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Definition

Cost share is defined as project costs not borne
by the sponsor. Cost sharing is also known as
matching or in-kind contribution.

- -— -
oy A

= " = o
e

Types of Cost Share

Mandatory Committed Cost Share: Cost sharing that is required by law,
statute, regulation, written in the application guidelines for a specific program
or included in the award document. Mandatory committed cost share is
recorded in the University’s accounting system and must be reported to the
sponsor.

Voluntary Committed Cost Sharing: Cost sharing that is not required by
law, statute or regulation, nor written in the application guidelines, but was
guantified by the investigator in the proposal. Voluntary committed cost
sharing is recorded in the University’s accounting system and must be
reported internally.

Voluntary Uncommitted Cost Sharing: Cost sharing that is not offered in
the proposal and is not quantified in the award document. Voluntary
Uncommitted Cost Sharing is not recorded in the University’s accounting

system and is not reported internally or externally.
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University Policy

» The University will only provide cost sharing when required by the
sponsor or in exceptional situations when the institution determines
that such a contribution is necessary to ensure the success of a
competitive proposal.

» Cost share committed only to the extent necessary to meet the
specific requirements of the agreement.

» In order for cost share to be considered committed it must be
included on the Internal Approval Form (elAF) and in the proposal
budget.

» The responsible University officials must approve the cost share
commitment on the IAF.

» The University is required to document and have on file the amount
contributed to sponsored agreements.

University Policy
» University of Kentucky Cost Sharing Guidelines

o http://www.uky.edu/EVPFA/Controller/files/BPM/E-50-2.pdf

» Faculty Research Support Guide for Cost Sharing/Grant Matching
¢ http://www.research.uky.edu/vpresearch/quide/grantmatching.html




elAF

Enter the total Personnel costs to be requested from the Sponsor. Press tab and the cursor will move to the University
column. This column is for any cost shared costs — those not paid by the sponsor. Enter a figure as appropriate.

If any amount appears in the University column for “Personnel,” “Travel,” “Equipment,” or “Other Direct Costs,” you
must provide a narrative explanation of the reason for the cost share in the field below the Budget Summary section
and attach a copy of the sponsor’s policy stating a cost share requirement.

Please note the next field also asks that you provide a specific source of the University funds to cover this
cost share commitment. You should provide a departmental cost center or a department account number
in this space. If you are unsure of the correct number, you should contact your Business Officer.

7. Proposal Budget Summary *

Sponsor l ‘{ University i Total /

Personnel 100,000 45, 000) 5 105,000
Travel 50 50 s0
Equipment s0 g0 50
Other Direct Costs 50 50 s0

Facilities & Administrative g 0 g0 50 /
TOTAL $100,000 $5.000 s0s000 |

If any amounts appear in the “University” calumn, explain why you are not requesting the sponsorto caver the full cost afthe project. Attach commitment letters if applicable. Ifthe
sponsor will not pay full Facilities & Administrative costs attach a copy of their written policy.

Indicate the specific source of any University funds to be used to conduct this project

If the only field in the University column with an entry is “Facilities and Administrative,” then you must
provide an explanation of the reason for this in the field below the Budget Summary section and attach a
copy of the sponsor’s policy limiting F&A to an amount less than what is allowed per the University’s
federally-negotiated indirect cost rate agreement. Please then enter “N/A” in the next field asking for the
specific source of the University funds to cover this cost share commitment.

http://www.research.uky.edu/ospa/info/docs/eiaf.pdf




Obligation

» When mandatory or voluntary cost sharing is specifically identified
and described in the proposal budget and made a condition of the
resulting award, the costs are considered “committed” so the
university has an obligation to record the costs in the accounting
system.

» Negative consequences of cost sharing include, but are not limited
to, the following:

1. Tracking and documenting cost sharing is an administrative burden.

2. Unfulfilled cost sharing commitments or lack of documentation may result in
expenditures not being reimbursed by the sponsor.

3. Cost sharing dollars in the aggregate have a negative impact on the University’s
Facilities and Administrative (F&A) cost rate: the higher the amount of cost
sharing, the lower the resulting F&A rate.

