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Information System

Process: Business Objects (BOBJ) Web Intelligence is used to display reports.
Reports can contain data from databases, such as Business Warehouse, GRADS,
HANA, PBF (Public Budget Formulation) etc. Reports can contain data tables,
graphs, charts, and sub-reports. The following steps will show you the basics of
changing the variables used to run a Business Objects (BOBJ) report by entering a
new value.

Note: For details on other Business Object report processes, Check out other BOBJ
(Business Objects) QRCs or course manuals on the myHelp web site.

Role: Authorized Users Frequency: When needed

Basic Information

Required variables must have a value entered before the report will run.

Variables listed with ranges display with a From and To field. An entry must be
made in both fields or you may pull more data than you intend. For example, if you
enter the Fiscal Year/Period From 002/2015 with no Fiscal Year/Period To
entry, you will pull data from August 2015 to the current date.
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Use these steps to change report variables.

My Documents Title =
= pee Reports
. | ¥  Budget Expense Estimate Detail Report — Excl
Campus Income/Expense Reporis # | Budget Income Estimate - Summary — Excl He
Land Grant Income/Expense Reports ¥ | Budget Income Estimate Detail Report — Exd
[0 salary Adjustment Code Reports ¥ | Budget Reconciliation Detail — Excl Land Gran
Open the Business Objects B3 by Excepton Reports
arne . B
report by drilling down in the 153 Selry rogosal Reports
H H o Salary Verification
folders and double-clicking

on the report.
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Click Refresh Data

Upper left-hand corner

| Home | Documents | FI - 8E - BudgetRepo... = = °

2= M=

oL - - ) | | R Track - § D

Refresh

Web Intelligence * | [

Page 1 of 1
= 3] FI - 8E - Budget Report (NEW) —

=] summan @y DeptFco)

Refresh one or all data
providers

o li?

OR

Refresh the data (Ctrl+R)

Last refresh on:
February 16, 2018 1:02:12 PM GMT-05:00

Pagelof1 F M = B |100% vt {};dmagu

Lower right-hand corner

[ Track changes: Off | H 4

0729798 100729798 /2896923 132673
Refreshing Data 4
5 )2
. 4
A system message will " 42
. 4 E
display g
18 19
2
UG, 250 UG, 200 131,093,730 46
| prompts 7)o
i ilabl -] &
The Prompts window opens e =
g ianiYear(llequmd}mls Type values here 2018
Projection [D) Latest 154 Refresh Values 3. >

The available prompts are
on the left-hand side of the
window

Select the prompt you want
to change

% Fund Ctr Dept
(/] Business Area

o see the content of the

* Required prompts

0K Cancel

If there are no values shown
on the right-hand side,
select Refresh Values.

Type values here

Refresh ‘u"alue
To see the content of the

list, click the Refresh
values button.
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Select the value(s) you want
and transfer it to the right-

hand side.

Select OK to continue.

Type values here
Refresh Values ¥
OP_FYR

2015

February 19, 2018 2:41:58
PM GMT-05:00

©2018

£

II Cance

There are several ways to search for a value.

Use the search field to
search for a value

4 BS&ECBER..CLNIC-TRANSPLANT v » ¥5
LovFunds CenterBase | LovFunds Center

B&E C.BER. UKO01011853450 -
CLEAR BSE UKO01011653460 =
EDUC DEANS OFF INC UKO001011653470

ED HPER INCOME UKO01011853500

ED INST MEDIA CT INC UKO01011853550

ED STU TCH AND CT N UK001011653560
MISCELLANEOUS INCOME UKDO01011653820
UNNVERSTY-GENERAL UKO01011853830

UK MAIL CENTER UK001011853840 S

Fu
(2] 5

Use the scrollbar to
find the value

4 B&ECBER..CLNIC - TRANSPLANT »~ »

LovFunds CenterBase | LovFunds Center

BEECB.ER UKD01011653450
CLEAR B&E UKD01011653480
EDUC DEANS OFF INC UKD01011653470
ED HPER INCOME UKD01011653500

ED INST MEDLA CT INC
ED STU TCH AND CT IN
MISCELLANEQUS INCOME
UNNWERSTY -GENERAL
UK MAIL CENTER
4

UK001011653550
UK001011653580
UKD01011653820
UKD01011653830
UK001011653840

m

Enter your search pattern here
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Double-click on the
value

OR
Single-click and select

Refrash Values %3

ZVAR_BUS_AREA_SEL
Faune Start value
UK Athletics ~
Humanities @ Boone Center x]
Mining Engineering
UK Business Partnership End value
=itar sy > | |Boone Faculty Club x|

= . ain
to move the value | | s =
to the right
0K Cancel
Select OK to run the
report
e =
Retrieving Data y
40 74
h ¢
206 3
A system message (REAERARE )
- - |47 Lastrefresh time: 0h Om 3s
will display 1

1,08

Note: The time indicated is the time it took for the last
refresh. The time for this refresh may change depending on
how much data is being pulled.

The new refresh date
will display

0
0 37219
0 526.82 -

(Rafrash Date: October 5, 2009 10:06:58 AM GMT-04:00

= =
=
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Exiting the Report and Business Objects

To exit the report and

B USi ness Obj eCtS ’ WE|CDI'ﬂE- Applications =  Preferences Help menu ~ Log off Ie
click Log Off
If you rece |Ve th IS o Are you sure you want to leave this page?
message window: Message from webpoge:
You will lose any unsaved modifications to this
document,
Select Leave this

page —> Stay on this page

Click “X” to close the
window + Bl launch pad

Select Launch Pad to

return to the main S
Fyﬂepoﬂx Overview | myReports
myUK tab myReports Overview

b
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