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Course Instructions

* Click Attachments (upper right corner)

* Click QRC Overview Navigation pdf

* Print the pdf
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Unit 1

IRIS/SAP
Overview
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Unit 1 - IRIS/SAP Overview

* What is SAP R/3?

IRIS & IRIS Modules
* Grant Access

* Statement of Responsibility
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$,
SAP & IRIS RIS
* SAP (Systems, Applications, and Products) is:

The technical name of the software used to
manage the business and service processes of
the University of Kentucky; e

The name of the German-based company that
produces the software.

* The SAP software has been configured to meet UK’s
specific administrative and academic business needs
and given the name IRIS,

Integrated Resource Information System.

I UNIVERSITY OF KENTUCKY]
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IRIS Modules

HIRIS
I,I' it arcio

* The main resources, which are individual modules within IRIS but are
highly integrated with each other, are:

responsibi

* In order to access Grant records, you need:

To complete the FI_GM_200 course;

* Grant records may be accessed using either IRIS or Business
Warehouse (BW) Web Reporting.

To be desi?nated by your college/area as a person with the
ity to view grant records;

To sign a Statement of Responsibility (SOR) form located at
http://www.uky.edu/IRIS.

* If you do not have access, please work with your business officer to
get this access assigned.
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Grant Access

* You must have an active directory (AD/MC) User ID.

Call 7-1300 to establish one if you do not have one.

* You must have the SAPGUI software installed on your computer.

Check with your IT support to have it installed, if it is not
currently installed.

If you have authorization, software is available on the UK
Download web page at https://download.uky.edu/

= Call 7-1300 for assistance with loading, if needed

* You must have signed the Statement of Responsibility.

http://myhelp.uky.edu/SOR

UK vnivessis oF kestick GM_200 PI Grant Budgeting Overview 9of 128

(
Statement of Responsibility ;‘é]RIS

* Security for Grants is tied to the functionality.

* Completion of the Statement of Responsibility is required for those
employees who have not yet reviewed and submitted the form.

* To sign the Statement of Responsibility (SOR):

Follow the instructions available at:
http://www.uky.edu/IRIS/train/SOR_Information.html.

If you have signed the SOR in UK_100, you do not need to sign
it a second time.

REMEMBER! You must Confirm Participation to complete the
submission of the form.
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Summary ==

* What is SAP R/3?
* |RIS & IRIS Modules
* Grant Access

* Statement of Responsibility
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. 4
Unit 2 RIS

IRIS & BW
Navigation
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Unit 2 - IRIS Navigation

* |RIS SAP & Business Warehouse
* myUK Portal
* |RIS SAP Navigation

* Business Warehouse Navigation

O s o wsvucky GM_200 PI Grant Budgeting Overview 13 0f 128

0
IRIS SAP & Business Warehouse é{élRlS

* Grant information can be found in two systems.

IRIS SAP contains access to real-time information of grants

including master data, budget, and expenses.

Business Warehouse (BW) contains reports of budgets, expenses
and payroll details current as of the previous business day or

last payroll.
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myUK Portal

* The myUK portal provides access to grant
screens in IRIS SAP and BW grant reports

* Log into the myUK portal by going to the
UK home page at http://www.uky.edu/

Click Link Blue

Click myUK

UK universiry oF kenTucky]
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myUK Portal

User ID

Enter your password

Click on Sign On

I UNIVERSITY OF KENTUCKY]

Enter your ||nk blue (AD or MC User |D) Use your link blue ID to Sign On to this portal

User ID |LinkBlueUserlD
S

User 1D | LinkBluelsedD
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myUK Portal

* The IRIS Launch Pad contains links to
IRIS and BW Web Reporting

* IRIS News is available on the right side of
the screen and provides up-to-date IRIS
information, such as outages.

* The myHelp website link is available on
the left side of the screen.
Note: This website contains Quick
Reference Cards and other aids to
help you use the IRIS and BW
systems.

* To use the IRIS SAP system, click on IRIS
icon.

IRIS Systems
14[¥] 1
I Related Links ]

= Active Directory Accounts
“ ng
=TS Frfact

J
= IRIS Launch Pad

From here you can select a system Lo launch

UK universiry oF kenTucky]
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IRIS SAP Navigation

* Transactions can be accessed in one of
three ways:

Type the transaction code into the
Command field,

OR

Add the transaction code to the
Favorites folder,

OR

Click on the transaction in the SAP
Easy Access Menu.

SAP Easy Access

=] & | & omermony | BB 2| v o

[= e
% 8] GUGRANTD - Grants Master - Display Oniy )

= O TRPTRR

3 Fagutry Rpirig e o Uty sty
a
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IRIS Favorites

[= | & | & omermona || Gl B 2 | » &

* Using your Favorites folder is the
recommended way to access
transactions. ra=

= 1 Favoriles
[5] GMGRANTD - Grants Master - Dt

* To add a transaction to Favorites,
right-click on Favorites and select e
[ 03 Cos| remmmosiey
Insert Transaction b Qor
3
3

Add other objects
(3 Accol__ !

(3 Human Resources

Enter the transaction code

* Pl transaction codes include m

GMGRANTD, GMBDGTOVIEW,
ZPRIME, GMAVCOVRW, and i
S_ALN_01000003.

Lo ttanua semry crawsmsacion [
Click Continue -
NG v o Kemucky GM_200 PI Grant Budgeting Overview 19 of 128

IRIS Favorites

Lo | e | [ e | [

* The transaction is added to Favorites. S e
GM Budget Overview
menu

° When using the Favorites folder to select your transaction code, it is
recommended to turn on your technical names (the transaction
codes).

= | & | | £ othermenu | & B &2 |
Example without transaction code =T

GM Budget Overview
Grants Master - Display Only,
~ 3 SAP menu

® |5 | saomermenu | & B 2| v/~

H H ¢~ Y Favorites
Example with transaction code
GMGRANTD - Grants Master - Display Only

SAP menu
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IRIS Technical Names

* To display the transaction code

in the menu or in the Favorites S yy—
folder, click on Extras in the S e
menu and select Settings ——

Click Display Technical
Names

Click Continue

UK universiry oF kenTucky]
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. RIRIS
BW Web Reporting ;Ié::::'_:.::
* To view BW Web Reports, click on | wsiare
BW Web Reporting [
.,;..\
* Grant reports are found typically o dlivaitansd
under Fl Ledger Sheets. =
Your menu may appear
differently than in these
screen shots.
* IMPORTANT! BW only contains the historical data of the June
2005 balances (end of Fiscal Year 2005) and the September YTD
(year-to-date) balances (FY 2006).
* Monthly balances and detail information prior to June 2005 are
not available for historical periods in BW, but they can be
reported using the Data Warehouse.
MRz or Kevsucey GM_200 PI Grant Budgeting Overview 22 of 128
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BW Web Reporting Navigation

* To move through the menu, click on the menu
item until you come to the report you want to
use.

Reports are designated by the report icon.

~_Grant:

{_ & crant Ledger- Pi Summary exec summary )

2 Grant Budget ftem Details.

Click on the report to select it.

* Reports open to the variable screen.

Data must be entered into required
variables to display the report.

* Required variables are displayed with
Asterisk (*¥),
Required designation (Required),

Typically required variables include Fiscal |G —
Period/Year '

NG v o Kemucky GM_200 PI Grant Budgeting Overview 23 of 128

(
Business Warehouse Navigation é{élRlS

* When adding the period and year, you will be working with the Fiscal
period/year and not the Calendar period/year.

This means that the first month in the fiscal year is July, not
January.

The University’s fiscal year runs from July through June each year.

The fiscal year for July 2010 through June 2011 is 2011, because
we are in the fiscal year 2010-2011, ending June 30t of the
current fiscal year.

You can enter a value directly into the Fiscal Period/Year as
follows:

= 001/2011 isJul 2010 = 007/2011 isJan 2011
= 002/2011 is Aug 2010 = 008/2011 is Feb 2011
= 003/2011 is Sept 2010 = 009/2011 is Mar 2011
= 004/2011 is Oct 2010 = 010/2011 is Apr 2011
= 005/2011 is Nov 2010 = 011/2011 is May 2011
= 006/2011 is Dec 2010 = 012/2011 isJun 2011
MKt or knvruc GM_200 PI Grant Budgeting Overview 24 of 128
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Variables

* Note: If you see the All button, you may have personalized your
variables previously and some of the variables may be hidden.