» If you have questions concerning the detail of the cost you agreed to
contribute in your proposal, contact your Research Administrator in
the Office of Sponsored Projects Administration at 7-9420.

http://www.research.uky.edu/ospa/ o

Cost Sharing Information Form

Date:  October, 24 2013 Pi: I
Account: 304 NN ukrFmis Fund: 0011890300

Title: 512-55| Collaborative Research- AComputational Materials Data and Design Environment

Sponsor:National Science Foundation

The above referenced account has a cost sharing which must be in

with University of Kentucky Cost Sharing Guidelines. Cost sharing was either committed in the proposed

budget or is a result of the actual award totaling less than the proposed budget. Details are outlined

below.

[0 This sponsored project includes a requirement to report cost sharing directly to the sponsor.

Faculty effort is committed as cost sharing and must be documented through the Faculty Effort System.

Sponsored Project Accounting Reporting Details
F &ARate 485 % Base: 4 Func. Area 0220 Is OfFf Campus: N Budget Rule: 4

PROPOSED COST SHARING COMMITMENT
Completed by Office of Sponsored Projects Administration (O5PA)

Method Budget Detail Percent Year Amount  Matching Funds
Facilities & Administration F&.A on cost share effort $0.00
Faculty Effort System Finkle 1% effort per year 1.00 $7.593.00
Direct: $7,593.00 Total: $7,593.00
OSPA Research Administrator: Patsy J. Wood Phone257-4526
Email

Remarks: [Fost share = total for all years.
ost share is PI 1% effort per year. Total = §7.503
nd unrecoversd F&A on cost shared effort
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Methods of Cost Share

Faculty Effort System
NIH Salary Cap
Departmental Cost Sharing
Unrecovered or Waived F&A
« If we receive less than UK'’s fully negotiated F&A rate on an award, the

difference in rates should be used to fulfill a cost sharing obligation,
unless prohibited by sponsor guidelines.
» Third Party Contributions
¢ In-kind — must be documented on company letterhead with an original
signature
« Cash — create a separate grant or gift Cost Center, which will be
determined on a case by case basis
« Subrecipient cost share — must be recorded on each invoice;
department should insure appropriate level of cost share before paying
invoice; copy of invoice must be provided to SPA; department will be
responsible for making up any shortage of cost share from the
subrecipient
» Combination of any and all above

YV VV V
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Cost Share Process in SAP

» A combination of the WBS element and Cost
Share Fund are used to charge cost share
expenses.

» This relationship is required to allow reporting by
grant that shows both sponsor and cost share
charges.

» A 10136XXXXX cost center will be assigned for
all committed cost share. However, no direct
charges will be applied to the cost center.
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Cost Share Process in SAP

» When a new Grant with a cost share obligation is
created, the Cost Share Cost/Funds Center
(10136 XXXXX) will be setup.

» Generally, each prime and scope will have a separate
Cost Share Cost/Funds Center.

» Budget will be established according to the budget rule
for the corresponding grant.

» The Cost Share Cost Center can be found t-code
GMGRANTD under the Cost Share tab as shown below.

(s =
Grant 30481 . ju]
Grant Type GR Grant

Sponsor 1000100147 National Science Foundation

<& Deletion In OC@ Award CO@ Award
General Data Responsibilities Award Dimensions Cost Share | Reference Biling Reporting Payment 0.

Cost Share Data

Me... CS Method Text Repo... Description Perc... Y. Amount Propos... Gm\cwz Center Freq amow(T

Feh FACILITIES & ADMI F&A on cost share effort
FES FACULTY EFFORT SY Finkle 1% effort per year 1.00 7,593.00 10131

13

®
“_)

A

Cost Share Postings

» Any charges for cost share through payroll,
PRD, JV, travel voucher, purchasing, service/
recharge centers, etc., must include the Cost
Share Fund.

» The external fund for a grant will always be the
default. The user will need to override the fund
to charge cost share.
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Fund

» The cost share relationship is defined by a Cost
Share Fund that is created for the grant.

» This Fund has a direct relationship to the campus
area that is funding the cost share (i.e. Provost
area, Research area, etc).

» The range of Cost Share Funds

0011890000 — FISC AFF/IT COST SHARE
0011890100 — RESEARCH COST SHARE
0011890200 — MED CTR COST SHARE
0011890300 — PROVOST COST SHARE
0011890400 — Placeholder Only; Not Valid
0011890500 — ADMIN COST SHARE

0011890600 — WUKY COST SHARE 5

Fund, Cont.

