Quick Rcferencce Card

Add Second Major Outside of

Integrated Resource
Information System

Program (Double Major)

currently valid.

Process: Use to create a double major by adding a second major if the major is
not under the student’s Program of Study. Make sure the major is a valid major.

Note: Start and End Dates do not show whether or not a major, minor, etc. is

Remember! Do not enter a priority of “1” for more than one major for the same
program of study in the same time period.

Role: Authorized Users

Frequency: When needed

Enter the Transaction

Go to PIQSTOO

Enter the Student Number

SAP Easy Access

Find the Student’s Records

Student Number

Click Enter or press Enter on the
keyboard

(V]
Sfudent File

Click the Majors/Minors/Options tab

Add the Second Major Outside a Program

(2); Athlete
Checklistsf Majors/Minors/Options Diegistration k

‘Selection Criteria

Verify the Current Program is d|Sp|ayed C-Pm;zam 104205‘33BSC\IE-EINiEachelorofSuencemaliEnglneering @g\
—— soracos—TTY
| Selection Criteria

Enter the Effective date in the Key Date @‘A" PIDNIS S—

. . . 2 . Bacni

field (this is generally the current date) C‘Kew:te 12,21_,29903
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Quick Refercnce Card Studcent Lifecycle Management

Add Second Major Outside of

Integrated Resource
Information System

Program (Double Major)

Click Change Acad. Specialization

1ér21;2009 |1]

KeyDate

o
|& Acad. Specializations{ | 2 Acad.SpeciaIizations% Ace
. s

REIRE G EIRIEERIE]

Verify Academic Year, Session, and
Valid From

Note: Change the Academic Year and
Session if needed; when you press
Enter, the Valid From date will default
to the first day of that session. You
should generally change this to the
current date.

Booking Context

Academic Year

\Academic Session

10027698 Valdiva_luan

010 Acad Year 2009-2%  Valid From
20 Winter Intersession & L{J_}J
TaCITET0T Ul SCIETTCe M eIy

NMa&NMi&NOp

12721 12009)

Module Group Variant

Click Add Row

B  Find  Jgd  Check @
Spﬁcializaﬁﬁns

Module Grp Cat Pr..[Startdate  |El
0661 Major E1 |08/25/2004 |12

Click the drop-down arrow and select
Major

Ml Fng &b check |
Specializations

Module Grp Cat. Pr... |Stai
8001 Major = 08

aul

0001 Major
0003 Option
{40004 Specialty

| r—
Find |aB  check |
Click Find Module Grp Cat. Pr... |Start date
0001 Major =] 08/2512004
:pem Major =
Selection
Module Grp Cat. 0001 Major
Priority 2
Click Possible Entries Module Group I
v X
Enter the search term _
SearchTem | Stucture Search | Abbreviation
Note: You can use asterisks as (5°’°"T°"“ (B *fooct )
wildcards in your search.
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Quick Reference Card Student Lifecycle Management \’)I R l S

Add Second Major Qutside of

Integrated Resource
Information System

Program (Double Major)

Click Continue or press Enter

Search Temn | Stucture Search | #bbrewiation and Name
Search Tem B “tood
@300

Double-click the major

Note: Be careful of degree level and
type!

Note: Start and End Dates do not
show whether or not a major, minor,
etc. is currently valid.

v | |6[08 58] 4|8 )

Obigctabbr, - Obiectname Startdate | End Date
@SC-BSFOS Food Science ) 01/011950 12/31/9999
FSNF-BSFOS Food Science 01/011950 1213119999
FSNF-BSHN Food Science 08!25:’1999 12/31/9999

Click Continue or press Enter

Priority 2
Module Group fio425745  [=)SC-BSFOS Food Science

Check priority for accuracy

Specializations

Module Grp Cat. Pr...|Start date  |End Date F
e T T 12/31/9999 |

0001 Major B2 [12/21/2009 H2/31/9999 i
| E] !

Click Save

Click Continue or press Enter
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Quick Reference Card Studcnt Lifecycle Management \’)I R l S
Add Second Major Outside of ’/::;:3;3:::3%:
Program (Double Major)

AN ' | Admission Checklists ~ Majors/Minors/Options | Re... ||,
The second major just added should KRRy
- . . - ) All programs
dISplay Wlth a pl"lorlty Of 2. @ Program 10420533 BSCIE-EN; Bachelor of Science in Civil Engineering & |g
Key Date 1272172009 [3)
|& Acad. Specializations | & Acad Speciali ||B Acad. Spedalizations |
Note: You may need to remove the date S EEEETTE
H &|F (6] 3!! Q=(a||_f
from the Key Date fleld to see a‘” |@r¥'ruurarh Group C...| Prio. | Mod. Gloup\Slarldale |Er|dl:labe
i i Major |1 | Pre-Civil . |08/25/2004] 1213119999
Informatlon abOUt the program. _lESC\E F:J].:r 2 FDZdSC!i ‘121‘211"200: :2."3:#9999)
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