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Definition

Cost share is defined as project costs not borne
by the sponsor. Cost sharing is also known as
matching or in-kind contribution.

Types of Cost Share

Mandatory Committed Cost Share: Cost sharing that is required by law,
statute, regulation, written in the application guidelines for a specific program
or included in the award document. Mandatory committed cost share is
recorded in the University’s accounting system and must be reported to the
sponsor.

Voluntary Committed Cost Sharing: Cost sharing that is not required by
law, statute or regulation, nor written in the application guidelines, but was
quantified by the investigator in the proposal. Voluntary committed cost
sharing is recorded in the University’s accounting system and must be
reported internally.

Voluntary Uncommitted Cost Sharing: Cost sharing that is not offered in
the proposal and is not quantified in the award document. Voluntary
Uncommitted Cost Sharing is not recorded in the University’s accounting

system and is not reported internally or externally.
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University Policy

» The University will only provide cost sharing when required by the
sponsor or in exceptional situations when the institution determines
that such a contribution is necessary to ensure the success of a
competitive proposal.

» Cost share committed only to the extent necessary to meet the
specific requirements of the agreement.

» In order for cost share to be considered committed it must be
included on the Internal Approval Form (elAF) and in the proposal
budget.

» The responsible University officials must approve the cost share
commitment on the |IAF.

» The University is required to document and have on file the amount
contributed to sponsored agreements.

University Policy

» University of Kentucky Cost Sharing Guidelines
e https://www.uky.edu/ufs/sites/www.uky.edu.ufs/files/bpm/E-50-2.pdf

» Faculty Research Support Guide for Cost Sharing/Grant Matching

« https://www.research.uky.edu/office-sponsored-projects-
administration/cost-sharinggrant-matching




elAF

Enter the total Personnel costs to be requested from the Sponsor. Press tab and the cursor will move to the University
column. This column is for any cost shared costs — those not paid by the sponsor. Enter a figure as appropriate.

If any amount appears in the University column for “Personnel,” “Travel,” “Equipment,” or “Other Direct Costs,” you
must provide a narrative explanation of the reason for the cost share in the field below the Budget Summary section
and attach a copy of the sponsor’s policy stating a cost share requirement.

Please note the next field also asks that you provide a specific source of the University funds to cover this
cost share commitment. You should provide a departmental cost center or a department account number
in this space. If you are unsure of the correct number, you should contact your Business Officer.

7. Proposal Budget Summary *

Sponsor lb{ University | ﬁ Total /

Persannel 5100.000 5.000] 105,000
Travel g0 g0 50
Equipment 50 50 50
Other Direct Costs 50 g0 50

Facilities & Administrative 5 0 50 50 /
TOTAL 5 100,000 $5.000 s0s000 |

Ifany amounts appear in the "University” column, explain why you are not requesting the sponser to cover the full cost of the project. Attach commitment lefters if applicable. Ifthe
sponsar will not pay full Faciliies & Administrative costs attach a copy of their written policy.

Indicate the specific source of any University funds to be used to conduct this project

If the only field in the University column with an entry is “Facilities and Administrative,” then you must
provide an explanation of the reason for this in the field below the Budget Summary section and attach a
copy of the sponsor’s policy limiting F&A to an amount less than what is allowed per the University’s
federally-negotiated indirect cost rate agreement. Please then enter “N/A” in the next field asking for the
specific source of the University funds to cover this cost share commitment.

https://www.research.uky.edu/office-sponsored-projects-
administration/electronic-resources




Commitment ‘

» When mandatory or voluntary cost sharing is specifically identified
and described in the proposal budget and made a condition of the
resulting award, the costs are considered “committed” so the
university has an obligation to record the costs in the accounting
system.

» Negative consequences of cost sharing include, but are not limited
to, the following:

1. Tracking and documenting cost sharing is an administrative burden.

2. Unfulfilled cost sharing commitments or lack of documentation may result in
expenditures not being reimbursed by the sponsor.

3. Cost sharing dollars in the aggregate have a negative impact on the University’s
Facilities and Administrative (F&A) cost rate: the higher the amount of cost
sharing, the lower the resulting F&A rate.

» If you have questions concerning the detail of the cost you agreed to
contribute in your proposal, contact your Research Administrator in
the Office of Sponsored Projects Administration at 7-9420.

https://www.research.uky.edu/office-sponsored-projects- .
administration

Cost Sharing Information Form PADR 1
Date:  February 25 2019 Pl: N
Account: UKRF/MIS #: . Fund:

Title:  FlexPower A —
Sponsor:Flex Power Guimiemmm—

The above referenced aceount has a cost sharing obligation which must be documented in agsordance

with University of Kentucky Cost Sharing Guidelines_ Cost sharing was either committed in the proposed

budget or is a result of the actual award totaling less than the proposed budget Details are outfined

below.

This sponsored project includes a requirement to report cost sharing directly to the sponsor.

Faculty effort is committed as cost sharing and must be documented through the Faculty Effort System.

