Display Student
Account Balance

Integrated Resource
Information System
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Course Content N

* Introduction

Unit 1- PIQSTOO Account Balance Display
Unit 2 - FPL9 Account Display

* Course Summary
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Prerequisites and Roles

* Prerequisites
UK_100 IRIS Awareness & Navigation
SLCM_200 Student Lifecycle Management Overview

* Roles
Student Lifecycle Management End Users
Admission/Registrar Office
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y
Student Account Balance %]RIS

° In order to access student account balances, you need:

To be designated as a person with the responsibility to
view student account balances.

To complete the SLCM_CA_310 Student Account Balance
course and pass the assessment.

To sign the Statement of Responsibility (SOR) form.

= |Information about the SOR is located at
http://www.uky.edu/IRIS/train/SOR_Information.html.

= |f you have signed your SOR in the past, you do not need to
sign it again.

* If you do not have access, please work with your college
contact to get this access assigned.

The college contact list is located at
http://www.uky.edu/IRIS/news/designatedcontacts.html.
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Student Account Balance

* To display student account balances, you will need to log into the
myUK portal and click on IRIS.

IRIS Systems
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Unit 1 HIRIS

Roeceivables Dovm payments I Totals lP:yn—q\ 115t [cnronology
Fost Dats |Dus Dats |Doc @ Confirm & |Tetsl Ascunt Opsn Itess | Typs|Per |Grant  |Trengsction Type | Dsscription

(GO0 11716/ 2000( 11730/ 2000 2719001892 17 48 17 48 | SCTR)1629) M-Student Center FealCM Fes Calculation
(Cne] 1111613800 11130/ 3000| 3718001503 1085 10 @5 |SECT| 1038 H-Johnson Center Fes|CH Fes Calculation
(o] 117167 2000 | 11430/ 2000{ 2110001502 1000 10,00 | SPEC| 1020 Statistica Lab Fee |CH Fes Calculation
Qa0 117182008 11/30/2008| 2718001482 2.85 2.85 |SSER|1029) H-Student Services F|CH Fee Calculation
(0| 11718:2000|11/38/2000| 2715001202 1.80 3,80 | STVE| 1028 M-Student Tnvolvemen|CH Feo Calculation
QO] 117187 2600( 117307 2609 2719061592 238 23,18 | TECH| 1028 M-Technology Feo n Feo Calculation
(GO0 117118/ 2600 [ 11730/ 2000 2719001892 936,00 093060 | TUIT|1628| Tuition Foes €M Fee Calculation
Recetvables uso 0.00 1,096,090

PIQSTOO
Student Account
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Unit 1 - PIQSTOO Student Account

PIQSTOO
* Student Search
* FERPA

* Student Account Balance
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4
PIQSTOO #IRIS

* PIQSTOO is used to view unpaid (open) student account
balances.

* You can access PIQSTOO0 by

either:
* Typing PIQSTOO in the SAP Easy Access
Command field;
OR v(‘jcr —
* Clicking on PIQSTOO in , (oo swrrie -

your Favorites.
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PIQSTOO

* If the Object Manager is
open, close it by using the

menu Settings 9 Hide Student File
Object Manager.

* Note: The Object Manager is

typically not used. Hiding it,
therefore, creates more

room on your screen.
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Student Search ST

* To search for a student

Enter the Student Number; Student Number 10037714

ong

OR

Enter the last name in the Student Number field, press Enter,
and then double-click on the name;

Student Number pitt [
Holds k Recruitmen plications

T v DIGIIB00 12999800
DUOB0D 123UEREE
IS PILER 010171900 12319999
WOITTIE PR Kyl 01011900 1ZIEEEE
W0I0SE  FIIT,DEREK 01011200 12019990

OR

Student Number |
Holds i Recruitment i Appli

Use the Possible Entries icon to search.
catom |
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Student Search

* If using Possible Entries to
search, use the Personal
Data search tab.

Once chosen, it becomes
the default tab.

