Quick Rcferencce Card }1&' R l S

Add Second Major Within |y
Program (Double Major)

Process: Use to create a double major by adding a second major if the major is
under the student’s Program of Study.

Remember! Do not enter a priority of “1” for more than one major for the same
program of study in the same time period.

Role: Authorized Users Frequency: When needed

Enter the Transaction

6o to PIQSTOO )

SAP Easy Access
Find the Student’s Records
Enter the Student Number Student Number L]

Click Enter or press Enter on the

keyboard “STident File
.(2); Athlete
Click the Majors/Minors/Options tab Dheckﬁstb‘GaiOfS’Mi“OfS’Opﬁms Daegisuaﬁc’" ‘

Add the Second Major Within a Program

Selection Criteria
-‘ LAl nranrame
Verify the current Program is displayed (o rrogam 10420510 BA-AS; Bachelororts )
Rey Date TZTZTT 2009 ,'__'g_g
Selection Criteria
Enter the Effective date in the Key Date O LRSI
field (this is generally the current date) 2 s adnLIE e
e 9 y |¢<eyoate 12/21/2009 ) 8}
‘ Key Date 12/21/2009 [
~ -
Click Change Acad. Specialization [ Acad Specializationd | &7 Acad Speciaiizations | J ¢
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Verify Academic Year, Session, and
Valid From

Booking Context

Academic Year 010 Acad Year 2009-27)  Valid From  12/21/2009
Academic Session 20 Winter Intersession @ | 4 |
Bacneror of AIs.
Module Group Variant N Ma &N Mi &N Op

Note: Change the Academic Year and
Session if needed; when you press Enter,
the Valid From date will default to the
first day of that session. You should
generally change this to the current date.

B Finda g8 check [|E

Click Add Row Specializations
Module Grp Cat. Pr...Module Group
JOBm Major &1 |Psychology

53] Find  |g8  check ||l
Specializations
|Module Grp Cat. Pr...|Modu

i 0001 Maj P
Click the drop-down arrow and select = sych
Major K [0001 Major

UUUZ I
—410003 Option
10004 Specialty

| |0005 Sub-speciatty

m}
ok

id

Press Enter

Start date End Date
Click Assign Specialization 08/25/2004 12;31:999(

Group Cat.| Module Group Category {Descripti... | ObjectiD | Object ab... | Object name |

0001 Major 10425022 MECI-BA  Middle East Civiization
. - 0001 \aiar 10425940 MICR-RA L
Double-click on m ajor 0001 (( Major 10425960 MMSC-BA  Mathematics - Mathematical Sciences )
0001 ajor - IHosopny
0001 Major 10426136 PHYS-BA  Physics
[ Fna |58  chec | [EHEH
Specializations
- H H Module Grp Cat. Pr..|Startdate |EndDate  |Function Objed D | |
Major should have priority 2 Soon naior 5 12019999 | _ Roplace Specialzaion __[10426109
0001 Major @R 12212009 1123119999 Replace Specialization 110425960
L1
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Click Save

s
@& Maintain Academic Specialii

o Data record fully created or up

Click Continue or press Enter
(v )
Verify the Second Major

. Applications | Admission | Admission Checklists ~ MajorsiMinors/Of

Selection Criteria

The second major just added should QA pogama
. . - . ® Program 10420510 BA-AS; Bachelor of Arts
display with a priority of 2. T

Key Date 12/21/2009 \g

|G Acad. Specializations | 47 Acad. Specializations | Acad. Specialization

Note: You may need to remove the date

from the Key Date field to see all RIBEEPEBIERIL]
information about the program. [& Program| Group C...| Prio. | Mod. Group| Start date | End Date
\_ BA-AS | Major 1 Psychology | 08/25/2004 | 12/31/9999

\ BA-AS | Major 2 Mathemat...| 12/21/2009 | 12/31/9999
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