Quick Reference Card - Basic

Change Grade Option

RIRIS

’ Integrated Resource
Information System

Process: Courses may be dropped from a student’s schedule using the
Administration Booking section of the Student Administration portal.

Role: Authorized Personnel

Frequency: When Needed

BEGINNING

Go to the Welcome to myUK web page

Enter your Link Blue User 1D

myUK PORTAL

http://myuk.uky.edu/

Welcome to myUK

Llse your link blue 10 to Sign On to this portal.

User ID |m3,fLJserID |

Passwori | |

Enter your Password

User ID |m3,fLJserID |

Passworid ||||||||||||| |

=ign On

Click on the Sign on button

Click on the Student Administration tab
(Your webpage may look different based on
your roles in the system)

myUK HOME PAGE

User ID |m3,fLJserID |

Passworid ||||||||||||| |

=ign On

myUK
e

Launch Pad | =iy dec il e ot

Student Administration

IRIS Sy=tems
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RIRIS

’ Integrated Resource
Information System

STUDENT ADMINISTRATION

Click on Advising Services

b

e Student Administration

Iz | Administrative Services | Admis:

Click on the Registration folder in the
Detailed Navigation area

Advising Services Overview
[4]¢ |
= Advizing Services Cverview
= Advizee Record
= LInofficial Transcript
= _Historical Coyrze Changes
k [0 Registration

= Print Student Schedule

ADMIN BOOKING

Search for a student
Username: | |
In the Search for a student box, enter Last Mame: | |
either the student’s Username, Last First Name: | |
Name, First Name, and/or Student
Number Student Mumber:
Foearch
First Marne: |
Student Mumber: [10029591
Click on the Search button

In the Select a Year/Term field, select the
appropriate Academic Year and Term

Note: This field will default to the most
current academic year and term

Current Student: Mielke, Ann () - UKID# 100295291

| Open Student Selection || Close |

Select 3 Year f Term, | Acad Year 2008-2009, Fall Semester Aug-2008 W

is registered for these courses.

Drop Class Hours Grading Type Meeting Times Status
[m] \/Evgﬁmlcniiicc'glgslmn FounpaTionsL crs #0 MNOMMal Changey (hﬁz::hiuniragnfgf; :Twer\-Rm B13-FB) E:rgna‘r‘zendnawzas pm
The student’s schedule will be displayed D Fecrizsoreoon | 30 T s 5056 423 1
70
[= .
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CHANGE GRADE OPTION
|
Drop Class Hours Grading Type Meeti)
EMG 104 Section 001 MWF 8:00 -8
Click on the Grading Type Change link in | WRITING:ANEACCICDEnLERATEDFOUNDATIONALCRS 40 (e M(Funkhousefgi]ologi
. ECO 201 Section 001 WWF 8:00 -8
the appropriate course’s row O prmicpLEs o £CO| 30 Nmmausinessa:;nEcon
70
The row will be highlighted and the Grade Type Option drop box will display
i= registered for these courses.
Drop Class Hours Grading Type Meeting Times Status
EMG 104 Section 001 hPAF 8:00 am - 8:50 am
I:‘ WWEITIRG Ak AcCE PR TED FOL O TICk ] SRS 4.0 Mormal (Change) [Funkhoyser Riolodical Scien-Fm H13-FH1
n ECO 201 Section 001 30 Marmal v MW 8:00 am - 8:50 arm
PRINCIPLES OF ECO | ’ (Business and Economics Bldy-Rm . 305-BE)
Drop 7.0 Cancel Edit Show Histony
Hours Grading Type
= 4.0 Mormal (Change) E:'lu
Click on the Drop-down icon
a0 Mormal b hl
| ct
7.0 Cancel Edit
Hours Grading Type
Ml F
4.0 Mormal (Change) (Funkl
Select the grade option o Mormal WA
’ [Bui=in
70 I‘[ pﬂc‘.j:: L Eail "
| |Audit |
e fr=u|
Hours Grading Type
i
ps 4.0 Maormal (Change) (F
Click on the Save icon - Aot v i
| ‘
7.0 Cancel Edit
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Hours Grading Type

b crs 4.0 Mormal (Change) (n;lu
To cancel the grade option change, click on
Mormal W h

the Cancel Edit button a0
Save ':EI"
70
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