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Process: Business Objects (BOBJ) Web Intelligence can be used to display a
report. Reports can contain data from databases, such as Business Warehouse,
Oracle, GRADS, Remedy, etc. Reports can contain data tables, graphs, charts, and
sub-reports. The following steps will show you the basics of adding and removing
columns from a table in a report.

Note: For details on other BOBJ processes, please review the BOBJ Reporting QRCs
or course manuals on the myHelp web site.

Role: Authorized Users Frequency: When needed

Adding a Column to a Table

Company Code (Required) From
University of Kentucky -

Company Code (Required) To
University of Kentucky -

Click Available Objects to select the

Infoobject you want to add to the report
FCTR Budgeaﬁgr‘nily From (opticnal -

EEY O

Avaiable Objects Page1of1

=] FHFCET e
Drag and drop the Infoobject in the new \ Funds Center
column where you want the new column e 1

Current Month Actual
to g (0] Original Budget

Prior Balance
*TD Encumbrances for PO's.
“TD Fund reser vations, reqs
“TD Parked Fl docs

Note: Be careful where you place the
column!

e The column will be placed to the left r——TEETY
of the current column 0 UK0OST UKO0/51131-

e The column will replace the current
I ;ommitment
COIumn i —_— ‘tem Key

1910 OFoT
1910 UK0051

e The column will be placed to the
right of the current column

110 UKD051
110 UKDD51 UK00/511311
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Information System

Funds Center Balances:

UKDOAO12003819  GEQGRAPHY I UKD 11
. - UKIOAOMZ00381)  GECGRAPHY UKD

N Ote - The CO I u m n an d d ata WI I I be UKIIMMO03818  GEOGRAPHY LIKDO& 120
UKDAMD1200391)  GEOGRAPHY UKD 12(

d iS p I ayed UKDOM012000914  GEQGRAPIY UKO0S12(
UKDMU1Z00381)  GEUGRAPHY UKD 120

UKMIM12003518  GEOGRAPHY LIKDOS 120

UKDAMD1200391)  GEOGRAPHY UKD 12(

UKDOHO1Z003819  GEQGRAPHY UKD0E12(

UKDMUZ00381)  GEUGRAPHY UKD 130

UKD 1012003517 GEOGRAPHY LIKDOMS 138

CEQCRAPHY UKDOE20(

UKD0/M101200321

| =) Budgetva actuat []w]

Removing a Column from a Table

B - Origina;

Calculation Budget
103910 UKO00/511011 1,007
Order 3
103910 UKO00/51131
103910 Align ¥ |UK0DO/512031 5
H H 103910 Ro
To remove a column, right-click on the o Remove )
column and select Remove, then Column | »ze1 UKO051 E— 1
103910 LIK0051
103910 LIK0051 LKD0/512071 48
103910 A LIK0051 LKD0/512072
103910 GEOGRAPHY UKO051 UKO00/513010
103910 GEOGRAPHY UKO0051 UKO00/513510

UK00M012003910) K005 UK00/5
UK00M012003910) K005 UK00/5
UK00M012003910) K005 UK00/5
Ll UK00M012003910) K005 UK00/5
Note: The column will be removed from UKDOMO12003910) PRO0T___ ko0r:
the r‘epor‘t_ UK00M012003910) K005 UK00/5
UK00M012003910) K005 UK00/5
UK00M012003910) K005 UK00/5
UK00M012003910) K005 UK00/5
UK00M012003940) K005 UK00/5
UK00M0120039108 K005 UK00/5
UK00M012003940 § JUK0052 UK00/52

4 n

| =| Budgetvs Actual | =|

Exiting the Report and Business Objects

BUSINESSORIECTS INFOVIEW

Document List | Open ~ | Send To ~ | [

Web Intelligence - FI_McCool: Ledger - Funds ¢

To select a different report, click
Document List

Windows Internet Explorer Ié]

Note: If you have made any changes to
the report, you will receive a system N
message. Click OK to continue without

saving changes. Click Cancel to return to
the document and save your changes. (o)) conce

Are you sure you want to navigate away from this page?
You will lose any unsaved modifications to this document.

Press OK to continue, or Cancel to stay on the current page.
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To exit the report and Business Objects, Emg out ;hnut Help

click Log Out ey Y it

-esh Data | [ Track 7 4 | (4

@ Convert ~ [A) Select

»
= i Page ¥ {0 Tools +

Click to close the window

Click Launch Pad to return to the main
myUK tab
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