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Course Learning Objectives

This course is intended to give departmental financial personnel a solid
understanding of creating, maintaining, and using Statistical Internal Orders in
order to accumulate costs and revenues for internal reporting purposes.
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Course Content

Unit 1: Statistical Internal Orders Overview
Unit 2: Creating and Maintaining SIOs
Unit 3: Statistical Internal Order Groups
Unit 4: Using Statistical Internal Orders

Statistical Internal Orders myHelp Website
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Unit 1: Statistical Internal Orders
Overview

" Next
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Internal Orders

An Internal Order (10) is another type of Cost Object (account number) in SAP.
There are two types of Internal Orders: Real and Statistical.

Similar to a Cost Center and WBS Element, a Real Internal Order (RIO) is used
to record and monitor costs, and in some cases, revenues.

* RIOs are set up for programs that are short-term or finite in nature, and they
can allocate their costs to other Cost Objects.

* RIO types:

= UK10 — Job Orders (PPD, Communications, Dining Services)
= UK11 — Facilities Building Charges
» UK30 — Other IOs (used for future budgets, projects, etc.)
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Internal Orders coineq

A Statistical Internal Order (S10) is created and maintained by a user to
accumulate and analyze costs and revenues below the Cost Center and WBS
Element level for internal reporting purposes.

* SIOs are created in SAP using master data functionality, may be short- or
long-term in nature, but cannot reallocate their costs to other Cost Objects.

» SIOs bear their costs for informational purposes only. The actual costs post
to Cost Centers and/or WBS Elements.

* Costs that have been statistically posted to an S1O can be viewed on an
individual basis, or individual SIOs may be grouped together for larger
reporting purposes.

* There is only one SIO type:

= UK20 — User Code (Statistical Order) - You will need to remember this
UK20 code!
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SIO - Example 1

A department is preparing to hold an annual conference and would like to be
able to identify and report on all of the associated costs.

* There may be several types of costs involved: guest speaker fees, travel
expenses, refreshments, printed materials, equipment and/or facility rentals,
etc.

* The costs will be paid for from various real Cost Objects (Cost Centers and/or
WBS Elements).

* The costs may be processed via various business transactions: Procard,
Payment Request Document (PRD), SRM Shopper Cart, SAP Requisition,
etc.
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SIO - Example 1 coninea

If the same SIO number is entered in the Order field in all of the various
business transactions, all of the costs can be listed and totaled together using an
SAP reporting transaction.

* The SIO is the common element that “ties” all of the costs together or keeps
them in the same “bucket” for reporting purposes only.

Next

Page 8 of 58



Adobe Captivate Tuesday, November 10, 2020

Slide 9 - Slide 9

SIO - Example 2

There are ten faculty members in a department, each with a $2,000 travel
allowance for the upcoming fiscal year. The department wants to be able to
track how much is being spent and by whom.

* In this case, it may be best to create an SIO for each faculty member, so they
each have their own unigque number.

* The SIOs may be grouped together though for collective reporting purposes,
if desired.

* The travel costs will be paid for from various real Cost Objects (Cost Centers
and/or WBS Elements).
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SIO - Example 2 conine

If the same SIO number is entered in the Order field in all of the various
travel-related business transactions, all of the costs can be listed and totaled
together using an SAP reporting transaction.

* The SIO is the common element that “ties” all of the costs together or keeps
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The Main SIO Advantage

Using an S10 reduces manual efforts and increases data integrity.

* In order to be able to analyze/report on costs without using an SIO would
require an additional step (after processing the business transactions) of

manually recording —_—
Mcrosaf "‘%
i Exoel — ."‘: L)

the costs’ information
Enter business Enter infa Analyze /Report

using a separate
transaction w/out SIO in Excel on the data

method/application,
like Excel.

Entering an SIO right while processing the initial business transactions removes
the need for additional tracking methods/applications.

FT.‘“ By
-l
. .:-:i I

[nter business Analyze [Report
transaction w/ SI10 on the data
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SIO Keys to Success

The keys to the success of using and the reporting on SIOs are:

» End users knowing the correct SIO number(s) to use for the different things
being tracked; and

* End users remembering to enter the SIO number(s) as they're processing
the various business transactions.
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SIO Statuses

The departmental user has complete control over whether an SIO is available for
use or not by maintaining the System status field value in the SIO’s master data
record.