Click on All to show all of the variables

sw.‘u.a.s::c_u.c:

° Data must be entered using the appropriate syntax or code.

Example: For Fiscal Period/Year (a Required field), January 2009
is entered as 007/2009.

‘ (Dorant Responais Uner €

@ Fiscal Year
( (TFiscal Periodivear (Required) () 007/2009 =1
LG Account it uka

* If you are unsure of the syntax or code, click on the Selection icon
to the right of the field.

@Fis:a\‘\’ear
@Fﬁca\ Period/ ear (Required) (*) |
(HeL Account # [Tu
I G530, OF RENTUCKS) GM_200 PI Grant Budgeting Overview 25 of 128
. )
Recommended Variable Value Search é{élRlS

Use any of the following variables when
searching for a grant:

* Grant - Enter the account number of Prp Gar - - =)
the grant (':::Mm o ?

* Fund - Enter the account fund number

for the grant (B o @)
Note: It is recommended to add a fund e = =
selection for a sponsor grant fund
0226* versus cost share fund 001189*.
MKt or knvruc GM_200 PI Grant Budgeting Overview 26 of 128
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Recommended Variable Value Search
* Prime Grant
Note: Use this variable if you
need to view the prime grant T .
with associated scope accounts.  (Fprme Grant - sosentsano )
Examples: Enter the grant either hewm -— =
with an asterisk *304XXXXXXX
(you must select the asterisk in - waromwepamen -~ =
the Operator drop-down box) Or = M crant (-~ [ovooovonoosnsssisson
with the 10 leading zeros - —
00000000003 04XXXXXXX
(T Grant Responsibiity Type
. . @Granl Responsible User ID ADUSERIDZ
* Grant Responsible User ID (optional —
entry) - Enter the PI's AD/MC User
ID in all CAPS
I G530, OF RENTUCKS) GM_200 PI Grant Budgeting Overview 27 of 128

Variable Value Search

RIRIS
[

* When the list appears, select the
desired value or values

* To move through the list, click
either The Next 25 Values or The
Previous 25 Values

¢ After all the values are selected,
click Transfer.

[] DATA MANAGEMENT SERV 3046390000

URSING MANAGEMENT | 3046903900

Il || SELF-MANAGEMENT IN M 3046566400

[[] MANAGER, ENVIRONMENT 3043035600
| Transfer|[ Close|| Select All[ Deselect Al The Next 25 Values|)
S —

[7] DATA MANAGEMENT ISSU 3049023325
e —
| Transfer || Close|[ Select Alll[ Deselect All The Previous 25 Values[)
o ——

|_| KL ITHF BES 1 MANAGERNE Juay

MANAGEMENT IS5 3049
| Transfer || JClose|| Select All[ Desek

I UNIVERSITY OF KENTUCKY]
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0
Variable Value Search %IRLS

* To search for a value using a wildcard el ! :
- 5
- TRSTRERE < al
Select Wildcard using the Drop-down — -
Enter the partial value using the wildcard == — —
Perme Grant < w (Mm% )]
En G >

..... = T

(T Grant Responsibilty Type

(T Grant Responsible User I

(Greoe]hect][21

* Once all required and optional values are
entered, click Execute.

* The report will display.

GM_200 PI Grant Budgeting Overview 29 of 128
4
BW Grant Reports ,]R!S
* BW grant reports may be
Filtered
Sorted

Changed by adding or
removing fields

Printed directly to your

printer
Exported to Excel
View saved Bc
| e s (SRS
3 ‘I RIS integrated Resource Information Systems
* More information regarding T T —
working with BW Web Reports is PURG "o e e
available on the myHelp website e -
http://myhelp.uky.edu/rwd/ i)
HTML/BW.html e
MRz or Kevsucey GM_200 PI Grant Budgeting Overview 30 of 128
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Summary

IRIS SAP & Business Warehouse
* myUK Portal

IRIS SAP Navigation

* Business Warehouse Navigation

UK universiry oF kenTucky]

GM_200 PI Grant Budgeting Overview

31 0f 128

Unit 3

Budgeting
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Unit 3 - Budgeting

* Terminology

* Budget Rules

BudRule 9 (Sponsor Unrestricted)
BudRule 5 (Sponsor Restricted)
BudRule 4 (Fed or Fed-Flow-Thru)
BudRule A (Ag Fed Approp)

* BudRule Crosswalk
* Federal Proposal Budget

* Proposal Budgeting

UK ovivessiny o KeNTUCKY]
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. SRIRIS
Terminology =
* G/L Account
Code that identifies the specific type of expense (ex. faculty
salary is 511011, subawards < $25K is 530200, etc.)
More information about the chart of accounts is available at
http://www.uky.edu/IRIS/Fl/charts.html
* WBS Element/Grant
The unique number for each grant, i.e. the account number
The first digit of the number will be a 2 ora 3
MRz or Kevsucey GM_200 PI Grant Budgeting Overview 34 of 128
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Terminology

* Sponsored Class

A single or group of G/L accounts that are used for budgeting,
invoices and financial reporting.

It may contain a single G/L account 530200 as in the case of
subawards < $25K or multiple in the case of travel expenses -
530011 and 53001 2.

There are two main categories—E for Expenses, and R for

Revenue.
Sponsored Classes Sponsor Class Descriptions G/L Account Categories
E530200 Sub-Contract Exp <25K 530200 Expenses
R415000 Direct Revenue from Sponsor 415000 Revenues
More information on Sponsored Classes is available at
http://www.uky.edu/IRIS/GM/SponsoredClasses.html.
WK UNIVERSITY OF KENTUCKY, GM_200 PI Grant Budgeting Overview 35 of 128
. RIS
Terminology =
* Budgeted Sponsored Class
Budgeted sponsored class is used as a single or group of
sponsored classes.
Example: Budget Rule 4 for communication sponsored class
E531000 will be the budget sponsored class of E530300
= |n a budget rule 4 (Federal or federal flow-thru account), a
budget for direct communication expenses would be rolled up
within the budget displayed in E530300 Direct Current
Expenses.
T R GM_200 PI Grant Budgeting Overview 36 of 128
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0
Terminology AI-A

° Budget Rule
It identifies the template of budgeted sponsored classes

used to meet the requirements of different sponsors.

Four templates for grants exist (BudRules 4, 5, 9, and A)-
one is used specifically by the College of Agriculture for the
federal appropriations (BudRule A).

WK unvessiTy oF KEnTUCKY, GM_200 PI Grant Budgeting Overview
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0
BudRule 9 - Sponsor Unrestricted é{élRlS

* Only two cost categories are required when the sponsor does not
restrict the institution to certain types of expenses.

* It is primarily used for industry funded fixed price awards.

* Below is a list of Sponsored Classes and budget categories:

E500000 - Direct Expenses

E590020 - Facilities and Administrative (Indirect) costs

MRz or Kevsucey GM_200 PI Grant Budgeting Overview

38 of 128

GM_200 PI Grant Budgeting Overview

19



BudRule 5 - Sponsor Restricted

UK ovivessiny o KeNTUCKY]

normally budgeted:
E510000 - All Salary & Benefits
E530010 - Travel - All
E530130 - Consultants
E530170 - Train Participants
E530200 - Sub-contract < $25K
E530201 - Sub-contract > $25K
E530300 - Direct Current Expenses
E550000 - Equipment
E590020 - F & A costs

* Itis typically used for state agency and foundation sponsors or
sponsors who restrict the budget in some way.

* Below is a list of Sponsored Classes and Descriptions that are

HIRIS
==

GM_200 PI Grant Budgeting Overview 39 of 128
RIRIS
BudRule 5 - AVC Roll-Up HIRIS
State and Foundations
Budget Rule 5 Revised Budget Rule 5
E510000 All Salary & Benefits E510000 Direct Expenses
E530010 Travel - All E530200 Sub-confract < $25K
E530130 Consultants E530201 Sub-confract > $25K
E530170 Train Participants E550000 Equipment
E530200 Sub-confract < $25K E590020 F&A costs
E530201  Sub-coniract > $25K
E530300 Direct Current Expenses
E550000  Equipment
E590020 F&A costs
T R GM_200 PI Grant Budgeting Overview 40 of 128
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BudRule 4 - Fed or Fed-flow-thru %‘

* Itis used for all federal awards, including flow through - federal
funds flowed through another organization.

