Quick Reference Card — ”
BEx Reporting - Display Query ;’"/','IRIS

Information System

Process: BEx-Analyzer is used by Power Users to generate queries for ad-hoc
reporting in production. The following steps will show you how you can display a
query in the BEx-Analyzer tool. Both Y (Power User) and Q (Published) queries can
be displayed. Y queries will display in create mode, and Q queries will display in
display mode.

Note: This QRC only covers displaying a BEx query. For details on creating,
modifying, etc., please review other BEx Reporting QRCs or course manuals.

Role: Authorized Users Frequency: When needed

Log into BW BEXx Reporting

Log on to the myUK portal
e BW Web Reporting
Click BW BEXx Reporting
CC El‘."JEExReporting)
Click Open
[nsert Page Layout Formulas Data Review View @ A
. .. . b naglt &' Window -
Note: In Excel 2007, this icon will be @._@%&&@
found on the Add Ins tab. In Excel 2003,
it will be found on the Business Explorer Custom Toolbars
toolbar.
-‘é Snalql-‘t"l;:lrh\";\hndow‘ wm‘“:-
BRAEAARD YO
Select Queries -
] Exceptions
Using Find To Select a Query
=
Click Technical Names On 0 Dlé’ i
T =] -EE-‘
Click Find TR T
f— |
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Information System

( [y Search for Queries =X
Enter the search criteria in the Search —
String field C:_:z: itn'ng l;EE::;pﬁon W Techrical Namey
f [y Search for Queries (] |
Make sure the Description and
Search Sting |BEX 305

Technical Name checkboxes are marked

-
Searchin | [v Description Iv Technical Name ,

CIICk Find " rrom L - |lef 272000 >
Find Cancel
Note: The search may take a few -/
seconds.
Single-click on the query L == -
Search Result H &EE 0,0 9E
Description [ Technical Name |
E E BEx 305 Asssssment YZPU_C0Z_KASOREZ 5002 -
Note: Double-check the technical name L (= pooteabintnt Japgie
of the query to ensure that you have the G Gz st 50
Correct query_ & --Eaawssmmmmmgw QZCMENR[MTJBH =
=N X
Click Change ==
B & ¥
Note: Double-clicking on the query or e
R . . h R . ARSmDCTY RS a
single-clicking and clicking on OK will e -

cause the query to run in Excel.

Cancel

Y queries will open in Change mode

Note: Click Display <-> Change to

Query Desigifer YZPU_C02_MISSY_S5007 BEx 305 FI Trainingl

gl ide- B~ [H ga
FMBCS Budget & Actuals | [ Fiter

[ Structure ﬂ University of Kertucky:

(7 Key Figure = 4B FM area

=112 Dimensions ﬂ University of Kentucly,
4% FM Area and Fund = A Stat. kev fioures

5500 - BEx 305 FI Trainingl

o
toggle to display mode, if desired. v BB ga o % |)
_| | Fitter ——
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Quick Reference Card — Business Warehouse

BEX Reporting - Display Query

RIRIS

Integrated Resource
Information System

%4

proceed.

Q queries will open in Display mode

Note: When opening a Q query, you will
see a system message, click OK to

Query Design‘ﬂ QZPU_CUZ_SQQI) BEx 305 FI Trainingl

Geu DETE T = |G-

I Selection

FMECS Budgt & Actuals | [ Fiter
(] Structure = University c
(] Key Figure o 47 FM area
=<3 Dimensions = University c

1" You do not have authorization for Change:

Details | 1

OK

Query Designer Screen

The Query Designer Screen contains six adjustable frames.

