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Course Content IRIS

* This course is intended to teach end-users about the grading
process using the myUK web portal. The course covers
viewing/printing electronic class rolls, looking up
modules/sections for grading, entering grades, validating grades,
correcting grading errors, saving grades before submission, and
submitting grades to the Registrar.

* Introduction

* Unit 1 - Class Rolls

* Unit 2 - Grade Submission
* Unit 3 - Other Processes
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RIRIS

Learning Objectives b

Save grades

* Upon completing this course, you will know how to:
View/Print class rolls
Look-up courses/sections for grading
Enter and validate grades
Retrieve grades from elLearning systems
Correct grading errors

Submit grades to the Registrar’s Office
Summit a grade change request
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Key Terminology Definitions }é]RIS

Student Lifecycle
Management (SLCM)

IRIS Term Definition

Student Lifecycle Management is the module
within IRIS that includes student recruitment,
admissions, registration, academic history,
accounts management, financial aid and other
student services.

Student Number

The student number is a system-assigned 8-
digit ID number. This number is the key to
student records.

Portal

The myUK portal is the gateway to accessing
several systems including IRIS and the Student
Administration tab.

Student
Administration Tab

The Student Administration tab provides access
to basic student information and to various
online administrative tasks for students, faculty,
and staff.
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Grading Access

* In order to access Grading data, the user needs to:

Successfully complete the Statement of Responsibility (SOR) and
this course; and

Be designated as either the instructor of record for the course
or identified as a valid appraiser of the course.

* If you do not have access, please work with your college contact to
get this access assigned.

The college contact list is located at
http://www.uky.edu/ukat/eag/training/contacts-slcm-
training-plans.
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myUK Portal R

* To get to the myUK portal, go to UK’s home page
(http://www.uky.edu/) and click on Resources and then Link Blue link
at the top of the page

Universityof Kentucky | sy Vis Give
ADUTUK  Acagemics  Admissions  AMISfics  CUmEn! Smigenls  Research LK HealinCare
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myUK PO rtal (Continued)

* Click on the myUK link in the navigation bar along the left side of the
page

KERTUCKY seeblue

Activating ¥our Account
Account Services Site
Account Manager
Adote Connect Fro

Exchange

Blackboard
Canvas
cm

Student Web Server

Student Email

SLCM_WP_210 Grading

myUK Log On

* Enter your link
blue ID (AD User
ID) and Password

* Click Sign On

KENTUCKY

Welcome to myUK

Use yout fink.Blug 1D 10 Sign On to this portal

Welcome to myUK

Use your knk bies 10 to Sign On to this portal

Usar 10 ADUsedD

Password weesssansans]

William T Young Libeary
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* Depending upon
your access role
in the system,
your login screen
may look different
than this screen.

* Click on Student
Administration

Retsted Links =

IRIS Laumch Pad

Actve Drectory Accoents From here you can select a system b launch
RS Traming
-
Baneen s . =] e W Wab Raportng
Maragemet
Facuty Efert Sywtem
——- e T DEa Raportng
i Q) s
e Uarewnarce
[ Trasning Logen Fad |

RIS
==
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Student Administration Welcome LBL?
* The Student

Administration

Welcome page

provides current ; : .

news for Student | BT o~

Lifecycle et e AR

Management users. Faoily and el i sty i i s o i Thry B pirian vt
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Unit 1 RIRIS

Class Rolls

WK vivERSITY OF KENTUCKY] SLCM_WP_210 Grading -

Unit 1- Class Rolls LIRIS

* Class Rolls Navigation
* Displaying Class Rolls

* Printing Class Rolls
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0
Class Rolls L&!;

* Class rolls can be viewed and printed by authorized faculty and staff
from the myUK portal.

* The procedure may be performed at various times before and during
the semester to have up-to-date information about students who
are officially enrolled in a course.

SLCM_WP_210 Grading 13

Class Rolls Navigation e
I‘II}’IIK = Goad maming

* Use the following
steps to view or
print a class roll

]
C|ICk Faculty Hello Faculty and Stall [
Services Welcome to the University of Kentucky myUK Portal!

Stadent Admisistration [

Student Administration Services on mylK
Segn-an 1o the portal enables facully and sta 1o access vanous onlne admnrstratr tasks.