Status
System status REL D Tech. comple |

There are three system statuses:

* Released (REL): Allows the SIO to be used in any business transaction.
The system defaults to this value when the SIO is created.

» Technically Complete (TECO): Allows any business transaction already
parked (but not yet posted) to fully process, but will give an error message if
used in a new business transaction.

* Closed (CLSD): Change to this status once all business transactions have
posted.
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SIO Statuses (Continued)

Even after an SIO’s status is Closed, the status can be changed back to
Released and made available for use again, if desired.

An SIO’s status must be maintained manually and kept current at all times!

&

lmpor'tant
| Information

|

———
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The SIO Lifecycle

Create the
Statistical Internal Order [

/\ h

Statistically post costs to

Close the SIO after all the SIO from G/L Account
costs are collected Documents, Requisitions,
Procard transactions, etc.

\ "

Analyze SIO costs after Fl L

postings using various
reporting transactions

|
\
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Unit 2: Creating and Maintaining
SIOs
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Creating an SIO

No central accounting office approval is required in order to create and use an
SIO.

Before creating an SIO, plan ahead! Think about what you want to track, and
decide how many SIOs you want to create.

* Perhaps you want just one SIO to track an event, or you may wish to break
the event up by different categories of expenses and create an SIO for each
category...and then group them together. There is no limit to the number of

SIOs that can be created. - N T Y —

i e
o

B
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Creating an S1O e

Before creating your own SIO, check around with other coworkers first and make
sure an SIO doesn’t already exist for whatever you’re wanting to track.

‘ Tip!

———
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Creating an S1O e

Use transaction KO01 (K-letter O-zero-1) to create a Statistical Internal Order.

1. Enter UK20 (UK2-zero) in the Order Type field

2. Click on the Master Data button in the Application Toolbar (or press Enter)
Create Internal Order: Initial screen

[]Master Data e

Controling Area UKOD|  University of Kentucky

Order Type UE20 o

Note: If you receive a pop-up window requesting a Controlling Area, enter
UKO0O (UK-zero-zero), and then press Enter.

Next
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Creating an S1O e

3. Enter a specific purpose of what the SIO will be used for in the Description
field

4. Ifitis not already listed, enter UKOO (UK-zero-zero) in the Company Code
field

Create Internal Order: Master data
5. Enter your Business Area, [ # settementrue

and then press Enter =
rder
Description e 2020 Faculty Training-Printed Materials ‘E|
All three of these fields are

' Assignments |' Control dats | Prd-end closing ¢ Generaldata | Investments

required!
Assignments
Controling Area UKOO| University of Kentucky
Company Code o TEO0
Business Area Dlljl. e
Plant '

User Responsible

External order no.
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Creating an S1O e

6. Click on the General data tab
7. Enter the name of the Person responsible for maintaining the SIO

8. Enter the Work Start o e eae HE et

and End of Work dates Create Internal Order: Master data

9. Click on the Save icon 5 [8 [ settlement Rule

Order
Description 2020 Faculty Tlﬁining-Pr\nted Materials | @
These are the only
requ”-ed f|e|ds on thls Assignments " Control data | Prd-end cIt‘a Generaldata - Investments
1
screent General data
Applicant ] Application date
Telephone Department
Person Responsible Jane Doe e Waork Start 11/01/2020
Telephone End of Work 12/31/2020
Estimated costs usp

Processing group
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Creating an S1O e

Upon saving, the system will return to the initial screen, and the SIO number
should be displayed in the Status Bar (lower-left corner of the screen).

» This is the unique, identifying number that must be entered in the Order field
on all of the business transactions related to this SI10.

Create Internal Order: Initial screen

[BlMaster Data
Conzroling Area TEDO|  Uriversity of Kentucky
Order Type UE20|  User Code ( Statistical Order)

Reference

Order

l

|2] Order was created with number 809000000080 I e t_a}!
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Work Start / End of Work Dates

Although the Work Start and End of Work fields on the General data tab are
required,

* They do not have to be exact...they can be estimated and changed later
(using KOO02) if desired; and

* There is no system validation performed on these two fields. The availability
of an SIO is not driven by these dates, but solely by the System status on
the Control data tab.