Query Designer: YZPU_C02_MISSY 5500 - BEx 305 FI Trainingl

@ D@D =~- @ ~-F- HaL? = YE (@ -~
FMBCS Budget & Actuals | [ Fiter |
3 Structure ﬂ University of Kentucky Chart of Accounts -
G Key Figure = ﬁ FM area
=123 Dimensions ﬂ University of Kentucky
4% FM Area and Fund = A Stat. key figures E
[]‘% Funds Centers ﬂ Real (Budget Relevart) =
Sg Fu'\dond ftems Free Charactenistics I Columns
! aea (=) ﬁ Company code - | = @ Ledger structure -
[]‘% Fl Account Assignment i . .
[]% Detail Eﬂ Company Code (Required) | ZE Original / Budget
‘_a < =] ﬁ Functional area 5 ZE Recurting
=4 Budget Details ) )
[]% Grant { ional view) ﬂ Default Functional Area ZE Non-recurring
o Cont additional view 514 Business arca % Annual (Revised) / Budget
mi "B Business Area -/ Prior / Balance 3
Vendors = 4% Fund (gen view) -/l Current / Month / Actual
4% Funded Program e I
14 Grant o) - B Fund groups (Optional) (LIKD -/ YTD 7 Actual
E]% Text view Eﬁ FCTR Department ZE YTD / Fund reser / vations, reqs
[]% T Eﬂ Funds Center Department ZE YTD / Encumbrances / for PO's
b vt i ol | JYTD/ Pred /Pl oce -
D‘% Data Package Rows Original /... Annual [R... | Prior / Bal... | Cu
Eﬁ Funds Center aFunds C... | a-Cornmit...
EE Funds Center b-Commit...
Eﬁ s it f item b-Funds C... | a-Commit...
Eﬂ Commitment ftem BEI
Find: | 4 i 3
BWP
ining1
. R h
Click Technical Names On/Off Hedy d=S(%E @-
o
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Information System

@ Query Designer: YZPU_C02_MISSY_5500 - BEx 305 F Trainingl

e NecHB A= &0~ ERLE 4 ]

MBCS Budget & Actuals [zrucoe N Fiter
ED Structure E@Cha‘t of accounts
EG Key Figure ﬂ University of Kentucky Chart o
F:=7 Dimensions Eﬁ FM area
InfoProvider Frame provides access to - Yinkipsm it g;@iﬁ'ﬁ;;“”,?;fi“”
everything available in the InfoProvider - Yomsmipbund ool | Bl
- - Free Characteristics
and may include any or all of the R o Jodrment L i Comter
following InfoObjects: e e svew) ovcors | Fnctiona aea
=4 Customers ZPU_C029 . =] Defaut Functional Area
=4 Vendors zPU_Ciza | |74 Business area
4 Funded Program ZPU_CO2B E ’"Eﬂﬁi‘z‘“;:'“:;]
e Reusable/Global Structures g (TEZ‘ @ view) gﬂ:gg;g ;@ Fund groups (Optional) (UKDOL
. - =1 &l FCTR Department
L] Key Flg U reS g ;‘1 iﬂ:gg;; E“@EEF;:—T:S Center Department
L Cal Cu I ated =4 Data Package ZPu.cop E ER FCTR Person resp
e Restricted A o ot v
e Dimensions (Characteristics) B FCTR P g Coe
e Information & Valus type in F
. Rows
e Attributes = &7 Funds Center  OFUNDS
. . . | “BR Funds Center  0S_FCTR
e Characteristic Value Variables 5 & Commitment item ICMMT_
Bl Commitment ftem 0S_CITEM
e Values
‘ >l
- p.

Filter Frame

?_MISSY_5500 - BEx 305 I Training1

ZPU_C02 | FE
e All of the InfoProvider data is e ek Ot e v
aggregated using the filter selection by S I - g/l
ZPU_C02} & Real (Budget Relevart) #
of the query 2pu_cuz
. . . . It ZPU,CUZL\ Fm;mamensim lj, E(‘:%mz;m'slmue
e Characteristics in this frame do not R g gy ot (e i i Omoral /Bt
. . b ZPU:CUZB =l £ Functional area OFUNC_AREA /i Recuning )
dlsplay In_ the query nor Can they be E!J. EEE? Ekﬂhﬁgﬂna‘ma ::535 AREA - gmﬂllm
changed in the report
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BEX Reporting - Display Query

RIRIS

V Integrated Res

ource

Information System

Free Characteristics Frame

Do not display on the initial report
Are available to use in the report
Have capability for drill-down, drill-

across, and filtering

ZPU_C02 Fiter

= 4 Chart of accounts OCHRT_ACCTS

i ] University of Kentucky Chart of Accounts UKDD

= 42 FM area OFM_AREA
ZPU_C021 ¢ 2 University of Kentucky UKD
ZPU_C022 = 4Z Stat_ key figures OFM_STATS
ZPU_C023 * =) Real (Fudet Belevart! i
2ZPU_C024

