

* Click on Technical Names

e -
Ensures correct query is chosen e
=i il
WK UNIVERSITY OF KENTUCKY, BEX_305 BEx-Analyzer for Power Users 143
RIR|
Delete Query :,v;-:,-,?
* Drill down to query
Check the technical name to confirm the correct query is selected
— History B EanDhs0 wa
o B !
| (O —
8 |[tencs ] '
* Single-click on the query and choose the Delete icon
[ 547 ot et ey = et
ey CEDEE.OLL]
[ — Tereti 1
OR =)
e
* Right-click on the query and select Delete
[y p—" [
{ ) _waun)uw:ﬂ'
2 = s '
2
| ]
| r }
MRz or Kevsucey BEX_305 BEx-Analyzer for Power Users 144

BEX_305 BEx-Analyzer for Power Users

72



Delete Query

X

|

display Osie -

it Will Cemnpletely Detete Obijeet | Trming 1 - Test 1 Da You Wt 16
Contirar g

| ves No

* If you do want to delete the query, click on Yes

Delete ===

| e

* Your deletion is complete

L

* A system message asking if you want to delete this query will

UK ovivessiny o KeNTUCKY]
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RIR|
Summary 3‘,‘5;;:-;:?’
* Delete a Query
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Unit 9

Query Views

UK vriversiTy oF KENTUCKY] BEX_305 BEx-Analyzer for Power Users

Unit 9 - Query Views

* Creating & Saving a Query View
* Run a Query View
* Change a Query View

* Delete a Query View
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147
MIRIS
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Query Views

° A query view is a picture of a query that saves any formatting
done to the output of the query (the report)

* Examples of formatting
Hiding key figures from the initial display of the report
Drill-down
Drill-across

Swap columns

WK unvessiTy oF KEnTUCKY, BEX_305 BEx-Analyzer for Power Users

149

§
Query Views 31»5”“5

* Can save and run query views from BEx-Web, just like the End
User

* Power user can do more
Can actually change the original query view
Can delete the original query view

= The only way to delete a query view is through BEx-
Analyzer

MRz or Kevsucey BEX_305 BEx-Analyzer for Power Users
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0
BEx Analyzer Toolbar ATA

Business Explorer QSnagIt & Window e .
EEREZRARYORH 9 Items in BOLD covered
during this class

Menu Commands Custom Toolbars
* Open * OLAP functions for active cells [

=)

. Save g * Format
(i
&

* Refresh query * Layout  &j
* Back * Tools e
* Change query * Settings
F
* Goto * Help 74
WK UNIVERSITY OF KENTUCKY, BEX_305 BEx-Analyzer for Power Users 151
4
Save ¥]RIS
/4
* Save as new workbook
Used by KMSF Home Insert Page Layout Formulas Data Review View
tess Explorer | ¥ Snaglt |21 | Windaw
BRB%DEHD
Save as new workbook ...
* Save view as jump target —_— i ,
18 oktite.. |- ]l Bl @O =
Al - Save view as jump target dget
Used by KMSF B (o) S
\_‘I
* Save view global
Saves view for later recall it
To use first run query in BEx Analyzer/Excel
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Refresh Query

M9 gome  Indet  Pagelayout  Fommalss Duts  Review Wiew | Adddnc | Acebat

Business Dplorer | (S Snaght B window -

O R TSE =100

Meny Commands Cupten Toaiary
JSde By das @ [Eh]
AL - g s | "ABS Cost Center Budget
A &

Company code

Functicnal sres

Business area

Fund

Departmant on funds center

Person responsible for lunds center
Budget famsly o funds center
Furding category code on funds centes
Valug typa in FM

HECICECIInns

* First run the query in BEx-Analyzer

* Brings up the parameter window for you to adjust the values of
the variables

WK UNIVERSITY OF KENTUCKY, BEX_305 BEx-Analyzer for Power Users 153

Back

Ca
o Home Insert Page Layout Formulas Data Review View Add-Ins Acrobat
Business Explorer (D) Snaglt P! Window -
=8 BSREE P
£ Menu Commands Custom Toolbars
I Byt ¥ HEsE JE@0 :
| A1 - fx | 'AS Cost Center Budget
| A B &
[ 1
iz
] 3 | Company code
l 4 | Functional area
| 5 | Business area
| 6 | Fund
] 7| B on funds center
* First run the query in BEx-Analyzer
* Allows you to go back one step and undo the last change
WK univeRsiTY oF KENTUCKY, BEX_305 BEx-Analyzer for Power Users 154
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Change Query

iiness Explorer

Home Insert

Page Layout

© snaglt [+ | Window

=1 k=]

e

Change query (local view) ...

