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Process: Use this process when you need to add a second Program of Study.

Role: Authorized Personnel

Frequency: When Needed

Enter the transaction code

Edit  Favorit

e

&zl FIasTon e

Student Number

Student number 1EE3FF14

PIQSTOO <- Two zeros on the end

Enter the student’s Student Number

BEGINNING

STUDENT FILE SCREEN

Press Enter to pull up the student’s
records

Click on the Major/Minors/Options tab

¢ MajorsiMinorsiOptions |

MAJORS/MINORS/OPTIONS TAB

Verlfy that the Student,s Current PI"Og ram Holds h Admission k Admission Check lists Majorsiiinors/Options k Transcript I“ EEE
Of Study is Selected Selection Critaria
(Al program
@) Program 10420517 BBA-BE; Bachelor of Business Administration e}
Mty aAiodionnen (O]
If not, use the Drop-down List icon to -
select it |6y Acad Specializations | & Acad. Specializations [ [ Acad. Specializations |
Cllc_k on the Select icon to the left of the Group cat|Prio | Mod. Grd
Major Major 1 Managed
Selection Criteria
VAl programs
. @ Program 10420517 BBA-BE; Bachelar of Bus
Click on the Change Acad. Key Date 0449412008
Specializations button
|6}f= Acad. Specializations ||g;’7 Acad. Specializations |[@'|
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MAINTAIN ACADEMIC SPECIALIZATIONS SCREEN

Academic Year

Booking Caontext

§im student 10FSrr14
2009 Acad Year 2008.. & I

a0 Spring Semester  E [

Bocbolor of Bucing ]

Eitt Ciarels

IAcademic Year

Academic Session

Ba Decororn of Chod

Verify that the correct academic year is
selected; if not use the Drop-down List icon to
select it

Academic Session

Booking Context
@ Student

Avaremic Yrar

10037714 Fitt, Derek

2008 Acad Year 2008
3]

30 Spring Semester
Eocholor of Bpcinges 0

Academic Session

o Drooraes of Obcly

Verify that the correct academic session is
selected; if not use the Drop-down List icon to
select it

In the Function column, click on the
Replace button for the major you want to
change

HW rg g2 cnex  ||EE

Specializations
| |Module grp cat Fr Start Date  |End Date | |Function b
|_E|[|EI1 Majar Bl [Management 0452472008 |[1231/9999 :ﬁu Replace |04

Double-click on the appropriate major

Note: Verify that the major you select is
appropriate for the desired degree.

Module group category na... |ObhjectiD |0bject ab... |0hiec1 name |
ajor 10425460 BAGE-BBA Bus Adm - General
Iaior 10425907 MANA-BBA Management

om ajor 10426161 FMAN-BBA Pre-Management

Click on the Save icon

Click on the Back icon in the Standard
Toolbar to return to the Easy Access
Menu
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