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Faculty ActionsFaculty Actions

• Overview of Process
• Unit 1 – Policies and Procedures
• Unit 2 – Faculty Positions
• Unit 3 – Faculty Actions and Record Maintenance
• Unit 4 – Faculty Pay
• Unit 5 – Frequently Asked Questions
• Course Summary
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Learning ObjectivesLearning Objectives
• Review terms and concepts associated with Personnel 

Administration and Faculty as it relates to UK

• Review the IRIS Faculty hiring process• Review the IRIS Faculty hiring process

• At the end of this course you should be able to:
 Identify the faculty pay policies and procedures
 Create and maintain faculty positions, if applicable
 Create and maintain faculty master data
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Prerequisites and RolesPrerequisites and Roles
•Prerequisites
 UK_100 IRIS Awareness and Navigation
 HR_200 Human Resources Overview
 HR_OM_320 Position Creation, if applicable
 HR_PA_300 Personnel Administration
 HR_PA_310 Personnel Administration Actions

•Roles
 Business Officers
 Personnel Administrators Personnel Administrators
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Unit 1Unit 1

Policies and 
Procedures
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Unit 1Unit 1-- Policies and ProceduresPolicies and Procedures

• Faculty Payments Policy Changes
 Issues
 Recommendations
 Faculty Payment Examples
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Faculty Payments Policy ChangesFaculty Payments Policy Changes
ISSUE

The University of Kentucky needs to be in compliance with the 
consistency principle contained in A 21consistency principle contained in A-21

Consistency in the determination of faculty base salaries to be 
included in the institutional costs is required by the federal 
government
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Faculty Payments Policy ChangesFaculty Payments Policy Changes
1) The University of Kentucky’s definition for faculty institutional 

base salary:

An individual faculty member’s institutional base salary is theAn individual faculty member s institutional base salary is the 
annual compensation that the University of Kentucky pays for 
the individual’s appointment as reflected in the distribution of 
effort agreement, whether that individual’s time is spent on 
instruction, organized research, department research, patient 
care, graduate medical education,  administration, service or 
other activities.  All institutional base salary will be eligible for
benefits.
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Faculty Payments Policy ChangesFaculty Payments Policy Changes
2) The University of Kentucky has created a listing of payment 

codes available to the end user.

3) Agreements with faculty that have already been negotiated may3) Agreements with faculty that have already been negotiated may 
be “grandfathered” at the discretion of the department.

4) If the faculty payment is outside of the base salary, the question 
of whether to include benefits would not be a compliance issue 
for A-21. This decision will be left to the official making the final 
decision about the faculty contract and payment.
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Faculty Payments Policy ChangesFaculty Payments Policy Changes
5) Funding needed to provide for the additional benefit costs on 

those state-funded payments currently made outside of base 
(but with the new definition applied would become part of the 
base salary) will be provided from central funding sources.

6) Funding for benefits associated with payments paid from 
restricted endowment sources or any other revenue sources will 
be funded by the respective endowments and other revenues.
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Faculty Payments Policy ChangesFaculty Payments Policy Changes
7) Departments and colleges will make the determination of 

whether chair and professorship payments are “awards” that will 
not require benefit payments or a part of base salary that will 
require benefit payments. The primary basis for this 
determination will be whether or not the payment is associated 
with work effort performed within the scope of the base salary 
(DOE).
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Faculty Payment ExamplesFaculty Payment Examples
• Base Salary
 Professor (any rank)
 Dean/assistant dean/associate/dean
 Department chair/division chief/vice chair
 Director of an academic center/graduate studies/institute
 Director of a research center/institute

• Non-Base Payments
 Summer salary stipend
 Awards (inc. Wethington)
 H i Honorariums
 Monthly overload
 Practice Plan salary supplements
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Policies and ProceduresPolicies and Procedures

Q ti dQuestions and 
Answers
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Frequently Asked Questions (FAQs)Frequently Asked Questions (FAQs)
• Must part-time instructions have a faculty appointment? Will they 

have to have a dossier prepared?
 Yes, all part-time instructors (hired as the primary instructor) 

teaching credit courses must have a faculty appointment
 Effective Spring 2006, all part-time instructors are required to 

have a complete dossier on file with the University; this 
requirement enables the institution to comply with SACS 
guidelines

 UK staff members who teach UK101 or Discovery Seminars only 
are exceptions to the policy and may serve as instructors for 
these courses without faculty appointments (See Policy 
Announcement #5 – Academic Appointment for Staff Teaching 
Credit-Bearing Courses – December 6, 2005g ,