Formulas Data Review Vi

e

* Change query (local view)

S
1 Commands ¢ Change query (global definition] ... A Fiacal yosw ipeniod
A1 FCTH B e
= @ S IR e BT S Change variable values A FETH Py b
AL - f | 'ARS Cost Center Budget | o o
A

I Change Gruery: AR Cast Carter Buciget ]

Provides ability to create local calculated and restricted key

figures for the current query view

Does not allow addition Key Figures, Characteristics or

restriction characteristic values on the query level

WK UnivERsITY OF KENTUCKY]
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Change Query

iiness Explorer

1 Commands

Home Insert

Page Layout

[& & B T F2 G)

QSnagIt (5] dow
caa

Change query (local view]) ...
I { Change query (global definition) ... ,

d&o o

3=

Change variable values

Formulas Data Review View Add-Ins

Al

- £ ‘ 'A&S Cost Center Budget

A

changed

* Change query (global definition)

* Change variable values

Provides ability to add Key Figures and/or Characteristics
and restrict the characteristic values on the query level

Returns to the parameter screen, so variable values can be

Also allows you to see your personalized variable values
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Create Query View

* First and foremost, RUN
THE QUERY in Excel &

47

Busi

Queries

Click on Open and select |4

Home el Pagelmyoul  Formolas  Dala  Meview  View | Adddni | Aesbat
iness Explorer aglt [rf' Window \

(Ehaezaasnna?

Drill-down to a query and
double-click on it

Iy 547 Bilc Sedect query ==

History a3 0,0 (9B

Descrption | Tachrical Mo

UK universiry oF kenTucky]
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LRI
Create Query View %W >
° Enter any restricted variables along with any other variables
= Ledger Balance 2008 - 06
scal PeriodiYear (Required) (*) | (1] [01212008 JUN 2008 [l
ompany Code (Required) (*) E' = *| |UKOO ETU El E E
Business Area E“ | & 1o & =] A
..................... ==1l I 1} [P, vl
* Click on Execute
FCTR Budget Family & To Nl
FCTR Funding Categ Cods = [ To[ & Nl
F Doc Status =i S o[ & (] (Al
P e—
‘ (p Execute m"‘u Check | | & ‘ 3¢ Cancel (F12j‘
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characteristic to select
filter value

= Drill-down

= Change properties

Click on Save and select Save
view global

UK universiry oF kenTucky]

. )
Create Query View %‘RIS
° Make any changes you want to '“I' S S——
I : EREe2aE0807
make IJ,.‘;'. PR e e - CR
—— o
Examples . -
= Right-click on “"” " 'lr'—*J

A 0 [k M A EN ) )
Save a3 new workbook .

3 _Company code |
4 | Functonal area 1

BEX_305 BEx-Analyzer for Power Users
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Create Query View

° Enter a title for your query view

SAP BEx: Save query view

Title

[Miss: Ledser Balance 2008 -06 )

—

Hame [

* Using the Query View Naming Standards, Enter a name for your

query view

SAP BEx: Save query view [

UserlD: Name of Query

MISSY: Ledger Balance 2008-08

I UNIVERSITY OF KENTUCKY]

Remember: Query View Technical Names have the
following format: ZuserID_nnnn
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Create Query View

* Click on OK SAP B Save quey view =)
[ M. Lodge Batamce 200806
T —

=M

* If technical name already exists, a system message will

display

Businrss Explarer =5

= Change the name, if needed, to save

UK universiry oF kenTucky]
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Run Query View

* Click on Open and select Saved|«

af

Views

se1 P femuus  Dala  Rew
ﬂ FABIOROP
r—

* Turn on Technical Names

* Query views under listed under
query
Same listings as seen on SAP
BEx: Open Query window

ow  ew | Adeles | As

I UNIVERSITY OF KENTUCKY]
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Run Query View

RIRIS

[
st

* Click on Open and select Saved| .-

[Rrey—

et Pugelapat Fermuses

Ly e

Views

Dats  Bevew  View | aeid | Asesat

(Eha+zaasanae
Workbooki

L [ ) ]

* Turn on Technical Names

TO, .\]

