Quick Reference Card

Business Objects - Filtering Data

RIRIS
%

Integrated Resource
Information System

Reports can contain data from databases,

in a report.

Process: Business Objects (BOBJ) Web Intelligence is used to display a report.

HANA, PBF (Public Budget Formulation) etc. Reports can contain data tables,
graphs, charts, and sub-reports. The following steps will show you how to filter data

Note: For details on other Business Object report processes, check out other BOBJ
(Business Objects) QRCs or course manuals on the myHelp web site.

such as Business Warehouse, GRADS,

Role: Authorized Users

Frequency: When needed

Filtering Data in a Report

Open the Business
Objects report by
drilling down in the
folders and double-
clicking on the report.

My Documents
Folders

= Public Folders

CNS Communications

: College of Medicine
" % FI Financial Accounting

FI Financial Accounting -

Links and Quick Reference Cards

Title =

FI Financial Accounting - View

FI Training

Combined Employee Encumbrance Re
Combined PBC Benefit Savings Report
CN5 Converged Fee: 9203 Overrides F

) CN5: Converged Fee Listing (with Mai
View

) o By

FI - 3F Budget Report (final version)

AT

Applications v  Preferences  Help menu «

Log off

Switch to Design Mode

Right-click on the S
College Handlo emame \(College Alert Handler
H 1 No College g o Cex Herrick, Susan
column heading you 1 P
I No College " Miller, Bethany L
- i Paste Cirl+v
Want to fl Ite r V Undergraduate Studies Herrick, Susan
Insert »
| Undergraduate Studies e Willer, Bethany L
Delet
| Collage of Agriculture 28] Dot Dunn, Jamie
kiq Merge
| College of Agriculture ELg e McFarland, Pam
Clear Contents
- 1 College of Nursing Davis, Joanne
Select Filter 2) s ccin
i College of Health Sciences Scott, Corrie
Turn Inte 4
" College of Arts & Sciences Ovall, Wendy
Edit Formula...
I College of Business and Econ Young, Marianne
Linking »
. i College of Education Smyth, Clelia
Select Add Filt ’
e eC I e r i College of Engineering - Riggs, Jane
College of Comm & Informati -
| L
i College of Design
Ranking

! College of Social Work
Sort

Pl =

| Graduate School o

» | ¥ Remove Filter

b Filter by a New Input Control
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203
/4

IRIS

Integrated Resource
Information System

Select the filter values
by either:

e Double-clicking on
a value in the
window

Or

e Highlight a value
and select the
Move button

* gt titer

+ Filter O Wlocka

¥ funds Center | NotEgualts - AFRDSPACE ABS

INTERDISE FOOUS B30

Paddphe T

Fuade Contar Mot Hquil ta

~
HILITARY SCIENCE-FOM double-click

5 K¥ EPSCOR: TRANSE

5 GEm 5

* gt titer

+ Filter O Wlocka

* funds Center | Not Egual to =

AERDAPACE ALS

Paddphe T

Note: If the values are
listed sequentially, you
can highlight the top
value, hold down the
CTRL or Shift key, and
click on the bottom

L03 Commitment item Key

¥ L03 Commitme

UKDO0/S12042
UKD0/512071
UKDO0/S512072
UKDO/S13010
UKDO/S13510
UKD0/520002
UKDO0/520003
UKD0/520004

00 -

UK00/512041
UKDO0/512042
UK00/512071
UK00/512072
UKDOO/513010
UKD0/513510
UK00/520002
UK00/520002

KOS 2000E

UK00/520004

Value’ before CIiCklng On |Erler.-:ur-searc.rpanerrrfre |aﬁ -

the Add button

After selecting all the |
values you want to filter oK Cancel

on, click OK

© 2018 University of Kentucky Training — Last Update 042018
myHelp Website: http://myhelp.uky.edu/rwd/HTML/index.html

QRC Business Objects - Filtering Data
2



http://myhelp.uky.edu/rwd/HTML/index.html

Quick Reference Card

Business Objects - Filtering Data

XIRIS

Information System

V Integrated Resource

Funds Center Balances: Budget vs Actual
........................................................................... ;
An"ual C“ner“ I
Funds Center Commitment |Commitment |Original (Revised) Prior Month YT
- LG itermn Key item Key Budget Budget Balance ‘Actual Adj
Note: The reSuItS W||| UKD0/012003910  UK0051 UKDO/511011 | 1,007,291.98  1,007,201.98 728,960.23 13267313 §
. . UKDDA012003910  UKDO51 UKDD/512031 576901 576001 2674443 409231
UKDOA012003910  UK0051 UKD0/512032 7,700.39 30467
be dlsplayed In the UKDOA012003910  UKDO51 UKD0/512034 4312 4234
UK00/1012003910 UKO0051 UK00/512041 46,051.2 46,051.2 2142045 3,321
report UKDOA012003910  UKDO51 UKD0/512042 5,856.03 2214
UKDDA012003910  UKDO51 UKDD/512071 4840704 4840704 21544 284974
UKDOA012003910  UK0O51 UKD0/512072 £,693.44 183.36
UKDDOAD12003910  UKDO51 UKD0/513010 206,250 206,250 13109375 224653 -
UKDDA012003910  UKDOS1 UKD0/513510 500
TO Edlt Fllter Report Elements | Formatting | Data Access Analysis | Page Setup |
L] Se|eCt the y Fillersl DaiaTr:lcking| Display Conditional
AnaIyS|S tab v FIItD*_ Ranking =2 Input Controls = | Group = Break 4
e Select the Filter ; s
dropdown & Edit Filter
- - T
L] Se|eCt Edlt Fl|tel’ ¥ Remove Filter
Report Filter &)
“8 Filter On Report 1  AddFiter ¥ T
=/ 3] ESI2 - Academic Alert Handlers
EiEeport 1] ! College | In List ~| |College of Agriculture;College
Vertical Table : Blockl
Move values to the right
. fre e Callege of Agriculture
or left using the Move e —
College of Arts & Sciences . A
buttons Colepe o Comm . nrmation S
College of Design
. College of Education
Select OK to continue ety
College of Health Sciences V]
College of Mursing
* -
OK Cancel Apply
To Remove Filter Report Elements | Formatting | Data Access Anakysis |
e Select the Filters | Diats Tracking | " Display L
AnaIySIS ta_b 7 Rg - | A Ranking =2 Input Controls - Group
e Select the Filter i i -
Add Filker
dropdown ................
e Select Remove ;» Edit Filter
Filter ¥  Remove Filter
) R [
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Information System

L
N

Web Intelligence 7

EJ

Select Yes to continue
' Are you sure you want to delete Report
Filter 7

The report will return to

its previous state —
| es | Mo

Exiting the Report and Business Objects

To exit the report and

BUSineSS ObjeCtS, WE|CDITIE_ Applications »  Preferences Help menu « Lag off yel
click Log Off

If you receive this o Are you sure you want to leave this page?

message Wlndow: Message from webpage:

You will lose any unsaved modifications to this
document.

o Select Leave
this page

—> Stay on this page

Click “X” to close the
window “F Bl launch pad

Select Launch Pad
to return to the main e =
myUK tab YEeRo | myRepo

myReports Overview
»
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