* Enter the search
information and then click

Continue. =

| Stanea data
When the list of students !:rf:
appears, double-click on u::... P
the student’s name. e x
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4
FERPA #IRIS

* Students may place privacy flags on their records.

* When records are accessed, the Data Privacy Warning (FERPA)
window displays.

{
i
z
.g_l

2led

|

STUDENT PRIVACY FLAG IS ACTIVATED
PRIVATE PRIVATE BRIVATE FRIVATE PRIVATE

For Private students in person, ploase werify with picturs 10, IT over
the phona, state "I have no informstion on this student.® 51|

@

* If message displays, no information can be released on the
student, not even to the student unless the student provides a
picture ID.

* Close the window by clicking Continue or pressing Enter.
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Account Balance Icon Pr====

Student Edit Goto Utilities

Pz Student File
PECT FEIEEFLE:

* If you click the icon and the student has no open (unpaid)
items, you will remain on the Student File screen and receive
a system message.

(& No line items were selected )

SLCM_CA_310 Student Account Balance

Account Balance Display AL

* If the student has open (unpaid) items, the Account Display
screen appears.

Account Display: Basic List

Tokal Amoont

* Status Indicators mean:
Red = the item is open (unpaid) and due
Yellow = the item is due today

Green = the item is not due
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Student Billing Holds

* Only Student Billing’s holds show on this screen.

Partner 0910901551 / Company Code UKD
Thonss Adss
L

HOLDS: Date
Acct Bata Mot Updated

Begin Date  End
12016/2808 1243119590

| Receivables Doen paysents | Tetals Ivaylon\ 15t |Chrenology
Past Date | Die Date | Dac ¥ Contir & | Tatal aat Open Ty | P | Brant | Transaction Type | DeseriEtion
| 091012005 | 09110/ 2005 2000004 75.00 75.00 Acceptance Request | Geason Faotball Tick
@on| 0172472087 |81 /24/2607| 2808007 5,080 80 | 5.808 08 o710 Tust Kentuckian Yearbook
Receivables usn 0.00 | 5,875.08
i

* Other holds may be seen on the Holds tab on the Student
File screen.
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RIR|
Account Balance Tabs %xf >
* Account Balance Tabs include:
Receivables - Shows open (unpaid) items on the account
Down Payments - Not used
Totals - Shows an overview of the account
Payment List - Shows payments that have been made
Chronology - Shows line items sorted by due date
ﬂ_ Receivables ]DM payments I Totals ]l"lyl(-'“ 1t ICH‘G"O‘WI D
Post Date |Due Date |Doc # Confirm # |Total Tyee Description
(oG] 1116/ 2658 11130/ 2668| 2718661582 17,40 R-Student Center Fee|CH Fee Calculation
(G| 11/16/2008]11/30/2009| 2719001692 19.85 H-Johnson Center Fee|CM Fee Calculation
[ e RREALTF-CH] 1130/ 2089 2119081892 19 88 Statistics Lab Fow Cn Fee Calculation
Q0| 117418, S8 ) 11736/ 2660] 2719661582 2.85 R-5tudent Services F|CH Fes Calculation
(0| 11/18: 19 11/30/ 2009 2719001892 160 n-5 Invol CH Fee Calculation
(O 11/18 a0 2T190018592 23.1% R-Technology Fee N Few Calculation
QOO 11 /16,2666 11/36/2 IT10661682 030 80 Tultion Fees €N Fes Calculation
Recotvables  USD Toee | toeeee i
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FPL9 Column Fields

[ faceivables |:m1: paysants ] Totals [n,ur.r Tist [r.—m-mrx;,,

Fost Date |Cue Date Contirm @ | Total Asount Description

€N Fee Calculation I
Fea| N Fae Calculation
€N Fea Calculation |

oo
Qoo !
Qoo 1

* Status - Status indicators; Red = item open (unpaid) and due; Yellow
= item due today; Green = item not due

* Post Date - Date transaction was posted to account
* Due Date - Date payment is due
* Doc # - SLCM document number for item posted to account

* Confirmation Number - Number assigned by the system when a
student pays via the web (Biller Direct)

