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Process: Use to change the layout displayed on PIQSTOO tabs. You can change
which fields are visible and in what order, to display the data you want to see at a
glance. Changing the layout lets you personalize your view of the data.

This quick reference card shows how to add the Program Priority column on the
Registration tab.

Role: Authorized Personnel Frequency: When Needed

Enter the Student File Screen

PIQSTOO <- Two zeros on the end

SAP Easy Access

Go to the Registration tab dptions ( Registration [ Pro..[|, [«[»['E]

Adding the Priority Column to the Registration Tab

On the Layout Settings button vity Initial Registration Reason
. - . S e 3= b
click on the Drop-Down List icon ANE
3C.) Session Choose Layout... Stage

- — 12011 FallSemester( )
? F ! I [ Change Layout...
] ! Save Layout...

Manage Layouts

and select Change Layout

Column Set
In the Column Set section, click on Column Name
the Column Name header S srere e [£]
Study ID [
| | Program 1D []
Column Set
Column Name “
Organizational Unit [«]
Primary Unit
‘ Program (Description)
In Column Set, scroll down until | Prooramran
H H rogram Priority’
you see Program Priority 9
Progress Classification (Description)
Reason (Description)
Reg. classification
Registered E‘
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Column MName
:|_ Organizational Unit
Primary Unit

Program (Description)
E Program ID

Program Plan
Click Program Priority Program Priorfy y

T IIRE
Progress Classification (Description)
Reason (Description)
Reg. classification
Registered

0] I s I s [T

.1

Column Name
] Organizational Unit
Primary Unit

i Pragram (Description)
Click Add @ Program ID

[l]

Pragram Plan

Program Priority
Program Type
Progress Classification (Description)

B[+~ [2[%]
Displayed Columns
Column Name

Program of study

Slatus

In the Displayed Columns section, pead vear (Oesc)

Academic Session (Desc.)
1 H H Valid Fi

click Program Priority Joarrom

Stage (Descripfion)

Reason (Description)

Part-Time Study

Registration Type (Desc.)

( Program Priority

B[~ [~{z)=]
Displayed Columns

Column Name

Program of study

Status

Acad Year (Desc)
Click Selected Row(s) to Top Aoademic Session (0esc)
Valid To

Stage (Description)
Reason (Description)
Part-Time Study
Registration Type (Desc.)
Program Priority

Displayed Colu k Sort Order h Filter

ElEEAEIE
Note: You should see Program Displayed Columns

Priority at the top of the list on
Displayed Columns section.

Program Priority )

Status
Acad. Year (Desc.)

Academic Session (Desc.)
Valid Fram

To use the layout without saving it, N
click the Continue icon = X
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Information System

To cancel changing the layout, click g l!
the cancel icon |

Save the Layout Setting

To save the layout for future use,
click the Save icon

Enter a short abbreviation in the
Save Layout field

Cs_ave layout Reqg_Pri 01’1’@
MName:
Note: Be sure to remove the slash [] User-specific [] Default setting
(/) in the field before you enter the
abbreviation.
H - Save layout Reg_Priority

Enter a longer descrlptlon of the e e o Sa e oo ~
IayOUt N the Name fleld || User-specific || Default setting

Save layout Reg_Priority
Click in the User-specific checkbox Mame: Program of Study Priority L ayout

[ViUserspeciic Y 1o
If you would like to make this layout Save layout Reg_Priority
your default |ay0ut, CliCk in the Mame: Pragram of Study Priority Layout
[w] User-specific

Default Setting checkbox

When you have entered all the
information needed to save the
layout, click on the Continue icon

You will be returned to the Change

Layout window, which you can N
close by clicking on the Continue _ ®
icon
Reg. From 028/25/2018  Activity Initial Registration Reason
AARIEINERE RN = EE]
H H Friority| Program| Status| Acad. Year (Desc.) Session Walid From |Valid To Stage Reason
Your new IayOUt will be dlsplayed 2 BSABE | o |AcadYear2010-2011 |Fall Semester | 08/25/2010 | 12/17/2010
S >
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