Quick Reference Card

View/ZPrint Class Rolls

RIRIS

’/4

Integrated Resource
Information System

Process: View and/or print class rolls in the myUK portal

Role: Authorized faculty and staff

Frequency: When needed

Open the portal through the web
address:

https:/Z//myuk.uky.edu/Zirj/portal

and password.

Please note your password is the
same as the password you use to
check your UK e-mail account.

Log on using your AD or MC account

Welcome to myUK
porial

usemame
{Le. adh or mcy)

| User ID *
| Passward *

Use your Active Directory User ID to log on te this

It is not required to use the domain hefore the

Entering the myUK Portal

X UNIVERSITY OF KENTUCKY Drmam - Chtenge - e

William T Young Library

Click Log On.

You will be taken to the myUK
welcome page.

Log on
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Click on the Student
Administration tab at the
top of the screen.

On the Hello Faculty
screen, click on the
Faculty Services tab at

Hello Faculty

the top of the screen

The following tools to help you are on the myHelp website.

Course Material ® Transaction Procedures ® Transaction Simulations ® Online Feedback Form

http:/7/myhelp.uky.edu/
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Faculty Services Overview

The Faculty Services 141¥1

Overview panel will be I Detailed Navigation [=
displayed on the left side
of the screen.

Click on Class Rolls.

Class Rolls

The Class Rolls screen will
display the Find a Class
box. ~Find a Class
Click on the drop-down Year & Term
icon E‘ in the Year &
Term field to display a
menu of options.

|A|:a:! Year 2006-2007, Spring Semester

Course Subject & Number |

Click on the appropriate Search
Academic Year & Term. In i.e. ENG 101

this example, we are using
Acad Year 2006-2007,
Spring Semester.

If you know the course
prefix and course number,
enter them in the Course ~Find a Class

Subject & Number fields. Year & Term

| Acad Year 2006-2007, Spring Semester |
If you do not know the

prefix and number, enter ' ) .
part of the course subject Course Subject & Numb m
or name. CE—r

For example, enter

History to bring up all ..e. ENG 101
courses with the word
History in the title.
~Find a Class
Year & Term

|a'-1:a-:1 Year 2006-2007, Spring Semester j

e !EEIEH“ "sttuq,r

The following tools to help you are on the myHelp website.

Click on the Search
button. Course Sub

Course Material ® Transaction Procedures ® Transaction Simulations ® Online Feedback Form 2
http:/7/myhelp.uky.edu/
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offered, scroll through the
sections by using the

available if there is
additional data to display).

Short Stext

Matches will be displayed. DB ML S0 AR Lk, I3
DMT 522 HISTORY OF TEXTILES

If multiple sections are DMT 533 HISTORY OF COSTUME
ECO 469 HISTORY ECONOMIC THOUGHT

ECO 469G HISTORY ECONOMIC THOUGHT

< Previpus NMext >

Previogs and_ Next links ECO 665 HISTORY ECOMOM THOUGHT I
(these links will only be ECO 666 HISTORY ECON THOUGHT Il

Y ECONOM THOUGHT

e

Click on the link (displayed
in blue) for the appropriate
class.

5T OF U.S5. SINCE 1865

%miobjid Se_Objid Course Section  Meet Times E;Ezt Instructor SZ;D):]CW Capacity Elnurgﬁstds ‘a'tr:i‘t;i;te \?‘},::iﬁ:tts .
10421267 10480092 '1*[‘32 Usgef“““ gﬂz\[‘; i:,ln AM-lEC Daniels 300 10 5 Yes 0
The information for all 1042125710432507':[‘32 Usgzﬁ“““ %mm. LEC  YARROW 16 10 0 Yes 0
sections will be displayed. 1042125710482534%2 Osgg“m g?g\émmm- LEC  MONROE 16 10 0 Yes 0
1042125710483591':[‘12 gfg“”“ m\{\;gmﬂm- LEC  Daniels 300 5 5 Yes 0
1042125710483724'1—E ?fj””” m‘;gm”m' LEC  YARROW 16 5 0 Yes 0
10421267 104g3re3 e SEten WLOCAMSec TannER 16 5 4 Yes 0
10421267 10483676, 0 ?if‘”“ M e 0 25 0 Yes 0
Click on the link (displayed 10421267 10483704 IS Section MW 11:00 AM -
) ) 0421267 1048372 109 01: 1150 AM LEC
in blue) for the appropriate ] 1.
section to display the class 10421267 10483753 HIS W 11:00 AM - LEC
roll. 109 11:50 AM

The class roll will be
displayed.

Information includes Last

HIS 109 | Acad Year 2006-2007, Spring Semester (Generated on 2/12/2007)

Last Name | First Name | Student ID | Username | Degree

Printer Friendly Export to Excel

Major (Minor)

Classification

. Groth Darwood 10027819 FHD-GS MICR-PHD Graduate, Doct
Name, First Name,
Student |D’ Username’ Kowal Lari 10027986 PHD-GS MICR-PHD | EXSC-PHD Graduate, Doct
Major (Minor, if any), and Swinton | Delia 10027930 MA-GS MICR-PHD , ANTH-MA  Graduate, Mast
Classification. Tedder Gloria 10027844 MA-GS Graduate, Non-

The following tools to help you are on the myHelp website.

Course Material ® Transaction Procedures ® Transaction Simulations ® Online Feedback Form

http:/7/myhelp.uky.edu/
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To print the class roll, click
on the Printer Friendly
link.

HIS 109 , Acad Year 2(06=s68 gring Semester (Generated on 2

Printer Fniendly JExport to Excel

Major (Minor)
PHD-GS MICR-PHD
PHD-GS MICR-PHD , EXSC-PHD

b 10027819
10027986

To export the class roll
into an Excel spreadsheet,
click on the Export to
Excel link.

HIS 109 | Acad Year 2006-2007, Spring [Generated on 2

Printer Friendly m

me | Student ID | Username | Degree
1 10027819
10027986

Major (Minor)
PHD-GS MICR-PHD
PHD-GS MICR-PHD , EXSC-PHD

To search for another class
roll, click on the New
Search button.

ame | Student 1D | Username | Degree

HIS 109 , Acad Year 2006-2007, Spring Semester (Generated on 2/12/2007)
Printer Friendly Export to Excel

Major (Minor)

| 1NN2TAR14G PHN.GS MICR-PHD Graduata |
To move to another
feature in the portal, click
on the appropriate
selection.
Help | F'erscnallz
To exit the portal, click on
the Log Off link in the
upper-right corner of the
portal screen.
The following tools to help you are on the myHelp website.
Course Material ® Transaction Procedures ® Transaction Simulations ® Online Feedback Form 4

http:/7/myhelp.uky.edu/