The Cost Share Fund is found in t-code GMGRANTD under the
Dimensions tab for any grant with cost share obligations as
shown below. The Cost Share Fund will be identified in the
description.

< Deletion Indicator Q&0 Closing E0016
General Data h Responsibilities h #ward  Dimensions h Cost Share h Reference k Billing k Reporting k Payment h.m

Financing Sources
|| Fund IDC Recovery Cost Sharing Frog Income Gh Fund Type Description
0011092108 O O Internal RES UKRF
ﬂ 0011890189 0 0 Internal RESEARCH COST SHARE
0226008610 O O O External State of K Sponsor
0 0 0 [=]
_ ] ] ] =
K] 1[4
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How to Enter the Fund

» The Fund can be copied (Ctrl C) from the Dimensions tab on t-code
GMGRANTD, and then pasted (Ctrl V) into the Fund section of your
journal voucher entry, infotype 0027, etc.

> The fund can also be found using T-code ZFI_COBJ.

'YWBS Elem-Grant @ 3043104377

Cost Share

Cost Object Associations Look-up

***WBS ELEMENT/GRANT DATA®**
WBS Element Funds Ctr Busfrea Fund Type Func frea Description

3E4810437F 1813617448 0201 6811330200 CSTSHR @220 Ind & Project Research

» After the Cost Share Fund has been entered into the field, hit the
enter button to accept the change. Any cost share entry, whether
funding the cost share account or charging it will be processed in
this manner.

17

PRD Cost Share Example

. . . RIS
Account Assignment — Line Item Details ‘%l 3

When entering
PRD to charge a

cost share = 11. Click Details
Filer within Account
expense, the o =
Cost Share Fund - Sl =8 1| epphcable anter s

Account Assignment data as
needed, e.g., statistical

should be used.

(¥ ey fox webested e 11 ” Awars - Emgioren

internal order, assignment
AlSO, the Cost LRI W Accousi Acsgrmen | number,orcosr—shafmgiund,
Share Fund Comt Distribution 7r-er0_|= [ Add Line || Copy ]
should be noted o -

on the internal

note section o
when creating o
the PRD entry. ,

a
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Faculty Effort System/DOE’S

In order to charge a Cost Share expense in FES Client, the Fund
designated as the Cost Share Fund will need to be selected in the cost
share column of the DOE.

FES Client = mwjﬁféi__-_\ Possiioes v comor R e A
Payro" Tab n-:ywm [IGLECULAR & BIOHEDICAL PHARMA Func Ares:
Vol From:| 07/01/2012 | ta [ 06730/2013 | Malrix From) 20z Lo | 069072013 | Monrome] 1 | [T
u—wdauﬂnum
i EXTERY | ?"""‘W m
[+ [csTstr [ voriosoato |}
Total Efort: | ww
+ e-DOE View - IRIS View AVC Chack
EQ_MLM o ___Etort | .ELM_E s WLL
W 3§ AT (013700212 THIG5 FESDefaut Fued Cester 1 00M033703 EC T 2 1 1201988 Detaied
13 S WeS 3048105369 7THIGE SOURCESAMDEFFECTSOFANG E 0226000000 1041 041 B 5 1 nBozer e
12§ WeS 3048105369 TH3ES SOURCESANOEFFECTSCFANG C 0011830200 1% 5 1 o012
9 S Wes 3048103110 7COO0 NENTUCKY CENTERFORCLICA E (0226000000 EE ] an oo & 1 osozon
# S WS 3048109110 TCOD) KEINTUCKY CINTERFORCLNCA C 0011830300 ) 33 8 1 0502013
T S WeS 3048109163 THISH VEDIANSUS OF THORACCACE E 0226000000 1875 1875 1370 s 1 marn
8 S WS 30I5109163 TH3SH VEOIMSUSOF HHORACAOE C  0011ES1200 £05 9 1 mn |
TS WeS 3J0I8108226 THIG) SIXOFFEREMCESHANGOTDS E 0226000000 331 3m 241 ) 0
10§ Wes 3048109205 THIGD SIXOFFEROKESNANGOTDS 0011890200 0w 841
§ S WS 3048109649 TH70) COSRE CONTEROFRESEARCH E 022600000 1000 1000 7 1 08302013
4 5 WeS 3043109649 THTD) COSRE CENTEROFRESEARCH C  (0O11BH0200 28871 1 08202013
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Payroll Example
Info type 0027

Bld B €@ DHE HDa0 7
Payroll charges | create Cost Distribution (0027)

o the cost share |
account will be

i
processed A _Dr'\ando Smith -199.99
through the info ] §EEE)
EEsubgmoup 02
type 00_27 071012006
screen in HR.