* Total Amount - Original amount of the transaction before anything

was cleared

UK vvivErsITY OF KENTUCKY] SLCM_CA_310 Student Account Balance

[ Receivanles |Dcm PEYBENTE [ Totals ]FJ!’EM st Ecnrcr'}‘nnr |

[ |Mt Date ]M Date ]DN # |D¢|"H & |'ﬂll Opun Itoes I:‘M['CI' ]arm [I’m«cnm Tyod Description D
coo| 11118 01208 17 80 17.48 |ecTr|1a20 R-5Tua6nt Contar Fes|CM Fo Calculatisn
cao| 11118 10,65 19,66 |5 20 M- Johason Center Fes|Cn Fes Calculation
oool 1111612668 |1 1060 10,80 | spec| 1820 Statistics Lab Fes |CH Fes Calculation

* Open Items - Unpaid balance of the transaction
* Type - The code for the transaction type

* Per - Period key; first two digits refer to academic year; last two
digits refer to academic session

* Grant - The type of financial aid that is posted to a student’s account
* Transaction type - The specific type of transaction

* Description - A brief description of the transaction
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UK univesiry oF KexTucky]

PL9 Detailed

Account Display

SLCM_CA_310 Student Account Balance

Unit 2 - FPL9 Detailed Account Display

* Examples

I UNIVERSITY OF KENTUCKY]

* FPL9 Account Display
* Recommended Settings

* Detailed Account Display

SLCM_CA_310 Student Account Balance
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FPL9 Account Display

* To see detailed account

* When the screen initially displays,
you will need to set up your
recommended settings.

information for a student use | SAP Easy Access
transaction code FPL9. = S Faveries
= & SLCM

' [ FPLO - Display Account Balance l
T

= Y Shf-mem
G| HaH O08 D t
an
i pa
o
o
il

UK universiry oF kenTucky]
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. 4
FPLO Account Display é{élRlS
* If you know the student number,
enter it in the Business Partn. Field.
* If the student number is unknown, a®=
. . . Business parin. | ©
use Possible Entries icon to search Contract Acct &
for the student.
Always use Partner by Student to ==
perform an FPL9 search. =
T R SLCM_CA_310 Student Account Balance 22
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Recommended Settings P

* Select these settings when using

FPLO.
. . | [oaames -
List Type: Non-Statistical Items i;““'m R T %) [fc oot
Line Layout: ST Acct Bal with ‘ el T
Infial screen 1Recehaties -]

Clearing Docs

Sort Variant: Post Date

Descending

Ling Laytit ZUE 5T Acet @al with Claaring Docs B LAY
Infal sreen 1 Recanatias o ]

Initial Screen: Receivables

WK UNIVERSITY OF KENTUCKY, SLCM_CA_310 Student Account Balance 23
. . 4
Selection Conditions ]RIS
* In the Further Selections
| Furthur solocions P —
area, click on Create ‘E_;U:;llrﬁpldﬁchlmhn [0 Selochian caniions ) ‘
[ With archive Sinca sl s adin
Selection Conditions. LTI
Selection Criteria: Field List
* When the Selection Criteria: TS B
. . [l Document Type =
Field List appears, select the Ol Periodkey
] Grant
fields you want to view. MIEETET
fwilain Trans
Main Trans = Main m
[] Object Type
Transactions O] Total amount
[] Text
:json 1 from 11 E
° H ~
After selecting, press Enter ©remearnes x
or click on Continue.
MKt or knvruc SLCM_CA_310 Student Account Balance 24

SLCM_CA 310 Student Account Balance

12



Selection Conditions

* Enter your selection criteria

values.

Suggested values are listed on
the next slide.

To see other options, click on
Possible Entries.

