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Information System

Process: Perform this procedure when it has been determined that split account assignment is
necessary based on exact dollar amounts to be distributed to each account assignment.

Role: SHOPPER

Frequency: Create Shopping Cart

BEGINNING STEPS

Begin by establishing
at:

Default Settings:
Set Values link

0]

Create Shopping Cart

Number 9000001250 Document Name LDNICH2 09/16/2011 16:19 Status In Process Created On 09/16/2011 16:19:32 Created By Ms. Leah Nicholas

| [Savs] [Chck] [System inormation] [ Creste Memary Srapshot

¥ General Data

Buy on Behalf Of Leah Nicholas. Approval Note
Name of Shopping Cart-

Team Shopping Cart: || Make 0 my Purchasing Note to Supplier
Approval Process:  Display / Edit Agents

Document Changes® Display

PO Type:

¥ Item Oveniew

Details | Add tem 4 Copy Duplicate | Delete

Line Number ltem Type Description Product Category Product Category Description Quantity Unit Net Price / Limit Currency Order Type Delivery Date MNotes Attachments A
. Undefined ltem Type | | 99998999 ENTER PRODUCT CATEGO 1.000 0.00 | USD 0912172011 0 0
Undefined ltem Type 99999999 ENTER PRODUCT CATEGO 1.000 0.00 | USD 0972172011 0 0
Undefined Item Type 99999999 ENTER PRODUCT CATEGO 1.000 0.00 | USD 0912172011 0 0
Undefined Item Type 99999999 ENTER PRODUCT CATEGO 1.000 0.00 | USD 082112011 Q [
Undefined ltem Type 99999999 ENTER PRODUCT CATEGO 1.000 0.00 | USD 0912172011 0 0
Undefined ltem Type 99999999 ENTER PRODUCT CATEGO 1.000 0.00 | USD 0972172011 0 0
Undefined ltem Type 99999999 ENTER PRODUCT CATEGO 1.000 0.00 | USD 0972172011 0 0 L
Undefined Item Type 93959599 ENTER PRODUCT CATEGO 1.000 0.00 | USD 0812112011 Q [
Undefined Item Type 93999999 ENTER PRODUCT CATEGO 1.000 0.00 | USD 0912112011 2 0
Undefined ltem Type 99998999 ENTER PRODUCT CATEGO 1.000 0.00 | USD 0912172011 0 0
[~]
[« 1 o}

Select:

Account Assignment
Tab

Change Default Settings E

Your data will be transferred to all new iterms. lterns already in the shopping cart will be unchanged.

M
ltern Basic Data || Account Azsignment I Irternal Mote ]| | lq
Buy on Behalf of:  |Leah Michalas
Goods Recipient:  Lesh Micholas
Product Categary: (99929959 [(7]| ENTER PRODUCT CATEGO

Purchase Group:
Company Code:  |University of Kertucky
Location / Flant:  |University of Kentucky University of Kentucky

Storage Location:
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Account Assignment Ehsnasls iUl SeHing %

Open

COSt DIStrI bUtlon You can see who bears the costs and, if necessary, you can distribute the cost to several cost centres
f|e|d to reveal Cost Distributi Jercentage | v || Details || Add Line || Duplicate || Delete | | | Split Distribution |

o) tIOI’]S Mumber Acc Percemage ber Percentage Account Assignment Category  Assign Number  Account Assignment Description
P 001 By GQuantity 10000 Cost Certer -

4

Your data will be transferred to all new iterms. ltems already in the shopping cart will be unchanged.

ltem Basic Data AR Internal Mote  ( Delivery Address f Performance Location

Select "By Value”

Change Default Settings

Your data will be transferred to all new items. ltems already in the shopping cart will be unchanged.

ltern Basic Data el PRl Internal Note  ( Delivery Address f Performance Location

You can see who bears the costs and, if necessary, you can distribute the cost to several cost centres
Cost Distribution [By value  [=|| Details || Add Line || Duplicate || Delete | | | Split Distribution |

Next choose

“Sp“t Distribution” Murnher Accounting Line Mumber Walue Account Assignment Category  Assign Number  Account Assignmen
. 0001 000 Cost Center - 1012121280
bUtton to dISplay ooz 0.00 | Cost Center - 2121280
multlple lines to 0003 D00 | Cost Certer - | 1012121290
complete 0004 0.00 | Cost Center ~ 1012121280
0005 0.00 | Cost Center w  lM2121290
00o0& 0.00 | Cost Center - 1012121230

<]

You can see who bears the costs and, if necessary, you can distribute the cost to several cost centres
Cost Distribution By vaue |+ | Details || Adc Line |[ Duplicate || Delete | | | Split Distribution |

Complete each line

Wlth the accou nt a nd Mumber Accounting Line Murmber Walue Account Assignment Category Assign Mumber Account Assignment Description General Ledger Account
0ot 4984  Cost Center - 1012121290 540300
Vva I ue to be ooz 12459 | Cost Certer - 1012012160 540300
. 0003 28036 | Cost Certer - 1061366000 540314
dssOocCla tEd 0004 7521 | Cost Certer - 1012071540 540314

Cost distribution for $500 is distributed to each account
assignment and g/l code listed

Click OK

NOTE: Account assignment will replicate through all lines in
shopping cart. To create line item based split account
assignments, complete “ITEM OVERVIEW"” and then
proceed to “Detail” and select Account Assignment TAB
to begin split account assignment process.
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