* Below is a list of Sponsored Classes and descriptions for these
budgets:

E511000 - Direct Salaries & Benefits
E513000 - Student Salaries & Benefits
E530011 - Travel - Domestic
E530033 - Travel - Foreign

E530040 - Travel - Student

E530130 - Train Participants
E530200 - Sub-contract < $25K
E530201 - Sub-contract > $25K

UK universiry oF kenTucky]
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. 4
BudRule 4 (Continued) é{élRlS

E530300 - Direct Current Expense

E534040 - Rent/Lease Land/Eqgp

E334041 - Rent/Lease - Bldg

E536120 - Patient Care & Support

E537010 - Fellow/Trainee Stipend

E537030 - Trainee Tuition/Fees

E550000 - Equipment

E590020 - F & A Costs

MRz or Kevsucey GM_200 PI Grant Budgeting Overview 42 of 128
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BudRule 4 (Continued)

approval:

" |nternet

E512030 - Secretarial/Clerical Sal & Ben
E540334 - Office Supplies
E530402 - Postage

= Work Orders

= Voice Mail

= Answering Services

= Pager Services

* Examples of normally indirect (CAS) items possible with

E531199 - CAS Communication which includes:

UK ovivessiny o KeNTUCKY]
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BudRule 4 - AVC Roll-Up

Budget Rule 4

E530130 Consultants

E550000 Egquipment
E590020 F&A Cosls

E511000 Direct Salaries & Benefifs
E513000 Student Salaries & Benefits

E5S30011  Travel - Domestic
E530033 Travel — Foreign

E530170 Train Participants
E530200 Sub-confract < $25K
E530201  Sub-contract > $25K
E530300 Direct Current Expense
E534040 Rent/Lease Land/EQp
E534041 Rent/Lease —Bldg
E536120 Patient Care & Support

Federal and Federal Flow Through
AVC Checking

E510000
E530200
E530201
E534040
E534041
E536120
E550000
E590020

Direct Expenses
Sub-contract < $25K
Sub-confract > $25K
Rent/Lease Land/Eqp
Rent/Lease — Bldg
Patient Care & Support
Equipment

F&A Cosfis

MIRIS
Iy =

I UNIVERSITY OF KENTUCKY]
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g
BudRule 4 Training Grant - AVC Roll-Up HIRIS

E511000
E513000
ES530011
E530033
E530040
ES30130
ES30170
E530200
E530201
ES30300
ES34040
E534041
ES36120
E537010
E537030
ESS0000
ES?0020

UK universiry oF kenTucky]

Budget Rule 4
Direct Salaries & Benefits —

Training Grant

AVC Checking

E510000

Direct Expenses

Student Salaries & Benefits E530200 Sub-contract < 325K
Travel - Domestic £530201 Sub-confract > 325K
Travel - Foreign 'E534040 Rent/Lease Land/Eqp
Travel — Student E534041 Rent/Lease - Bldg
Consultants ES36120 Patient Care & Support
Traiin Participants E550000 Equipment
Sub-confract < $25K E590020 F&A Costs
Sub-contract = $25K
Direct Current Expense
Rent/Lease Land/Eqp
Rent/Lease - Bldg
Patient Care & Support
Fellow/Trainee Stipend
Trainee Tultion/Fees
Equipment
F&A Costs

GM_200 PI Grant Budgeting Overview 45 of 128

BudRule A - Ag Fed Approp

I UNIVERSITY OF KENTUCKY]

is no AVC rollup.

* This rule is used for all federal formula land grant programs (i.e.
Hatch, Multistate, Smith Lever, etc.).

° Itis for Federal Formula Grants in the College of Agriculture only.

* These programs are considered major program projects.

* Some costs that are normally treated as indirect costs (F&A or CAS
items) may be directly charged to these programs.

* AVC is not turned on for this classification of grants, therefore there

GM_200 PI Grant Budgeting Overview 46 of 128
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Availability Control Updates

* The AVC update is available online at:
http://www.research.uky.edu/ospa/info/docs/avcupdate.pdf

* Additional changes include the allowance to overspend Direct
Expenses by either 10% of the award total or $1,000 whichever
is lower.

* With Position Budget Control, encumbrances for payroll will
have errors if the budget is unavailable at the time of the
encumbrance.

UK ovivessiny o KeNTUCKY]
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. e '
Availability Control Updates ;‘é]RIS

* Sponsor specific requirement updates include:

NSF grants have additional requirements for a budget in training
participants.

Training grants are excluded from having a specific budget in
Trainee Tuition/Fees.

Federal and Federal flow-thru contracts will not roll up to Direct
Expenses.

* Cost Sharing budget rule updates include:
Budget rule is the same as the grant.

Rule allows overspending by $1,000 overall.

I UNIVERSITY OF KENTUCKY]
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BudRule Crosswalk

used.

Research Foundation).

* When preparing the budgets for entry into the IRIS system, the
BudRule Crosswalk can be used to identify the type of expense
and which sponsored class budget category will need to be

The information required to use this tool is a description of the
expense, the sponsor and whether the sponsor is flowing down
federal terms and conditions to UKRF (University of Kentucky

If the award has federal terms and conditions flowed down to
UKREF, it will most likely be a BudRule 4.

UK ovivessiny o KeNTUCKY]
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BudRule Crosswalk

MIRIS
===

° Examples
A B c D E F G H
Budgeted Budgeted Budgeted Direct
Zponsored Class|Sponsored Class| Sponsored Class Expense
for Budget Rule || for Budget Rule | for Budget Rule allowed
4 5 9 Sponsered Class | Sponsored Class Description| on grant | G/ Accounts G/L Account Des
E530130 E530130 ES00000 E530130 Consultants * 530130 Consult-Sponser Prog
A =] (% (8] E S (€] H
Budgeted Budgeted Budgeted Divect
Spensored Class [Sponsored Class | Sponsered Class Expense
for Budget Rule | for Budget Rule | for Budget Rule allowed
1 4 5 9 Spensored Class | Sponsored Class Description | on grant | G/L Accounts G/L Acconnt Des:
3BB|ES30200 E530300 E500000 [E530400 Idaterials & Supplies * 540311 Chemicals&Lab Supply
A B o D E F ] H
Budgeted Budgeted Budgeted Direct
Sponsored Class||Sponsored Class | Sponsored Class FExpense
for Budget Rule | for Budget Fule | for Budget Rule allowed
1 4 5 Bl Spensored Class | Sponsored Class Deseription| on grant | G/L Accounts G/L Account Des
301 E530040 E530010 E500000 [E530040 Travel-Student 530040 Travel - Stadent

* The complete BudRule Crosswalk Table is available at:
http://www.research.uky.edu/ospa/info/docs/Spclass_with_budget_rule.xls.

I UNIVERSITY OF KENTUCKY]
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BudRule Crosswalk

* Instructions for using the BudRule Crosswalk are available at
http://www.uky.edu/IRIS/GM/brctinstructions_5_11_2005.html.

* The BudRule Crosswalk Worksheet is available at
http://www.uky.edu/IRIS/GM/BudRule_budget_worksheet.xls.

* Once opening the BudRule Crosswalk on the web, the key
combination of CTRL + F may be used to search the spreadsheet for
the specific type of expense.

* You can track the information from the detailed expense on the
right to the correct BudRule on the left to build the budget.

PR UNIVEREITE OF RESTUCKY GM_200 PI Grant Budgeting Overview 51 of 128

0
Federal Proposal Budget (includes CAS Items) %IRIS

* This is the SF424 form used on NIH applications.

* Itis used here to display how items that would normally not be
allowed to charge directly to grants due to Cost Accounting
Standards (CAS) can be justified.