Sponsered Project Accounting Reporting Details
F & ARate 53 % Base 4 Func Area 0220 Is Off Campus- N Budget Rule: O

PROPOSED COST SHARING COMMITMENT

C leted by Office of ed Projects A istration (OSPA)
Method Budget Detail Percent  Year Amount  Matching Funds
Facilities & Administration Unrecovered F&A 53.00 $5,255.00
Faculty Effort System Co-l Limmm 200 $3,153.00
Faculty Effort System Pl | e 3.00 $6,762.00
Direct: $9,915.00 Total:  $15,170.00
(OSPA Research Administrator: Sara iisia Phone257-Smm

Email Sar su—

Remarks: EDSI share is mandatory and is Pl and Co-l salary and unrecovered FEA

05t share report is coded a5 special as report is due with each nwvoice, end of Q1 and end of budget period.




Methods of Cost Share

» Faculty Effort System
» Departmental Cost Sharing
» Unrecovered or Waived F&A
+ If we receive less than UK’s fully negotiated F&A rate on an award, the
difference in rates should be used to fulfill a cost sharing obligation,
unless prohibited by sponsor guidelines.
» Third Party Contributions
* In-kind — must be documented on company letterhead with an original
signature
» Cash — create a separate grant or gift Cost Center, which will be
determined on a case by case basis
» Subrecipient cost share — must be recorded on each invoice;
department should insure appropriate level of cost share before paying
invoice; copy of invoice must be provided to Research Financial
Services; department will be responsible for making up any shortage of
cost share from the subrecipient
» Combination of any and all above

Salary Cap

» Rate of pay limitation
» Restricts the base pay on direct salary

» Cost share is the method used to demonstrate
compliance with salary cap limitations, not a cost
share expense




Cost Share Process in SAP

» A combination of the WBS element and Cost
Share Fund are used to charge cost share
expenses.

» This relationship is required to allow reporting by
grant that shows both sponsor and cost share
charges.

» When a new Grant with a cost share obligation is
created, the Cost Share Fund will be added to the

master data in SAP.

» Although no budget is established in SAP,
expenses posted should follow the budget rule for

the corresponding grant. )

Cost Share Process in SAP

> Cost Share information can be found under the Cost
Share tab in the GMGRANTD transaction code

> If there is grant to grant Cost Share, the grant
associated will be in the grant column on the Cost

Share tab
e T
Grant | 32— 7 Pt ——
¢ Deletion Indicator CCHE Award CCHE Award

General Data Responsiilities Award Dimensions - Cost Share | Reference Biling Reportin

Cost Share Data
Me... CS Method Text Repo... Description Perc...
Feh FACILITIES & ADMI.. v Unrecovered 53.00
FES FACULTY EFFORT S¥.. v CO -I Liao 2.00 3,153. 00
FES FACULTY EFFORT 5%.. v PI - Ionel

Y..|Amount Propos... Grant
5,255.00

3.00 6,762.00




, -
Cost Share Postings —‘P;
A

» Any charges for cost share through payroll,
PRD, JV, travel voucher, purchasing, service/
recharge centers, etc., must include the Cost
Share Fund.

» The external fund for a grant will always be the
default. The user will need to override the fund

to charge cost share.

Fund

» The cost share relationship is defined by a Cost
Share Fund that is created for the grant.

» This Fund has a direct relationship to the campus
area that is funding the cost share (i.e. Provost
area, Research area, etc).

» The range of Cost Share Funds

0011890000 — FISC AFF/IT COST SHARE
0011890100 — RESEARCH COST SHARE
0011890200 — MED CTR COST SHARE
0011890300 — PROVOST COST SHARE
0011890400 — Placeholder Only; Not Valid
0011890500 — ADMIN COST SHARE
0011890600 — WUKY COST SHARE




Fund, Cont.

The Cost Share Fund is found in t-code GMGRANTD under the
Dimensions tab for any grant with cost share obligations as
shown below. The Cost Share Fund will be identified in the
description.

)

Grant 32— P ——
S =

Grant Type LG Agreement

Sponsor 1000304545 Flex Power Control, Inc.
Deletion Indicator CCE Award CCE Award
General Data -~ Responsibilties - Award i i Cost Share | Reference - Biling " Reporting ~ Payment  O. \1‘

Financing Sources

Fund IDC Recovery  Cost Sharing Prog Income GM Fund Type Description
0011092100 [l O O Internal RES UKRF
0011850300 “f—r O ¥l 0O Internal PROVOST COST SHARE
0226000040 O O O External Industry/Other-UKRF
-
-
4 4

PRD Cost Share Example

. . . RIS
i Account Assignment — Line Item Details '%l
When entering
PRD to charge a ' Ebadcad ot he BeounCARE ‘ D
[
cost share - 1. 'E_n(::omils
Filer - within Account
expense, the ke i to
Cost Share Fund = b opandseton Il appicable enter other
Account Assignment data as
should be used. S ——— meaded, e, statisicl
internal order, assignmen
AISO’ the COSt LR Accoust Ascgnman | nur:lber,orcou-sharsingluntd.
Sh Fund
are run e s [7da e o )
P A’ |
should be noted — e A e
on the internal :-m:.--luu::z % —p i m
A oot Ass-jamant Categary. [ComGonmr - Eamanet Funts o
note section o Coe - - H
when creating o et At utseg L
the PRD entry. - o .,
o




Faculty Effort System

In order to charge a Cost Share expense in FES Client, the Fund
designated as the Cost Share Fund will need to be selected in the cost
share column of the DOE.