 Individuals who teach a short lecture as part of a whole course or 
who assists the faculty of record with a lab are exceptions to the 
above information
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Unit 1 Summary Unit 1 Summary 
• Faculty Payments Policy Changes
 Issues
 Recommendations
 Faculty Payment Examples

15HR_PA_340 Faculty Actions

Unit 2Unit 2

FacultyFaculty 
Positions
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Unit 2Unit 2-- Faculty PositionsFaculty Positions

• Creating Faculty Positions

• Faculty Positions – Additional Payments

• New Positions

• Employee Subgroup

• Cost Distribution

• VA Appointments
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Faculty Positions Faculty Positions –– ZPOSZPOS
• Faculty positions should be created with Cost Center funding-not 

WBS Elements, except for Land Grants

• The University has a policy that requires even staff members who 
teach credit bearing courses, with the exception of UK101 and 
Discovery Seminar classes, to have a faculty appointment in a unit 
appropriate to the staff member’s teaching assignment
 Individuals who teach a short lecture as part of a whole course 

or who assists the faculty of record with a lab are exceptions to 
the policy
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Faculty Positions Faculty Positions –– ZPOSZPOS
• Positions created for part-time faculty will have a relationship with 

a job with a title series of “Part-Time Faculty” and an object name 
(long text) that reflects their rank

• Use the Quick Reference Card (QRC) Faculty Title Series and Rank to 
create faculty positions: 
http://myhelp.uky.edu/rwd/HTML/HR/QRC_Title_Rank.pdf
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Faculty Positions Faculty Positions –– ZPOSZPOS
• When entering the Long Text, use the Rank 

• When entering the Job Key, use the Title Series

Rank

Title 
SeriesSeries
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Faculty Positions Faculty Positions –– ZPOSZPOS
• For teaching overloads, create a position with the Long Text of 

“Teaching Overload” and a relationship with a Job Key that has the 
description of “Teaching Overload”
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Faculty Positions Faculty Positions –– ZPOSZPOS
• For 9/10/11-month faculty employees that perform summer 

teaching, summer administration, or summer research, a position 
will be created with the Long Text of “Summer Supplement” and it 
will have a relationship with a Job Key that has a description of 
“Summer Supplement”Summer Supplement
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Faculty Positions Faculty Positions –– ZPOSZPOS
• For non-teaching overloads, create a position with the Long Text of 

“Non-teaching faculty overload” and a relationship with a Job Key
that has the description of “Non-teaching faculty overload”
 This position would be used for other faculty activities, such asThis position would be used for other faculty activities, such as 

Continuing Education (CE) courses and consulting outside prime 
academic department
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Faculty Positions Faculty Positions –– Additional PaymentsAdditional Payments
• A position should not be created to make an additional payment 

that is internal to the faculty’s college

• In IRIS, these payments are made through the regular faculty 
i h h i h R i P (0014) Addi i lassignment through either Recurring Payments (0014) or Additional 

Payments (0015)

• Some types of positions are no longer required:
 Positions named “Temporary” or “P/T Faculty” or “Faculty 

Group”
 Positions with the name “KMSF Faculty P/T”, “KMSF Faculty-

Regular F/T”, “KMSF Faculty-Temp”, or KMSF Life Insurance Pos”
 Positions with the name of “Joint VA Faculty” or “Joint VA Fee 

Basis Faculty”
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Faculty Positions Faculty Positions –– New PositionsNew Positions
• A new position must be created or used for the following 

situations:

 Faculty changes from 9 or 10 month contract to a 11 or 12 Faculty changes from 9- or 10-month contract to a 11- or 12-
month contract and vice versa

 Faculty changes from 9-month to a 10-month contract and vice 
versa

 Faculty employee’s appointment changes with a different rank 
or title seriesor title series
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Faculty Positions Faculty Positions –– Employee SubgroupEmployee Subgroup
• Employee Subgroups should be set as follows:

 If 9-month faculty, then choose Employee Subgroup 9-month 
Deferred Pay (code 19)

 If 10-month faculty, then choose Employee Subgroup 10-
month Deferred Pay (code 20)

 If 11- or 12-month faculty and not Civil Service Retirement 
System (CSRS) or Federal Employee Retirement System (FERS), 
choose Exempt Monthlyp y