* These CAS items are identified with an asterisk (*) on the form
and further justification is required.
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MIRIS

Federal Proposal Budget (includes CAS Items) %52

st

Clows Fom_ o] [ChackFom i B | [ onu | [PrntPage| [7ABW]

RESEARCH & RELATED BUDGET - SECTION A & B, BUDGET PERIOD 1
Dumes: (5330174790060

- Busget Type: (K] Progel [ SubswaraConscrium
Ertor e of Otuariestion: (=i varwicy of Fancecky Gsearc

i ey | * stere Datec [y ooy oo * oD (130302003 Bdget Period 1

A Senicumey Person

Cal  Atad Sun  Clegusted tFiimge
P CFenibeme  WseNeme  CLmiheme  Suma “Propcifiols  DaseSwary (S Mot Moo Monh  Selay () Benebts (5 Fands Reguesied ()
= = ~— 1 |E s e e Es e e Jaes hiee
L [T e 3 o | e | PET F F| O ERC | J| TF ETET)
* e Elhaaws ] [hpen N | T Ve ) s Jiae JinsseesJhaaner Jhesnc
« —EI Ell i 1
& | B
S E 5|1 I 1 I [ ]
o s = IL =l L [ | — [ ]
=R Il o]l [ I/ == i [ ]
5 " —
Tt Semiernioey Persen [55 300 oo 1
A Sarica Wy Parisna: ] ] | ek b | || e Al |
FeTpe—
Tt ot o Ated  Sem CHegeses  "Frge
[t Bt P Monitte Moniha Worife  Satary[F)  Peneia (6] *Funds Heuested 5
] PoutDockon Assceea ]
E 1 bl Thekrds b fooos |
I [ —
=l FR———
[
[ P —r— . 5 Totel Other Perwermd

Total Salary, Wages ard Frings Bennfits (A+B)

O M 400001

UK vnivessiry oF ke

Exrabon Date 4302008

GM_200 PI Grant Budgeting Overview

53 of 128

Proposal Budgeting - CAS Items (Continued)

$IRIS

e,

RESEARCH & RELATED BUDGET - SECTION C, D, & E, BUDGET PERIOD 1
+ Buaget Typs: [i] Proes
Entar nama of Organization: T ot

DeieE By ] St 0t [ 70 100 Eno Dtz [ 0y | Buaget panoa s

€. Equipment Description

List ltsms
Equipment item ~ Funas Requestsd (§)
1 fuase cors ] (2,000,000, 00
2 ] o000 000,00 ]
3
.
5
S
T
! I
o[ ]
0 ]
11. Tolal funde raqusstad for all squipment lited In tha attachad flio

Avaionai Equpment: [ | ] [ oetete Attachment | [ view Atctment |

. Trave: Funas Requsstsd ($)

1. Domeste Traves Costs {Ingl Ganaa, Mexico and LS. Possessions) | —

2. Foreign Travel Casts
Total Travel Coat

E_Participant/Traines Support Costs Funds Requsstsd {$)

1. TufonFessesth nsarance | —

2. Stpenas

3 Tl

o susstence

5 Ofmer ]

[ Wumberar Conte

OMB Mumbar: 4040-0001

RESEARCH & RELATED Budget {C-E] (Funds Requested) Explralion Dale: 04702008
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4,
Proposal Budgeting - CAS Items (Continued) %!RIS

) [T P tage |
FALSEAREM & HELATLD UUDGLY - SLCTION F-& BUOGET PLAID | ]

Fotel Oetar Dsct Conta [T

PreTe— ooy magesates

Totat Evrwst Carsts. 40w ¥ B e

St ot Ty

° Ei Tetal bt

Ban e s

ishansee | Busneies |

| Tk ot st et Cot P Bt 21
1 Bt ar e it Gove 5 71 [y
sr- et St
1
" spciton it ] | [ it |
oo
MEBEANG  MELATES Beaget. 4] (st N Fphsn fue L0
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0
Proposal Budgeting - CAS Items (Continued) %!RIS-

RESEARCH & RELATED BUDGET - Cumulative Budgst

Totals ($)
Socton A, Senioniey Parson
Section 5, Ofner Personnel
“TolatNiumbes Olner Persannel | P—
Total Salary, Wages and Frings Bensfits (A+5)
‘saction ¢, Equiment
Soction D, Travel
1. Domeste | —
2. Fareign
‘Ssction £, PurtcipantTrines Support Caste —
1. TutonFaesiHestin nsurance
2. stipanas
3. Tavel
1. Subaisznos
s oer
& Number of Parcparts Trainees —

‘Saction F, Ofner Diract Costa

1. Materlals and Suplles [reeeoo

2. Publication Cosis
3. Consultant Senices 109,000.00
4 ADPICOmpater Senicss Bs.eze00

5. Subawards/ConsortumiContachual Coss
& Equipment o Facllty Rentaltser Fecs | —

7. Ateratons and Renavations [ —
8 Otner1

s over [—

woers —

‘Saction G, Diraet Conts (4 thru )
‘Section H, Indirsct Costs.
‘Soction | Tota! Dirsct and Indiract Costa (G + H)
‘Saction J, Fee

OME Number: 4040-0001
Expiration Date: 047302008
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* These are sample budget justifications for CAS items.

* The key is to tie the purpose of the expense to the programmatic
goals of the project.

Secretary - Due to the nature of this program project, extensive
administrative coordination will be required. This is consistent
with Project Aim #2. There will be monthly meetings held to
share data collected from each program site (approximately 35
sites) which requires collecting the information, developing
training materials and arranging for meeting facilities, travel and
other associated costs.

Computer - a computer will be 100% dedicated to this project to
collect and store data from each program site. A new statistical
software is being developed to run the analysis of this data. The
technical software will require extensive memory and time to
process the information making it necessary to dedicate a
computer for this project.

UK universiry oF kenTucky]
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0
Proposal Budgeting - Sample CAS Justification™;:>:2

Office Supplies - items such as binders, envelopes, glossy
paper inserts and tab dividers will be needed to prepare the
training packets for each program site.

Postage - self-addressed envelopes will be given to the sites
to return data collected from respondents in their area.

These costs are normally treated as an indirect cost at the
University of Kentucky. However, due to the requirements of
this project, university policy allows this cost to be
requested and justified as a direct cost.

I UNIVERSITY OF KENTUCKY]
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Summary

* Terminology

* Budget Rules

BudRule 9 (Sponsor Unrestricted)
BudRule 5 (Sponsor Restricted)
BudRule 4 (Fed or Fed-Flow-Thru)
BudRule A (Ag Fed Approp)

* BudRule Crosswalk
* Federal Proposal Budget

* Proposal Budgeting

UK universiry oF kenTucky]
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Unit 4

Tools for the
Investigator
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Unit 4 - Tools for the Investigator

* Availability Control

* |RIS Transactions

GMGRANTD
ZPRIME
GMAVCOVRW
S_ALN_01000003

* BW Reports

* Other Tools

Grant Ledger - Pl Summary Exec Summary
Grant Ledger - Pl Summary

Grant Ledger - Pl Sponsored Class Detail
Grant Ledger - Pl GL Account Detail

BW Reports - Drill Downs

UK ovivessiny o KeNTUCKY]
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Availability Control

RIRIS
[

sponsor.

flow-thru projects.

° It creates pro-active management of budgets to limit under-
utilization of external funding.

* Availability Control is a mechanism within SAP, which can be seen on
GM AVC Overview (GMAVCOVRW), that ensures compliance with
grant budgeting policies within the system.

* Itis used to restrict overspending of the award in total and to
prevent expenses in unbudgeted categories when restricted by the

* It ensures compliance with OMB circulars for federal and federal

I UNIVERSITY OF KENTUCKY]
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GMGRANTD

* Use GMGRANTD to display all details for a grant including:

Budget dates

Person(s) responsible for the grant including OSPA/SPA contact
information

Award tab with Bud rule
Reporting requirements

Cost Share information

* Any questions about information displayed on the grant may be
addressed to the individuals listed as the RA (Research
Administrator), FA (Financial Administrator), or CGO (College
Grants Officer) on the Grant Responsibility tab.

UK universiry oF kenTucky]
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4
GMGRANTD #IRIS

* Log into the IRIS system and access
GMGRANTD:

Type GMGRANTD in the Command field
OR

QAP Facw Anrracc

GMGRANTD - Grants Master - Display Only
GMBDGTOVIEW - GM Budget Overview
= {31 SAP menu

Click on it in your Favorites folder

Display Grant Master - Incoming

Enter the grant number in the Grant field e s 1% O spvar

Press Enter

= Note: Press Enter each time you enter a | mwim | s | e | s | oo | s | 2
new account number in the Grant field to
pull up the master data for the grant.
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)
GMGRANTD RIS

* (Optional) To search by the PI’s name:

fd & & Relationships | [# Object Mapper @

Click Possible Entries Grant |

In the Name field, enter the PI’s name —
(last name then first name in ALL CAPS) & ST

= You may use a wildcard (*) for
searching, such as KNUTSON*

00

Click Continue

When the list of grants appear, double- =

click on the appropriate grant to select it.