* If an end date is not known and/or the event is on-going, using the
12/31/9999 (“high date”) is suggested.

Work Skart 11/0172020
End of Work 1273172020
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Reference / Order Field

The Reference / Order field on the KOO1 initial screen is a quick, optional way
to create a new SIO that is identical to another existing SIO. (Saves you from
re-keying all of the required data again that would be the same on the new SIO.)
1. Ensure UK20 is entered in the Order Type field

2_ Enter the ex|st|ng, referenCIng Slo Order Type o UK20 User Code ( Statistical Order]
number in the Order field and press

Enter Reference :
Order 208000000020

A copy of the referenced SIO will appear.
3. Make any desired changes (for example, a new Description)
4. Click on the Save icon

A new SIO will be created, and the new SIO number will be displayed in the

Status Bar.
Order was created with number 809000000081
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Maintaining an SIO

Use transaction KO02 (K-letter O-zero-2) to make any changes to an existing
SIO’s master data.

1. Enter the SIO number in the Order field

2. Click on the Master Data button in the Application Toolbar (or press Enter)

Change Internal Order: Initial screen

|B]Master Data e
Order o 509000000080

3. Make the necessary changes, and then click on the Save icon in the
Standard Toolbar to save the changes. The SIO will retain the same number,
and the system will display a
message in the Status Bar. Order 809000000080 has been changed
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Changing an SIO’s Status

An SIO’s System status (1) is seen and maintained on the Control data tab (2)
in the SI0O’s master data record.

Order 808000000020
Description -IEDEHD Facu.?.t)' Tm.ining-.P.f.inting .C.DSt.S | |E’ ‘
Aasign@ Control data | Prd-end closing General data .Imrestments
Status
System status REL o l[v[~  Tech. comple |
sa Allowed transacts. |

Control data

A checkmark in the Statistical order checkbox (3) indicates the order is an SIO.
If it were unchecked, this would be a Real Internal Order.
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Changing an SIO’s Status conines

Using transaction KO02, click on the up/down arrows to the far right of the
System status field (1) to toggle between the three statuses (REL, TECO,
CLSD). Once the desired status code is displayed on the far left side of the field
(2), click on the Save icon to save the change.

Assignments  Control data | Prd-end closing + General data Investments

Status

System status REL e A——— o||z|t Tech. comple ||
|

|m Allowed transacts.

An SIO’s current status is whatever is seen on the left side of the field (2).

A closed (CLSD) SIO may be reopened (back to REL) at any time, if desired.
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* KOO1 -

* KOO2 -

» KOO3 -

SIO Long Text Information

Further notes and/or information may be created, changed, and displayed in an
S|10’s master data record by using the Long Text icon to the right of the
Description field in the header portion of the screen.

nkernal Order: Master data

B B# settlement RO

Crder \ e
Description Frintad matarials |E“

ChangeInternal Order: Master data
B settlement Rule

Order 802000000080 \ I
Description Printad matariak I

Po| (DisplayPnternal Order: Master data
B settement Rula

Order 809000000030
Description Srinted materials |
E I
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SIO Long Text Information comines

Whether creating or changing text, enter the desired information, and then click
on the green Back icon in the Standard Toolbar to return to the SIO’s master
data screen.

Text Edit Goto Format

2l [Clee CHB Do REGE
change Order text: 809PGOC00080 Language EN
@ | ¥ |._D| & Formats | 19D Chiftacter Formate | 11 | @D 2 & B | B & BB

Parag.Formats * Paragraph, left-aligned & Char.Formats [

Thiz 1= a place for manually entering additional notes/comments
pertaining teo this SI0.

lI2l=sc, text from other sources (e-mails, Word documents, Adobe
EDF documents, etc.) may be copled and pasted onto this screen
Lsing the Paste icon in the Application Toolkar above (4th icon
from the left).=

The entered information will be saved with the other SIO master data upon
clicking on the Save icon.
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Displaying an SIO

Use transaction KO03 (K-letter O-zero-3) to display an existing S10.

