Quick Reference Card - Basic }‘)
PIQSTOO — Student Search f;IRIS

Information System

Process: Use this process when you need to view or change a student’s file or
master data.

Role: Authorized Personnel Frequency: When Needed

BEGINNING

Enter the transaction code

PIQSTOO <- Two zeros on the end

4

& | ErEnn =

STUDENT FILE SCREEN

There are three ways to search for a student’s records using the Student Number field: 1)
entering the Student Number; 2) entering the student’s name; and 3) using the Possible
Entries icon

ENTERING THE STUDENT NUMBER

Student Number

Enter the student’s eight-digit IRIS-generated
Student nurmber 10837714 student number

Press Enter to pull up the student’s records
ENTERING THE STUDENT’S NAME

Student Number Enter the student’s last and first name using

Student numkber Fitt, Derek this format: lastname, firstname

Press Enter to search for the student

Student (13 2 Entries found

v |E|H| B E S

Object ab... “|Object na... [Start Date |End Date |
10037714 |Pitt, Derek _ 01/01/1900 12/31i9999]
10037856  Pit, Derek  01/01/1900 12/31/9983

Double-click on the appropriate student’s
name

|
| 2 Entries found “

USING THE POSSIBLE ENTRIES ICON

In the Student Number field, click on the .
Possible Entries icon Student number I @

When the search window displays, click on the
Tab List icon to the right of the tabs

=h T with Fiest...| | i E II
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FndName L Search TermwithHest..“. Elz‘

v Search Term

Structure Search

Select Personal Data search Abbreviation and Mame

Search Term with Restrictions
Free search

Fersonal Data

Stagent number
Lastname Pl
Firsd iy

Middlz name Hensy
Nama a Gutny

Dirlh date

Cry o.barih

10 nember

Enter the search criteria for the student in the Kevoste
appropriate fields

=

ETTD
Status &
Valid From
End Date

i x

Find Student

Personal data

Student number

Lastname Pitt
Firstname Derek
Middle name Henry
MName at Birth

Birth date

Ciry 0.birth

1D nurmber

Key Date 05/06/2008

Click on the Continue icon to search
=

Status data

Status

Walid From
End Date

Restrict number to 500 | [ Norestriction

(e x

(1) 2 Entries found

" Fresseach | Fersonel Dala | Ko

o B EREE
If more than one Student matches the Crlterla’ St(ltlm.‘LaslnamelFirstname‘Mi(I(IIe||ame‘NamemBir...‘Birth(Iale ‘ctryof
10037714 |Pitt Derek Henry 04151987

a list of the students will display Tovi7ase P Derek Thomas

0]l Hﬂ@

2 Entries foaund 4
L

(1)
/ Freasemch | PersonelDeta aoE

(i T
. . , | o [ | 8 1| [ D
Double-click on the appropriate student’s St o astoomalFet o oo s dota Loy of
0037714 Pitt Derek Henry 04151987
name
][] [
2 Entries found 74
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