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Course Content

* Introduction

* Unit 1 - Encumbrance (Funds Reservation)
* Unit 2 - Budgeting Workbench

* Unit 3 - Reporting and Displays

* Course Summary
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(
Learning Objectives é{élRlS

* At the end of this course, you should be able to:
Explain the purpose of Funds Management and Controlling master data

Explain the relationship between general ledger accounts, commitment
items and primary cost elements

Explain the relationship between cost centers and funds centers
Create a funds reservation (encumbrance)

Manually reduce and close a funds reservation

Adjust budgets by utilizing the budgeting workbench

Create budget documents (revisions and transfers) (prepostings) to
adjust existing budgets using the budgeting workbench

Create a capital budget

Hold a partially prepared budget document

Undo a preposted budget document

Post a budget document into SAP (reserved for only certain users)

Execute needed budget to actual reports using funds center groups
Execute other needed reports and displays
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Prerequisites and Roles

* Prerequisites
UK_100 IRIS Awareness and Navigation
FI_200 Finance Overview

* Other Applicable Courses include:
MM_REQ_300 Requisitions
MM_APP_310 Approvers
MM_REC_320 Receiving
FI_GU_310 GL Account Docs (JVs)
FI_GU_320 Statistical Internal Orders

* Roles
Business Officers
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Unit 1 HIRIS

I Y -

Reservation
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Unit 1 - Funds Reservation

* Create a Funds Reservation (Encumbrance)
* Funds Reservation Liquidation
* Funds Reservation Manual Reduction

* Funds Reservation Closure

UK universiry oF kenTucky]
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(
Funds Reservations - Create é{élRlS

Create a iquidate the
Funds reservation

Reduce the

Reservation
Manually-FMXE

Reservation Reservation
FMX1 FMX2

* Create a funds reservation - FMX1
Enter the amount and relevant account assignment
* Liquidate the reservation

Liquidate via Purchase Requisition, Purchase Order, Vendor invoice or
a general ledger document (if creating a DAV or IDIV, when this
document is “Posted” that will also liquidate the reservation)

* View the “Available vs. Consumption” using transaction code FMX2 -
select the Consumption push button

If the cost is less than what you reserved, reduce the reservation
manually using transaction code FMX6

* Set the completion indicator

I UNIVERSITY OF KENTUCKY]
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Funds Reservation - Create

* You need to purchase 3 computers for the student center
* You estimate a total cost of $7,780 for the three computers

* After you purchase the computers, the actual cost, $7,500 is lower
than the original estimate

UK ovivessiny o KeNTUCKY]
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9
RIRIS
Funds Reservation - Create ;té;;::-::.:-
* Use this transaction (FMX1) to easily set aside (or encumber) funds
for special purchasing situations
For example, the purchase of 3 computers for the student
center, before going through the normal purchasing process
* Use transaction codes FMX2 and FMX3 to change or display a funds
reservation

Funds reservation: Change Overview scrn

& B Ed DT Y% GEny Consurmption
Document number 3100000007 & posted Document Date 0&/08/2005

GCUMENT TypE uns Reservation for De.. Posting Date 08/08/2005
Company Code UKBO USD | University of Kentucky Currency/rate usp
Doc text computers for student center

uso

Grand total 7,780.00

Line iterms

D... |Overall amount Qriginal amount Text Commitment iterm Funds Center

il 7,7B0.00 7,780.00 550010 1011655810

MRz or Kevsucey FM_BUD_300 Budget Maintenance 10
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Funds Reservation Liquidation

* Funds reservations are liquidated through other transactions in SAP

Create a requisition
Create a Purchase Order
Vendor Invoice
General ledger Document (Journal entry)
* Enter the funds reservation document number to liquidate the
“earmarked funds”
Enter the funds reservation document number in the earmarked
field in the respective transaction
= Account assignment tab on a Purchase Requisition or
Purchase Order
® On the line item Overview in a Vendor invoice or journal
entry
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Funds Reservation Liquidation é{élRlS

° In the purchase requisition, enter the funds reservation
document number in the account assignment tab in the line
item detail section.

* Enter the document number in the Earmarked funds fields.