@ oyl Diswibution Entry

. 25 | CostObject: W [WBS | fzioooi0oz JSUPPLEMERT, IMPLEMENTATION OF AN ENTERPR
FES Cllent Responsible Person: [KERN PHILIP Dept: [40510 [CENTER FOR CLINICALAND TRANSL, Func Area: | 0220
Valid From: [ 090172018 | to [05/312019  Matrix From: D9/01/2018 o |05/31/2019 | MonFrom:| 3 | 11
Payroll Tab
Charged and Shared Effort:
SeqNo Fundtype Fund Fundname Effort % Statistical Order:
2 |[EXERN | 026000000 FederaSeersor || 230 o @ |
26 | CSTSHR [ 0011890100 | RESEARCH COST SHeRE 226 WSeaed @[ |
Total Effort: 4.58
Marthy Coz: Jisciuton ‘\’ev}-Changaz \ SsaviWl | [0t ossagee |
Sh
Fiscal Year: < | 19 | » n_w Salay nong
Jfot JDdlrs Bt “acn ik wBnells  wWhatl et eBeefts
CostObjecs!
i fwd €0 O0pen Moz b 4l Ay S Ot Nw D Ja  feb M A My  dn PcldmSd Sabols  Comnited PfSoay St :‘"Eg‘:;’w
C10 e Tpe CostObiect _ Fnd_lome frfosing Fom o Gt ot Bl Bfod Bt B Eft Bl Gt Efod Gt Eft RO R19 _EOt Bwgher B
P WE D2 (2230000 BLPPLEKERT v s D3DIEDIE (68 2J1E 0 O30 20 23 23 ¢ 2023 0 173 6453 230 230
05 WES < ONEE0TC BUPPLENE IV Ves  DADIZNG (53 /2DIE 0 O & 23 23 23 22 23 0 1 23] 235 3
3P WES < 0000 BRANGRGTHEE Ves  0eDING (34720 (i T T J J (i B0 26 [Il:3 24 260 230
3 WE: OG0 BHANGNGTHEE  Ves  0eOIZNG (332020 0 C C ] ] 0 W4 M 08 224 40 P
I PO (M) [PEROSEIDICE e OISR (7 AIIC o ¢ M 23 228 28 ST - T R TR Y- R |
X 03 WES (OEG0C [FERCISE-HDIGE  Ves  OMETONS (7A'/DIE i oo g 2 2F PR 18 e 24 23
19

Payroll Example
Info type 0027

Exd

Infotype  Edit Distribution list

-]

em  Help
A @ DHEHE BDOan @
Create Cost Distribution (0027)

Payroll charges
to the cost share

| org. Management info

account will be o
Person 1D i Pers.Assqn OEE———— .l ) T @ <
processed Mame S————— Ernpl. % 100.00 —
through the info EE group . Faoulty Pers.area 1080 Main Campus
EE subgroup 03 Exempt Monthly Pers. subarea 0801 RegFT
type 0027 Start 7 /01/2006 1 To 06/308/2007
screen in HR.
Distrib. a1 Wage/salaty
Master cost center 1013 /We—., CLN - FAM/COMM HED
Cast distribution 5
Co... |Cost ctr WES elem... [Name Pct. |BusAFund Name Functional 4T
_UKBB (304 65 sl o<t Grant 1/100 .00 1201 (0011830208 |WMC MAND COST SHARE (#2208
O
| - g
_ITlT_H L] 5
| 1> [Pa3o bl [ratm [ovR | 7
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Trainee Tuition & Fees

AFATRE ONLY SACG FORM
TATE 1AL

SCHOLARSHIP AND GRANT AUTHORIZATION
#22PLFASE TYPE OR PRINT CLEARLY#*#+%

A THE LY
FRONAL STAME

DATE SUBMITTED WG2003
SCHOOL TERM FOR DISBURSEMENT OF AID (urics the 7 s rvaced[ rm crrir ooz oy
i Fall Semester Yr. __ 4-week Summer
e TE00: Spring Semester Y¥r. ___ %-week Summer D
¥r.___ Fall Onl {(DNLY IF SCHOLARSHIP VILL NOT BE REPEATED IN SP!
CAMPUS [where student is enrolled)
X UK ICINE DENTISTRY
GAANT OR
SCHOLARSHIP TITLE: Distance Learning Froject
DEPARTMENTAL AUTHORIZING SIGNATURE:
FORM PREFARED BY:
NAME Marcia Bowling