* After you have entered your
values, click Execute.

v X

election Criteria: Valy|

Main Trans.
3000([=)

BRRIR 02 OF ke TuCKY SLCM_CA_310 Student Account Balance 25
. . 4
Main Transactions é{élRlS
Main Description Department/ Contact
Trans Reason
8000 Tuition & Mandatory Student 257-3406
Fees Billings/ Fee
Calculation
9600 Financial Aid Financial Aid 257-3172
9010 Athletic Athletics 257-3838
Rent/NCAA/Special Department
Requests
9400 Housing Housing 257-1866
9300 Dining Food Services 257-6159
5000 Refunds Student 257-3406
Billings/
Payments
MKt or knvruc SLCM_CA_310 Student Account Balance 26
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Saving Settings

* To save your selection conditions, click Save Selection

Condltlons Further selections
[] User-Specific Selection e =LAl m e e e
[Cwith archive Since Selection conditions )
" - s
oy tectiomreoTtitom

* A system message will display.

e
q@ User-specific selections for MISSY were noted )

* To save your other settings, click Display/Change Settings.

@| aja B

count Display: InitScrn
=

10011466
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g
Saving Settings #IRIS

* When the Change Settings window displays, click Save

. T —
Settings. [ —
| eamaz s saven | ontar et it

| s e s G
U Lt Tpe HOSTATS Man Sstae § Sone] Jeacenang

* Your settings will be saved for the next time you use FPL9.

You may change your settings to view different information for a
student by following the previous steps. If you do not save the
changes, you will not change your default settings.
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Detailed Account Balance

Enter to close the FERPA message.

MIRIS
'Dr:" -~

* To see the student’s detailed account balance, press Enter.

If the student’s account has a privacy flag, you will need to press

. . . .
The detailed account balance will be displayed for the student.
[ Receivables ]Dow peyments Totals ]Pur’en\ 13t [Chronology
Poat Dete (Due Date |FA |L |Document Mo |WEB Doc Clear Dot # Asount Per | Type| Text (General Text Grant
ABRI2T 12712800 18158882 19150882 5. 785 B8 [1810|TUIT|AVternative Loan EFT O Paymont VALL
QOP| 08/26/ 2000 | 08/ 31 / 7000) 1635001810 2100076550 10.20 | 1010 SPEC| Bus & Econ Course/Pr|CH Fee Calculation
BEMSI 2008 |86/ 1572009 1412133059 19150252 £, 765 a8- 1698 | TUIT|Alternative Loan EFT|Altérnative Loan VALL
0B/19/ 200908119/ 2009 1412133059 2000361071 4 434 00- 10| TUIT|ATternative Loam EFT|ATtarnative Loan VAdd
@8/19/2009 |06/ 18/ 2008 1412133058 2100676550 10,26 1016 TUIT|Alternative Loan EFT|Alternative Loan VAL
OOl A8/ 1872085 | A8/ 31 /2000) 1812801421 2000381871 4 858 | 1010 INTL|H- Internat fonal Fes [CM Fee Calculation
OB/1E/ 2000|071 21/ 2000) 1632001422 230006TTE 4.50-{ 1010 INTL|H-Internationa] Fee [CHM Fee Calculation
G812 2009 | 88131 /2069 1871881139 200438187 & T8 | 1618 EREF| N - Envirormental Stew|CR Fee Calculation
DBA12/2009 0T 31 12009 1671001140 2300065447 0.75-| 1010 | ENSF| H-Environmental Stew|CH Fee Calculation
OO 96/11/ 2008 [ 06/ 31/ 7908) 1646001457 200036167 25596 1810 SPEC)| Bus & Econ Course/Pr|Cn Fee Calculation
OOl 98/11/2009 | 08./31 /2009 1848201457 2000381871 1758 | 1010 ATHL|M-Student Athletic F|CM Fee Calculation
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RIR|
FPL9 Tabs %:r 2
* The FPL9 Tabs are the same as seen on PIQSTO0O.
Receivables - Shows open (unpaid) items on the account
Down Payments - Not used
Totals - Shows an overview of the account
Payment List - Shows payments that have been made
Chronology - Shows line items sorted by due date
[ ]
L
U Resatvatien |n:m| paymants ]n:u:a Fﬂlpuu T8t |Cnronology D
Port oate [ous oate[7A |1 [Documsot ¥ [ ooc [cvar ooc o [amsune——[pu [ oal Tt | — B —
2712000 18159842 18159882 L] g@ 1?10 1U!| Alternative Loan EFT Outgoing Pml VALL
it fgg | a8 BT armeloacFoun £ N€ueot Vet v
1412133849 2000381071 4, 434 80, T|ATternative Loan EFT|Alternative Loem VALE
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FPL9 Column Fields &