* The associated account assignment will default (from the
funds reservation document)

Create Purchase Requisition
Document overdew on | [ @F Hetd | 85 &8 H & Personal setiing

NE Purchase requisii_ B

il |Vain price|t Total valus

~3|EA | 250000 7,500 00

=L 1 [ 1) computers 0 e
Matorial data | Ouantitws/dates | Valustion ~ Account assignment | Source of supply | Statue | Contsct person | Tents | Defury addros)

1 im ACCAsSSCAt X All aux acct - @ Distribution Single account assignm_ & CoCode UKDO Univer_ &1

e — Panalinv. DEAVE fFOm AECOUNLAS T .
Funds Cir |Fund Functionsl Area [Grant |Unloading Paint | Recign o
1011655810 10011020100 DS10 GNR 100000007 1
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Funds Reservation Liquidation

* Select the

1 button to display the available and

* Go into FMX3 to Display the reservation

Consumption
posted amounts

(< INT I TN

Earmarked funds: Display usage records

Funds reservation 3100000007

Consumpt

‘ Croy | Date ‘ Consuming activity

Ttem 0071
7.,780.00 USD Receipt amt
7,500.00 USD  Total Purchase regs
7,600,080 USD Total usage

280.00 USD Open amount

UK ovivessiny o KeNTUCKY]
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Funds Reservation Liquidation
* Can set the completion indicator - FMX2, which will tag the
reservation as complete
* From FMX2, go to the menu path to reduce the reservation
Document  Edit 1ent
€ Create 10 @@ BHE Dhoan AR @@
A _ Change Overview scrn
Display
4 Raduca Manually O ¥ ¢ Entry Consumption
[ check Shift+F1
Dt poo? & posted Document Date 08/08/2005
Dt Funds Reservation for De.. Puosting Date 08/08/2005
Save Ctrl+5 . .
Ct Print cogep PP University of Kenfucky Currencyirate usp
DE  omolat Ers for student center
plete
Exit Shift+F3
Grarmormoear——————— 7,780.00
Ling iterns
D... |Owerall amount Criginal amount Text Commitment itern
1 7,780.00 7,780.00 BEO010
MRz or Kevsucey FM_BUD_300 Budget Maintenance 14
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Funds Reservation - Manual Reduction

Funds reservation: Reduce manually Detail scr
B & |2 & Entry Consumption  Reduction references
Line ltem 3100000007 1 Positian i1
Text
Reduction information
usD
Reduction amt 280.00
Reduction text unused reservation-received the PCs at a discount
Cantrol data
[[]Completion indicator [ltern blocked Item block
Walues
usD
Qriginal amount 7,760.00
Overall amaunt 7,760.00
Open amount 0.08
Mare data
vendor
WK UNIVERSITY OF KENTUCKY] -
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Funds Reservation - Manual Reduction

* Select the consumption push button to view the results
* Open amount is now $0

Earmarked funds: Display usage records
ST IR

Funds reservation 3100000007

Consumpt ‘ Crecy | Date ‘ Consuming activity

ITtem 001
7,780.00 USD Receipt amt
280.00 USD  Total Manual redctn
7,500.00 USD  Total Purchase regs
7,780,080 USD Total usage
= 0.008 UsD Open amount

I UNIVERSITY OF KENTUCKY]
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Funds Reservation Closure Ty oo

* Set the completion indicator so that no more postings can be
created against the reservation

Document  Edit Goto  Extras  Enwironment

& 2O H e SHE aDLD BE @
Funds reservation: Change Overview scrn
3 B EaFDT (&I Entry Consumption

3100000007 |Set‘c’om~plet|un indicator (Sh|ﬁ+F4)|m At Date 08/08/2005

Document number

Document type F2 Funds Reservation for De..  Posting Date 08/08/2005
Cornpany Code UKBD USD  University of Kentucky: Currency/rate usp
Doc text computers for student center
uso
Grand total 7,780.00
Line itemns
D... [Overall amount Qriginal amount Text Commitment itern

) ¥, 78000 7, 78000 5EEE10

IR OF RevTucy FM_BUD_300 Budget Maintenance 17

!
Summary ééIRIS

* Create a Funds Reservation (Encumbrance)
* Funds Reservation Liquidation
* Funds Reservation Manual Reduction

* Funds Reservation Closure
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Unit 2

Budgeting
Workbench

FM_BUD_300 Budget Maintenance

Unit 2 - Budgeting Workbench

* Budgeting Process

* Budgeting Workbench
* Preposting vs. Posting
* Document Features

* Budget Entries in FMBB

I UNIVERSITY OF KENTUCKY] FM_BUD_300 Budget Maintenance
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Learning Objectives