* Query views under listed under
query
Same listings as seen on SAP
BEx: Open Query window

ZLUERERL Y BEX_305 BEx-Analyzer for Power Users 163
LRI
Run Query View :,-;_-:é
* Find view and double-click on it
to run
Can do a find if part of the
description or technical
name is known [ SAP B Open oy viw o
InfoAraas | |%g @
Descrgtion [ Technecal Hame. ]
= & Frarcal fecoreng [=3) -
Hatoey B Furcs Marugement / Budgel Control Systerns FEM_FM
I FHBCS Budget § Actusls 2rU_C02
7] [ 4 P YTD Dt YZP_CO2_CSSHOT2 0008
[ Cammpsn Comt Snaem Firgpon YGZPU_CO2 :
Favotes [ oM M Furts Fi Repesting FCE
3 [ CoM Com Share Regon =
[ Cost Shave Rapont -Baciy YOEPU_CO2_RLTHARZ_S800
Roles [ Cont Share Repert < YOZPU_C12_PPEROW2_5050
- [ Endowmers Batarces YZPU_CO2_5042
(fg MISSY: LadgerBnance 200806 DuiSsY, m_c! _ :
- () S by G a6 YZPU_CO0 RSIL 021
[l Senvce sssssamact YZPU_C02_S009 =
il ]
‘ Descretion / Techricl Name =l
o] _ow |
MRz or Kevsucey BEX_305 BEx-Analyzer for Power Users 164
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Delete Query View

Power Users are responsible for deleting query views for end users

To delete a query view, click L R A et
@'?,:,’f," FETE Nk

on Open and select Saved

-
Views - :
=] E) [ ] |
* Turn on Technical Names H (.fi |
[
* Find the view =
Caution! Be sure to —
double-check the 5
Technical Name I
WK UNIVERSITY OF KENTUCKY,
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0
Delete Query View

* Triple-check the technical name and user ID to make sure the
correct one is selected!!!

May want to get the request in writing

Be sure that the person making the request has authorization to
request the deletion

e [ ot S Rt gats

[T Fndewment Balances
& [ Lecer Baiance 2008- 05

YOIPU_C0Z_PFRRDWZ_S050
YZPU_COZ_5047

Pe-SOE=MUGSY 5301
(e [ MISSY: Ledger Batance 2000 06 w
[ Monthity Resorting Detal Updated w-eee=as TEEZ_S00
[ Satary by Furd Grous and GL YZPU_CI_KISIL_5021
[T] senvce nsseasmen YZPU_CO2_5008 =
. 2
Dyscrignon / Techrscel Name: [

* Notify the end user that the sequence number or technical name
can be reused

I UNIVERSITY OF KENTUCKY]
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Delete Query View

* Delete the query view by
either:

Right-clicking on the
query view and

selecting Delete

OR Yy s=rs
= O

@

i w

Highlight the query

oj';"fa

view and click on the

i

Delete icon —

WK UNIVERSITY OF KENTUCKY, BEX_305 BEx-Analyzer for Power Users 167
RIR|
Delete Query View IRIS
* When the Delete system message displays, click on Yes
Delete
Thes Will Completely Delete Obpect "MISSY: Ledger Balance 2008 - 06", Do You
Want to Contnue?
-
* Notify the end user that the sequence number or technical name
can be reused
UK USIVERSITY OF KENTUCKY] BEX_305 BEx-Analyzer for Power Users 168
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Summary

* Creating & Saving a Query View
* Run a Query View
* Change a Query View

* Delete a Query View

UK ovivessiny o KeNTUCKY]
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. U
Power User Help Websites é{élRlS
°* myHelp website:
http://myHelp.uky.edu/rwd/HTML/BW.html

Contains Quick Reference Cards (QRCs), course manuals, BW
Frequently Asked Questions, and other job aids

IRIS website
http://www.uky.edu/IRIS/BW/

Contains Documentation, Assistance & Support, and other
references

* For the list of current Power Users, go to:
http://www.uky.edu/IRIS/BW/documents/PowerUserList_003.pdf

* For questions or assistance contact:
Bl-Requests@email.uky.edu

I UNIVERSITY OF KENTUCKY]
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Course Summary s

* Understand how to:

Display a Query

Create Using an Existing Query
Save a Query

Run Query

Setting Properties

Create Query

Delete Query
Create/Change/Delete Query View
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