• Existing positions can be checked using PP01 and viewing the 
Employee Group/Subgroup infotype

26HR_PA_340 Faculty Actions



9/5/2009

HR_PA_340 Faculty Actions 14

Faculty Positions Faculty Positions –– Cost DistributionCost Distribution
• For Faculty positions with the following characteristics, Infotype 

0027 Cost Distribution will be created by IRIS FES:
 Personnel Areas of Main Campus or Extension
 Personnel Subarea of Regular Full Time or Temporary Full Time Personnel Subarea of Regular Full-Time or Temporary Full-Time
 Employee Group of Faculty, Working Faculty Retiree > 15, or 

Working Faculty Retiree < 15
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Faculty Positions Faculty Positions –– VA AppointmentsVA Appointments
• If the position is being filled by a faculty member with a VA 

Appointment, then a relationship to the position needs to be 
created indicating what method of compensation the VA is using:
 Amounts based on the faculty’s FTE spent at the VAAmounts based on the faculty s FTE spent at the VA
 Referred to as the “VA 8ths”
 VA 8ths correspond to 8/8, 7/8, 6/8, 5/8, 4/8, 3/8, 2/8, 

and 1/8
 8/8 implies that the VA is paying all of the faculty’s salary

 Fees based on a time unit spent at the VA, such as a day (Fee 
basis)
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Faculty Positions Faculty Positions –– VA AppointmentsVA Appointments
• Faculty may switch between the methods of payment throughout 

the year or their association with the VA may end
• If this happens:
 Create a new relationship with a start date for when the change Create a new relationship with a start date for when the change 

occurred
 The old relationship will be delimited when the new relationship 

is created
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Faculty Positions Faculty Positions –– Changing Rank Changing Rank –– PP01PP01
• To change rank on a faculty position, use the transaction PP01 (PP 

zero one)

• Select Position in the Object Type field

• Enter the position number in the Object ID field

• Press Enter to pull up the master data for the position
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Faculty Positions Faculty Positions –– Changing Rank Changing Rank –– PP01PP01
• Click on the Selection icon to the left of the Object infotype

• Click on the Copy icon

• Enter the effective date in the first Validity date fieldEnter the effective date in the first Validity date field
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Faculty Positions Faculty Positions –– Changing Rank Changing Rank –– PP01PP01
• Enter the new rank in the Object Name field

• Press Enter

• Click on the Save icon
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Faculty Positions Faculty Positions –– Changing Rank Changing Rank –– PP01PP01
• When the Object Create box appears, click on the Yes button

• A system message will appear stating that the record has been 
changed
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Faculty Positions Faculty Positions –– Changing Rank Changing Rank –– PP01PP01
• You can check the changes by selecting the Object infotype and 

clicking on the Overview icon
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Unit 2 Summary Unit 2 Summary 
• Creating Faculty Positions
• Faculty Positions – Additional Payments
• New Positions

l S b• Employee Subgroup
• Cost Distribution
• VA Appointments
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Unit 3Unit 3

Faculty Actions 
and Recordand Record 

Maintenance
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Unit 3Unit 3-- Faculty Actions & Record MaintenanceFaculty Actions & Record Maintenance
• Displaying Faculty HR Master Data

• Hiring New Faculty

• Recurring Payments and Deductionsg y

• Additional Payments

• Leave of Absences

• Position Changes

• Concurrent Employment

• SeparationSeparation

• Phased Retirement
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Display Faculty HR Master Data Display Faculty HR Master Data –– PA20PA20
• Faculty master data includes additional infotypes which are found 

under the UK Faculty tab

 Infotype 9007 – Admin FES Cost Distribution (CD) Control

 Indicates if the FES system will be creating IT0027 to 
control distribution of the base pay; values include:

 F – Forced to have FES control the distributions (faculty 
who are not administrators)

 V – Voluntary is for faculty administrators or faculty 
ith VA 8/8ths appointments hose colleges chose towith VA 8/8ths appointments whose colleges chose to 

have FES control the distributions
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Display Faculty HR Master Data Display Faculty HR Master Data –– PA20PA20
• Additional infotypes:

 Infotype 9008 – Primary Academic Appointment

 Infotype 9009 – Administrative Appointment

 Infotype 9010 – Tenure and Initial Assignment

 Infotype 0016 – Contract Elements
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Hiring New Faculty Hiring New Faculty –– PA40PA40

