BEx Analyzer 7.0 Quickstart Guide

This document is intended to get you started quickly with BEx Analyzer 7.0. You will
be able to open, run, and save queries; and export your data to Excel.

Instructions for creating and modifying queries will be available in the future.

Open and Run an existing Query

Select the BW BEx Reporting beachball from the Launch Pad
e Click Add-ins.
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The BEx Analyzer 7.0 toolbar is displayed with most of the buttons greyed out.
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BEx Analysis Toolbox : Open
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e Select the{& icon

e Select Open Query
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Alist of y

our most recent searches will appear.

Cpen NEI
Searchin [ History ~| XKE | @@ e
— Name [ Last Changed (in_ ~
16a) @ [PMSCENR] Studsnt . courses & Enrolment 1247/2011 433
. [ (AZCMENRLMT_5000] Detail Envollment Report 1142202011 433
[l (vZENROLLMT WF_WESTS4F_5000_030]webFOCUS -ZENR.. 113/2016 1030
_— EE [YZENROLLMT_wF_WESTS4M_5000] WebFOCUS -ZENROLL..  6/7/2014 1:05 P _
hﬁ] [HmzPrROs_Co1_WEBFOCUS_B00D] WebFOCUS: PROSAM StuFi . 6/26/2009 423 F1
History [ 2 vE_FICaR_5000_Fv15] FICA Dosuments: Tuition Discaunting . 6/23/20115 &34 Pt
ENZENRDLLMTJA/F?WEETHJF?EDDD]WEhFDELE -ZENROLL. 6/7/2014 1:01 PM
@ EHl[/ZENROLLMT wF_WESTS4M_5000_030] WebFOCUS - ZENR.. 5/13/20151013 | |
B IvZENROLLMT_WF_WESTS4M_5016] WebFOCUS - ZENROLL..  6/7/2014 214 PM
Favorites EElIvZENROLLMT_WEBFOCUS_2015052_ W] WebFOCUS - ZEN...  10/16/2014 1050
— EElIvZENROLLMT_WEBFOCUS_2016030 W] WebFOCUS - ZEN...  10//2014 2051
(&) [ [vZENROLLMT_WEBFOCUS_2015052AM) WebFOCUS - ZENR...  10/16/2014 1057
[ vZENROLLMT_WEBFOCUS_2016030RM) WebFOCUS - ZENR...  10/3/2014 209 Pt
Roles FRIVZENRALLMT WERENCIS 2M1IRIRF WahERR 16 . ZENRA  1M/18/014 10ES
L < i 3
(%] Name T Open
TS Tpe [2n =l Cancel

If your query is in the list

Double-click to execute the query

If your query is not in the list,

LH
Select Find Fnd

Ensure both Search in Description AND Search in Technical Name are checked

Enter the name or technical name of the query

Open

e

— W Search in Description
h@] W Search in Technical Name

Histary

o

Searchin ‘Fmd j K@ | @ -
’Eﬂ— Search Method [ 5earchin Names =
Fird [qzemenimt_5000]

=

hi] Marne:

| Last Chahged On ‘

Favorites
=
@

FRoles

Enter Search Criteria Above and Press Find'

h&] Hame [

|

Infofreas Type |[AI\]

j Cancel

Click Find to continue

Multiple queries matching your search criteria may be displayed

Select the query you want
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e Double-click to execute the query or select Open

o
Cpen

Search in I Find

o B X8| ®mY-

Search Method

Search in Names ;I

|qzcmenr\ml_5000

W Searchin Description

¥ Searchin Technical Name

Find

Marmne I Last Changed On_ »

EH[vozCMENR LMTEDDD] Dietail Enrollment Repart
[EH[0ZCMENRLMT_S000TEST] Detail Enrallment Fieparttest DAC 3/29/2010 314 At

E [QZCMENRLMT_5000] Detail Enroliment Report
[QZCMEMRLMT_5000_Mk] MM Detail Enrollment Report

8/6/2008 4:08 P

1142242017 4:33.
5/20/2010 1:58 Pt ~

<

Hame

Infodreas Type

M ~ ke,

Open

[0

;I Cancel |

2

The Select Values for Variables screen will be displayed.