Enter the SIO number in the Order field (1), and then click on the Master Data
button (2) (OI' pie=s Enter)' Display Internal Order: Initial screen

[E]Md.‘.\LE\ Cadld 9
All fields will be grayed out for display
PUrposes only. Order o 309001000030

1. Display Internal Order: Master data Display Internal Order: Master data
[% sariemont 200 L & ssttemsnthuls
drcer OIS Order £0£000000020
Jusuriplion 2020 Feuuley Trging-Finling Cusls A Dusria L 2020 Favuly Tianivy-Finling Cosle | 2 |

ik Conbiz dala 1 i e dosing | Eoneal data Tivmslon s < Assigamerts [ Control g3t Srz-nc cheng o Genemldste - [westments

Assgnments Eerztal duls

Coarraling Area UK00| Linkeersy of Keni rky Applicant ] Appication dzte

tamzany Lode LTI Unrersy oF Kenkucky Teleplung Creparlrenl

Fauiiwas Ay 01010 UK wwfo conponent gl Teouon Respur sl Jame Dot Wik SLrl 11/01s3z30

>ant Telrphnnn Frd nif Winrk 12/31¢#3030

srmeted enars 0.0 15

Jser <azponsblz

Salerma wide o, “-azesang 3oup 0
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SIO Transaction Code Summary

The transaction codes associated with individual SIOs are:

» KOO1 — Create Statistical Internal Order
» Use to create a brand new SIO

+ KOO02 - Change Statistical Internal Order
» Use to change any of an SIO’s master data information, including the
status

* KOO3 - Display Statistical Internal Order
» Use to display an S10’s master data information

Next

Page 31 of 58



Adobe Captivate Tuesday, November 10, 2020

Slide 48 - Slide 48

Unit 3: Statistical Internal Order
Groups
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SIO Groups

Individual, related SIOs may be grouped together and managed at the group
level for reporting purposes.

* For example, if one SIO was created for “Printed materials” and another SI1O
was created for “Food products” but they are both associated with the same

training session your department is holding, grouping the two SIOs will allow
you to see the grand total costs for the entire session.

Creating an SIO group is completely optional!
The transaction codes associated with SIO groups are:

* KOH1 — Create Order Group
* KOH2 — Change Order Group
* KOH3 — Display Order Group
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Creating an SIO Group

Enter transaction KOH1 (K-letter O-H-1) to create the SIO group.
1. Enter an Order Group name*, and then press Enter

Create Order Group: Initial Screen
is

Order Group o FACTRRINZ20

*The Order Group name must meet the following:
* Be unique yet descriptive

* Be no more than 10 characters long
* Have no spaces or special characters except underscore (_)

Next
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Creating an SIO Group comne

2. Enter a short description for the SIO group

3. Click on the Order button = €reate Order Group: Structure
in the Application Toolbar B Uk 55 5ame Lewvel mﬂLowere “aOrder  Deselec

FACTRATNZ0 12020 Faculty Training Session| 9 i

4. Enter the individual SIO numbers down the left column of fields only, and
press Enter

5. Verify the correct SIOs are listed

FACIRAINED‘ 2020 Faculty Training Session

-

FARCTRAINZO 2020 Faculty Training Session

-

4 4 4 4 9

08000000080 2020 Faculty Training-Printing Costs
809000000081 2020 Faculty Trainimg-Food Products
v v

-

6. Click on the Save icon
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Entering SIO Numbers

There are a couple different options for entering the SIO numbers.

