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Process:  Class rolls can be viewed and printed by authorized faculty and staff via 
myUK portal. This may be done at certain times before and during a semester to 
obtain up-to-date information about students who are officially enrolled in a course. 
 
Please note: The class roll may change daily during the first week of each 
semester as students adjust their schedules, so you may wish to check this often 
for updates. 

Role: Authorized Users Frequency: When needed 

 

Enter the myUK Portal 

From UK’s home page, click on Link Blue 

 

Click myUK 

 

Enter your link blue User ID 
and Password 

 

Click Sign On 
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The myUK welcome page will 
display 
 
Note: Your login screen may 
look different than this 
screenshot, depending on your 
access. 

 
Navigate to Class Rolls 

Click the Faculty Services tab 
 

Click Class Rolls 
 

 

Click on the drop-down arrow in 
the Year/Term field to display 
the options 
 
Double-click on the appropriate 
year and term 
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Search for the course in one of the 
following ways:  

Course subject and number, such as 
ENG 104 

 

Course subject, such as ENG 

 

Part of the course title, such as 
Writing 

 

Click Go 

 
A list of the course sections will display with meeting times, location, and instructor 
information. 

 

Click on the appropriate section link 
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The class roll will display: 

 

Note: If there are students on the 
waitlist, they will be listed below the class 
roll. 

 
Export and/or Print 

To export the class roll to Excel, click 
Export to Excel 

 

When the File Download message box 
displays, you can either Open the Excel 
file or Save it 

 

To print the class roll, click Print 
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Select your printer and click Print 

 
Sign Off the Portal 

To exit myUK portal, click on Sign Off in 
the upper-right corner of the portal 
screen 

 
 