NG v o Kemucky GM_200 PI Grant Budgeting Overview 65 of 128

0
GMGRANTD - General Data Tab leS
* Grant Type

It describes the award instrument or some identifying element
of the grant.

Grant [ieda1055a8 @sﬁmwn
Grant types are most commonly < Delston nglestor oo Awar
C D b by D%
= AG - Agreement
Laulcnw
= CA - COOP Agreement GrantTioe [ Grant )
| Company Code Tivan University of Kenhuck
= CB - Cash Basis Project
= CO - Contract
" GR - Grant
= HO - Human Clinical Trials, Phase 1 or 2
® HC - Human Clinical Trials, Phase 3 or 4
= PO - Purchase Order
= SG - Subgrant
MRz or Kevsucey GM_200 PI Grant Budgeting Overview 66 of 128
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GMGRANTD - General Data Tab

* Sponsor i —~ -
Compan: Code ) Limibveu sty of Bavsiuciy
° A d T ‘EDWU 1500100020 Cm-u&nmnmimm)
ward lype ol W)

It identifies if this is a new award, non-competing segment,
competing segment, etc.

fﬁudget Period
Budget From Date 86/83/2008

* Budget Period \ Budget To Date 96/62/2011

It details the dates within which all expenses must be incurred.

The period incurred for this purpose would indicate receipt and
use of purchases within this period of time.

Items encumbered but not yet received are not allowed to
remain on grant as they could not have been used to benefit the
project outside of those dates.
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0
GMGRANTD - General Data Tab ]RIS

* Description

The name of the project as indicated on the internal approval

form (IAF).
Description
Name KNUTSON BARBARA
‘ Description SEPARATION AND RECOVERY OF HIGH VALUE PENTOSE DERIVATIVES FROM CELLULOSIC BIOM )

* Grant Value

The value indicates the total awarded amount for the budget
period indicated.

Currency and Conversion Factors
Grant Currency UsD United States Dollar
|
Grant Value 999,964 .00
C D
I UNIVERSITY OF KENTUCKY] . -
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GMGRANTD - Award Tab

* Budget Rule

in the system.

< Deletion Indicator CCO Award

General Data h Responslbnme Dimensions h Cost Share k Referen

The rule determines how the budget is controlled

COO Award

Fed or Fed-flow-thru

Tnd & Praiact Racaarch

Account Info
@udget Rule 4
Cunctinnal Arna AR
* Previous Number (if applicable)
‘ [C1E-Verify
—

Previous Number

Previous number

WK unvessiTy oF KEnTUCKY, GM_200 PI Grant Budgeting Overview
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GMGRANTD - Award Tab

%}RII:S

* ARRA Flag
If checked, the flag indicates
that this grant contains funds
received from the American
Recovery and Reinvestment
Act (Stimulus money).

Funding Category Code
[] Capital Account Asset Flag
Award Received
[ Transferred In
[#] valid For Payroll
[C1ARRA
E-Verfy

* Award Received Flag Funding Category Code G
[[] Capital Account Asset Flag
If checked, the flag indicates {1l Award Received
. || Transferred In
that the fully signed 9] Valid For Payrol
agreement has been received. CIARRA
] E-Verify
IJKIJNI\-'T.'RS]'\'\-' OF KENTUCKY] GM_200 PI Grant Budgetmg OVerv'ew 70 Of 'I 28
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o MIRIS
GMGRANTD - Responsibilities Tab Pron=
* The tab should contain the IDs of all individuals in the Office of
Sponsored Projects Administration (OSPA) and Sponsored Projects
Accounting (SPA) that administer the grant.
& Detetion iacstor wara 00 Awara
General D Award | I | Reference | Biling | Repoting | Payment |
| Responsivisties .
[Res...| Type [Obiuct troe I [Name [Valid rom __vaidlo |
g il Ismas02 |5 Paticia S Mason [B6/63/2068 1203170999 | -
WLIHARD2 4 Jason J Hardin |oBroa 2008  [12/31/9999
HATCHZ 3 Misty Atchison 1o iee0 1213179989 |
BT (B Barbara knutson B B0E 1203170988
KRCAING (B Kabie R Rbey |oB/63I2068 123170908 |
|
I
GM_200 PI Grant Budgeting Overview 71 of 128

GMGRANTD - Responsibilities Tab ML

* It also should contain the PI, Co-investigator, College Grant officer,
and business officials in the department and college that may need
to be notified about issues concerning this project.

* The OSPA individual RA and the SPA individual FA should also be

notified about issues concerning their project.
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GMGRANTD - Cost Share Tab

® This tab details the type and dollar amount of cost share committed
for this project.

* Information should be verified to determine that cost sharing
expenses are also being recorded as required by the awarded

agreement.
Grant [po4s10s505 SEPAFIA'HON AND RECOVERY OF HIGH VALUE PENTOSE DERIVATIVES FROM CELLULOSIC BIOM
< Deletion Indicator Q00 Award QCO Award

General Data k Responsibilities k Award k Dimension: CostShare ) Reference k Billing i Reporting h Payment Ih

Cost Share Data

Method |Valid From  |Valid To Grant Cost Center |Freq |Reporta... |Description ‘Amount Proposed Amount Spent
FES 1013617943 JANNL| [ ]
[

UK universiry oF kenTucky]
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GMGRANTD - Payment Tab

* This tab provides the detail of the account if it is a prime grant, a
scope grant, or a prime with scopes grant.

* Prime/Scope/Prime with Scopes is the indicator of what type each
project is. o Cemnmaa e ws o0 e

| =mo-iwimimlw;;mim—a.-wilm@.hf‘i'

| Spsrm Adn
Customar 1000180038
iy Cocparative State Ressarch
tho Shartn Wright
sazess
ssmwnnd FamITHE, 4 and NItTITIon
ot State iy asningien e SHaNs
Emu
[ Faimand
et s -3 05T RETRSCHENT
(Frmatcopstamewmseren 1 PRI GaT )
T Tl TR
Prrma Scse Aerussnter
et o Paymant
| _|Msmoo Segn Dats |EnsDate  Commast [am GanFyane | B
13 BArEI/008 BaF 13811 | -
I

* Example one is a prime grant in which no scopes are associated
with this project.
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4
GMGRANTD - Payment Tab %!R!‘?

* Prime Grant is a prime account tied to each project.

* If the indicator is 2 scope grant, then the prime grant will be the
main grant associated with that scope project(s).

i [ | [ Costshae. | Retwonce | Biling | Reporing C Eayment 421+ 19

Spongor Address

| customer 1069206188

| Hame KY Cabinet for Health and Fasily

| clo

| hodess 275 East Nain Street, 4E-E

| Acdmss 2

| ity Sxate Zip Frankfort KY dn621
Emat

| Payment

| agrasment Type R cost
PrimefSeceaPrims win Seopss 2 S0OPE

|| Prime Grant 4117442

| Prime Scope Accumnulalor

[‘Wethad oF Parment

T T et o o — T |
|l 70112018 6613872011 [ | -

WK UnivERsITY OF KENTUCKY]
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. 4
Grant Budget Overview - GMGRANTD IRIS
* To access an overview of the ,‘ gl L0 2 ICEPEL

| [®B Display Grant Master 3048105505 - Incoming
grant’s budget, click Budget 8@ & roonznips | b oojectusapper (¢5) Busger overven )

Overview o ' o e
* The GM Budget Overview —

screen will display.

I UNIVERSITY OF KENTUCKY]
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Grant Budget Overview - GMGRANTD

GM Budget Overview

* Click All Funds to highlight @

ﬁ‘v 2l E B e s
| FunaPregrevtiassTinastics |se.caass [oesc | spowea| aouaa|
‘ 1,990.920.00 744 595,00
- 15l Funds 1,590 928 00 74450600

= [ Fedaral Sponsor 1,599,920.00 744 596.00
= 1 Expense 599954 00 170,792 85

* Click the Double Drop-Down ) IR EEEE
button to display budget | (SR rogramiaas inasics !