« To enter a range of consecutive SIO numbers, list the first and last number
next to each other, and then press Enter:

HRCONF2ZO012 HR Conference 2012
HRCONF2012 HR. Conference 2012

03000000060 09000000081

B0S000000050% HL-:.JIJLIL‘[ZUIJH].i" I
¥ ¥

T
*

L4

Enter

£090000000B0

Printed materials

209000000081 Lunches serwe

|

4 4 44

-

b
¥

* To enter non-consecutive SIO numbers, list the numbers down the left
column only, and then press Enter:

EREOREZTI1Z BELonEezercatall]2 HRCONF2012 HR Conference 2012
o -
: En fer 809000000072 Testing Materials
800006080} v 7
209000000030 Printed materia
s v
. .
- v
v o
- v
- .
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Entering SIO Numbers coine

If additional fields are needed in order to include more SIOs, click on the Order
button (1) as many times as necessary.
Create Order Group: Structure
+ An additional five rows of blank fields ' B o same L °{=L°“’efo e
will be added with each click of the HAUTRALNZU 2020 raculty Traipfhg Session
Order bUtton GC902000008 0 Faculty TpeEininc-Frinting CoOST3

[ 58C900000008. 2020 Facully

Ceining—Foud Producly

I—l'l

4 4 4 4 4 4444 A A A A e
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Changing an SIO Group

Use transaction KOH2 (K-letter O-H-2) to make any changes to an existing SIO

group.
Change Order Group: Initial Screen

1. Enter the SIO Order Group name and =

press Enter
Order Group o [FACI‘RAIN2EI| j

Once an SIO group is saved, only the name cannot be changed.
* The group description and structure can be changed.
Remember to click on the Save icon after changes are made.

* The system will display a message in the Status Bar.

The changes have been saved
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Adding SIOs to a Group

To add new SIOs to a group in KOH2 (after opening the group), click on the
Order button (1), enter the SIOs as previously explained (2), and then click on

the Save icon (3).
[=r Group Edit Goto Extras Systemn  Help

@ Q eQe =ik
Change Order Group: Structure
[ Bk f2same Level mﬂLo-wero ofo Order €70

FACTRAINZO 2020 Faculty Training Session
[ 20900000ooe2yY L
_[SI:I\EII:II:II:II:II:II:II:IEFJ]' L
[t A b g
= A w
— A w
208000000080 2020 Faculty Trainming-Printing Costs

— 808000000081 2020 Faculty Training-Food Products

Next
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Removing SIOs from a Group

To remove an SIO from a group in KOH2 (after opening the group):
1. Click on the SIO number to be removed Change Order Groi

2. Click on the Select icon in the Application = &l [El|"& 9 Level

Toolbar (which will highlight the number
red) FACTRAINZO 2020 Fact

[ 1

50900000@082, aat
8049000000083 2 ac
SAGANANNNMRN A9 Far

Change Order Group: Structure

3. Click on the Remove icon in the g |eselect fonInsert at Same Level o
Application Toolbar

FRCTRATN 20 2020 Faculty Training Ses
4. Click on the Save icon . s
2020 Faculty Training-Ha

802000000083 2020 Faculty Training-Ro
anannnnnnnan N3N Farmlty Traininor-Br
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SIO Sub-Groups

An SIO group can also contain one or multiple sub-groups with assigned SIOs, if
desired.

To create a sub-group in KOH2 (after opening the group):

1. Click on the main SIO group = ¢hange Order Group: Structure

name to select ) @] Pk ofaSame Level  om Lower Level eder GrOrder
2 C“Ck on the Lowel- Level FACTRAIN20 0020 Faculty Training Seszion

button in the Application 809000000082 2020 Faculty Training-Handouts

Toolbar 509000000083 2020 Faculty Training-Room Rental

809000000080 2020 Faculty Trainimg-Printing Costs
802000000051 2020 Faculty Training-Food Products

I a
LEXTRLTIN ¥ I_Lexin:_n::n's Training Sessicnl o g

4. Enter a description for the sub-group, and then press Enter

3. Enter the SIO sub-group
name (following the same
naming convention rules
for the main SIO group)
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SIO Sub-Groups cones

Repeat the last four steps to add other SIO sub-groups, or click on the SIO
sub-group name and click on the Same Level button in the Application Toolbar.

Then, to add SIOs to the SIO [ S L el B Sl e
7 = —
sub-groups: @ o ROe® =M
1. Click on the SIO sub-group Change Order Group: Structure
name to select ' @ ®% e*aSame Level of Lower Level &% Order ed
2. Click on the Order button FACTRAIN20 2020 Faculty Training Session
s 208000000082 2020 Faculty Training-Handouts
3. Enter the SIO(s) as previously 809000000083 2020 Faculty Training-Room Bental
1 02000000080 2020 Faculty Training-Printing Costs
mentloned’ and then preSS Enter 509000000081 2020 Faculty Training-Food Products
4. Click on the Save icon to save all S LEETRAIN o Lesington's Training Session
changes

A4 4 44
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Displaying an SIO Group

Use transaction KOH3 (K-letter O-H-3) to display an existing SIO group.

