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Process: Every Program of Study must have at least one major associated with
it for any given time period. Missing majors results in data collection problems
and reporting errors. Use this process to add a missing major.

Role: Authorized Personnel

Frequency: When Needed

Enter the transaction code

Menu  Edit  Fawvorit
gzl PIasTon 14

Student Number
Student numhber 108283825

STUDENT FILE SCREEN

BEGINNING

PIQSTOO <- Two zeros on the end

Enter the student’s Student Number

Press Enter to pull up the
student’s records

Click on the
Majors/Minors/Options tab

MAJORS/MINORS/OPTIONS TAB

¢ MajorsiinorsfOptions |

Notice that this student has a
Program of Study, but the
major is missing

Admission Checklists '~ MajorsiMinorsiOptions k Transcript Reguests k Recruitment||I Em

Selection Criteria

(Al programs

@ Program 10420510 BA-AS; Bachelor of Arts e
Key Date 07 /30/ 2005
| Acad. Specializations ||ﬂ Acad. Specializations || Acad. Specializations |

O 2 8 E & FEFE S|
-- Frogr... |Group cat. |Prio/Module Group  |Start Date  |End Date

Verify that the current Program
of Study is displaying

Selection Criteria

AT nmm
@ Program 10420510 BA-AS; Bachelor of Arts g

—=

LEar e ] T
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Information System

Click on the Program Overview icon to the right of the Program field

Selection Criteria

VAl programs
& Program 10420523 B3-AS; Bachelor of Science e
Key Date 07 /3072008

Take note of the Valid From date for the current Program of Study

Frogram Overview
Student number 10029395
@1} Marme Dwaron, Paula; *01/191 988; Female

| Program|Program (Desc.) Status| Sts Long Text |Actty (desc|Reasaon (Desc 8| Walid From
| ||BA-AS  |Bachelor of Arts &4 |Student §|o1i0iz007
| ||BS-AS  |Bachelor of Science| S |De-registered | Change of .| Change of Pro...

End Date
12131/95494

Note: You will be using this date as the Key Date/Valid From date for the major.

Press Enter or click on the [ ][]
Continue button to close the jx
Program Overview box v

Selection Criteria

' Al
Enter the Valid From date for the programs

Program in the Key Date field = = 1 =eh SRElElol Bt
Key Date 01/10/2007

Key Date 05/15/2008

Click on the Acad.
Specializations button Acad. Specializations ||_47 Acad. Specializations

Booking Context

Verify that the Program Valid @ Student 10823395 Diuraon, Pagd
From date is in the Valid From Academic Year 2007 Acad vear 2006.. & § valid From g110/20a7
field Acadernic Session 30 Spring Semester Z) g : =
T2 Program of Study Bachelor of Lrts
. . Booking Context

Verify that the data in the I

. - STOOETTT T CAOTOTT, T 3 E
Acad_em'_c Year and Academic Academic Year 2007 Acad Year 2006.. @ fvalidFrom  ©1/10/2087
Session is correct based on the Academic Session 30 Spring Semester  E III\
Valid From date TR TToaTanT O Sy == L) - i
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KIRIS

Integrated Resource
Information System

Specializations
Click on the Drop-Down List __Imodule grp cat i
icon in the Module Grp Cat. - |'§'
column
gl
| module grp cat. Pr..
] oo o
Select Major 0003 Option
0004 Specialty
00048 Sub-Specialty
i

Press Enter

Click on the Assign button

Date
&2 Assign

academic specializations (1) 349 Entries found
Restrictions |
— i
AL
Group c...|ModuIe group category na... |ObhjectlD |Object ab... |Object name
Double-click on the appropriate 0001 Major 10426888 LATHBA  Latin
ma-or o001 Major 10425886 LAST-BA Latin American Studies
J 00 Major 10425881 LING-BA  Linguistics
o001 Major 10425900 MAEC-BA  mMathematical Economics
000 Iainr 10428 = ] iences
upfif] Major 10425911 MATH-BA  Mathematics I [+]
L0007 T 10425560 E ICs- i []
34 Entries found
Check to see that the correct M Fng b cree | |EE
value appears in the Priority T —
column rlr-nndule grp cat. Pr.. I 5t
oot Majar 1 Hathematics 01,
Note: If this is the only major for d
the Program of Study, the =
Priority should be 1 &
Program  Edit Gotao tem Halk
Click on the Save icon in the
Standard Toolbar
Maintain Academic Spe
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’ Integrated Resource
Information System

When the system message box
displays, press Enter

v @

Holds | Admission | Admission Checklists ~ MajorsiMinors/Options | Transeript .

Selection Critefia
ANl programs
® Program 10420510 BA-AS; Bachelor of Arts g |;
- Q12182007
The newly added major should SRE

now be displayed

| acad. Specializations |2 Acad. Specializations | T Acad. Specializations |

R GEEE B ERE D

| Frogram |Module group cat. Prio/Module Group (Description)|Start Da..|End Date
BAAS |Major 1 [mathernatics 01002, 1203109
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