Stedant Adménistration
iekome | ACademics | ASMRETEIVE Services | AdTISSENS. | Advisng Services | Faculty Services

" Faculty Services Crsrvive

myUK Faculty Services Ovarview

Click Class
Rolls

Blackboard
Aceass bo the Unhaessly of Kantucky Blackbased ste

Class Rolls

Review class roster by course

Grading
Enter mid-term and fnal grades by course
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Year/Term Selection

To choose the

Class Rells

CLE

appropriate
Academic Year
and Term,
click on the
drop-down
arrow

Closs Rolls

Double-click
on the
appropriate
year and term

Vom ) TRATE  Acad Vear J003.2010, Serwg Semnaler Jan-010 o
Snacch for a class L)
Curent Cowse:  Naone salscted.
Yoar | Tem: 0. Sgring Semester Jan-2000
Search for a class: | 7o1 Sememer Sl
Corront Course: | *

UK univesiry oF KexTucky]
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Course Selection

You can search for the
course in one of the
following ways:

= Course subject
and number, such
as ENG 104

= Course subject,
such as ENG

= Part of the title,
such as Writing

Click Go

Class Rolls
l Acad Ve FSSONIN Seoeg Semester JanZll =
Class Rolls.
Class Rolls
Current Course.  Hone selecied.
Class Rells
| Woar I TAIT  Acad Vew 2039-2918, Sprng Semester Jon-2010
Search for aclass. [EnG 104

Curent Cowrse  None selected

SLCM_WP_210 Grading
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Section Information

* Alist of all possible
class rolls for the
course will display. = &= N— -
Semchfr aclase 1
PR o
* Section information oe
includes: :

Meeting Times
Location e

Instructor

UK universiry oF kenTucky]
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Class Roll

H Class Rolls
* To view a class ; . :
. FOaE I TOM  aced vear 20092000, Spring Semester Ins-2010 =
roll, click on the f i e}
section ||nk Currenl Courss.  None sslected
Clags =
ENG "WH B 00 am- Whitehall Clas srodm Bag Whitehall Classracm Blag- =
s 0 am RmM.203-CB (TBD)
v TWRF T00T-  Fing arts Bidg Fine At Bidg-im 1084-FA (TD)
ENG hon W & Whitehall Caassroom B8] Whitehall Classroom Blag-
108 00 WEDDamES0aM g 333.8 (THO)
* The class roll will

display with basic
information about

Bidg-Rem 203-CB (TED)

Roster (1 student) fx Exgon 1o Excel (= Prieg
the cIaSS Hame Student Hurmbar Usarnama Trmad Dogiow Maje /Misse  Clossiication  Houris) Stalus
" Ba. Fex wander 0857743 RABED  poelfuoied BB 2

g ABE PUAN-EEA  Undergrad-Freshman 40
‘Waithst [0 students)
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U
CIaSS RO” (Continued) %]»RI,?

* The class roll
information
includes:

Student name
and number

User name
Email

Degree
Major/Minor
Classification
Hours

* If there are
students on the
waitlist, they will
be listed below
the class roll.

ENG 104 Section 091 (4.0)
MTWR .00 amn - §:50 am
Whitehall Classoom Bidg Whitehall Classroom Bldg-Rm 203-C8 (TBD)

Praszer {1 shedent) FTExo0n 00 Fxcal 45 Pring
Name Student Number Username Email Degree  Major | Minor Classification Hourly) Statws
Bl Rt Aander RT3 RABEZ  rabeliukiedy  EBABE PUAN-BEA  Undmgrad-Fresheman 40

Waihst (0 students)

ENG 104 Section 001 (4 0)
MR & 00 am - .50 am
‘Whitahall Classmom Bidg Whitehall Classoom Bidg-Rm 313.08 (TBO)

Rester (1 student) = Eupon 1o Eucel £ Print
Name Student Humbes Username Emad Oopive Maof (Mmor  Classificstion  Houils) Status
[ VRETTAY AL Giifuiitay  DOADE PUMLDBA  Undergrad-Frashman 40
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Exporting Class Rolls %LRI?

* Use the following
steps to export the
class roll to Excel.

Click Export to
Excel

When the
message box
displays, you
can choose to
either open the
Excel file or
save it.

ENG 104 Section 009 (4.0}

MTWR 800 am - 850 am

Whatehadl Classrcom Bidg Wiviehall Classroom Bldg-fim 203.C8 (TBO)
et Emadl Degree  Magor | Winos Classlcanon Houris) States

[ 1085T4Y RARED  ahelfueceds  DDADE PLALDDA  Undeiprsd -Fresh=as 40

Wit [0 stusests)

[ File Dewnload (=]
D yous ward 1 e o saves thia He?

Iﬂ_] Moo emSA,_CourseTosl vl
Tyoe: Microsoft Office Excel 97-2003 Worksheet, 275 b...
From  myuk.uky ¢y

m
| Mwarys ok before opering ths thyoe of file.
Wil fies from the Irtemet can be usehul some fies can potertialy

ham your computer. I you do not st the source. do not open o
sarve thes fie. Vit 3 the miskc?

'Y OF KENTUCKY]
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Printing Class Rolls RIS
* Use the following

steps to print the TR S o6 b oy

class roll.