~
JFF Select Values for Variables

mlﬁlg

Available Variants I

~ DATA_PROVIDER_1 - Detail Enrollment Report

D BRXE|g &

Academic Year [Required][”) I

=19

Academic Session (Required)(”)

Enr by Last Day to Add Class

H ol

|#

Eal=1:

Student Mumber
Organizational unit

Program [ Main |

=] o]

Hof

=l o]

Ok I Cancel Check

e Complete the variable screen by typing in values or click

variables.

Note: Fields marked “Required”, or

“uxn

must be completed.

-
Select Values for Variables

=)

Auvailable Variants

Academic Year [Required)[]
Academic Session (Required)(”]
Err by Last Dap to Add Class
Student Nurmber

Organizational unit

Program [ Main |

~DATA_PROVIDER_1 - Detail Enraliment Report

B E|g @

=
=, Click to select
LI available variables

[u

Bap=l

=l o

= ol

=gl

a3 I Cancel Check

to select from the list of available
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Multiple values can be entered by separating them with a semi-colon (2009;2012; 2015, etc.)

A list of available variables for Academic Year.

Show

Sir e

g-d

Select Values for [DHE_AYEAR] m_ ) -

Search Chosen Selections

e d|

B

Academic Year
=
=|[2007]
=|[2008]
=|[2009]
=|[2010]
=|2011]
=|2012]
=|[2013]
=|2014]
=|[2015]
<

7 =l
<]

i r

Changs Order

E &

Direct Input |

HE

ok | caneel | Hep

e

——

The operand default for variables is “equal to”. To change the operand of a variable

Change Single Values to Value Ranges

(8 seect Vo o G AR e o i ]

Show ( Valuiz Ranges 5 - o -
Chosen Selections Be @ ‘
= 2018
| [Between -]
|
Less Thanor Equal Ta
Greater Than or Equal To =
Less Than
|| |Greater Than
Contains Pattein |
i
4
=HE Change Order =
bl 1]
| ok | cance | wep | M
= e — — — e

Select the operand and move it to Chosen Selections

To change the way variables are displayed select the Tools icon (wrench) as shown below.

IFf] Select Values for Variables

| B

@&

|I

DefaultiDescription)
Description

[Technical Mame] Description
Description [Technical Name]

[Technical Narme]

Arailable Yariants I LI ® X |
~DATA_PROVIDER_1 - Detail Enrallment Repart {ZI

Academic Year [Required)®] I j

Academic Session [Required)() I ;I

Err by Last Day to Add Class Iﬂ j #

Student Mumber I j

Oiganizational unit I j

Program [ Main | I ;I

Cancel

o ]

Check
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To personalize a variable(s) on the query

e Select icon

e Move the variable from Available Variables to Personalized Variables

o Select Modify Selections to further define the personalization

r ”
| I Select Vialues bor Variabies L}

|a,mv,m. = aex: w@

DATA_PROVIDER_T - Dol Ervellerd Flepot

Oigarszationsl it

| Azademic ean PoguredlT]  — _Ei Presanatize Variables T
Acaberrac: Soccson [Faguoed]) - = g m:mﬂm@:vm:;mm Perionaized
Erv by Last Dy 1o Add Clat ol
Shudent Kumber g Personsized Vansties
=
=]

Progeam | Main | Academic Yes Plequred)
| FratylaDagioadd = =)
| Program (Mon |

b Meioges that hervs didy boer e { ke

& = |

o Dilay Perionsized Vanakles on Vanabis

1 Sl

Reminder: Personalization is meant to save you time and key strokes. However, since it is an automatic

way of setting a variable, it does affect reporting results. When running regular reports, it is easy to

forget you have “personalized” a particular variable or parameter!