Distib. o1 |

Cast distribution
Ca... |Costctr|WBS elem.. |Name Pet. BusA|Fund Mame
K00 3046844400 [Test Grant 1(100. 00 1201 0811890200 |MC MAND COST SHARE

1013194966 | CLN - FAM/COMM MED

- bleblamlow 7
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Trainee Tuition & Fees

DaTE 2TAME

aFaTeE aNLY SACG FORM
SCHOLARSHIP AND GRANT AUTHORIZATION
##2PLEASE TYPE OR PRINT CLEARLF#+*

o7 va oLy

FROMAM sTAME

DATE SUBMITTED 2008
SCHOOL TERM FOR DISBURSEMENT OF AID (urita . m maty muo rpaced| ips cpmicy Tz oLy
¥r.___ Fall Semester r.__ 4-week Summer
¥r. T200 Spring Semester ¥r. ___ #-week Summer amm
¥r.____ Fall Onl [ONLY IF SCHOLARSHIP WILL NOT BE REFEATED IN SF
CAMPUS [where student is enrolled)
X UK MEDICINE DENTISTRY
GRANT OR
SCHOLARSHIP TITLE: Distance Learning Project
DEPARTMENTAL AUTHORIZING SIGNATURE:
FORM PREPARED BY:
NAME Marcia Bowling

COLLEGE

Edueation

DEPARTMENT MAME Special Education & Rehab. Counseling

DEPARTMENT NUME 26070
ADDRESS & SPEED §___ 223 Taylor Education Eldg, 0001
PHONE NUMBER 74712

E-MAIL ADDRESS mbowl3@emailukyed
ALL DEPARTMENTS ARST NOW FILL IN THE BOX BELOW

Floare,

andfar S i

Fund: T 001330300
Fund Center: 7 1360611

° —_—
Business Are 0201

aer)

Functional Area:”
WBS Element:

GL Account:

37030

0820
jd 304€133300

T ovker tesacifry

STUDENT ID NO. NAME [last, first, middle inil

SPECIAL AMOUNT JATE [SFA ONLY!

101101333 Doe, John $3.438.00 1
z
21
Graduate RA Tuiti
Graduate School Database - http://www.research.uky.edu/gs/dgsnotes.html
RA/GA Universal Tuition Search Results
120087
Click on student's Last Mame to enter Account information,
Snter up to two accounts for sach smdent
£-mail additions, deletions, and changes to the Fun
Zreate Spreadsheet
Account | Account
StudentName  [Covrse Account  [Fund Asccount [Fund Hisin
(Last, First) O e e e e e [ [Eateo T e e t e Tt L e
Cent
Visu
e Casey[D0  [ROSEE AKS]  IESN0D [0 0 [0 (394025 394025 3048105171 4025 000 and?
Eawvi
B [Miller [0 | [aicsr 0ol 000 000 mcL
Emm= Bk (00 [woeen 0opbp 000 000 i
Cent
—_ Bk (D0 | | AKER 0 |0 |0 [120330 12033 |3042102110 0011850300 |129%.30 000 gfr}i
22
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Funding Cost Share Expenses

» Several general ledger (g/l) accounts are used to fund Cost Share:
e 740510 Transfer from Cost Share — Salary Only

750510 Transfer to Cost Share — Salary Only

740515 Transfer from Cost Share — Benefits Only

750515 Transfer to Cost Share — Benefits Only

740520 Transfer from Cost Share — Operating Expenses

750520 Transfer to Cost Share — Operating Expenses

» The debit entry will be to the Cost Center from which you are moving
funds (750XXX g/l accounts). The credit will be to the Grant with the
Cost Share Fund (740XXX g/l accounts).