COLLEGE

DEPARTMENT MAME Special Edusation é Rehab. Counseling

DEPARTMENT NUMBE

ADDRESS & SPEED §___ 229 Taylor Education Eldg, 0001

PHONE NUMBER

E-MAIL ADDRESS mbowl3@emailukyedy
ALL DEPARTMENTS ARASF NOW FILL IN THE BOX BELOW

Edueation

SGO70

7471

Other (rpacifs)

Ploare
andtor S

Fund: r 0011890300 Functional Area:” 0820

Fund Center: 7 1013606111 WBS Element: ” 3046133300

Business Are 0201 537030

Thir

- o).
__ Seats Entiey
-

ou.

trpecifr)

STUDENT ID NO. NAME (last. first, middle
01101399 Do, John

SPECIAL AMOUNT JATE [SFA ONLY!

$3.438.00 1

z
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Graduate RA Tuition

Graduate School Database —
The Graduate School/GSAS/Getting Started/Tuition Invoice Instructions
http://gradschool.uky.edu/sites/gradschool.uky.edu/files/funding/ViewScreenOptions-GSAS.pdf

EXAMPLE
T w o 3
5. | Approved - "
Hiring Departm Martin School of Public Administration -
posgrment e v 7
Lrsotowsnie ATS Gracuate Assitan | ATS Researcn Asitan
R—

7. Click the Fetch GSAS Forms Button

In the lower view screen, the RA and GA students have populated for the Fall I8 semester.

Part2:

On the top right-hand side of the view table is a Tool Man button

Clicking on the tool man apens a view settings options screen. Please Add and Remove view field

b, Click Ok
The table will populate to the view we just created with the directions above.
However, the next time youlog in to the GSAS view screen:

a. The saved layout(s), can be quickly access by going to the top left hand corner of the view

table is a field: View [ Description Name] a save button, and Export Button. Please note: the

View [T Account - Exor

saved layout only affects the table portion of

the view screen, not the data entered at the UT Account Boot Nomber
Standard View]
top.
b, Youmay system view o your personal created view(s). For the example

below, 1 am going to click the UT Account layout we just created.

Hint: if your created views do nat immediately populate, toggle o the standlrd view then
back 10 your created view

The Workflow table allows you to view but not edit account and allocation percentages.

Inside the table, o view/edit individual GSAS records click the GSAS number.

Younwill need to open each record to update the UT account and percentage allocation.

Youalso have the option to export to an excel spreadsheet to view change the information

for your reporting needs. For the below example, I removed the start date, end date. d

date. 1 then added the aid amount, UT account, UT % alloc.,, UT account 2, and UT % Aloc 2.

. If you are going to use this view regularly,in the Tool Man settings, click the Save As
Button, when the popup box displays enter a description for this view report (1 used UT
Aceount). Youmay also select Initial View by adding a check to the bo, ifthis s the first

report you would like to sce.

22
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Funding Cost Share Expenses

» Several general ledger (g/l) accounts are used to fund Cost Share:
» 740510 Transfer from Cost Share — Salary Only
750510 Transfer to Cost Share — Salary Only
740515 Transfer from Cost Share — Benefits Only
750515 Transfer to Cost Share — Benefits Only
740520 Transfer from Cost Share — Operating Expenses
750520 Transfer to Cost Share — Operating Expenses
» The debit entry will be to the Cost Center from which you are moving

funds (750XXX g/l accounts). The credit will be to the Grant with the
Cost Share Fund (740XXX g/l accounts).

» After typing in the Grant/WBS Element, also enter in the Fund, do
not let it derive the Fund.

2 lterns ¢ Screen Variant : Standard 1
|Elst.. [ acet Short taxt Dic /Amountin doc.curr.  |Costcentar [WBS slement Fund d

" 750510 Trio C3- Salary Debit & 60,000.00 1012003540
" (740510 Trim CS-Salary  [Cred_ & 60,800 .00 3E46986300 00118981 B8
- '
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Automatic Funding Program

» Departments have the opportunity to participate
in the automatic funding program for cost share
expenses charged to a sponsored project (WBS
elements 304 XXXXXX) on the cost share fund
(0011890X00).

» Department provides a single cost center which
will automatically be charged for any expenses
posted to the cost share fund(s) for projects with
the respective department listed as the
responsible unit in SAP.

» The program is run monthly, typically the 3rd
business day after calendar month end, and as

needed at fiscal year end.
24
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Automatic Funding Program

> If/when a department begins participating in the
automatic funding and has a project with cost share
expenses from other areas, the program will charge only
the cost center for the responsible unit. However the
funding can be transferred between departments as
needed. The instructions received from Accounting and
Financial Reporting Services for such entries are:

The departments will need to use the 75 GL accounts
on both sides of the transactions between the cost
centers. Also, they need to put the grants that are
involved in each of the transactions in the
assignment fields.