* At the end of this unit, you should be able to:
Explain the purpose of the budgeting workbench

Explain the difference between preposting and posting
documents
Create three types of budget documents:

= revisions

= transfers

= capital budget
Utilize the SAP Office Workplace to send preposted documents
to the approval and posting departments

Hold a partially created document, undo a preposted document,
post a preposted document and attach a word/Excel document

UK universiry oF kenTucky] FM_BUD_300 Budget Maintenance

21

, 4
Budgeting Process ;‘?f]RIS

* This transaction will be used for creating three types of
budget documents:

budget revisions
budget transfers
capital budgets

° Budget revisions and transfers will be created and preposted
by departmental users

* The documents will then be manually routed through SAP to
the next level for review, approval, and posting.

I UNIVERSITY OF KENTUCKY] FM_BUD_300 Budget Maintenance
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Budgeting Process Tr=ns

1. Document created by department and preposted

2. Express mail sent to the departmental Business Officer for
review and approval

3. The Business Officer reviews document and manually routes to
the Area Fiscal Officer

4. From Oct. - Dec., Area Fiscal Officer will review and route
budget transfer documents to General Accounting and
budget revision documents to OPBPA

5. Budget transfer posted by General Accounting

6. Budget revision reviewed by OPBPA and manually routed to
GA and GA posts budget revision

7. From January, the Area Fiscal Officers will post budget
transfers and OPBPA will post budget revision documents

IR OF RevTucy FM_BUD_300 Budget Maintenance 23
. 4
Budgeting Workbench }‘éIR'S
* FMBB = Budgeting Workbench
* This transaction is a user interface which allows the creation and
processing of budget entry documents into SAP.
° In addition, this transaction can also be used to call up and display
budget documents that the user previously preposted or posted.
MRz or Kevsucey FM_BUD_300 Budget Maintenance 24
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Budgeting Workbench

@ =] document p@ wnos @E @@

@ Budgeting Wd__ OVerview  Bocument

Ducumung Chrdin onfall I b Held | Prepost & Long Tuxt Marsarpen ko || Massigon pes Lir
| Documents of FM Area LID0 o e el
& 3 Posted e
1 Preposted -
I Undong Header Data | Addilional Dsta document
B Heg header
Process Enter & Total o oo
Budget Category  Payment L] WVersian
Document typs B Document Date B9/27 /2005
Fiscal Year 2006 Period All @

document

———_ lineiitems |

I
Lnes
Blocc. U Type (S0t [Fund_

|funds Center |Commarnent tem

UK universiry oF kenTucky]
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Preposting vs. Posting é{élRlS
* Prepost “queues” up the document for posting
* Posting the documents are the responsibility of certain users (e.g.,
General Accounting, AFO, etc.)
* Route the document via SAP mail - Office Workplace to the proper
department for approvals and posting
L]
~_\
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Document Features

* Holding a document

It might be advisable to hold a document if you are not ready to
prepost the document. Example: waiting on additional
information necessary to complete the document. This is done
by the pushing the hold button.

Budgeting Workbench - Create Document

. Un{ Dacument Overview an/off & &6l Hold | Prepost Save Changes

If the document was preposted in error, you can undo your
preposted document

From the document overview window, select a preposted
document, then proceed to the menu bar: Document / Undo to
Undo the document

The document will now appear in the document overview
window in the undone folder