» After typing in the Grant/WBS Element, also enter in the Fund, do
not let it derive the Fund.

2 ltems { Screen Warian it - Standard 1

|@SI .. |GIL acct Short text DiC Amount in doc.curr,  |(Costcenter WWBS element Fund d
|_ " 750510 Trto C8 - Salary Debit & 60,808.00 |1012003540

|| 740510 [Ttftn CS - Salary  [Cred.. & G0, 000,00 3046986300 oo11890108
I = -
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Automatic Funding Program

» Departments have the opportunity to participate
in the automatic funding program for cost share
expenses charged to a sponsored project (WBS
elements 304XXXXXX) on the cost share fund
(0011890X00).

» Department provides a single cost center which
will automatically be charged for any expenses
posted to the cost share fund(s) for projects with
the respective department listed as the
responsible unit in SAP.

» The program is run monthly, typically the 3rd
business day after calendar month end, and as
needed at fiscal year end.

24
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Automatic Funding Program

> If/lwhen a department begins participating in the
automatic funding and there project with cost share
expenses from other areas, the program will charge only
the cost center for the responsible unit. However the
funding can be transferred between departments as
needed. The instructions received from General
Accounting for such entries are:

The departments will need to use the 75 GL accounts
on both sides of the transactions between the cost
centers. Also, they need to put the grants that are
involved in each of the transactions in the
assignment fields.

25

Automatic Funding Program

There are currently two options to prevent the need for transfer of
funding:

1. The department not listed as the responsible unit but has cost share
expenses can submit a manual funding JV prior to month end for
their faculty/staff (Generally monthly payroll is posted 2-3 days
before the actual calendar month end if actuals are required). As
long as the manual funding JV is posted prior to the automatic
funding program (ran the 3rd business day after calendar month
end), then the program will include the entry when comparing
expenses vs. funding.

2. The responsible unit for the project can request that the account be
added to the exclusion table — meaning all funding entries are once
again manual.

26
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SPA Review Process for a JV to
Fund Cost Share

» Reviewed by General Accounting for correct transfer G/L
accounts and cost center account validity.

» Once signed off on by GA, JV is reviewed to determine
the following:

» Cost Share fund is listed along with the WBS element

* The 74XXX g/l account is associated with the WBS
element

* The 75XXX g/l account is associated with the Cost
Center

Account is open and valid for posting
If all information is accurate, the JV is posted

27

Reviewing Cost Share

TITLE OF GRANT AND GRANT NUMBER

The above referenced grant will terminate on J(XXOL In order for Sponsared Projects Accounting (SPA) to complete and
deliver the final financial report to the spansor antime, all direct and cost sharing commitment expenses must be postedto the
financial system (IRIS-FI) by the end of the aforementioned business day.

t willbe d. tafter thatdate.
If you are requesting you know of any with the grant, pl o this emai, Fain
SPA and your RA in the Office of Sponsared Proj (0SPA)i we do not close the grant or submt

anincorrectreport ta the sponsor.
Flease review this grant and related s copes for the following:

EXPENSE AND BUDGET VERIFICATIONS
o Verify that all expenses postedto the grant are accurate and complete and complywith the sponsor and
university polidies.
o Reviewthe GHAVCOVRWiransaction, UKDEFAUL Tvariant, in IRIS-F1 production in order to v
budget or unbudgeted items, total budget and total expense of the grant. As an alternatis
Business Warehouse (BW) report £ /edger - Summaryforthe current period/fisca year. Inst
running these reportsare avalable at <nito:/ /vy uky. edu/TRIS ces.htm|
o Werify all open itemshave TRIS-Flpr
*  SUBAWARDS
o Verify that all subcentract and purchase order inveiceshave been completed, recsived and paid if appropriate.
*  PAYROLL
& Reviewall personnel expenses posted tothe grant through the human resource system (IRIS-HR) to verfy that
all charges are posted correctly.