UK ovivessiny o KeNTUCKY]

l
| Recaivables llxw payments |Tozals l“aﬂen-. T1st Ifnrcnc‘.\\q) |
ﬂ{ IPH! Date ]ﬂlll Date |m EI. |M|.‘Im. Ra [Iﬁl Dec }ur Doc # |.Hlﬂl|t |PI|' [Tynh’m lﬁilfl'l Text ]GI‘IR ]
N e e e wisses | e.768 00 [rovo]runfarcormative com rovioorng roymont [vnae |

Status - Status indicators; Red = open (unpaid) and due; Yellow =
item due today; Green = item not due

Post Date - Date transaction was posted to account
Due Date - Date payment is due
FA - Z = Estimated aid; R = Financial ombudsman

L - Lock; locks are placed on account for 30 days if adjustment is
made

Document No - SLCM document number for item posted to account

WEB Doc - Credit card payment via web (Biller Direct)

SLCM_CA_310 Student Account Balance
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FPLO Column Fields ;%]RIS

| Recaivables llxw payments |Tozals I“aﬂen-. Tst Ifnrcnc‘.\\q) |

I UNIVERSITY OF KENTUCKY]

IPH! Date ]M Date |R\ EI. |Ihe|.tm. e [II e ﬂ‘aur Doz # |.Hlﬂl|t |PI|- [m{l’m |GI||ﬂ'I Text ]l:rm -)

BE12712006| 6812712906 16155862 158862 5,785 86 [1818|TUIT|Alternative Loan EFT[Dutgoing Paysant [
e i — sl L b b S b D

Clear Doc # - Indicates charge is paid

Amount - Original amount of the transaction before anything was
cleared

Per - Period key; first two digits refer to academic year; last two
digits refer to academic session

Type - The code for the transaction type
Text - The specific type of transaction

General Text - A brief description of the transaction

SLCM_CA_310 Student Account Balance
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Mandatory Fees - Object Types

* TUIT - Tuition
* SPEC - Program & Course

Fees
* HOUS - Housing
* DINI - Dining

* INHI - International Student

Health Insurance
* SSER - Student Services
* SACT - Student Activity Board
* SGOV - Student Government
* ATHL - Athletic Fee

TECH - Technology Fee
WRFL - WRFL

SECT - Seaton Center Fee
SCTR - Student Center Fee
SHEA - Student Health Fee

INTL - International Study
Abroad Fee

STVF - Student Involvement
Fee

ENSF - Environmental
Stewardship Fee

WK UNIVERSITY OF KENTUCKY, SLCM_CA_310 Student Account Balance 33
AR
FPLO Locks IRIS
[E Lok eaaon oo msmuncamini o |
* If there is an adjustment, a |
lock is put on an account for -
30 days. © Huslatines
<] Graduate School
H  Housing
1 Inteenatanad Shaderd Affairs
K Kerducky War Oiphans
L LCC/KCTCE
] Wennrity Aflairs
* The lock may be made for N Block Aot etz
©  Bilker Direct Overpayment
R Refund lock credit balance (SBS only)
several reasons. & SusentBlings
T Thied Party Billings
| | Recativables ]I’m payments ] Totals IPa,nn-. T8t ]C'\ran:ﬂr.gy
j L [Dgcusent No [\(l Dot Benbral Toxt [G‘IM j
EH Fiwant £ Account
¢ |9 etz
S e
LT
T R SLCM_CA_310 Student Account Balance 34
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§
Examples %L@_!jj

st

* The following three slides provide examples you may see when
displaying student account balances.

