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Process: Perform this procedure when it is desired to not have the shopping cart number or 

purchase order number repeated on each line of the POWL 

Role: SRM ROLE Frequency:  One time 

 

BEGINNING STEPS 

Display the POWL 

Immediately look to 
the far right column 

to find  

 

Select the “settings” 

link 

 

Immediately go to: 

Sort tab and choose 
either Shopping Cart 

or Purchase Order  

 

Click ADD to move 

selection to the right 
column 

 

Click OK 

 

 