25

Automatic Funding Program

There are currently two options to prevent the need for transfer of
funding:

1. The department not listed as the responsible unit but has cost share
expenses can submit a manual funding JV prior to month end for
their faculty/staff (Generally monthly payroll is posted 2-3 days
before the actual calendar month end if actuals are required). As
long as the manual funding JV is posted prior to the automatic
funding program (ran the 3rd business day after calendar month
end), then the program will include the entry when comparing
expenses vs. funding.

2. The responsible unit for the project can request that the account be
added to the exclusion table — meaning all funding entries are once
again manual.

26
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Review Process for a JV to
Fund Cost Share

» Reviewed by Accounting and Financial Reporting
Services for correct transfer G/L accounts and cost
center account validity.

» Once signed off, JV is reviewed to determine the
following:

» Cost Share fund is listed along with the WBS element

» The 74XXX g/l account is associated with the WBS
element

» The 75XXX g/l account is associated with the Cost
Center

» Account is open and valid for posting
» If all information is accurate, the JV is posted

27

Reviewing Cost Share

TITLE OF GRANT AND GRANT NUMBER QUICK REFERENCE CARDS ASSISTING WITH THE ITEMS BELOW CAN BE
FOUND
The purpose of this smail is to notify you that the current budget period of the sbove referenced grant il expire

EXPENSE AND BUDGET VERIFICATIONS
Al girect and cost incurred prior o the current budget period end date must be

posted 1o the University financial system (SAP), for Research Finandial Senvices (RFS) to complete and deliver the Final

O Verfy that o allocable, ressonable, bansfit the project and comply with the.
sponsar and university poldis

Financial figpert (FFR) 2 the spanser on time. [ Reviewthe xpenses, as posted i the inancal ystem, toidentit any aver-budget or unbudgeted items as well as

revig the tots budget and totsl expense of the grant

This account rded by the State of o v have a limited reporting period after the
uf endls. Please perform the revi below as soon =s possible. A separate ) Raview the Busiess Warshouse (BW) report A eager - Summary for the curent perocfisealyear
ication will be regarding the due date of the final invoice or report and any ] Veriy 3l open items e been resolvest and completed in 549
additional information if required. SUBAWARDS/PURCHASE ORDERS

IF you are requesting an edtension or yau knaw of any problems with the grant, please respond ta this email. COPYING  pAYROLL/PROJECT PAYROLL CONFRMATION
your Financial Administrator [FA) in RFS and your Research Administrator {RA] in the Office of Spansared Projects

Administration [OSPA) immediately so that we de not close the grant ar submit an incorract rapart to the spansor.

s Principal Investigator (P1) of this grant, it is essential for you to review the follawing with your department

received, and paid f sppropriste

O Review all personne expenses to verify that all ch:

1 Reviewthe payrllconfirmation sC. report orlbor distribution in B4 o veriy thatal individuals tht sheuid or
should ot be paid on the grant ar cos share fund are zccurate Compare the dollars perindvidual on the project
statement to the project budgat

administratar to ensure 2 mely 2nd acaurate financial closeout. 1 ety al costdistibutions ssociated with the grant end on or prio 1 the budget end date of the grant
UNBUDGETED OR UNALLOWABLE EXPENSES
o tothe grant that are nat sped igeted in the project or
should be removed before the date. Anyof sfter his dte vl be
NOTE: In accordance with the University's Costing Guidstines for Sponscred Projects, It is the responsibilly of the mavedito the Dean's Indirect Ovemun Cost Center by Research Finanial Senvces. Expenses moved 1o this costcanter
may be transfermed to ancther non-soonsored cost canter [ater
department heads and unit for complic ir quidetines (OVERBUDGET EXPENSES
" . O Review any e and soove Expenses the toral amount of the avard
m L s ). I addirion, budgat period il b maved to the Dean's Dirct
. _— - . 5 Overrun Cost Center by Res for
itis the responsibilty of the principal investigators, department heads and unit flscal oficers to retain t0 sunport Sl B

o
i cost centar must b pracessed to cover the expanses

the data and expenses related to this project according 1o University, sponsor specific or award specific guidelines The | ¢osT SHARE

wation above i provided to assist you with your bl =] few your your by
CSPA. i spelicatie. e, thafinana:
unded.If outside of UK's finenc (54P). plezse
1 rstund 1o e
sponser o dsparman:.
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Reviewing Cost Share

» If grant is ending and Cost Share Obligation has
not been met.

« If time allows, contact RA to get written
approval from sponsor to reduce cost share in
proposal. If sponsor agrees, Research
Financial Services will need updated CSIF.

« If financial report is due, grant expenses will
be moved to Cost Share fund to meet Cost
Share obligation.

29

Cost Share Set up in IRIS

» Since July, 2007, any cost share created will use
WBS element and cost share fund to both post
charges and fund the account.

» The BW report grants ledger can be used to
restrict your grant and cost share fund to view
both expenditures and funding.

» The S_ALN_01000003 can also be used with
the CS BALANCE (both expenditures and
funding) or CS EXP ONLY (expenditures only)
variants to view cost share information.