• When selecting the position, select a position with rank 
associated with a job that has a title series in the appropriate 
hierarchy

• When verifying the Organizational Assignment (0001), the 
Contract should be faculty

 This is used to determine the appropriate GL Account
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Hiring New Faculty Hiring New Faculty –– PA40PA40

• When entering Basic Pay (0008):

 If receiving a new administrative stipend that is part of base 
pay use Wage Type 1110; other salary is included in 1010pay, use Wage Type 1110; other salary is included in 1010

 Enter Wage Type 1210 if the new faculty hire is part-time 
(without benefits)

 Use Wage Type 1010 with an amount of zero, when the hire 
is VA faculty receiving all salary from the VA
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Hiring New Faculty Hiring New Faculty –– PA40PA40

• Deferred Pay Reminders

 For a 9-month appointment, the amount is calculated by 
dividing the contracted salary by 9dividing the contracted salary by 9

 Example: $90,000/9 = $10,000

 For a 10-month appointment, the amount is calculated by 
dividing the contracted salary by 10

 Example: $90,000/10 = $9,000
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Hiring New Faculty Hiring New Faculty –– PA40PA40

• Deferred Pay Reminders

 NOTE: The Annual Salary will appear overstated; the True 
Annual Salary will be calculated automaticallyAnnual Salary will be calculated automatically

 For 9-month faculty, the Action Date must be 08/01 of each 
fiscal year

 If the true hire date is 08/15, however, adjust on the
Change Date Specifications (0041) infotype
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Hiring New Faculty Hiring New Faculty –– PA40PA40

• Infotype 0016 Contract Elements will appear after the Additional 
Personal Data infotype

 Enter the appropriate contract type:Enter the appropriate contract type:

 9-, 10-, 11-, or 12-Month Contract
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Recurring Payments/Deductions (0014)Recurring Payments/Deductions (0014)

• For full-time faculty whose cost distributions for base pay are 
controlled by FES, enter cost assignments for recurring payments 

 This is required because without them the wage paymentsThis is required because without them, the wage payments 
would be charged to cost distributions created by FES

• Refer to the Faculty Payment Recommendations Worksheet

 Also includes the valid earnings wage types for recurring 
payments for faculty
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• For summer supplement assignments, the appropriate wage 
type is entered as a recurring or additional payments

 It is not on Infotype 0008 Basic Pay since this is not

Recurring Payments/Deductions (0014)Recurring Payments/Deductions (0014)

It is not on Infotype 0008 Basic Pay, since this is not 
considered base pay

• For overloads (teaching or non-teaching-which can include CE 
courses), the appropriate wage type 2100 is entered if the 
overload payment is recurring

 It is not on Infotype 0008 Basic Pay, since this is not 
considered base pay
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• The wage types of Recurring Payments for 
faculty include:

Recurring Payments/Deductions (0014)Recurring Payments/Deductions (0014)
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Additional PaymentsAdditional Payments
• One-time payments are entered in IRIS as Additional Payments

• Enter cost assignments for one-time payments for full-time 
faculty whose cost distributions for base pay are controlled by 
FES

• Refer to the Faculty Payment Recommendations Worksheet

 This also includes the valid earnings wage types for one-time 
payments for faculty
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• The wage types of Additional Payments 
for faculty include:

Additional Payments (0015)Additional Payments (0015)
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VacationVacation
• Vacation usage will be tracked in IRIS 

• Faculty members (10-, 11-, and 12-month appointees) are 
granted all allowable vacation on July 1 or on the fire date forgranted all allowable vacation on July 1 or on the fire date for 
new faculty
 The amount is prorated when the hire date is later than July 1
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Leave of AbsencesLeave of Absences
• Use Leave Of Absence With Pay for:

 Educational

 Scholarlyy

 Sabbatical

 Sabbatical Half Pay

 Special Leave With Pay

• Use Leave Of Absence Without Pay for:

 Educational Educational

 Sabbatical

 Scholarly

 Special Leave Without Pay
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Faculty Effort System (FES)Faculty Effort System (FES)
• Distribution of Effort (DOE) changes are entered via the Faculty 

Effort System (FES)

• Faculty Effort System help and course information can be found on• Faculty Effort System help and course information can be found on 
the myHelp website
 http://myhelp.uky.edu/rwd/HTML/FES.html
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Position ChangesPosition Changes

• A position change must take place when:

 The faculty member changes contract periods

F 9 th t 10 11 12 th From 9-month to 10-, 11-, or 12-month

 From 10-month to 9-, 11-, or 12-month

 From 11- or 12-month to 9- or 10-month

 This is indicated by the Employee Subgroup

 The faculty contract period on Infotype 0016 Contract 
El l d b h dElements also needs to be changed

 The faculty member changes rank or title series
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Position ChangesPosition Changes

• If an employee transfers from a staff position to a full-time 
faculty position whose distributions are controlled by FES, then 
cost assignments will need to be checked and, possibly, entered 
for the payment wage types on Infotypes 0014 Recurring 
Payments/Deductions and 0015 Additional Payments (see 
PA_300 class materials)

• If this is not done, the wage payments would be charged to the 
t di t ib ti t d b FEScost distributions created by FES
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Concurrent EmploymentConcurrent Employment

• Create an additional assignment using New Assignment when:

 The faculty member is performing an overload (teaching or 
non-teaching)non teaching)

 A 9- or 10- month faculty is teaching, researching, or doing 
administration in the winter or summer session

 Part-time faculty is working for more than one organizational 
unit

 A staff member is teaching UK101 or the Discovery seminar and g y
will be paid on a teaching overload position
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Concurrent EmploymentConcurrent Employment
• End faculty additional assignments or overloads using PA40

• Reactivating a faculty member’s additional assignment is possible 
through a PA40 action

 Use this action when an employee has more than one 
Personnel number (PERNR) and you need to reactivate an 
assignment that has a “withdrawn” status

 Do not use this action if all assignments have ended; instead 
you must use the Rehire action

 If an employee has only one assignment follow the normal If an employee has only one assignment, follow the normal 
process for creating an additional assignment
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Concurrent EmploymentConcurrent Employment
• Reactivating an Additional Assignment example:

 A faculty member with a 9-month appointment had an 
additional assignment to teach in the summer in 2007. This 
additional assignment was ended after the summer session 
(with the End of Additional Assignment action). The faculty 
member plans to teach in the summer of 2008. The personnel 
administrator can simply reactivate the prior summer 
assignment.
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Concurrent EmploymentConcurrent Employment
• To complete a Reactivate Additional Assignment action, go to 

PA40

• When the Personnel Actions screen appears, choose Reactivate 
Add Assignment from the Actions list

• Enter the Person ID or search for the employee, then press Enter
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Concurrent EmploymentConcurrent Employment
• Click on the List icon in the Pers Assgn field and select the 

Withdrawn assignment

• After the assignment (PERNER) is selected, enter the Start date

• Click on the Execute icon
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Concurrent EmploymentConcurrent Employment
• Work through the following infotypes as they appear and send the 

PAR to Compensation

 Copy Actions (0000)

 Create Organizational Assignment (0001)

 Create Planned Working Time (0007)

 Create Basic Pay (0008)

 Copy Date Specifications (0041)
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Change Main AssignmentChange Main Assignment

• When a part-time faculty member is filling two part-time 
positions

 One is the Main assignment but ends at the end of theOne is the Main assignment, but ends at the end of the 
semester

 Contact Benefits to change Main when the first assignment is 
no longer active
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SeparationSeparation
• Part-time instructors who work in the spring and may or may not 

come back to teach in the following spring should be separated

• Part time Pro Re Nata (PRN) also known as on call faculty that• Part-time Pro Re Nata (PRN), also known as on-call, faculty that 
work one month, and then are off one month do not need to be 
separated
 This includes emergency faculty who work on an on-call basis
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SeparationSeparation
• If a 9- or 10-month faculty appointee is not returning for the next 

academic year, the end-user would normally separate the employee 
on July 1
 Results in normal payments through the end of the year
 If it is necessary to separate the faculty member prior to July 1 If it is necessary to separate the faculty member prior to July 1, 

however, the system will calculate the pay based on what is 
earned in the month of separation and the balance in the 
deferral bucket
 Example: 10-month faculty separating November 1
 Pay calculated for October plus the deferral balance from 

the end of September: $12,000 + (-$6,000) = $6,000 paid
 Deferral balance is zero (0) after the October payroll runs
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Unit 3 Summary Unit 3 Summary 
• Displaying Faculty HR Master Data
• Hiring New Faculty
• Recurring Payments and Deductions

dd l• Additional Payments
• Leave of Absences
• Position Changes
• Concurrent Employment
• Separation
• Phased Retirement
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Unit 4Unit 4