1. Enter the SIO Order Group name and = Display Order Group: Initial Screen
press Enter e

= —— =
Order Group [FRCTRATN2 i =

2. Click on the +/- symbols in the folder icon next to a sub-group to show/hide
the SIO(s), if applicable

FACTRATHZO 2020 Faculty Training Session

FACTRATNZ0 2020 Faculty Training Seasion

8089000000082 202

809000000083 2020 Faculty Training=-Room Rental
202
202

209000000082 2020 Faculty Iraining-Handouts
809000000083 2020 Faculty Training-Room Rental
00000080 2020 Faculty Training-Frinting Costs
pO000008L 2020 Faculty Training-Food Products E LEXTRLIN Lexington's Training Session

00000080
00000081

ﬁ LEXTRAIN Lexington's Training Session 805000000084 Lexington Printing Costs

808000000085 Lewingtom Food Coats
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Displaying an SIO Group certnes

An SIO’s master data screen (KO03) can be displayed from this transaction
(KOH3) also.

Display Order Group: Structure
1. Click on the SIO number to select 9 2| <sorter| 9

FACTERINZO0 2020 Faculty Training Sess
2. Click on the Dlsplay Order icon in the :_509300000332_:oaculty Training-Har
Appllcatlon Toolbar EDSDIIIDDIIII?JSS s Feculty Training-Roc

= g Edi Golo Pl Figomoel Sgdem g

© - @Eke = il
[ .| Display Internal Order: Master data

[& tetemzn wle

3. Click on the Back icon to return to the v it
Descrptic” 2020 “acuky Tralhrgd lanceats o]
KOH3 screen : .
,/ | Lot etz Jd-erd desng ¢ Gersa dzm ¢ Investments
A=
“anknling Area WEOC | Inbarsty of K=atcky
Tarrpany O UROC sl of Kool ky
Jusinass Area 02010 UK wlo comzanent unks
“ant

Jze- Resporsze
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Changing/Displaying SIO
Sub-Groups

SIO sub-groups maybe be changed (KOH2) or displayed (KOH3) individually,
instead of first entering the main S10 group name on the transactions’ initial

screen.
Order Group: Initial Screen |changelorder Group: Structure
ah Y| 2| B o Same Level | off Lower Leval | off Order | S Order | &

I ) HRCOMFLEX hi Conference 2012 - Lexingran

LBDBDI&DEOOJBZ Prinved materials
803000000083 Lunches ssrved

| Displa ylﬂrd&r Group: Struckure

Display@rder Group: Initial Screen
[Drsplaylo P B B |ér o | >
&
HECONFLOT HR. Confersncz 2012 - Lowisville

802000000080 Printed zaterials
[~ S000000000%]1 Lunches served
= — [— 209000000085 Travsl cipenses
—A0S00000008A Speaker sxpeansss
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SIO Group Transaction Code
Summary

The transaction codes associated with an SIO group are:

» KOH1 — Create Order Group
» Use to create a brand new SIO group

* KOH2 - Change Order Group
» Use to change any of an SIO group’s master data information

* KOH3 — Display Order Group
» Use to display an SIO group’s master data information
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Unit 4. Using Statistical Internal
Orders
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Using SIOs

SIO numbers can be entered in any business transaction that has the Order field
available, along with the Cost Center and WBS Element fields. Some
examples:

* SRM Shopper’s Cart (myUK Portal)

* Payment Request Document (PRD) (myUK Portal)
* G/L Account Document (transaction FV50)

» SAP Requisition (transaction MES1N)

Remember, the Status of an SIO also determines if statistical postings to
business transactions are possible!
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USIng SIOS (Continued)

An SIO number can be added (if forgotten) or changed (if incorrect) in the Order
field while a business transaction is still parked.