30
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Reviewing Cost Share Transactions

in BW Grant Ledger
(for grants starting 7/1/07 and beyond)

» Go to BW Web Reporting on the IRIS Launch Pad Qawv\ren Reporting

» Click on FI Financial Accounting =Grants Management, then

select Grant Ledger — Pl Summary (or version of choice)

Wel A .
o Weleome 288 R | Simnrmz

[ Endow ment Reporting
[ Master dsta snalysis
[ special Ledger
[ Funds Management/ Budget Control
i e e +—
[H st Ledger- R Summery scecsummary
[H Labor distrizution snslysis by Grart
[H @rent Buget & Ecpendiurs
[H ot Budget temDesis
[H & ant sxpenditiras by sward charscteristics (K]
[EEp=—
[H sront Ledger A 6L Account Detsi
[H orant Ladger A Sporsores Class Demi

EE| Grant Ladger- A SUMSry e

[H ront Line tembDetsil v

31

Reviewing Cost Share Transactions
in BW Grant Ledger, Cont. @
\q‘f‘

» Enter the fiscal year and period (i.e. 009/2009)
» Enter the Grant

» Delete the E999999 from Sponsored Class and
change the drop-down from <= to =

» Enter 001189* in the Fund selection and change
the drop-down from =to *

» Click on to run the report

32
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Reviewing Cost Share Transactions
in BW Grant Ledger, Cont.

Varisbles for Ad Hoc Report
(P statistical ndicator (*) R [(F|Real Posting
(DFiscal Year =)}
(PiFiscal Period/Year (Required) (*) [003/2008 (EF]sep 2000 g
(P company Code (Required) (*) UKD [T universay of Kentucky
(Pen Account * [CF|uKooiot assigned Td 3]
(PBusiness Area = > [x]] Include v
(PFunctionsl Area - = Include | [Insert Row
(FFund Department = & [a]] Include v | [Insert Row]
(P prime Grant =~ (7] Include v | [Insert Row|
(P Grant = v|[3048102613 [T |oFFICE OF TECHNOLOGY *— Inchude v | [Insert Row
(P Grant Responsibiity typel = v ]| Include v | [Insert Row]
(PGrant Sponsor - v [=)] bchde ¥ |[Insert Row
(Psponscred Program | = (] Include v |[Insert Row|
(Psponsored Class - =] ‘— include | [Insert Row|
(PFunds center -~ =] indlude v |[Insert Row|
(PFund - w|[oo1189" 3] ‘— include v | [Insert Row]
(Pbiscipine = & [ Include | [Insert Row
[Execute] Check]
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Reviewing Cost Share Transactions
in BW Grant Ledger, Cont.

»The report shows you the breakdown of expenses by salaries and benefits.
»The funding totals are listed at the bottom of the report.
»The report can be exported to excel for easier manipulation and subtotaling.

GM project from date | GM project to date | Sponsored Class GIL Account Fund Current Fiscal  Cumulative | Avaiable
Expense YTD PTD Balance
Expense Expense (Released)

0710172007 06/3072008 E512011 ExecMgréAdmin Sala 0000512011 Executive - Regular 0011890300 S(143.16) §34,137.28|§(34,137.29)
0000512012 Executive-Nproducty 0011890300 §$143.16 $850.96) §5(650.96)

0000512021 Prof Salaries - Mont 0011890300 $4,020.40 S (4,020.40)

0000512022 Admini-Nproductive | 0011890300 $1,706.04| § (1,706.04)

Result 50.00] §40,72269] S (40,722:69)

ES22000 StaffBenefits 0000520720 WFB - Staff 0011890300 $1.50672 §(1.506.72)
£522011 Exechig: Bene EHC Ex 0011890300 5160350/ S (1,603.50)
0000520104 EHC-Prof Admin 0011890300 5365.00 §(365.00)

0000520203 ELkExec/Managerial 0011890300 §$3248 $(32.49)

0000520204 ELI-Prof Admin 0011890300 5658 $(6.59)

0000520303 FS-Execfianagerial 0011890300 §$12.84 §(12.84)

0000520304 FS-Prof Admin 0011890300 5274 5(274)

0000520403 FICA-Exec/lfanagerial 0011890300 52,550.87| S (2,550.87)

0000520404 FICA-Prof Admin 0011890200 $411.93] S(411.83)

0000520503 Retmt-Exec/Manageria 0011890300 $361.62] §(3,631.62)

0000520504 Retmi-Prof Admin 0011890300 §702684| §(70264)

Result 5932022 §(9,320.22)

RE19999 Mand CS - Personnel 0000740510 Tr fm CS - Salary 0011890300 $(4571581)) 54571581
0000740515 Tr fm CS-Beneft 0011890300 5(5.83382)| §583382

Result §(51,549.63) 55154963

Result $0.00 $0.00 $0.00
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Reviewing Cost Share Transactions
in BW Grant Ledger, Cont.