If you are getting unexpected results check for Personalization.
e Click OK after completing the Variable screen.

Your report will display.

_— - . . -
Detail Enroliment Report
Author HREDDZ Status of Data 1271202015 10:36:29
Chart Filter Information

Tahle

3 Wiain Frogram of Study Org Unit e |+ Stuclent Mumber [ Privacy |3 Last Name = First Name = Midclls Name < Main Program

[ 30000049 Undergraduste Studies # Angela R 99300026
30000043 Undergraduste Studies 1 Arundathi ] 29300132
30000043 Undergratuste Studies # Josegh R 39300132
30000048 Undergratiuste Studies # Katring s 28300132
30000043 Undergraduste Studies # Kevin Horace 23300132
30000043 Undergraduste Studies # Wei Man 99300132
30000043 Undergracuste Studies # Hannette Lucile 29300132
30000043 Undergratuste Studies # Paula Jean 39300132
30000048 Undergratiuste Studies # Tamatha & 28300132
30000045 Undergraduste Studies # Wiliam Harry 23300132

1 30000049 Undergraduste Studies # Ancel Milicent Deavis 99300132

30000043 Undergraduste Studies # James Wiliam 99300132
30000048 Undergratiuste Studies # Thomas Matthew 28300132
30000048 Undergratiuste Studies # Ashley Clay 29300132
30000043 Undergraduste Studies # Lizeth 8 99300132
30000043 Undergraduste Studies # “uliya F 29300132

[ 30000043 Undergracuate Studies # Roger Laerne [ 93300132
30000048 Undergratiuste Studies # James Danald 28300132
30000043 Undergraduste Studies # Jerna Rose 23300132
30000043 Undergraduste Studies # John Michael 99300132
30000043 Undergracuste Studies # Lacy Elizabeth 29300132
30000043 Undergratuste Studies # Wilizm Daniel 39300132
30000048 Undergratiuste Studies # Erian M 28300132
30000045 Undergraduste Studies # Joshua Tyler 23300132
30000049 Undergraduste Studies # Christopher Vislter 99300132
30000043 Undergraduste Studies # John WVasser 39300132
30000048 Undergratiuste Studies # Laura Leighan 28300575
30000048 Undergratiuste Studies 1 Wiliam Derek 29300132
30000043 Undergraduste Studies # Cristina Ingeborg 99300132
30000043 Undergraduste Studies # Kirsti # 29300132
30000043 Undergratuste Studies # Mami # 39300132
30000048 Undergratiuste Studies # Ammizer Suzanne 28300132
30000043 Undergraduste Studies # Winly Diane 23300132
30000043 Undergraduste Studies # Daniel Robert 99300132
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Chart

Displays the results of the report in a Chart format.

800

700 4

600 A

500 4

400 o

300 4

200 4

100 4

a
G

Record count of students

iR A REEEAREEEREEES & e,

e s

Filter

Imfarm ation

Displays additional fields you can use to filter the report.

Double-click a field to add it as another column at the end of the report

Right-click the field to select one of the following options

ELYIEUN FErEU L

Fomrmmmamm

e
athle Back One Navigation Step

BP H Back to Start

BP Ir

BP A Select Filter Walue..,

BPCy

Crty Rernoe Drilldown

Cour Add Drilldewn Accarding te AMSTEMM in Calumns
Ctry

Date Sort AMSTEMM

D .

Degr Properties..,

Disc Query Properties..,

[ —————e

The Information tab shows the Status of Data (Last Refreshed), Query Description, and Query

Technical Name.

Information
Authar

Current User

Last Changed by
InfoProvicer

auery Technical Name
Cuery Description

HREDD2

SLBURK2

YCHEMC

ZCMEMRELMT
GQICWENMRLAMT _S000
Detail Enrollment Report

Last Refre 111902016 083532
Key Date 1192018

Changed ¢ 112202011 16:33:20
Status of [12M20201510:36:28
Felevance 12122015
Relevance 10:36:29
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After a report has been run and one of the cells in the report is selected, new menu options will be available.