* Notify your accounting office, if you’ve already submitted the transaction, so
they can watch for the revision!

However, once a business transaction has been posted by the accounting office,
neither the SIO number or any other financial information can be changed.

* To include costs from a posted transaction to an SIO, process a G/L Account
Document (JV) (t-code FV50) crediting and debiting the exact same G/L
Account and Cost Object (Cost Center or WBS Element) and enter the
appropriate SIO number in the Order column on the Debit line. Once this
document posts, the costs will be included in the SIO reporting.
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USIng SIOS (Continued)

The costs associated with a business transaction are statistically posted to an
S10 when the transaction has been posted.

The costs are not included in the SIO reporting if the transaction is still
parked!

lmpor‘bant
 Information

|

S —
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U SI n g S I OS (Continued)

SlIOs capture “information only”. The real costs are posted to either a Cost
Center or WBS Element. A Cost Center or WBS Element must also be included
in the business transaction or an error message will appear.

* |n this example, no Cost Center or WBS Element was entered along with
the SIO number...thus the reason for the error message in the Status Bar.

2 Itame ( Serean Variant : Standard 1 )
st |GL acct Short Text |D/C Amount in doc.curr. |Assignment | Text |Busi_|cost canter |order WES elar
o (540337 Printng Sup..f Cr.. 1] 347.00 | iulol 1017000810 (4]
540337 Printng Sup |5 Ce. @ 347.00 | |o1o; 0000000080 -FJ
.~ = - — .
b} ,’
ﬁl /
1] s
3 S
a 7
] | 4]
e~ B | (-]
[4 ] 1[4][3]
g @EpiEe o ool ag
I G2 Account 340337 requires an assignment o a CDDbjactE
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U SI n g S I OS (Continued)

REMINDER: The keys to the success of using and the reporting on SIOs are:

* End users knowinF the correct SIO number(s) to use for the different things
being tracked; an

* End users remembering to enter the SIO number(s) as they're processing
the various business transactions.
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SRM Shopping Cart Example

Ehapping Car | Msiory, El
w It Crverview -~
Dwtais |[Add liem a | Copy | Pavie || Dughicais || Catete
Lines Murmises e Type Proguct |0 Desciption Cuamlity  Unil Mt Price /Ll Celvery Dale Aeroun] A
OOl Material BO0000 200 1 En Corel Centen (112121200
U ned e Tipe 1000
Urcefinest li=m Type 1000
Total value
Tax amount
Tolal Val. e
Ditaiis for item 1 BOGG00012023
tiem Oata Mot and Fieftuery AndimsniFes e | oeninm Snurres af Supply ( Srriee Agents Approwl Process Ovenaew
You can see wir Learn U costs and, [ necessary, you Gan dislibule e cos! o sevensl cosl centies
Cost Dismbution | Perceage | = Ao Line | Cooy | Duphgae 1 Deiee |7 T s Dhrntion |

Humber  Accounting Line Number  Fercenlage  Acroun! Assignment
10000 Cosl Corien

Dlaits fof lbwm 0007 ; Cout Senter

The actual cost for this
item will post to this
Cost Center.

i Ledger Accoun!— General Lediges Descrition Bieiness Area Linfuancdey

hs s Suppless ait1

Percentage. * 00
Aerad Assigel Calegory | C0M Gerier |w

Cod Camer * 121 el Bl
Fimna Comer 0121 =)

Conlsching Area L0 —I— h
Ganaral Ledger Account w03 fal

Baryine 33 Ar2a 0101 =)

thi

will statistically post to

e cost for this item

s SIO.

Cirdey | [ Ehow My Tasks | [Soee

<

e | [T
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Example

Payment Request Document (PRD)

- [»] Details for selected Item 1 : Awards — Employee ™

tem Data
Cost Distribution [Percentage |+| | Details || Add Line || Copy || Paste || Duplicate || Delete | | Split Distribution |
Number Accounting Line Number Percentage Account Assmmem Category Cost Object Account Assignment Descnptton

100.00 Cost Center 1012121260 [T - SAP- ASG

Details for item 0000 : Cost Center
Percentage: ™ |100.00

The actual cost for this
item will post to this

Account Assignment Category: [Cost Center Cost Center

j=l=

Cost Center: ™ [101212129

Fund Center [1012121280 Assignment Number

Order 1809000000083 Unfunded Accounting Line:

Bamircibag Are [0K80 The cost for this item
will statistically post to

General Ledger Account [s40305 this SIO.