WK UNIVERSITY OF KENTUCKY, FM_BUD_300 Budget Maintenance 27
RIS
Budget Entries in FMBB Do
Budget Entries for Budget Revision, Budget Transfer and Capital Projects Documents
Process Document Type Version Purpose
Transfer BT (Budget 0 To be used for all budget transfers EXCEPT sponsored or
Transfer) land grant budget transfers
FEDN (Federal — To be used ONLY for land grant budget transfers. These
non-recurring) 0 documents will not be entered directly into FM but will be
FEDR (Federal - fed to FM from the GM module
recurring)
GM (Grant To be used ONLY for sponsored grant budget transfers.
(Sponsored)) 0 These documents will not be entered directly into FM but
will be fed to FM from the GM module
Supplement BR (Budget To be used for all budget revisions EXCEPT sponsored or
Revision) 0 land grant budget revisions
FEDN (Federal - To be used ONLY for land grant budget revisions. These
non-recurring) 0 documents will not be entered directly into FM but will be
FEDR (Federal - fed to FM from the GM module
recurring)
GM (Grant To be used ONLY for sponsored grant budget revisions.
(Sponsored)) 0 These documents will not be entered directly into FM but
will be fed to FM from the GM module
Enter LOAD (Load For capital projects ONLY. To be used for creating the
Budget) 0 initial capital projects budgets.
K UNIVERSITY OF KENT q FM_B -
_BUD_300 Budget Maintenance 28
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Budget Types
Budget Type Purpose
FEDL Used ONLY for land grant nonrecurring budget revisions and transfers.
These documents will not be entered directly into FM but will be fed to FM from
the GM module.
GRNT Used ONLY for sponsored grant budget revisions and transfers. These will
always be nonrecurring and will not be entered directly into FM but will be fed
to FM from the GM module
RCUR Use for all recurring budget revisions and transfers EXCEPT for sponsored
and land grants and capital projects
NRCR Use for all nonrecurring budget revisions and transfers EXCEPT for
sponsored and land grants and capital projects
CAPO To be used for capital projects ONLY for initial creation of a capital
projects budget
CAPR To be used for capital projects ONLY for capital budget revisions or
transfers
UK vniversiry oF kenTucky, -
FM_BUD_300 Budget Maintenance 29
RIS
Process and Document Type PE
Document Status Initial
Header Data k Additional Data ‘
suppement @ T
Budget Category | Carry Over ver:
Enter
Document type Transfer @ Dot
Fiscal Year Return rerifgeting Workbench - Create Document
iew on/off & gu | Hold Prepost Save Changes 2 Long Text
Area UKDD Document Status Initial
,
£ Undone Header Data k Additional Data ‘
X3 Held
Process Enter & Total
Budget Category Payment ] Wersi
Docu
LI ) Perio
BT (Bucdget Transfer)
FEDM (Federal (Non-Recur)
FEDR (Feceral (Recurring))
GM (Grant (Sponsored))
LOAD (Load Budget)
PREP (Budget Prep)
[ OO by o qos ey
| -
MRz or Kevsucey FM_BUD_300 Budget Maintenance 30
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Budget Revision

* Enter the appropriate header information: process, document type, fiscal year,
version and document date.

* For budget revisions the process will always be “supplement” and the document
will always be BR (budget revision)

* Enter line item information: funds center, commitment item, and amount
(except for capital projects)

* Enter an explanation for the budget revision in the long text and Save.
* Hit enter and the continue button or the continue button twice to derive the

fu nd ®™al Budgeting Workbench - Display Document
* Select the prepost push pamso—as 2= - =
button '_'-"""""“"‘FM“'““”“ Documers | 106000010 s Preposed Document Year 2004
* Display the document bl
by selecting the “’ S e
preposted folder in Emm-:me :;ﬂmnmm] ] :u.nne-:ca: 081272605
the document i : =
overview
alwn = n
a.iﬁ:\u Type [Grart [Funa Funas Center [Commtment cem
FE00001 |CAPR Candl DO 1000000 | 1611543450 850501
UK vvivErsITY OF KENTUCKY] FM_BUD_300 Budget Maintenance 31
Office Workplace
* After preposting your document, select the services for object
icon
* Send object with note to send your document via SAP mail
(office workplace)
* Enter text for your note and enter the recipient
@) it 0Qe LD SRR
[E Budgeting Workbench - Display Docume,
Fr:: et me | TiE. 1100000010
j' Seed +11" and abpect with oty Docurment contents L Attributes h Attachments
e, e O] ) Bl @ B
[ Docmentnpe  oe iousge peasiod the budget revision is ready for your review
Fiscal Year 2008
th,
Tiger Woods
I&.I.V.'Iﬂl.l.i AL Recipient k Trans options |
2 it o EE B & 2
Recipient Recip. type PR D
Jan Konn a) a|0fo|0 ﬂ
MRz or Kevsucey FM_BUD_300 Budget Maintenance 32