¢ Example 1 - Dropped Class
¢ Example 2 - Open Charges

¢ Example 3 - 100% Cancellation

Account Display: Bavie List

OB T AT E B § L s v oot [ b W01 M4 0B
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Example 1 - Dropped Class A
° In this example, one class was dropped, but a payment was
made.
* Only the amount for the dropped was posted.
[i ) |oue Dane[Fa I A | vemeray Text | Grant
E S5/24/2009{05/21 /2000 1.626.00 |09S2|TUIT| Tuition Fees CR Fee Calculation N
W5I24/ 20091 0%/ 01 12000 46.20 | 0952 | TECHIN- Fee CR Few Calculation
0524/ 2008 | 05/ 21 /2000 5.2 M.Studemt Services F(CH Fes Calculation
05/24/2008 |05/ 31 /2008, 1606006461 2100029479 9000 | 0852 |SPEC| Engineering Course F|CH Fes Calculation
31/2008 34 08 |00 SECT(M-Seat Center Few |CA Fee Calculation
fOOQ 05/ 24/ 200805/ 11 /2000 1600006461 2300028409 M. M. Student Center Fes|CH Fee Calculation
11/2000 N 181400420 ] 50 00 LC| Engineering Course F|CH Fes Calculation
DE/05/2000 06130, 2000 161400427) [ \224892511| 400004487 43.00 2 Engineering Course F|CH Fee Calculation
(] 1072008, 11,7425 T{EEF Tuition - UX-Ungd|Employes Education [QACC
081212008 |08/ 12/2008; AD00OBLB3Y | V24892911 4800084873 445.00 EC|Engineering Course FlPaysent On ACcount
| 0S/17/2008 |08, 2000, 1 T A-Student Center Few(CR Fee Calculation
3 | 06/17/2008{06/17/2008 E 1602006562 406.50- | 0952 TUIT| Tuition Fees LR Fee Calculation
(2 | 05/17/2008 |06/ 17 /2008 E 16026806562 n ~Technalogy Fee [CH Fee Calculation
(3 | 06/17/2008{06/17 /2008 | 4 1602006562 852 1| Johnaan Center Fes|CA Fée Calculation
‘_ wnnzwiw!nm E 1602006562 1.30.| 0852 |SSER| M. Student Services F|CH Fes Calculation A
Credit account ust 45 84 | l
T R SLCM_CA_310 Student Account Balance 36
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<%
i
il

Example 2 - Open Charges

* This account does not have any payments.

* All charges are open (unpaid).