» If you choose to adjust the Free Characteristics and/or properties on the
report, you can save your view for future reports.

> Click on at the top left of the screen and follow the naming convention
below using your username and description of choice.

Save View
Description THMAYIO: Cost Share

Technical Mame | ZThMNAYID_0010

[ Overwrite Existing Visw

» Click the button to save your view.

» Each time you run the report in the future, click on »e: v at the top left of
the screen, then select the saved view of choice.

» In order to update the report, click on which will take you back to
change Grant or any additional information required.

» Enhancements available since 2/23/09 enabling drilldown to Payroll/Labor
Distribution.

35

Reviewing Cost Share
Transactions in ALN

» SAP transaction code S_ALN_ 01000003

» Select Get Variant

» Delete the user name in Created By and Execute
» Choose “CS BALANCE”

Budget Vs. Commit./Actual Journal Budget Vs. Commit./Actual Journal
® (G ® (% G )&

Variant name
€S BALANCE
CSEXPONLY  Cost Expense and Budget
CSEXP ONLYL  Cost Share Expense and Budge
€S REV €5 Fund and Revenue

nvironment Protected Created By Created On
X PPEROW2 08/13/2013
X PPBROW/2 08/28/2013

KSHALL2  07/14/2014
X PPEROW2 03/08/2011

EERR (=

36
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Reviewing Cost Share

Transactions in ALN, cont.

» Enter Grant Number
» Select “By Grant” for Report Extraction

> Execute

Budget Vs. Commit./Actual Journal
@& B o

options
Copany Code oo
Grant — oieios2d
Gt Grovp
Sponsored Program
Sponsored Cass 3 Fegonen
Fund ontes0nse
Sponsar
postng Date

pasthrough Conssidstin

Budget.
Budget Verson g
(@/subtotal per Timesice

Show Paymants
Show Al Sponsored Objects
Show Vaidiy Periods i Range

Report urrency
Report curency
Conversion Date
Exchange Rate Type

Report Extraction
8y Grant
By Grng/Fund/Prog
By Grant/Fund/Prog/Chss

to
o [Retsase
to  [coniesaeao)
o

o

(=)
s

ECEE
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Reviewing Cost Share

Transactions in ALN, cont.

» View totals in the invoice column at the bottom of report.

Budget Vs. Commit./Actual Journal
@ @ BRATE @us B

Posting Dates: 01/01/1900 - 121319999
Buckoet Verson: 000Par/scia varson
Cumrency: ‘

Gt o s

Ios02 /i Reisess
oo w2 Reisss
ijes02 /i Reioess
1josao2 w2 Reissss

o Descroton | G/LAcc | Rafbocumt | Budgat At Iwoce Open Rer
SecwCurcalbenets 20505 BT 000 000 16065
Sffganaies 0720 oo oo

s Banas sz [ET ]
ecmcalparoof 8s 52054 020
Tecmialpazpofse. 520412 o0 oo
TedwalpanpofBe. 20212 o0 oo
Teduaalpanporbe s20112 o

" sizoe1 o0 o
Tecmialpazf 3 512081 o0 oo
Tecmialpapolse. 520106 o0 oo
Teemialpanprise 520206 00 oo
Teemalpano o o0 oo
Tecmalpanpotve 520506 o0 0%

E s 720 00 oo
Teemalpanpf 3 512081 oo o
Tecialpazpofse. 520106 o0 oo
Tedwcalpaapot e 520206 o0 oo
TechncalpaprofBe. 52 0% o0
TedhalParpof e 520506 o0 o

E 20 o0 o
SecretCencalBenees 520505 0% o
Secrw/CarcalBenees 520805 00 o0 14
Secrt/CuncalBenefes 520205 o0 0w 20

00 oo 306

Searcarclsiby 512031 00 o000 17
SecretCorcl 20 00 o 1329
SecratiCorca penfes 520205 0% oo i
SecrCorcal Benfes 520405 o0 o 103
st gene 20 o o -
Mot Cs-peroanel 740510 0 000 279906
Mg S -peronnel 740515 o0 o

bond G5 _perscanel 740510 0% 000 279906
Mond G5 _perscanel 740515 o0 o o
Mond G5 -parscanel 740510 0 2706 000
Mond G5 -paroonel 740515 10776882 000312866

000
__——J“ 3426 s9anal

et Fund
1015515- 0011890200

4453421 0011690200
380545 our1690200

Tox
13so101s198W2s

135101052
Ryon whts St
R whta st
R whee st
s st
Ry e S
R whte st
Subtoa 010(04/012012

38
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BW Labor Distribution Instructions

» Go to BW Web Reporting on the IRIS Launch Pad tEWWE““E"“”‘“Q
» Click on HR Labor Distributions, then select Labor distribution

analysis by WBS element.