+ FES
o Verify thatthe off projectinthep for all key personnel dedaccurately and
variances are documented. wemlna‘a\l'a: ¥ effart (DOE)For d tely in

the IRIS-FES system.
INDIRECT OVERRU!
& Indirect G/L accountsthat are not specfically budgeted in the project or any costs deemed unallowable should

y's for Spansore
Prajects, any of these costs remaining on the grantafter this date will be movedto the Dean's Indirect Overnn
Cost Center by Sponsored Projects Accounting. Costs moved to this cost center may be transfarred to another
non-sponsored cost center at a later date.

+  DIRECT OVERRUN
Review any expenses over and sbove the awarded or budgetad amount. Expenses over and above the total
amount of the award that directly benefited the project will be movedto the Dean's Direct Overrun Cost Center
by Sponsored Projects Accountingupon closing the grant, These expenses are considered cost share and
cannot be transferredfrom the grant prior to dosng. C i
Dean's Direct Overrun Cost Center to be transfemedto any other cast center or grant. A budget revision to ths
cost center must be processedto cover the expenses.

*+  COSTSHARE

Plea: I if applicable, and is
rulrrllad,posladmrrumymthe IRIS-FES system .m Fullyfunded. If outside of the Lms—ris:ysﬂm, plesse
orrecty and sert to unfulfilled
commitments could result mlrtdncboﬂ of budget the spon: fund
from unfulfilled cost ¥
Ifyou have any questions or know of any potential problemswith ‘ofthis grant on time, please give
us a call at 257-3662. 28
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Reviewing Cost Share

» If grant is ending and Cost Share Obligation has
not been met.

* If time allows, contact RA to get written
approval from sponsor to reduce cost share in
proposal. If sponsor agrees, SPA will need
updated CSIF.

« If financial report is due, grant expenses will
be moved to Cost Share fund to meet Cost
Share obligation.

29

Cost Share Set up in IRIS

» Since July, 2007, any cost share created will use
WBS element and cost share fund to both post
charges and fund the account.

» The BW report grants ledger can be used to
restrict your grant and cost share fund to view
both expenditures and funding.

» The S_ALN_01000003 can also be used with
the CS BALANCE (both expenditures and

funding) or CS EXP ONLY (expenditures only)
variants to view cost share information.

30
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Reviewing Cost Share Transactions

In BW Grant Ledger
(for grants starting 7/1/07 and beyond)

» Go to BW Web Reporting on the IRIS Launch Pad eawv\reh Reparing

» Click on FI Financial Accounting =Grants Management, then
select Grant Ledger — Pl Summary (or version of choice)

=7 User Favorites and Roles
Wel '«’\ I
elcome eny S
4 Tina tavis 'ml RI|S==s
I/

I Favortes

] Financial Accounting
7 FlLedger Sheets
(] Special Ledger
' Funds Management / Budget Control
" Grants Management
E Grant Ledger- Pl Summary exec summary
E Grant Budget ttem Details
[H Grant Ledger
E Grant Ledger- PI GL Account Detail
E Grant Ledger- Pl Sponsored Class Detail
E Grant Ledger- Pl Summary

31

Reviewing Cost Share Transactions
in BW Grant Ledger, Cont. &

» Enter the fiscal year and period (i.e. 009/2009)
» Enter the Grant

» Delete the E999999 from Sponsored Class and
change the drop-down from <=to =

» Enter 001189* in the Fund selection and change
the drop-down from =to *

» Click on to run the report

32
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Reviewing Cost Share Transactions
in BW Grant Ledger, Cont.

Variables for Ad Hoc Report

(T statistical indicator () R [T Real Posting

(DFiscal vear @]

(T Fiscal Period/Year (Required) (*) 0032003 [(F]sep 2009 ‘—

(Pcompany Code (Required) (% [UK0D [[unversty of Kentucky

Pen Account * [ EF|uKoomiot assignea Tol &)

(PBusiness Area . @] Include
(BFunctional Area =~ (7] Include
(TIFund Department = v @ Include
(Pprime Grant - > ] Include
Porant = w (3048103612 [EF|oFFice OF TECHNOLOGY *—— Include

(PGrant Responsiolly typel = ¥ (] Include

(PGrant Sponsor = [} include | [Insert Row|
(Psponsored Program | = | =} Include v | [Insert Row]
Psporscreacoss [« v O] e v | [Iaert Rov]
(PFunds Center =~ ]| include v |[Insert Row]
(PFund (001189 « include | [Insert Row|
(PIpiscpine - [a]] Include v | [Insent Row|
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Reviewing Cost Share Transactions
in BW Grant Ledger, Cont.