BEx &nalyzer = gDWDEF@'%E
== NG E )

Again, the top row is the toolbar for Design. This will be addressed in a separate document.

BEx Analysis Toolbox : Save

[3 5 ER T L e AR
B Save Workbook

B Save Workbook &s...

Save Wiews.,

[ Aszign Miorkbook to Role..,

Generally, users at the University have not utilized Workbooks or Views. A Workbook is a file containing several
worksheets (Excel terminology). Workbooks can be saved in your Favorites or in your Roles.

You can ignore this icon at this time.
To save your query to Excel, follow these steps:

o If the Information box is displayed, or if Filters are displayed, it is suggested you close each of these
before saving the file to Excel.

Infarmation

0 Clickon to close the window

0 Clickon iFitter | to close the window
e Select File
e Select Save As
e Navigate to the location you want to save your file to
e Enter a File name
e Change Save as Type from Excel Macro-Enabled Workbook (*.xIsm) to Excel Workbook (*.xIsx)
e C(Click Save to continue

When this message appears
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Microsoft Excel @

The Fallawing Features cannot be saved in macro-free workbooks:

« VB project

Ta save a file with these Features, click Ma, and then choose a macro-enabled file bype in the File Type list,

To continue saving as a macro-free workbook, click Yes,

[ Yes ] I Mo I I Help

e Click Yes to continue
After the query has been saved as (*.xlsx), open the Excel document.

e Delete Rows 1 through 13
o Delete Columns A through F (or all empty columns before the Table begins)

These rows and columns are deleted because Visual Basic (VB) will no longer be active, and they are not needed
in your Excel document. The saved document will now look like previous versions of Excel documents.

s r o] H

! Detail Enrollment Report
Author

2

E Chart Filter Imfarmation

F)

2
14 Table
15 5 Misin Program of Study Org Unit |5
16 30000433 College of Heafth Sciences
17 F0000433 College of Heatth Sciences
18 30000433 College of Heafth Sciences
19 30000433 College of Heafth Sciences
20 F0000433 College of Heatth Sciences
™ ZNNNN4=3 Frlleoe nf Heath Srienees

BEx Analysis Toolbox : Pause Automatic Refresh

BEx &nalyzer = gDWDEF@'%E
AEE®E o

If you’ve made several changes to the query, added or removed fields, refresh the data to see the results by
clicking on the icon shown above.

BEx Analysis Toolbox : Change Variable Values

BEx Analyzer - ﬁﬂﬁ:llélﬂ @%E
s BEEKE X

Click this @

. icon if you want to change any Variable values and rerun the report with new results
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BEx Analysis Toolbox : Tools

- ATBIEAFYICPRDEE
& 8@y >~
Create Mew Queny.,,

I Edit Query OZPLU_C02_5008..

126 - BEx Broadcaster...

& B F = Planning Modeler..,

Funds cent BEx Report Designer..,
BE:x Wieb Analyzer..,

[ Copy Sheet

The Tools icon launches BEx Query Designer to create a new query or edit an existing query. The cursor must be
in the result area of the table for the Tools icon to be highlighted. Details for creating a new query or editing

an existing query will be covered in other documents.

Edit a query and save changes

e (Click on the Tools icon
e Select “Edit Query”

Bxenalzer- S MR EFTBEFE A @ P E 3 E A
& B (@eT )2

enu Commands

126 - BEx Broadcaster...

o E B [ Planning Modeler...

