Quick Reference Card - Basic
Drop Courses

RIRIS

’ Integrated Resource
Information System

Process: Courses may be dropped from a student’s schedule using the
Administration Booking section of the Student Administration portal.

Role: Authorized Personnel

Frequency: When Needed

BEGINNING

Go to the Welcome to myUK web page

Enter your Link Blue User 1D

myUK PORTAL

http://myuk.uky.edu/

Welcome to myUK

Llse your link blue 10 to Sign On to this portal.

User ID |m3,fLJserID |

Passwori | |

Enter your Password

User ID |m3,fLJserID |

Passworid ||||||||||||| |

=ign On

Click on the Sign on button

Click on the Student Administration tab
(Your webpage may look different based on
your roles in the system)

myUK HOME PAGE

User ID |m3,fLJserID |

Passworid ||||||||||||| |

=ign On

myUK
e

Launch Pad | =iy dec il e ot

Student Administration

IRIS Sy=tems
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STUDENT ADMINISTRATION

b

SN Student Administration i3 eryice 3
Click on AdVlSlng Services zz | Administrative Services | Admizsions | Advising Services | Faculby

Advising Services Overview
[41¥] A
= Advizing Services Cverview

i i i : = Advisee Record
Click on the Registration folder in the VISEE REcor

. . . = Unofficial Transcri
Detailed Navigation area b

= _Historical Coyrze Changes
k [0 Registration
= Print Student Schedule

ADMIN BOOKING

Search for a student
Username: | |
In the Search for a student box, enter Last Mame: | |
either the student’s Username, Last First Name: | |
Name, First Name, and/or Student
Number Student Mumber:
Foearch
First Marne: |
Student Mumber: [10029591
Click on the Search button

In the Select a Year/Term field, select the
appropriate Academic Year and Term Current Student: Mielke, Ann () - UKID# 10023591
| Open Student Selection || Close |

NOte ThIS fleld W|” default tO the mOSt Select a Year/ Term. | &cad Year 2005-2009, Fall Semester Aug-2005 w
current academic year and term
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Current Student: Mielke, Ann () - UKID# 10029591
Open Student Selection
Select a Year / Term. | Acad Year 2008-2009, Fall Semester Aug-2008 A
If the student is currently booked into
courses, the schedule will be displayed i registered fr hess courses
Drop Class Hours Grading Type Meeting Times Status
i gfshlncgﬁaﬁgcs‘:fslﬂwo 20 Mormal M(ﬂ:ﬁr&iﬂe? g:n;ng\ggg:an—RmBDEElrFB) DE:éueuzeouoaﬂza am
3.0 Shau Histary
DROP COURSES
=
Drop Class Hours {
Cok 181 Section 001 10 N
Click in the Drop checkbox to the left of the BASIC PUBLIC SPEAKING '
course you want to drop 7 ENG 104 Section 001 40 M
WRITING: AN ACCELERATED FOUMDATIONAL CRS
ECO 201 Section 001
D PRIMNCIPLES OF ECO | 30 N
10.0
i5 1
Drop Class Hours Gif
COm 181 Section 001
. BASIC PUBLIC SPEAKIMNG 20 e
Click on the Drop button .
[ EMNG 104 Section 001 40 Mo
VWRITING: &AM ACCELERATED FOUNDATIONAL CRS
ECO 201 Section 001
0 PRIMCIPLES OF ECO | 2l HE
100
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The course will be removed from the student’s schedule

Admin Booking %

is registered for these courses.

Drop Class Hours Grading Type Meeting Times Status
EMG 104 Section 001 hibyF 8:00 arm - 8:50 am Enrolled
D \wRiTiNG: AN ACCELERATED FOUNDATIONAL crg +0 NOMMal (Change) o Biological Scien RmB13.FE) 042812008 12:48 pm
ECO 201 Section 001 MY 8:00 am - 8:50 am Enrolled
Ll principLES oF Eco | A0 MNormal (Changed g oo and Eoonomics Bidg-Rm 305-BE) 04/28/2008 1:13 pm
70

LE]F‘rint Schedule ElElm.r Books

To view the booking history for the student, click on the Show History button

Admin Booking é

is registered for these courses.

Drop Class Hours Grading Type Meeting Times Status
EMG 104 Section 001 WWE 8:00 am - 8:50 am Enrolled
0 WRITING: AN ACCELERATED FOUNDATIONAL crg +0 MNOMMal (Chanae) . o bicingical ScienRm B13.FB)  04128/2008 12:48 pm
ECQ 201 Section 001 MyF 8:00 am - 8:50 am Enrolled
U pRINCIPLES OF ECO I 30 Mormal tChanael) gy e oo ond Economics Bidg-Rm 305-EE-e-He8uB888=rmta-m
7.0

I,%_]Printﬁchedule ; Bluy Books
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The dropped course will be displayed as canceled:

Ann Mielke is registered for these courses.

Drop Class Hours Grading Type Meeting Times Status
GG PLBLI SPEAKING 30 NOMMal (Ghanas) it e Pk i) cen. R 30667E) 04572008 142 am
O E\«Eﬁu\]g:ﬁ EA%:EEHLEIE.J.TED FoUNDaTIONaL crg 0 MOMal (Ehange) (miheoff; g?nlaegég: gg?en-Rm.EH 3FB) uEmnénslxlzen?:us 12:48 pm
O prwicpLes o ECO1 30 Nowal (Shanae) gl Col A omics B-Rin 305 5E) D4581008 113
7.0

I,E,IPrint Schedule g Buy Baoks

© 2008 University of Kentucky — IRIS Project myHelp Website:
QRC Drop Courses v2 http://myhelp.uky.edu/rwd/HTML/index.html