~ User Favorites and Roles

%>

Welcome ” g i
4 Paige G Brown "fl R | s
¥ Favortes
» FlBudget

» FIFinancial Accounting
= HF: Labor Distributions
[H Labor distribution srskysis by Organizstionsl it
L5 Lasor distriution sresysis by Department
[H Lohar sistrioution analysis by Funds certer
[ Leor distribution analysis by WES elemert
¥ HR Payral
¥ ZEWV-ENDUSER Role for Fl Budget
¥ ZEWV-ENDUSER Role for HR Payrall
¥ ZEW-POWERUSER Role for Fl Finance

39

BW Labor Distribution Instructions, Cont.

» The company code and employment status should be filled in by
default. Be sure to pull all employee statuses. Only the WBS
element is required to run the report, but further selections can be
used to filter the report information.

@
@
O
@
o
@
@
o
D
o
o
@

» Click on to run the report

40




BW Labor Distribution Instructions, Cont.

» Open View.
Labor distribution analysis by WBS element
Eor period: Payroll period to which the
expense actually applies Valicity of Date: DB 0/2007 05:54:55
5 ’
Inpaiod Payrolpeiodh wlich he
Sivows Actuals
EREIEEe] a M Element | Fundt Inperiod  Forperiod | Employes GAL Accourt  000DS20103 0000520109 0000520203 0000520209
For period il 7 3048985300 0011830100 OG30/2008 0473072006 1349 37250 5310
) oMy 7612 339275 5254
= it 10905 333200 $340
T — B Resut 370450 338278 $620 5254
0515172005 1949 337250 $210
[ Columns 7612 3479.00 $340
SR ccout B =v 10905 §33200 $310
ey Figures [N Resut 570450 347900 620 $310
A 06/30/2005 1543 939850 5310
ree Characteristics 7612 351200 $310
P =t el Yes 10308 935500 5310
T Oy Resut 375350 351200 $620 5310
e cote 5@ Resut $216230 5138578 §1680 5674
e HEBY 0225000010 04302005 0473012006 132 333200 5310
i 10990 333200 $30
First Name: HB %
| 11400 3479.00 $3.0
Jp ccolvearkeriod Al Resut 5114300 $9.30
 Punctional area 80 0573172006 0573172006 8132 333200 $310
LS BB 10990 333200 $340
Crart i Y 11400 3479.00 $3.10
| Last hame iR Resul 3114300 $930
| 01y Linit H B 06/30/2006 051302006 10930 §355.00 $3.10
| Ora unit departm 5B 11400 §512.00 $340
| Org unit dept desc BB Resull 388700 §6.20
Persan BB Resut $3,153.00 $24.80
Fosition HBEY row[ 1]r28 [F]Z]
d Symb Account BB
BB

age Type
-~/ 41

BW Labor Distribution Instructions, Cont.

» Once you adjust the Free Characteristics and properties on the report, you
can save your view for future reports.
» Click on at the top left of the screen and follow the naming convention
below using your username and description of choice.
=]

Save View
Description TMNAVIO: Lakor Distribution

Technical Name | ZThNAVIO_DO011

[ overwrite Existing View

» Click the button to save your view.

» Each time you run the report in the future, click on *exnview at the top left of
the screen, then select the saved view of choice.

» In order to update the report, click on which will take you back to
change the WBS element or any additional information required.

42
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Reporting Cost Share

» Cost Share reporting format and frequency is determined
by the award.

» Some awards require cost share to be included as part
of the invoices, others require it to be included on the
report of expenditures.

» Requirements can vary from detail categories such as
Salary and Fringe, to cumulative totals only.

» Sponsors can require invoices to include a certain
percentage of cost share each reporting period. If these
percentages are not met, the invoice will not be paid.

» Itis important to determine these sponsor expectations
to ensure prompt payment and accurate reporting.

43

Reporting Cost Share

UKRF Invoice to Sponsor Sponsor Invoice

9 Universityof THE UNIVERSITY OF KENTUCKY RESEARCH FOUNDATION LEXINGTON REGION ICC FINANCIAL REPORT AND INVOICE TEMPLATE
Ls Kentucky: INVOICE B S ———
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Wrap-up

Do you have a cost sharing obligation?

» See the Internal Approval & Cost Share Information Forms from
OSPA and compare to the Cost Share tab on GMGRANT

What is the appropriate fund to use to post expenses to or fund cost
sharing?
*  001189XXXX
What g/l accounts are used when funding cost share?
» Credit to Grant and Cost Share Fund — 740510, 740515, 740520
» Debit to Funding Cost Center — 750510, 750515, 750520

What BW report is used by Research Financial Services to review
cost share expenses and funding?

* BW Grant Ledger — Pl Summary restricted to grant and cost
share fund

Questions????

45

Contacts

Obligation Questions — Contact your College
Grants Officer or Research Administrator
https://www.research.uky.edu/office-sponsored-projects-
administration/ospa-staff

Funding Questions — Contact Jessica Milner in
Research Financial Services at
jessica.milner@uky.edu

Reporting or Financial Questions — Contact the
award’s Financial Administrator in Research
Financial Services

https://www.uky.edu/ufs/research-financial-
administration
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