= [ Evtarnal Ennde

* The screen will display the

sponsored class number,
actual name, and the
budgeted amount in that

sponsored class.
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4
ZPRIME #IRIS

* ZPRIME allows users to look up the scope projects associated with
the prime grant.

* ZPRIME is similar to screen 045 previously used in FRS.

Use the following steps to access ZPRIME:

Menu__ Fdit__Favorites

* Type ZPRIME in the Command field

QAP Facu Anracc

* Enter the prime grant number (WBS @

element) in the Prime Grant field  Goeea —— [©)
. Scopes
. (€7
* Click Execute
Prime Grant

I UNIVERSITY OF KENTUCKY]
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ZPRIME

* The results will be displayed.

| 0’| il Cea MR DhoD IR @B

Scopes for Prime Grant

—

HOFFIAN DORTS
HUFFIAN DOR15
HOFETAN DOR1E

UK universiry oF kenTucky]
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()
ZPRIME RIS

* Note: Use the following steps to copy and paste the account numbers
from the ZPRIME screen into the Grant field on the other transaction
screens to use as a variant, such as the GMAVCOVRW transaction.

View the scopes for the prime grant using ZPRIME

On the ZPRIME Scopes for Prime Grant screen, hold down Ctrl and

tap Y (your cursor should look like a crosshair) @
6919

3047277

Use your mouse to highlight the associated scope projects

Prime. 3042310000

GM_200 PI Grant Budgeting Overview 80 of 128
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ZPRIME
Hold down Ctrl and tap C (this step will

copy the account numbers to the
clipboard)

Go to the transaction = & st
[&] ZPRIME - Scopes for prime grant
[ ALK Annual

= Note: GMAVCOVRW is used in this
example.

AVL Uvervi

Select the UKDefault variant

In the Grant field, click on Multiple

Selection [Ssacion ofconv onacs

i Funa i) 0011290000 15 0011890500 _‘;

NG v o Kemucky GM_200 PI Grant Budgeting Overview 81 of 128

3

4
ZPRIME RIS
Click Clipboard to paste the account numbers
o o —c
Click Execute j
!‘:‘“! G BEOH wewmon §

Note: The first account number will display in the Grant field, and
the Multiple Selection icon will now display with a green bar on it.
Selection of Control Objects

G ®
AT =

Fund tn AA112805AR
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4
GMAVCOVRW HIRIS

* Use GMAVCOVRW to check your account’s overall real-time

balance and the balance in each budgeted sponsored class.

° It is recommended to save the transaction to your Favorites
folder.

* Lightning bolts show if the item is over-budget.

* The transaction shows sponsored classes by number only, no
text descriptions.

GM_200 PI Grant Budgeting Overview 83 of 128

4
GMAVCOVRW #IRIS

* Log into the IRIS system

* Access GMAVCOVRW in one of two

ways:

Menu Edit Favorites

v' GMAVCOVRW

Type GMAVCOVRW into the
Command field Py y—

OR | & &somermeny | @& 2|+ & | [Heon

Click on it in your Favorites folder

I UNIVERSITY OF KENTUCKY]
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GMAVCOVRW

[
e dmece

MIRIS

4

i

Click Get Variant

Type UKDefault in the Variant
field

¢ UKDefault will show all

expenses

* Note: Delete your User ID, if it
appears in the Created By field.

Click Execute

o]0l slafa]

INIVERSITY OF KENTUCKY]
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GMAVCOVRW

* Enter the account number
in the Grant field E

Granl 343106565 E3n]
Fund 5] coT1ag00en o eonteaused

Sponscred Program o C
Sponsoeed Class & RO000S0 o RegIEES L

* Click Execute

* Click on the first line under
the Grant/Fund/Sp.
Prog/Sp. Class column
heading to highlight the
line

[ AVC Overview for Grants Managen

L1014 80

WA i o v GM_200 PI Grant Budgeting Overview
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GMAVCOVRW

* Click Expand Subtree(s) prime and/or

prime with scopes

I (3 0226000000 999.964.00

* If the budget on the PADR does not match
the budget in IRIS, contact your RA and/or
CGO.

If AVC control is in play, be sure to
verify the budget with either IRIS
transaction S_LALN_01000003 or BW
reports to get an accurate accounting.

GM_200 PI Grant Budgeting Overview 87 of 128
4
GMAVCOVRW #IRIS
* Note: If there is a red lightening bolt on
the report, this is an issue that most likely donian
requires a re-budget. Toon

0.00

Please contact your RA (OSPA) and FA
(SPA) about these items to determine a
course of action to correct it.
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GMAVCOVRW

* Remember: You can use the following steps to copy and paste the

account numbers from the ZPRIME screen into the Grant field on the
GMAVCOVRW screen to run the AVC Overview for the scopes for a
prime grant.

View the scopes for the prime grant using ZPRIME

On the ZPRIME Scopes for Prime Grant screen, hold down Ctrl and
tap Y (your cursor should look like a crosshair)

6919
3047277

NG v o Kemucky GM_200 PI Grant Budgeting Overview 89 of 128

4
GMAVCOVRW #IRIS

Hold down Ctrl and tap C

Go to the GMAVCOVRW transaction

Select the UKDefault variant AVE Uverv

In the Grant field, click on Multiple Selection

| Betaction of Contral Dépedls
:

| Funa §)] 0011690000

{

Click Clipboard to paste the account numbers

n. r'@ ¢
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GMAVCOVRW

Click Execute

Grant
Fund

Click Execute

WK UnivERsITY OF KENTUCKY]

Selection of Control Objects

L4l

@y essa

3046919300 is)

tn AR11RAR5ARA

AVC Overview f

Note: The first account number will display in the Grant field, and
the Multiple Selection icon will now display with a green bar on it.
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GMAVCOVRW

RIS

I UNIVERSITY OF KENTUCKY]

Click Expand Subtree

| GrantFund/Sp. Prog/Sp. Class |

|
Zhalll
GrantiFund/t

The details will be displayed.

To view more details, click on the subtree to highlight it

Elalm[Ez]ak= =]
| GrankFund'Sp. Prog/Sp. Class | Congumable Ddgt]  Conaumed At | Awailabie At | Deficiting. |
= 20215400 2BE 07 60 521601
302,154.00 306.937.69 521831
L0 Overal Programs 215400 386,937,589 521631
[ E=10000 7501500 WETI2A7
B £s12000 0.00 78150
@ es1z010 59.976.00 43,487.65 16,489.34
® Esta030 6153500 878331 [RITETR i |
® £=30200 25,000.00 25.000.00 000
B esa02m 26,000.00 26,000.00 0.00
[ es3040¢ 12,026 00 B857.75 312726
@ rs31139 1.200.00 55088 83134
B esasoze 298500 2545 50 041
[ E£50000 20.047.00 28,852 05 33405

GM_200 PI Grant Budgeting Overview
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X
S_ALN_01000003 Report )Y,

* Use S_ALN_01000003 to display the budget, commitment, and actual
expenses by detailed line item.

* There are several ways to display the report including at a grant level,
which organizes the transactions by posting date from earliest to the
most recent.

* If the selection by sponsored class is selected, the transactions are
grouped according to the sponsored class categories (not budgeted
sponsored class categories) and no overall total is displayed at the
bottom of the report.

UK ovivessiny o KeNTUCKY]
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4
S_ALN_01000003 Report #IRIS

* At the very bottom of the report, this option shows the remaining

balance.

* |t provides the ability to drill down to the detailed document that was
posted if there is a need to review the individuals who parked and/or
posted the transaction to the system.