Business Area [0101
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GL Account Document (JV)
Example

Park G/L Account Docisment: Company Code UKOO

&% Tree on | BE company Code %% simulate | [ Save as completed | ] Post

& editing options

Basic Data | Detals |

| Amount Information

post to this Cost Center.

Document Date 10/25/2012 Currency usn Tota Dr.
Posting Date 10/25/2012 152.25 UsD
Reference Ga
Dioc Header Text  Recharge print suppliss Total 0.
Compary Code Uik0D  University of ikentucky Lexington 152.25 |UsD
The actual credit will coa | The credit will statistically

post to this SIO.

.. @

= |

2 Ttems [ Soreen Variant | Standard 1 )
|i St _|G/L acct (short Text  |DfC Amount in doc.curr,  |Assgnment ‘%Casﬁ Center |Drdé\ / WES element
| | w”|540337 Printing Sup [E Creditc 3 152.25 101z06z2470f80z000000080 [«
+ |540337 Printing Sup ¢ Debit B 152,25 0101 602000000002 HOLO7A876L ikd
= ol 1 e
— - 1 .y

The debit will statistically
post to this SIO.

The actual debit will post
to this WBS Element.
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SAP Requisition Example

ﬂ Create Purchase Requisition

rent overdew ot | | |01 & | Ho

oo & [l e pemsanal Setting

7 header

MR Purchats requist - B

| Euurce Deterrrination

S [g][m]0 o) &) F 0 2T ] B 2e) Q6 0] R ) 8] B 2] 0] S vae:

[E[5t] Eamla_]

DesMandoe Vendor Materal Humber | Short Taxt

| Cllanti:ﬂllnlt Vak Preals  Tokl Vaua |Babeary Da... Requisar.

5] 100128

12FEHB92349-1 Lunch 0 |eA 10.25

205.00 |05/15/2015 |1, Doe

(@ qF

.

-\-4 In a requisition, you must

assign the line item to an

Account Assignment

Category of “F" for an order.

7]

Trem
Valuakion

Eznrarded Funds

Urkadng Pomt

Gl Acrount $a0322

U Arez i

Case Canter 1012062470

Order &000000CA0E2

2 [1]Lunch
ACCount Azsanament

BBl 0 [0 Accasscat Forder

WES Blament

Fund 0011030100
funcoonal Arez 0840

Funds Canter 1012062470

0 rE

| Soewceafsupoly | Stems | CentactPemon | Tmdts | Dabvew Address |

= o] The actual cost for this
item will post to this
Cost Center.

The cost for this item will
statistically post to this SIO.

Comeritment em 540122
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SIO myHelp Website

The Statistical Internal Orders myHelp website,
myhelp.uky.edu/rwd/HTML/FI/FI_GU_321.html, contains the following:

» Several Quick Reference Cards FI_GU_321 Statistical Interoal Orders

(QRCs), which provide specific oAy e e e g
Ste p_by_Step I n St ru Ctlons for m OSt FI_GU_321 Statistieal Intcenal Orders Course Marual
of the key transactions covered in T ' '
= Eelated Quick Reference Cards [PRU)
th IS Cou rse g EC01 Creats Ieteraal Crder

RECA? Changze Tnbernal Orie-
ECHI Creare Imternz] Crdar Group

* A PDF, printable version of the
course manual. i e

Conrzller & Treasuser

Grnesal Axounliog

Plarnirg, Eudzct, and Policy faabyia
0OSPA

Plart Asgets [Evoatony

Purcaceing

HI'A

Trazeury Service:

Next

Page 57 of 58



Adobe Captivate Tuesday, November 10, 2020

Slide 89 - Last Slide

Congratulations, you have successfully completed this training coursel

You may now close this course window and return to your myUK Learning
Home page. The course should be listed in your “Learning History” tile, which
contains all successfully completed courses.
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