Faculty PayFaculty Pay

65HR_PA_340 Faculty Actions

Unit 4Unit 4-- Faculty PayFaculty Pay

• Full-Time Faculty Primary Assignment

• Summer Supplement

• Faculty Overload (Teaching or Non Teaching)• Faculty Overload (Teaching or Non-Teaching)

• Part-Time Faculty

• Deferred Pay for 9- and 10-Month Faculty

• Deferred Pay Statements
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FullFull--Time Faculty Primary AssignmentTime Faculty Primary Assignment
University 

of 
Kentucky

Office of 
the 

Provost

Arts And 
Sciences

Job
Special 

Title 
Series

Position
Assistant 
Professor

John Smith

Infotype 0008
I f t 0027 C t

Infotype 1018
Position Cost 
Distributions

Infotype 9XXX
 Faculty Information from 

Faculty Database
Academic Home Unit: 

Chemistry

Prime Assignment

Chemistry
(Business 

Department)

Home 
Cost 

Center

yp
 Basic Pay

Base Pay Wage types 
Entered

Infotype 0027 Cost 
Distribution 

(Created by FES) 

Infotype 0014 Recurring 
Payments

Can enter distribution 
percentages or amounts

Infotype 0015 One Time 
Payments 

Can enter distribution 
amounts

Enter Base Wage 
types 

Monthly Salary  

Enter Salary 
Supplements 

Enter Honorariums
Non-Qualified 

Moving Expenses
Awards

67HR_PA_340 Faculty Actions

Summer SupplementSummer Supplement
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Faculty Overload (Teaching/NonFaculty Overload (Teaching/Non--Teaching)Teaching)
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PartPart--Time FacultyTime Faculty
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Deferred PayDeferred Pay
• For faculty who have a 9- or 10-month work contract, but are 

paid over a 12-month period (paid over 11-months for new 
faculty)
 9-month faculty work dates are August 16 – May 159 month faculty work dates are August 16 May 15
 New 9-month faculty will receive a paycheck for August 

through June
 Returning 9-month faculty will receive a paycheck for July 

through June
 10-month faculty work dates are August 1 – May 31
 New 10-month faculty will receive a paycheck for August 

through Junethrough June
 Returning 10-month faculty will receive a paycheck for 

July through June
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Deferred PayDeferred Pay
• 9- and 10-month faculty’s Basic Pay Infotype (0008) should show 

their yearly salary divided by the number of months in their 
contract

• Example: a 10-month faculty paid $120,000.00 would haveExample: a 10 month faculty paid $120,000.00 would have 
$12,000.00 ($120,000.00/10=$12,000.00) on their basic pay 
screen
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Deferred PayDeferred Pay
• When the system calculates the monthly pay:
 It looks to see if the employee is in a contract month (one which 

is worked and therefore salary is “earned”)
 If in contract month, it takes the yearly amount and divides byIf in contract month, it takes the yearly amount and divides by 

the contract month to get a total which is considered “earned 
pay”
 If in non-contract month, there is no “earned pay” for the 

month
 It will take the yearly amount and divide by the number of pay 

periods in the fiscal year and get a total which will be the gross 
amount or “paid amount” on the monthly check

 The difference between the “earned pay” and the “paid amount” p y p
(positive or negative) will go into the Deferred Pay balances

 The faculty’s associated benefits also are calculated and 
deferred each month along with the earnings
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Deferred PayDeferred Pay
Month Paid Earned Deferred Balance

July $10,000.00 $0.00 -$10,000.00
August $10,000.00 $12,000.00 -$8,000.00
September $10 000 00 $12 000 00 -$6 000 00September $10,000.00 $12,000.00 $6,000.00
October $10,000.00 $12,000.00 -$4,000.00
November $10,000.00 $12,000.00 -$2,000.00
December $10,000.00 $12,000.00 $0,000.00
January $10,000.00 $12,000.00 $2,000.00
February $10,000.00 $12,000.00 $4,000.00
March $10,000.00 $12,000.00 $6,000.00
April $10,000.00 $12,000.00 $8,000.00
May $10,000.00 $12,000.00 $10,000.00
June $10,000.00 $0.00 $0.00
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Deferred PayDeferred Pay
• If the 9- or 10-month faculty terminates employment prior to the 

end of the fiscal year, the department will need to review the 
faculty’s deferred balances