o ZPUCO25 Free Charactenstics Colunks
ZPU C026 & Company code 0COMP_CODE » B[ |Ledger structure
ZPU_CO027 Bl Company Code (Required) 5_.C0CD /i) Original / Budget
" ZPU_ 028 @ Functional area OFUNC_AREA /8l Recurring
ZPU_C029 - 8| Defautt Functional Arsa 9999 /H) Non-recuming
ZPU CUZA Business area 0BUS_AREA - | g Annual (Revised) / Bud
ZPU_CUZB Bl Business Area S_BUSARE /il Prior / Balance
ZPU_CO2C A% Fund (gen view) OFUND /8l Current 7 Month / Actu
ZPU_CO02D * B Fund groups (Optional) (UKDOUKYDT)  H_FUND (UKOOUKYDT) S YTD 7 Actual
ZPU_CO2T &8 FCTR Department OFUNDS_CTR__ZDEPTMT /81 YTD / Fund reser / vati
ZPU_CU2U Bl Funds Center Department S_FCTRDP /il YTD / Encumbrances /
ZPU_CO2P @ FCTR Person respon OFUNDS_CTR__OFMRESPNAME /8] YTD / Parked / Fl doc
* B FCTR Person resp I_RESPCC %ig Available / Budget

&8 FCTR Budg Fam

Bl FCTR Budget Famiy

&8 FCTR Fund Cat C

* BR FCTR Funding Categ Code

OFUNDS_CTR__ZZBUDFAM
I_FCTRBF
OFUNDS_CTR__ZZFUNDCC
|_FCCFC

e Amounts or units for which

t_OFMRESPNAME

/i3 YTD / Parked / Fl docs
% Available / Budget

8 YTD / Encumbrances / for

Ei Value type in FM OFM_VTYPE - 4]
\ \:Z:mm TEeT UFONDS CTR =Plnds C... aCommit... HEE
| EF FundsCenter  0S_FCTR bCommit
& Commitment item DCMMT_ITEM b-Funds C... | aCammi..
£ RE Commitmant liam__NS_CITEM b-Commit
UK0D
OFM_AREA
UKD .
OFM_STATS
# ~\ -
I Columns
Columns Frame : - P Lot srcire szPu_coz_ 007
L {3 Recuning
{4 Non-recuring
L %im Annual (Revised) / Budget
1 1 HST T 1 /f@ Prior / Balance
e Shown vertically in the initial report 8 Curent 7 Morth / Actual
- - UKYaty 48 YTD / Actual
e Normally contains key figures :_zDEpTHT 8 YTD / Fr resor / vatons.

calculations can be made r_Zmuncan
e Examples include sums, }_ZZrmoce
averages, counts | Dl
Original /.| &nnual (R Prior /Bal.. | Curent /. YTD AAc. |YTD /F) Al
e
b-Funds C... | a-Commit.
b-Commit.
g o o o) UGS AN (UKEOLYD) avio e
R ows F rame 7Py coor | [P FCTR Department OFUNDS_CTR__ZDEPTMT @ YTD / Fund reser / vat|
ZPU_CO2U Bl Funds Center Department S_FCTRDP {48 YTD / Encumbrances /
ZPU CO2P = &2 FCTR Person respon OFUNDS_CTR__OFMRESPNAME 14 YTD / Parked / Fl doc
e OFUNDS_CTR_Zz3006AM e £ Bt
e Shown horizontally in the initial o reon e P ——
report B SRV ; ‘
- - - Rows Original
e Normally contains characteristics or A i G 0FUNDS, TR e
descriptive data R Tty i
e Examples: Funds Center, FCTR
Department, Student ID, Employee p—-
ID S
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BEX Reporting - Display Query

RIRIS

’ Integrated Resource
Information System

Rough Draft Frame

e Displays rough draft of initial report
e Only shows what has been placed in
Rows and Columns

Click Exit Query

t_ZDEPTMT @ YTD / Fund reser / vations.
/8 YTD / Encumbrances / for
t__OFMRESPNAME {8 YTD / Parked / Fl docs
% Available / Budget
__ZZBUDFAM
__ZZFUNDCC
| Y Y ™
Original /.| nnual (R... [ Prior / Bal.. | Curent 7/ ..[TD /be.[¥TD /Fu.. |1
aFunds C.. | a-Commit
b-Commit
bFunds C... | a-Commit
b-Commmit
K\ “« [ /

EWP

Exit Query Designer

[(8 Query Designer: YZPU_C02 |

| FIBe&Budget & Actuals
_—
Close Excel =
650
Close SAP
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