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Process:  The Benefits Office in Human Recourses processes all retirements.  
Departmental personnel should notify Benefits when employees announce their intended 
retirement plans. 
 
Business Officers and personnel administrators occasionally rehire a retiree and assist with 
post-retirement appointments.  They should work with the Benefits Office on any retiree 
rehire situation. 
 
If funding is available, you can overlap the retiring employee and the new employee using 
the same position. 

 