| Receivables [Du-m payments | Totals Paysent 1ist |Chronology
Oon] 1/16/2090 | 11/30/2009) 271E01502 17.40 | 162050 Stugent Center Fee|CH Fes Calculation
CA0] 111872080 1173072080 2715001892 19.05 | 1820{SECT|H- Johnsan Center Fee|CH Fee Calculation
Q004 11 718/ 26809 | 17738/ 2064 215001892 TH.00 | 182 Lob Fee |0 Fee Calculation
O] 1111672660 | 117381 2580 2ngaanee2 285 Sorwices F|CN Feo Caltulation
(OO0 11 11673668 | 11736 2060) ITIEGERT 368 Fes Calculation
E00] 1116/ 2698 11/ 30/ 2099 TR 23.16 | 1620 | TECH| n-Technology Fee O Fee Calculation
(o] 1/16/2009 | 11/30/ 2009 271000162 63000 | 1620{ TUIT| Tuition Fees f Fee Calculation
el [T 9200 A01EARAN L015RELD nze 00 Lionn Tyl ateecoat tos | oan PVl 00t enting Pacsent XAl
68r 1972680 1413132083 18158820 2,021.00- [ 1810 TULT[ Alternative Loan EFT[ATLernative Loan VALL
GRU9 2000 | 6a 187 2000) 1413130983 6H361236 4,179 86. 1618 | TUIT| Al ternative Loan EFT|Alternative Loan wida
ol 31/ 2050 ABEER014T 2000161236 0.75 Stew|CH Fee O
o8 13172009 1808001472 2300083025 . 75. | 1010| ENSF|H-Environsentsl Stew|CH Fee Calculation
(s 2000 | 80 1 200G 1638001310 200031238 U750 | V810 ATHL H-Stugent Athletic F|Cn Fee Calculation
G BT 2660 | 6730 1 2650 1638301311 EEHIASARES 17 56| 1E1H[ATHL| H-Stugent Athlatic F|CH Fee Calculation
12060 1677900950 1600154053 17,56 | 1610 ATHL AThistic F|CN Fes Calculation
1/ 2060 16T TR00050 2R0GERT2S ©.75 | 1010 |ENSF|H-Environeenta] Stew|(H Fea Calculstion
o7 3112060 1677000950 2000161236 4.58 | 1010| INTL|H- International Fes |CH Fee Calculation
oom] 07/25/2009 | 67131 12040 1877000950 2000381238 11.75 | 1010|SACT|H-Student Activity F|CH Fee Calculation
25/2680 | 6731/ 2080 1877000950 2080361238 82 se Stugent Conter Foo|CH Fen Calculation
e AR TR AT TGS 2REHIET I8 3 a6 | 1EalsecTin. sannean Cantar Eoaltn Fon Calculation
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Example 3 - 100% Cancellation RIS
Frocaon o
° .
In this example, the account was reduced by the full amount.
° 0,
The student cancelled at 100%.
| Receivanles |nua| payments | Totals Payment 115t |Chronclogy |
111172008 N | 1800025337 5.70-1 1010 M-Student Center Fee[CM Fes Calculation
(3 | 114117200969/ 36/ 2080 N | 1880025337 9.53 Johnson Center Foe|CR Fes Calculation
(3 | 171111/3008 | 68/ 36/ 2660 N |1680625337 1, 43| Services F|CM Fes Calculation
[ |111102000] 000000 2008) [N 1800025337 11.55-1 1016 TECH| M-Technalogy Fee  |CH Fes Calculation
(3 | 11711720091 09/30/2009) N | 18080025337 655, 50- | 1010 TUIT| Tuition Fees CH Fee Colculation
(3 | 1100102009 | 09/ 30/ 2000 N | 100625337 1.88 1 CA Fer Calculation
@oo| 16131.12009| 16/31 13680 an Late Payment Faa  |Late Paymént Fea
o0 10302008 ] 100312009 1671092345 .79 |1910|SCTRIM-Student Center Fee|CH Fes Calculation
1043002008 |0aranrzoee| (M [1ETtoazIde 2000387378 578 Student Center Fee|CH Fee Calculation
(L 3612009 1881082213 9.53 [ 1010 SECT| M- Johnson Center Fee|CM Fee Calculation
e 3602600 1661682213 1.43 Services F|CM Feo Calculation
@] 36/2099 1861682213 11 85 | 1015| TECH| M- Technalogy Fee  |CN Fes Calculation
{ ==l 30/2660 1E61882113 B55 &8 | 1816) TUIT| Tuition Fess €N Fes Calculation
(oom| 9/23/2008| 09/ 30/ 2008 1661062213 2000307378 .79 | 1010|SCTR{ M-Student Center Fee|CH Fes Calculation
0012312009 086/30/2600 1681002213 1,89 Etudent Involvesen [CH Few Calculotion
7 TESTIETTTY T B R R 3 L e R L L] L R e
012312069 | 68/ 31 /2009 1661682214 2300111008 A7.48- | 161050 Center Fes|CR Fee Calculation
912312009 | 07/31 /2009 1661002214 2300111608 2 &5-| 1015|SSER] M-Student Services F|CH Fee Calcuiation
i 3172009 1881662214 2300111008 23.19-| 1010 TECH| N+ 9y Foe Cm Fee Calcwlation
1311 26| VB8N F3061116808 1,311 66-] 1018 TUIT| Tuition Fees LN Fes Calculation
F3 2 1661002214 I 11006 3.60- Stugs CH Fes Ci
00| 00131/2009 | 04731/ 2008) 5000047842 18.78 Late Paysent Fee Late Payment Fes
oom| 663612009 | 68131 /2059 1673601752 2306111808 1565 Johinsan Contor Fos|Cn Fed Calculation
BR300 2068 | 67131 3600 1673061753 3006373106 1965 | 1616 |SECT| M- Johnson Center Fee[CH Fes Calculation
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FPLO Toolbar