FM_BUD_300 Budget Maintenance v3

8/22/2011

16



8/22/2011

Budget Transfer

* For budget transfer documents you must enter “sender and

receiver” information Check icon to
J validate your

®a| Budgeting Workbench - C T entries
Descument O onfoll B 54 Hold  Prepost targes | (B Lowg Text
Frocuments of FM Ansa UKD e St nitial
b L1 Posted ]
@ '3 Preposted .
[ 2008 1100000010 Header Data | Addiional Data |
1 unsane
il Process [rranster o Total Sender 000
Total Recener 0.00
Budget Category  Parymient @ Version n
Docurngnt bype BT (Budget Transfer) @ Document Date 08/27/2005
| Sandar
Flacal Year 2008 Period Al &

Enter a “-” for |Jw
the sender and [ 2006 Perion Al B

a “+” for the
receiver

FEIEEMIETrEE

Lnes
Eﬁ‘in‘nn Ll ot ""i'y"ne' | Grant [Fung [Funas Center "~ |Commament ftem

UK vvivERsITY OF KENTUCKY] FM_BUD_300 Budget Maintenance 33

, : y
Capital Budget Creation ;?flRIS

° Enter the appropriate header information
process = Enter
document type = Load (load budget)
version = 0
° Enter an explanation for the capital project budget in the long text

* Enter line item information - fund (if using revenue commitment
item), funds center, commitment item, funded program and
amount

* Use the check icon to verify the entry
* Post the document by selecting the “post” icon

* Record document number generated by the system on the paper
capital budget form

MRz or Kevsucey FM_BUD_300 Budget Maintenance 34
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Summary Ty ===

* You are now able to:

Explain the purpose of the budgeting
workbench

Explain the difference between preposting
and posting documents
Create three types of budget documents:
" revisions
= transfers
= capital budgets
Hold and undo a document

Utilize the SAP Office Workplace to send preposted documents
to the approval department

UK vvivErsITY OF KENTUCKY] FM_BUD_300 Budget Maintenance 35
. SIRIS
Un't 3 [
R ti d
D . |
IIKUNI\-'T.'RS]'\'\" OF KENTUCKY] FM BUD 300 B .
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Learning Objectives

UK ovivessiny o KeNTUCKY]

* At the conclusion of this unit you should be able to:
List the important reports and displays for your SAP role
Execute reports and list displays
Manipulate the data on reports and displays

FM_BUD_300 Budget Maintenance 37
i RIRIS
Key Process Changes - Reporting 3??_:,_,.‘,._:_._.
Before SAP In SAP
Many reports distributed in paper Real-time reporting functionality with
format drill down capabilities
MRz or Kevsucey FM_BUD_300 Budget Maintenance 38
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Working with Reports OIS

* Reviewed
+ Formatted
* Sorted

* In many reports, the output can be:

* Drilled into for greater details
* Exported to Microsoft Excel
* Printed

* Filtered

Fliter

change line
layout

Export

of Material opffand

Drspl’:l}- W.:lreho\x;e Sion

MM EE AT | BB B | B TEH B

Natertal Raterial deseription Plnt Hase 1

BLOC | UNrestr use S10K UNTL  SLNEK Tn traedfer  1n guality insn.  Mestricteduse Retarnd
Totsl walua fure Totsl walus Total yaluel Total walus Tetal valus Total walug
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° Execute the budget entry document report to view your budget
data by document number
CRR DDoS OE @@

Selection List for Entry Documents

G EBECR AFYTF E%T " |5 T W asc | M choose & Swve | I I Sslections | W 4 » W

" Doc Yiear Entry Docu “|Line  ersion Doc, type Process ‘Year|Budget Type Fund Funds Ctr  |Cmmt tem(F Ar | Grant