»The report shows you the breakdown of expenses by salaries and benefits.
»The funding totals are listed at the bottom of the report.
»The report can be exported to excel for easier manipulation and subtotaling.

GM project fromdate  GM project to date  Sponsored Class. GAL Account Fund Current  Fiscal Cumulative  Avaiable
Expense YD FTD Balance
Expense  Expense iReleased)
07/01/2007 0673012008 E512011 ExechdgrvAdmin Sala 0000512011 Executive-Regular 0011890300 5(143.16) §34,137.29 |5 (34,137.29)
0000512012 Executive-Nproducty 0011890300 $143.18 $858.96 $(858.96)
0000512021 Prof Salaries - Mont 0011850300 $4,020.40 S (4,020.40)
0000512022 AdminiNproductive 0011830300 51,706.04| 5 (1,706.04)
Resul S0.00] §40.72269 8 (40.72269)
ES22000 Staff Benefis 000520720 MFB - Staff 0011890300 $1,506.72| 5 (1,506.72)
ES22011 o Bene EHC- 0011890300 $1,603.50| $(1,603.50)
0000520104 EHC-Prof Admin 0011850300 §385.00
0000520203 EL-Exec/Managerial 0011890300 S3248
0000520204 ELI-Prof Admin 0011890300 5659
0000520303 FS-Exec/Managerial 0011850300 51284
0000520304 FS-Prof Admin 0011890300 s274
0000520403 FICA-Execitanagerial 0011890300 $255087 §(2,550.87)
000520404 FICA-Prof Admin 0011890300 $411.93 5(411.93)
0000520503 Retmt-Exec/Manageria 0011890200 $363162| $(363162)
0000520504 Retmi-Prof Admin 0011850300 570264  5(70264)
Result $9320.22| $(9.320.22)
RE19999 Mand CS - Personnel 0000740510 Tr fm CS - Salary 0011850300 $({4571581) S4571581
0000740515 Tr fm CS-Beneft 0011890300 $(582382)| ssgae2
Resut §(51.54963) §5154063
Resutt 50.00 50.00 soo0

34
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Reviewing Cost Share Transactions
in BW Grant Ledger, Cont.

If you choose to adjust the Free Characteristics and/or properties on the
report, you can save your view for future reports.

Click on at the top left of the screen and follow the naming convention
below using your username and description of choice.

Save View
Descriptian TMNAYID: Cost Share

Technical Mame | ZThNAVIO_0010

[ overwrite Existing View

Click the button to save your view.

Each time you run the report in the future, click on o at the top left of
the screen, then select the saved view of choice.

In order to update the report, click on [vaiseseeen] Which will take you back to
change Grant or any additional information required.

Enhancements available since 2/23/09 enabling drilldown to Payroll/Labor
Distribution.

Reviewing Cost Share
Transactions in ALN
» Go into SAP, then select T Code S_ALN_01000003
¥V Integrate_d Resource
Information Systems

18



Reviewing Cost Share

> Select Get Variant
» Choose “CS BALANCE”

Budget V. Commuit, /Actual Journal
0=

o 1

o oote | BRI

| [Er——
Bt s | —— 2
—— | ot

5

Transactions in ALN, cont.

37

Reviewing Cost Share
Transactions in ALN, cont.

» Enter Grant Number and Execute
» Select “By Grant” for Report Extraction

ot s
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Reviewing Cost Share
Transactions in ALN, cont.

> View totals in the invoice column at the bottom of report.

Budget V. Commit / Actal Jeurnal
a¢eaTe mas 1

|

mmm
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BW Labor Distribution Instructions

» Go to BW Web Reporting on the IRIS Launch Pad QEWWE““E"“”‘“Q
» Click on HR Labor Distributions, then select Labor distribution
analysis by WBS element.

~ User Favorites and Roles

Welcome
4

4y
Paige G Brown ’j.'}l R1Smmnas

R Fayral

F ZEWY-ENDUSER Role for Fl Budget

b ZEWY-EMDUSER Role for HR Payroll

b ZEWV-PCVWWERUSER Role for Fl Finance
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BW Labor Distribution Instructions, Cont.