* The most useful icons on the FPL9 toolbar include:

unt Display: Basic List
¥ B Y& & Fom &,

unt Display: Basic List
m ﬁ(é? B B rom G|,

—

unt Display: Basic List
B 5(;)2 B Fom &,

—

unt Display: Basic List
B ¥ & R E)E o &),

* Filter - used to display certain data

* Sort Ascending - Sorts in ascending
order Ato Z

* Sort Descending - Sorts in descending
orderZto A

* Sum - Sums the amounts in the column

SLCM_CA_310 Student Account Balance
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Filtering

* To filter data, click in the header of the
column you want to filter

* Click on Filter

i Account Display: Basic
O EET

* Type in the value you want to filter or e

use the Possible Entries to search

* Double-click on your value

I UNIVERSITY OF KENTUCKY]
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Filtering o=
* Click Execute B . T

* Results will display based on your value

Fott Dete (Dus Swte (FA (L EH‘_N'”W: Clear Doc # |

BRERE

* To return to the full account details, click Back

&l ulagegem

Account Display: Basic List

UG or keevc SLCM_CA_310 Student Account Balance 4
. 4
Sorting LBJ:_
* To sort on a particular column, click in the column header
| Recelvabies |:|um paysents |ru'.;'s |umunt Tist ||nrm'wy |
—r—rCL—— T ~[- ——
S2112/ 2009 | 66131 / 2005 16181139 2000381871 8.7 |1 i JL'\,Ir:v\lcn!a' Stew|(n Fee Calculatica
|m -g. 3112066 | ||ﬂ|*|ua | 2300065447 | 8.75 s 1 Stew|CN Fee Calculation |
* Click on either Sort Ascending or Sort Descending
| Account Display: Ba:
Y= {;}S: ;
* The results will display
)
WA i o v SLCM_CA_310 Student Account Balance 42
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Sum

* To sum the account
transactions, click on the Type - }i Tyﬁ%

ATHI

column header
iplay: Basic Li

* Click on Sum 3z e

* Results will display

Note the sum is the total for
all academic sessions

* To return to the full account
details, click Back

UK universiry oF kenTucky]
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4
SLCM Help RIS
Lr
* For Quick Reference Cards
Click on Attachment (upper right corner)
Click on QRC
Print
° myHelp website:
http://myHelp.uky.edu/rwd/HTML/index.html
Contains Quick Reference Cards (QRCs), updated course
manuals, Simulations, Frequently Asked Questions, and other
job aids
* |RIS website
http://www.uky.edu/IRIS/
Contains Information Directory, Forms, and other references
T R SLCM_CA_310 Student Account Balance 44
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Other SLCM Courses

* Classroom Lab Courses
SLCM_AD_300 Event Planning
SLCM_AD_340 Program of Study

* WBT Courses are available at myTraining Center

SLCM_200 Student Lifecycle Management Overview

SLCM_AD_310 Student Records
SLCM_AD_315 Booking Rules
SLCM_AD_320 Booking
SLCM_WP_210 Grading
SLCM_WP_220 Overrides
SLCM_WP_310 Advising
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Course Summary

RIRIS
I)’ i ot

You now are able to:

* Display the Student Account Balance
via the Student File (transaction PIQSTO00)

* Display detailed student account
information using transaction FPL9
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Course Assessment Instructions

* To take the assessment and complete
the course, click Attachments (upper
right corner)

* Click SLCM_CA_310 Assessment &
Course Completion and print the QRC

Note: The QRC will open in another
window.

* Click OK to close the Attachments
window

* Follow the steps in the QRC to complete
the course
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