200 [1 100000000 | 00061 |n |BR __Supphmm mmmnmmm 'DD! 1030100} mmmmﬂm 011
1100000007 (000001 0 BR |Supplemeit |2006 orrecurring |
BR
[BR | [0TD|GMNR NR
BR -‘\upplsmﬂm PO Nnnnﬂrumng [O0T 1620700 101 1RG5 710 [0TT0]GMNE [NR
BR Supplement | 2006 |Nonrecurring 0011020100 1011653470 sn\n'n? 0110|GMNRE  |NR
ER Supplement | 2006 [Nonrecurring 0011020100 1011653470(530110[0110/GMNR_|NR
ER Supplement | 2008 |Nonrecumng 0011020100 1011653470 |540020 0110 GMNRE  |NR
BR Supplement | 2006 |Nonrecurring 0011020100 1011653470|530110  |0110 GMNR  NR
oR Supplement | 2006 Nonrecurring 0011020100 1011653470(530120  [0110GMNR_|NR
BR Supplement | 2006 |Nonrecumng 0011030100 1072000820 1530032 0110 GMNE. |NR
BR Supplement | 7006 | Ronrecurming 0011030100 1012000820 | 530033 0110|GMNRE  NR
oR Supplement | 2006 Nonrecurring 0011030100 1012000820(530036 (0110 /GMNR_|NR
BR Supplernent | 2006 | Captal Budget Revised | 0011000000 | 1011653450 530501 0320 |CMNR |NR
BR Supplement | 2006 | Nonrecumng 0011028100 10116566 70| 440°234 U320 |GMNE  |NH
oR R 2006 [Nonrecuring 0011020100 1011656670(440235  [0320/GMNR_|NR
FM_BUD_300 Budget Maintenance 40
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Reporting - Drill Down Example

* FMEDDW - Display Budget Entry Documents

Selection List for Entry Documents

G RE & F F| 8% == 8-EE T & asc | B chose & See |l H 5
FM area ukoo
Currency uso
Budget Category Payment
“Doc vear|Entry Docu “|Line  [version|Doc. type|Process | year|Budget Type Fund Fi
2005|1700000000 /000001 |0 GM Enter 2005|Budget Type Sponsared Grants 0226000000 |1
2006|1100000000 000001 |0 BR Supplement| 2008 | Nonrecurring 0011030100 |1
1100000001 000001 |0 BR Supplement| 2006 | Nanrecurring 0011020100 |1 Posted
000002|0 BR Supplement| 2006 | Monrecurring 0011020100 (1 20,000, 00
000005 |0 BR Supplement| 2006 | Nanrecurring 0011020100 |1 b
1100000002 (000001 |0 BR Supplement| 2008 | Nonrecurring 0011020100 (1
000002 |0 BR Supplement| 2006 | Nanrecurring 0011020100 |1 a
000003[0 ER_ |=|Supplement | 2008 Nonrecurring 00110201001 Ga/30/2005
000004 D\ BR Supplement| 2006 | Nanrecurring 0011020100 |1
0000050 R Supplement| 2008 | Nonrecurring 0011020100 |1
000006|0 El Supplement| 2006 Nonrecurring 00110201001
1100000003 (000001 |0 BR Supplement| 2008 | Nonrecurring 0011030100 |1
0oooo2|o ER lerment | 2006 | Nonrecurring 00110301001
|Dec. Li.|Grant Fund Funds Center
= - = '@[i‘;_r.ina 1020100 1011653470 |
Drill down into the details of the [ G 70100 |1011655470 [gangaT
source budget document o I —
000005 |GMNR (0011020100 |1011653470 1530110
000006 |GMNR (0011020100 |1011653470 530120
FM_BUD_300 Budget Maintenance 41
* Screen 023 in FRS = FMRP_RFFMEP1AX
* This report is sorted by document number
* You can choose several selection criteria to receive the
desired reporting results
* Transaction code: FMRP_RFFMEP1AX - All Transactions
Document Journal
a8 A¥ T B 4020 T R W BB Secions
Document Journal
FM Area (e
Yaar commitment item 0000
Camminmsnt itam
RefCrthi | L °| Commt nogl
10000001
1011655740 |
10116359740 |00
10000002
2 500.00- 540334
10000010 1 De0n 12| 062472005 Sa0334
&30 [ 12 i 340334 1011639740 |
0100 12| 06082005 1.00 540334 1011655740 0
030 12 101 16597a0
| 12] 1011639740 |
0500 12
2 De00 120672472008
&30 [ 12
FM_BUD_300 Budget Maintenance 42
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0
UK Funds Management Customized Report ADA!RIS

* FRS screen 019 = Report number - ZFBUDCON
* Can view by fund, funded program and functional area
* Access by using transaction code GR55, Report group Z100