Funds ceni BEx Report Designer..
BE:x Web Analyzer.,

(9 Copy Sheet

The new BEx Query Designer looks like this:

Edit Query QZPLI_COZ_5008..,
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Edit View Tools

8]

Query

&

Help

RS & 2E

BEx Query Designer - Query: Funds center balances : Budget vs Actual [QZPU_C02_5008]

InfoProvider
(& FMBCS Budget & Actusls ZPU_C02]

(7 Stuctures
€1 Key Figures
(7 Caleulated Key Figue
-] Restricted Key Figurss
A8 Amntin FM area crop [0FM_AMOUNT1]
-ZfA Benefits [ZBENEFITS]
A Capital expenditures [ZCHPEXF)
~{fA Cuent expenditures [ZCURREXP]
4 Persannel services ZPERSSERY]
-{f Recharges ZRECHARG]
48 Revenue - Fees [ZFEES]
-4 Revenus - Private funds [ZPRIVATEF]
4@ Revenue - Public funds [ZPUBLICF]

w

er
[# Characteristic Restrictions

A Funds Center [FUNDS_CTR]

AP Fiscal Yean Variant [FISCVARNT]

A& Company code [00OMP_CODE]

A& Chart of sccounts [OCHRT_ACCTS]

A Functional area [OFUNC_AREA]

A Commitment item [ICMMT_ITEM]

A& Business area [DBUS_AREA]

A FM area [OFM_AREA]

A Stat. key figures [OFM_STATS]

A Fund [OFUND]

& Department on funds center [IFUNDS_CTF
A Person respansibla for funds senter [OFUNT
A Budget family on funds center [FUNDS_CT
A Funding category code on funds center [OF|

Company code [(COMP_CODE]
A Functional area [OFUNC_AREA]

A Commitment item [0CMMT_ITEM]

A Business arsa [0BLIS_AREA]

A Fund [OFUND]

A Depattment on funds center [FUNDS_CTR__ZDEPTMT]

A& Person responsble for funds center [IFUNDS_CTR__OFMRESPNAME]
A& Budget family on funds center [DFUNDS_CTR__ZZBUDFAM]

A Funding category code on funds center [OFUNDS_CTR__ZZFUNDCL]
A Value type in FM [OFM_VTYPE]

A G/ Account [0GL_ACCOUNT]

AP Document type [04C_DOC_TYP]

= |69 | 4g -
| [Properties
[Etp Detault ¥alues ‘
& Funds Center [FUNDS_CTR] % @ |-
EB Ledger shucture [2PLL_C02_007]
Gensral ‘

Mo properties avaisble for the current selection
To display propetties, chouse ane o mere obiects of the same ype

-{EA Revenue - Tuiion ZTUITION]

| B Transfers ZTRANSFER]
1 Dimensions

4 FM Area and Fund [ZPU_C021]
-8 Funds Centers [ZPL_C022]

4 Commitment ltems [ZPU_C023]
-4 Furctional area [ZPU_C024)

B Fl Account Assignment [ZPU_CO25]
-4 General Details [ZPU_CO25]

4 Budget Detals [ZPU_C027]
-8 Grant (additional view] [ZPU_C028]
4 Customers [ZPU_C029]
-4 Yendors [ZPU_CO24]

4 Funded Program [ZPU_C028]
& Grant (general view] [ZPL_C02C]
4 Text [ZPU_C0ZD]
-4 Dats Package [ZPU_CO2P]

4 Time [ZPU_C02T)
-4 Unit [ZPU_CO2U]

A Cmmis/actuals trans. [OFM_TRANSAC]

A Amount type [QAMOUNT_TYP)

A Budget Type [OPL_BUDTYPE]

A Fiscal year/period [OFISCPER]

& FCTR Exp line [OFUNDS_CTR_ZFM_EXF]
A& FCTR Rev line [OFUNDS_CTR__ZFM_INC]
A& Payee name [ZPAYEET]

A& Document Status [JPU_DOCSTAT]

A& Payee vendor [ZPAVEEY]

A Pime vendor [ZVENDOR]