» The company code and employment status should be filled in by
default. Only the WBS element is required to run the report, but

further selections can be used to filter the report information.

Vo L Bt

» Click on E==lto run the report
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BW Labor Distribution Instructions, Cont.

Labaor hraks by ehem

~ ™
R Forperiod Payroll period to which the
expense actunlly applies Wishdity of Dt 06 007 0554 55
Inpemied Payeel period in which the . n
[Eve Vigwr] expense posted fio Excel] [Exponio (V|
= B w e
(il Iipericd  Forperiod  Dmgioyes GA Acciunt 0000520100 000052005 0000520200 0000520005
e 5 MMEGE00 | (0110100 DAPVXOG (ACNE006 1948 w250 s310
- B 7812 [Eo30) 1154
“:‘,w = %g 10308 30200 $310
5 < [ $T0as0] aaTE|  se; 828
T A OEIH 2006 1540 $37250 $310
A 0z 347800 1310
G Acceurt 03 /=58 10506 320 5310
ey Figues 63|58 Resdt ST0A50] 347900 3620 3310
b DESNTONE 1940 330850 3310
e Chaacter istics T2 5200 1340
Puzness wes e 10806 438500 3310
= oY Fesut 4753500 851200 $630 8340
fro! et BB Fesa 120625 313878 31880 3874
T — E3 E"‘é =z D000 DACD006 DACT0NE 5132 $33200 3310
ey OEw 1050 3300 1210
11400 $4ma00 130
o eyl HE v Resut 31,1430 3830
Functornl wea BB DAMH006 DEM2006 B132 3300 3310
Funds Centee B 58 10690 $ 20200 $390
proct BBV 1400 347800 1310
Lact Hame R Fesut 114300 930
ey Lt QE v DB OG0 1050 s3s00 331
£y ik degrtm [T AN 11400 $51200 $310
g und dept dear: B R52 Res 3870 3620
Person ER352 sl 33,1530 LT
Pastin BE | row[ 1)1 [FE]
Syt Account e 546w
Irvage Type &%
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BW Labor Distribution Instructions, Cont.

» Once you adjust the Free Characteristics and properties on the report, you
can save your view for future reports.

> Click on E==¥ex] gt the top left of the screen and follow the naming convention
below using your username and description of choice.

- [5]x]]
[4]

Save View
Description TMNAVIO: Lakor Distribution

Technical Name | ZThNAVIO_D011

[ overwrite Existing View

Y

Click the button to save your view.

» Each time you run the report in the future, click on *a=v=v at the top left of
the screen, then select the saved view of choice.

» In order to update the report, click on [viseseeen| which will take you back to
change the WBS element or any additional information required.
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Reporting Cost Share

» Cost Share reporting format and frequency is determined
by the award.

» Some awards require cost share to be included as part
of the invoices, others require it to be included on the
report of expenditures.

» Requirements can vary from detail categories such as
Salary and Fringe, to cumulative totals only.

» Sponsors can require invoices to include a certain
percentage of cost share each reporting period. If these
percentages are not met, the invoice will not be paid.

> Itis important to determine these sponsor expectations
to ensure prompt payment and accurate reporting.

44
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Reporting Cost Share

UKRF Invoice to Sponsor Sponsor Invoice

lm The University of Kentucky Research Foundation
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Wrap-up

Do you have a cost sharing obligation?

» See the Internal Approval & Cost Share Information Forms from
OSPA and compare to the Cost Share tab on GMGRANT

What is the appropriate fund to use to post expenses to or fund cost
sharing?
¢ 001189XXXX
What g/l accounts are used when funding cost share?
» Credit to Grant and Cost Share Fund — 740510, 740515, 740520
» Debit to Funding Cost Center — 750510, 750515, 750520
What BW report is used by SPA to review cost share expenses and
funding?
» BW Grant Ledger — PI Summary restricted to grant and cost
share fund
Questions????

46
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Contacts

» Obligation Questions — Contact your College
Grants Officer or Research Administrator
http://www.research.uky.edu/ospa/info/staff.html

* Reporting or Financial Questions — Contact the
award’s Financial Administrator in SPA
http://www.uky.edu/EVPFA/Controller/sponsor.htm

47

24