UK Available Budget

T D B (00| 0 |G| A cotumn |19 o 4% og g
[Varistien: Charactanistics |
T Fimctoral Avea U Availsble Budget Meport Date 0B/13/2005
) Fing 5 .
anagement Aren UKOD Uniwaraity of Kentueky FM Paymant Bul
@ Funded Progran 2008 Varsicn
e : oo 1002000 Functional Ares/Group
= 5 * Funa = Topr e =
| 0011000000 Trows Survice | Funds centar/comsitaint | twm Budget
] 0011000100 Acmin UK Gan
F) 0011002000 C/a UK GENER 420100 Gifts for cperating purposes
5 0011020100 PROVOST Uk 433010 Unrealized SainfLoss
¥) 0011030100 MED CTR Uk { 443010 Finws - Library
¥ 0011061100 MED CTR FUN 530000 ABR Current Expanses 30,000, 00
[ 0011092100 RES UKRF 530112 Barking and Credit Card Fas
[@ 0011620100 PROVOST SEL 530120 Animal Care Services 800,00
[@ 0011630200 KMSF SELF SF SHHI0 Consult Sponsar Fgms
[l 0021700900 MC DSPA BAL 53012 Leng Distance

531013 Cell Phone Services
531015 Voice Mail

535024 Special Activities
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Summary

* You are now able to:

List the important reports and displays for
your SAP role

Execute reports and list displays
Manipulate the data on reports and displays
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Course Summary s

* At the end of this course, you should be able to:
Explain the purpose of Funds Management and Controlling
master data

Explain the relationship between general ledger accounts,
commitment items and primary cost elements

Explain the relationship between cost centers and funds centers

. =
Create a funds reservation NS
(encumbrance) ‘

Manually reduce and close
a funds reservation

Create and prepost revisions and
transfers in budgeting workbench

Create a capital budget
Undo and hold budget documents

Execute needed budget to actual reports
Execute other needed reports and displays
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FM_BUD_300

What SAP transaction code is used to create a budget document?

O FMS5S

@ FMCIC

O FMX2

© FMBB

PROPERTIES

On passing, 'Finish' button:
On failing, ‘Finish' button:
Allow user to leave quiz:

Goes to Next Slide
Goes to Previous Slide
After user has completed quiz

LO7 Properties...

@ Edit in Quizmaker

IUlsermay view slides a.fter quiz ﬁflle_Fk_/‘F_S.‘B}f]Dg_@OO Budget Maintenance 47
. 4
Key Terminology %lR'S
Before SAP In SAP
Training, Production Client
N/A Company Code
. . . Business Area (Humanities or UK
Corporation / Reporting Entity Housing and Dining)
Attributes / Data Elements Master Data
Cost Centers, Funds Centers,
Subsidiary Ledger Account Internal Orders, Grants, WBS
Elements
User Code Statistical Internal Order
Job Order (6XXXXX) Real Internal Order
General Ledger Account,
Object Code Commitment Item, Sponsored
Class or a Primary Cost Element
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Key Terminology Changes - FM

HIRIS

Before SAP

In SAP

N/A

Financial Management Area

Subsidiary Ledger Account

Funds Center

Department, College, Area
roll-ups for budget monitoring

Funds Center Group

Departmental Encumbrance

Funds Reservation

Plant fund account

Funded Program

General ledger account

Fund

PCS code

Functional Area

Subsidiary ledger - revenue
and expense object (sub)
codes

Commitment item

UK ovivessiny o KeNTUCKY]
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. 4
Key Terminology Changes - Fl %lRIS
Before SAP In SAP
General Ledger Account,
Object Code Commitment Item, or a Primary
Cost Element
- Cost Center - Funds Center or
Subsidiary Ledger Account WBS Element, Internal Order
General ledger account/Map Fund
code
User Code Statistical Internal Order
Rollup reporting Master data groups
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Key Terminology Changes

In SAP

Report within the system

List Display

Selection Criteria

Dynamic Selection

ALV (ABAP list viewer)

Line Layout

Before SAP
External Report
Screen
Parameters
N/A
N/A
Report format
N/A

Download to Excel

UK ovivessiny o KeNTUCKY]
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Course Completion Instructions

HIRIS
===

the QRC

window.

window

* To complete the course, click
Attachments (upper right corner)

* Click QRC Course Completion and print

Note: The QRC will open in another

* Click OK to close the Attachments

=

* Follow the steps in the QRC to complete
the course

I UNIVERSITY OF KENTUCKY]

FM_BUD_300 Budget Maintenance

52

FM_BUD_300 Budget Maintenance v3

8/22/2011

26