* Shows the following for each expenditure:
Date of expenditure
G/L account
Sponsored Class

Document Reference

I UNIVERSITY OF KENTUCKY]
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S_ALN_01000003 Report

* Log into the IRIS system

* Access S_ALN_01000003 in

one of two ways:

Type S_ALN_01000003 into
the Command field

OR

Click on it in your Favorites
folder

Menu Edit Favorites
(1 s_ALn_o1000003

tem

a)<d B €

SAP Easy Access

= Y Favorites

S_ALMN_01000003 - Annual Budget Vs Commit fActual Lin )
[ GMAVCOVRW - Oveniew of GH AV Valies
GMGRANTD - Grants Master - Display Only

P oo
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U
S_ALN_01000003 Report RI>
_ . & T
* Click Get Variant Budget Vs. Commit./Actual
o)A =

I
* Type EXP ONLY in the Variant field  ‘uan s
‘Cnangedty B
" i =
EXP ONLY will show all - — -

expenses T
EXP oMLY ol
£
* Note: Delete your User ID, if it — 2

appears in the Created By field

T
Varant DF oY [
SR B
* Click Execute g;‘;n , o

x
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S_ALN_01000003 Report

A —

ORHE
* Enter the account number —
" Company Code Ky o =
‘Geant 3025708808 ) (=]
Geanl Gaoup
Sponuared Pregram " =
* Choose one of the following
Report Extractions:
_ H Report Extraction
By Grant - to view a grand total :j‘aym:m
Grant/Fund/Pro
for the grant
By Grant/Fund/Prog/Class - to
find specific sponsored class
line items or view subtotals for
sponsored classes
IR uivessizy oF KENTUCRY] GM_200 PI Grant Budgeting Overview 970f 128
RIR|
S_ALN_01000003 Report Rl
() C|ICk Execute Budget Vs. Commit./Actual Journal
(@pax=
Comgany Code UKEg
rarsnt AR4R1ARERS

* By Grant displays a

grand total for the =
grant
I " ’
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)
S_ALN_01000003 Report HIRIS

G| alaH @@l

You can change the layout by clicking
Select Layout.

I Budget Vs. Commit./Actual Journal

Double-click on the preferred layout

* Note: The default layout will be
designated by a green checkmark.

* The new layout will display. [

2 ¢ eRTR Eay B

INIVERSITY OF KENTUCKY]

GM_200 PI Grant Budgeting Overview 99 of 128

S_ALN_01000003 Report

* By Grant/Fund/Prog/Class
displays the budgeted amounts
versus the commitments and
actual expenses.

* Subtotals appear at the bottom

of each sponsored class.

* You can drill down for more info

fivac > 528K
s & Supplies

by clicking on the Reference

Document (RefDocumnt) for a Spea
nedts
specific line item. ’
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S_ALN_01000003 Report

* To find your expense, click Find gl 298 600 o

®& Document Overview - Display
2B HAPHAET LT ENE B oo ||

* Enter the Grant number and click
Find

* When the list of hits appears, click on
the grant number on the first item

Note: The first column in this
example shows the line item
number in the Procard document

displayed on the following slide.

UK orvers Ty oF KENTUCKY GM_200 PI Grant Budgeting Overview 101 of 128

4
S_ALN_01000003 Report #IRIS

* The grant number for the first item in the Find list will show a highlight.

Wa Document Overview - Display
BI/RHA P HNARSTFENS Sown B TARD Br=ca BA

intartace | Moreal decusent
wrRE  Pouted b el

Comgeny Cooe  LKDO Fiscal Year 2000
Puating Date  BA2IMME Perica o

* Note: Your expense may be one line item along with several others
within the reference document. Using the Find function is a quick way to
search for your information.
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Business Warehouse Reports

or Summary.

vendor names.

reports.

including a detailed report of individuals and amounts paid
from the Grant, and detail expense information including

closing (15617) and closed (I5618) grants when running BW

* There are four Business Warehouse report options for Pl ledgers
- Exec Summary, G/L Account Detail, Sponsored Class Detail,

* All options have the ability to drill down to more granular levels

* It is recommended to use Lifecycle selection criteria to exclude

UK ovivessiny o KeNTUCKY]
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RIR|
Business Warehouse Reports ;‘?5-;;:-::.-5’
* Grant Ledgers for Pls include:
Grant Ledger - Pl Summary Exec
“° FlLedger Sheets
H _ [ special Ledger
Summary (hlgh IeVE| I’0|| up) 53 F:ndsMan:gemenuaudgmc:mlml
~ Grants
Grant Ledger - Pl GL Account Gran(LEdger—PISummaryexecsummaD
[ crant Budget hem Details.
Detail [H rantLedger
EE| ‘Grant Ledger- PI GL Account Detail
E ‘Grant Ledger- Pl Spensored Class Detail
Grant Ledger - Pl Sponsored [ rant Leder. Pisummary
. (H Grant Line tem Detal
Class Detail D internal Orders
Grant Ledger - PI Summary
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Grant Ledger - Pl Summary Exec Summary

* This report is useful for providing a high level roll-up summary
report.

° It has the option of being run by the Pl AD/MC User ID and allows
the user to run a report showing all grants for a specific PI.

* The report shows the “bottom line” of the grant by category.

* Itis recommended to add fund selection for a sponsor (sponsor =
0226*) versus cost sharing (cost sharing = 001189%) funds report.

NG v o Kemucky GM_200 PI Grant Budgeting Overview 105 of 128

(
Grant Ledger - Pl Summary Exec Summary %]RIS

* Log onto BW Web Reporting

E)riospmsmens

* Access Fl Ledger Sheets = Grants

rat Ladgar

Management - Grant Ledger - Pl Summary (5 i A st

Exec Summary

Vst for 8 b Begory
b s Ve e
DAl o !

* Enter the required variables e D

r— . o

Reminder: The University accounting uses the Fiscal year instead
of the calendar year.

‘Variabies for Ad Hoc Report
T — W [P Aeai v )
. ode red} (*) e Y Usvraby f
* Some variables have defaulted values S e —
(Fincai Perinavear T ol
{(Don Account 0 [V |unoiot mssigeed To (o)) j
T s e &l o
e — — Lo v v s = v rery
('Dsemuauc-n o = (EWIEE :G:{m) (_Tll Motycle Sintus P En“_'a
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0
Grant Ledger - Pl Summary Exec Summary %‘Rls

* To pull up all the grants for a specific PI, enter the PI’s AD/MC User
ID in ALL CAPS in the Grant Responsible User ID field

(JGrant Responsibiity Type [ 7]
{ (Dcrant Responsivle User )

* To exclude lifecycles 15617 and 15618 (closed grants):

In the Operator drop-down for LifeCycle Status, = (Biiecycle status T
select Not Equal To B
Make sure 15617 is in the field BN {CT =)
Click on Insert Row include -
Select the Not Equal To operator ] Cra—
a P
Type 15618 in the LifeCycle Status field | urcycesaus P I A =]
GM_200 PI Grant Budgeting Overview 107 of 128
4
Grant Ledger - Pl Summary Exec Summary leS
. . (T Grant Responsibiity Type [ =
Click Execute (T Grant Responsible User D
=

* The report showing PI’s grants
will display.

I UNIVERSITY OF KENTUCKY]
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Grant Ledger - PI Summary

* This report is useful to providing a summary report for a

specific grant.

* Itis recommended to add fund selection for sponsor versus

cost sharing funds report.

Follow the steps in the previous report to add the fund

selection.

109 of 128

GM_200 PI Grant Budgeting Overview

UK universiry oF kenTucky]

Grant Ledger - Pl Summary

* Log onto BW Web Reporting

* Access Fl Ledger Sheets = Grants
Management - Grant Ledger - PI

Summary

Oretorrsmens
[ specaiiasger

[H vt Loger- P Summary ens summary
[ i i i e

* Enter the required variable
Reminder: University accounting uses (j%i::::,‘;mmm,,.] ::—)
the fiscal year instead of calendar T : [l
year.
= )
. = [ P Powing

Mstaemscal ecatar
* Some variables have defaulted values _I(?;mmm._....

110 of 128

I UNIVERSITY OF KENTUCKY]

GM_200 PI Grant Budgeting Overview

GM_200 PI Grant Budgeting Overview

55



!
Grant Ledger - PI Summary %!qu

* Some variable fields are defaulted on the Pl Summary ledger, such as
G/L Account and Sponsored classes

(PFiscal Periodry ear (Required) ()

@nm,\mm N = i — =1 )
(Business Area =~ Inch
(Dipensaredfrogram  « = ] cde ~ [man e
!Cﬁwm o v LG ?_,'I‘Lm) vekde v [InsariRe
T —— i =] [
. Prene cram o =)
* Enter the account number in the Grant (@ — 2)
field (DGt Aospunsbiyts - v (o)
'3“‘?&!
* Click the Execute button ...4;;.:
WK UNIVERSITY OF KENTUCKY, GM_200 PI Grant Budgeting Overview 111 of 128
RIR|
Grant Ledger - Pl Summary %~ S
* Displays the summary for a grant
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X
Jr=

Grant Ledger - Pl Sponsored Class Detail

* This report displays the details for each sponsored class.