• If the deferred balances are negative, they owe the University 
money and the department is responsible for collecting the 
earning balance
 The department will not need to collect the negative benefit 

balances; they will be cleared by the Payroll Office

• If the deferred balances are positive, the University owes them p , y
money and the system will pay the earnings balance and the 
associated benefits on the next paycheck
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Deferred Pay BalancesDeferred Pay Balances

Click on 
Payroll 

SimulationSimulation

Enter the Key Date whichEnter the Key Date which 
should be any date within 
the month of the last 
monthly payroll run
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Deferred Pay StatementDeferred Pay Statement

The Deferred Pay earnings balance is negative, therefore, the 
department would need to collect the money back from the faculty 
member, if he/she terminates at this point
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Unit 4 Summary Unit 4 Summary 
• Full-Time Faculty Primary Assignment
• Summer Supplement
• Faculty Overload (Teaching or Non-Teaching)

l• Part-Time Faculty
• Deferred Pay for 9- and 10-Month Faculty
• Deferred Pay Statements
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Unit 5Unit 5

F tl A k dFrequently Asked 
Questions
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Frequently Asked Questions (FAQs)Frequently Asked Questions (FAQs)
• Who creates positions now?
 Each college will continue to determine how positions will be 

created; those same units that set up faculty positions in the past 
will continue to do so in IRIS-HR/Payrollwill continue to do so in IRIS HR/Payroll

• How do you pay a summer supplement for a faculty member on 11-
month appointment?
 You create an additional assignment using a Summer Supplement 

position

• The College of Medicine does KMSF billing after payroll runs; how• The College of Medicine does KMSF billing after payroll runs; how 
can I capture part-time faculty information?
 You can review the Labor Distribution report in BW
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Frequently Asked Questions (FAQs)Frequently Asked Questions (FAQs)
• Do PRN faculty need to be separated?
 No, unless they will no longer be working at the University in 

the future.

C l if h h i ill b h dl d d di l d i• Can you clarify how cost sharing will be handled and displayed in 
the new FES?
 You will have the ability to enter cost sharing on the 

DOE in the FES client. Cost sharing for a given grant will be 
charged to the appropriate cost center, but related to the grant, 
for reporting purposes. It will be easily identifiable on many of 
the FES screens and reports.

• Can you clarify the data transfer of faculty positions?
 Current appointments were included in the conversion and load 

of HRS data to IRIS HR/Payroll

81HR_PA_340 Faculty Actions

Frequently Asked Questions (FAQs)Frequently Asked Questions (FAQs)
• The HR/Payroll system uses the calendar year for processing; will 

the FES operate on the fiscal year?
 Yes, FES will continue on a July-June calendar

• Will we have a balancing problem with FES (fiscal year) and IRIS 
HR/Payroll (calendar year)?
 Balancing occurs within FI, rather than HR for federal reporting 

and certification purposes; UK will report as always on the FY 
July-June basis

• When your department has a grant involving faculty members from 
other departments will you be able to see those faculty members’other departments, will you be able to see those faculty members  
information in the new system?
 The FES Client allows for alternate department viewing
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Help WebsitesHelp Websites
• myHelp website:
 http://myHelp.uky.edu/rwd/HTML/index.html
 Contains Quick Reference Cards (QRCs), updated course 

manuals Simulations Frequently Asked Questions and othermanuals, Simulations, Frequently Asked Questions, and other 
job aids

• IRIS website
 http://www.uky.edu/IRIS/
 Contains Information Directory, Forms, and other references
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Course SummaryCourse Summary

• Review terms and concepts associated with Personnel 
Administration and Faculty as it relates to UK

• Review the differences between the current process and the 
IRIS processIRIS process

• At the end of this course you should be able to:
 Identify the policies and procedures
 Create faculty positions
 Create and maintain 

faculty master data
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Course Assessment InstructionsCourse Assessment Instructions
• To begin the course assessment, click 

Continue (bottom left corner of the 
screen)

• Click Here to continue when the system• Click Here to continue when the system 
message appears

• Click Start Test to continue

• If you pass the assessment successfully, 
click End Test (located at the bottom right 
of your screen

• Click Close (lower right corner of the 
screen)
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Course Completion InstructionsCourse Completion Instructions
• Click Logoff (lower right corner)

• When the WBT window closes, go 
back to your original browser windowy g
 Click on the browser window in your 

taskbar and wait for the screen to 
refresh

• Scroll down the page until you see 
the Confirm Participation section

• To complete the course, click 
Confirm Participation
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