A G/L Account [IGL_ACCOUNT]
AP Document type [04C_DOC_TYP]
A& Payee vendor ZPAVEEY]

A Prime vendor ZVENDOR]

4 i »

SF Fiteer |F9 Rows/Calumns |

3 Messages
[H Messages for Current Query
(1) Warning: Mo hierarchy 'UKD0A' exists for ‘Diildowin Characteristic' Funds Center’: select 5 different histarchy [W3B3[R9E]]
@ Info: Cannot process Query Funds certer balances : Budget vs Actual with 3.x Query Designer [D54RSE)]
- @Y Info: Suppressing zeros for query Funds center balances - Budget ws Actual is ignored when sccessing vis MDX I963[R9E ]|

Properties W) Tasks |

Make changes to the query.

e Select the Save icon to save your changes.

BEx Query Designer - Queny: Fi

E dit Tool:  He

Wiew

Cluery

The following message will be displayed if the save was successful.

4 Messages

- Status Messages
-[&f Query Funds center balances | Budgst vs Act
E beszzages for Cument Gluery

il zaved succezsfully [$997(R9E]]
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BEx Analysis Toolbox :

BEx &nalyzer = ﬁ D
> B

Global Settings

B F =

@

l@rl@%l

With this function, you can configure default settings for the whole application rather than for individual

workbooks.

ntere

Harne Fage Lapout

5 fChert| [Fdler | | ledemebion

Hie e S

BEx Analysis : System

BEx Analyzer = ﬁ D

—

P

Formulas

e - AFMBYEFraePAREE
=2 - 100k TR
Mt Commands Custam Taglbars
126 - Je | “dohn C Williams
[ SIAE_F d

Behuvur |Du‘m\w¢hmk| Tince | Sttt
Mosrmen Nustons of Obgects m Locesl History e
™ Doy Sysborn Niweom 1 Lorcd Hisoy.

™ Log i and Acvale S4P GL8 Cornnction

™ Lararch SAP B 3 x BEx Arvayer hom SAP GUI [REM)

I Stan BEx Arabymer when M Excel Storty

T Diplay Mz agms fugorntic oy

I Ditplay barceagms bex Tronbdeshonieng

Mumbet of Secorsds Lindl Cancal Popun | Disglayed (=3
I DMl Fun Esl Macscn

I Fiogus Wiorkbeock ol Exncaion
I Alkows Fledoshy o Iradrvchual Guenss bor o Flunng Werkbooks

2N 2ms =

o ] oo |

information

W-E-@FI%EI

This option allows you to connect to a system, display system information, and disconnect from a system.

etail Enrollment Report -

icrosol

Home Insert Page layout Formulas Data Review Wiews Add-Ins Acrobat
sz - AFBTOFP@ e PERE
L EEE R
Menu Cammands custom Toolbars
J26 ~ System Information P |
A B F G u I I | I I K
. 3 ser | System | Datsbase | Hardware | RFC
’ Detail Enrolln
Client 100
Status of [
B User Name [stBurkz
3 Chart Filter Language ,EN—
4
12
13
o I Application Server [owsbwaln I
15 lumber i = Principal Orgy. |
16 00006121 DfeEries I oK. I TNB00
17 00006121 Resutt
18 00006121
19 00024530 30000433 Colleye of Heatth Sciences | John C.Wiliams IGO0
20 00024830 30000433 College of Health Sciences | John CWilliams Resutt
2 00024830 Resutt
2 00052252 30000433 College of Health Sciences | Michelle Butina TNBO0
23 00052252 30000433 College of Health Sciences | Michelle Butina Resutt
24 00052252 Result
25 00055018 30000433 Collece of Health Seiences | John C Williams TNE00
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BEx Analysis Toolbox : Application Help

BEx Analyzer ~ ﬁn$|:|53 @@E
ZR@@a®e

Use this option to obtain help on the screen you are working with. Application help provides instructions or
information you may need to complete a task.
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