* Itis recommended to add fund selection for a sponsor versus
cost sharing funds report.

NG v o Kemucky GM_200 PI Grant Budgeting Overview 113 of 128

0
Grant Ledger - Pl Sponsored Class Detail %]RIS

* Log onto BW Web Reporting

* Access Fl Ledger Sheets = Grants Management
- Grant Ledger - Pl Sponsored Class Detail

R ]
| ((Rirmcs pecearvear rmqumec ) &)

T, Acosunt 0 (T jukoanist snagams e zocowenmen

* Enter the required variables

Reminder: University accounting uses the fiscal
year instead of calendar year.

o NN

2 wrsearnty st

'ﬁm@
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Grant Ledger - Pl Sponsored Class Detail

* Enter the account number in D . o)
. | € Do = = | 304B105505 [
the Grant field G- D

* Click Execute

* Details will display

UK universiry oF kenTucky]

click Variable Screen to return to v I
the variable screen

In the Operator drop-down box for oscine

(MFunds center

the Fund variable, select Asterisk

GM_200 PI Grant Budgeting Overview 115 of 128
. 4
Grant Ledger - Pl Sponsored Class Detail ]RIS
* Note: To get a “truer” available balance,

add fund selection variable for a
sponsor versus cost sharing funds
report Data Analysis _w display

If you have already run the report, || =

I UNIVERSITY OF KENTUCKY]
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Grant Ledger - Pl Sponsored Class Detail
In the Fund field, type 001189*
(TFunds Center = -
(which is the cost share fund; G =
enter 0226* for the grant fund) (Thoisciine - -
= Note: This entry will pull up
the fund for most grants.
In the Include/Exclude box, [ww  w S
select Exclude i : ke
i [u]
jul. =
Click Execute e
IR OF RevTucy GM_200 PI Grant Budgeting Overview 117 of 128
. 0
Grant Ledger - PI GL Account Detail é{élRlS

* This report displays the details for each G/L account.

* Itis recommended to add fund selection for sponsor versus
cost sharing funds report.

Follow the steps in the previous report to add the fund
selection.
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Grant Ledger - PI GL Account Detail

* Log onto BW Web Reporting

Access Fl Ledger Sheets > Grants Management >
Grant Ledger - Pl GL Account Detail

(Dirisca vear [u]]
. . [ war {Reauied) {* [[]]
* Enter the required variables Q:"‘;;"“ onseid> IEEW

Reminder: University accounting uses the fiscal year
instead of calendar year.

* Some variables have defaulted values C;::::"‘ — ’:'*”D
=
(T Fmcai Parinaear Faguid) 7} [=)
(PRlan ascomm . [ foomee spwgemt  Tapscomee O wkaocossemsen )
[TlEuniress 4res . . [ ra
WK UNIVERSITY OF KENTUCKY, GM_200 PI Grant Budgeting Overview 119 of 128
. 4
Grant Ledger - PI GL Account Detail %]RIS
* Enter the account (Fprime Grant B N [s |
number in the Grant field CG : e ‘
(MGrant type = v
(MFund = -
@Dsc\pline = v

* Click the Execute button

([ xocute] Bhec A
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Grant Ledger - PI GL Account Detail

* Displays G/L Account details

Gran Lediger P GL Accoent Detad

Lt pcte: DRI 17 35

S ] [Commant [Tt 5] [Pt o] [P andncapa| [Show Aapasied Tosta|
ruet ol project Pomdue | Ol pramct e Uviickased Rewsed  Comel  Facs  Cumimve | Commtmenns Paned
R Bed Benst Boewe VT o o
1= Uxpada  (atas
= %g T tanoeses  SEPRRATION AN RECOV 08030008 seaazen $564.00 3 109400 § 1M T2 S ITISIAT S 2T TEI8 3 10 EN00S
f G 7 eesinyites ST NEATISO0 SOMMED §ILAOLS| SMIBMY| 11ETRE
T astineg | Gnest Sany b Dess STTe SR

' oot mages ST 3 T80
5 % Facaty Sary
1 Facaty 7 Ragular

Daw
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[ir = Y]
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[ir = Y]

LR ¥

HE "

HE Y

s2imes
a| szimes

555430
310
[EED)

5 16260
2
37

UK universiry oF kenTucky]

GM_200 PI Grant Budgeting Overview

121 of 128

BW Reports - Drill Downs

%}RIS_

* You can drill down in most BW reports to display
more information such as sponsored class detail,
G/L account detail, and vendor/payroll
information.

* To add objects from the Free Characteristics
area, click on either Drill Down or Drill Across

* On reports containing hierarchies, click on the
Expand/Collapse icon to display or hide details.

CApTIuRUITS
=7 Free Characteristics
Business area
Commitment tem
Company code
Cost Center
Discioline

I Bub conirect » S25K
ect Current Dxpen
I: psapang  Dwect Cument Bapen
(Besoung  Malerisn & Supsien
DICO30401 | FreigradOth Transpar
DUC0£40311 | ChemicamAL nb Sopply
DO00S40104 | Cases
OO0063A305  Emvnsamental Change

U psaryqp | Geadeate RA fufon

WK uNivERSITY OF KENT
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BW Reports - Drill Downs

* Some details may be available by linking to
another report.

Back to Start

42 SE‘ZM(GUIU N 1
00 $19. xport as n
* To display this information, right-click on a line s s 2"
. . ! . T | Key Figure Defintion
item in the data field to display the context o ey QePoetes
03 SstrEnhancedMenu
menu such as direct current expense.
* Select Goto > and then one of the reports that
are IISted. SHIIM FHMNN F1TRMN sagsknn snaanr - bt ]
S84250 00 S&402R00 :::Ill’..“!

6% e Detain

8l 7D detal nealya by Department
alyna by Desartment
QAENT wrakiys by Grant
STMOZE S45ML
3™ sem i neced lery

UK ovivessiny o KeNTUCKY]
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0
BW Reports - Drill Downs %]R!S

* When the variable screen for the new
report displays, the values will be

transferred from the original report.

* You can just click Execute to run the

report.

* For more information about running
BW reports, refer to the BEX_300
course material on the myHelp

website.
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Grant Information Websites

* Office of Sponsored Projects Administration

http://www.research.uky.edu/ospa/

* Sponsored Projects Accounting

http://www.uky.edu/EVPFA/Controller/sponsor.htm

* |RIS Grants Management website

http://www.uky.edu/IRIS/GM/

* |RIS Principal Investigators website

http://www.uky.edu/IRIS/GM/piresources.html

° myHelp website

http://myhelp.uky.edu/rwd/HTML/GM.html

UK ovivessiny o KeNTUCKY]
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. 4
Grant Listservs %IRIS
° An announcement listserv is available for principal investigators.
http://lsv.uky.edu/archives/iris—gmnews.html
* A two-way discussion listserv for announcements and sharing of
information is available.
http://lsv.uky.edu/archives/IRIS-GMDiscussion.html
* You may sign up at http://www.uky.edu/IRIS/contacts.
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Summary

* Availability Control

* |RIS Transactions

GMGRANTD
ZPRIME
GMAVCOVRW
S_ALN_01000003

* BW Reports

Grant Ledger - Pl Summary Exec Summary
Grant Ledger - Pl Summary

Grant Ledger - Pl Sponsored Class Detail
Grant Ledger - Pl GL Account Detail

BW Reports - Drill Downs
* Other Tools

UK universiry oF kenTucky]
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Course Completion Instructions

RIRIS
[

* Click Logoff (lower right corner)

Note: You can print the QRC Course
Completion by clicking on Attachments

* When the WBT window closes, it should go
back to your original browser window

Confirm Participation section

Please be patient, since it may take a
few seconds for the screen to refresh

* To complete the course, click Confirm
Participation

=

* Scroll down the page until you see the

I UNIVERSITY OF KENTUCKY]
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