Click Print T T T
=i
Select your . 05t e
printer and ——
click Print g e
T 22
eim
UK vvivErsITY OF KENTUCKY] SLCM_WP_210 Grading T
. U
Unit 2 IRIS
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Unit 2- Grade Submission }%IRIS

* Grading Information
* Navigation

* Entering Grades

* Correcting Errors

* Submitting Grades

UK universiry oF kenTucky] SLCM_WP_210 Grading R

Grading Windows %IRIS

* As a vital part of the Provost’s efforts to promote student retention
and graduation, all instructors and administrative staff members
(including part-time instructors and graduate teaching assistants)
must be able to enter mid-term and final grades directly to the
Registrar via web-based procedures.

* There are two grading windows for each session/semester during
which grades can be entered and submitted:

Mid-Term Grading Window
Final Grading Window

K UNIVERSITY OF KENTUCKY] SLCM_WP_210 Grading 24
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Web Grade Submission Rules ',]RIS

* All students MUST be assigned a grade in the final grading period
BEFORE the electronic grade roster may be submitted to the
Registrar’s Office.

* For mid-term grades, all undergraduate students are required to
have a grade entered and submitted to the Registrar’s Office.

* Grades can be saved before submission to the Registrar’s Office.

This will permit the grader to come back at a later date/time
and complete the grading process.

SLCM_WP_210 Grading 25

Grading Navigation

* Depending upon
your access role
in the system,
your login screen
may look different
than this screen.

* Use the following
steps to grade a
course.

Click on - sl
Student =

UK B - Camgan laws

Administration T

Teaemng |ogon Fact S ————
-

K UNIVERSITY OF KENTUCKY] SLCM_WP_210 Grading 26

SLCM_WP_210 Grading V4

13



Grading Navigation (continued) T

Click Faculty
Services

Click Grading

Hello Foculty and Staff [~

o the

ty of y myUK Portal!

Student Administration Services on myUK
Sign-on to the portal anables faculty and stafl 1o access vanious online administrative tasks

Faculty Sorvice Overview

dent Aministration |
rvices | Admssons | &

nNerasied lavigatinn [T Facubly Services Overview
: Ficity Servics Dvniew myUK Faculty Services Ovarview
Blackboard
_ Access to the University of Kemucky Blackboard site
Class Rolls
WK vivERSITY OF KENTUCKY] SLCM_WP_210 Grading 57
RIRIS
Academic Year & Term s
Click on the o
d rop—down Sedect a course 10 grade for 2 Yeas | Tem O
. Select & Year | Term  Aced ¥ear 2005-2010, Fal Semester | Select & grade lype St -
ICon
Gt roster for Sead . -
Click to select —— =
the
appropriate
Academic
Year/Term
SLCM_WP_210 Grading 28
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y
Grading Type & Instructor of Record %]RI,S.

Click the drop-down .

in Grade Type and e ot s Siiod gl i [
select either Mid Term et mehr: TR “m‘m""-

Grades or Final Grades

To search for a roster,

use the Select field to S i ke
select the course
Note: If you are the .
Select a course 1o grade for a Year | Term
Instructor of Record Soloct 3 Yoor / Torm, Acsd vear 2002010, fai Semester = Siolect o grade lype. 1nalGraces

for a course section, Gt rosterfr - S -
your course will
display under My
Courses.

UK universiry oF kenTucky] SLCM_WP_210 Grading
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Roster Search

i Gradin,
Select the section d
Select a course to grade for a Year / Term.
Select a Year / Term. Acad Year 2008-2009, Summer Session2 v Select a grads type

Get roster for - CHE 111  Select (- )
Select

To select a different course, |
click Reset '

Grading

Select a course to grade for a Year / Term.
Select a Year / Term. Acad Year 2008-2009, Summer Session 2

Get ter for - CHE 111 Select... -
Note: If your o rostert -

courses/sections are not
listed, please contact your
College Contact and let
them know!

K UNIVERSITY OF KENTUCKY]
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Enrolled Student Display URED

* The class roster will display with the enrolled students in
alphabetical order, including username and student number.

Grading

Select a course 1o grade for a Year | Tam
Soloct 0 Yoar ! Tem. Aced Yew 2008-200%, Sumwver Sea0en 2 = Seloct o grade [ype FraiGieds -

Giet reater for | Gup 74y | Get Additional Rosters |
Class Rostes for MHE 74D Sasting 190
Final Grases

Plaags typs o slict m appregnaty grads for sach shusant You cam S’ grades smytima. ewsver, sll amees vall nesd to ba comactad balors “Submating grades.
[ Wermai Gradng Scase (] oer Gracing Scake

[Restrigve Grades Frem Dlackboard [E9ta) |

Username Student Bumber Name Grade
COALLEZ 10006337 Allen. Charkes Danial -
EHAISH? 10178136 Andraws, Edwards Mammeonds v
LYBLUE2? 10038516 Bilum, Linda Yamal v
MABRADS 10159548 Brastord, Manlyn Angs v
KBCASS? 00048305 Casay. Kalty Bandss v
UCHAK2 0012177 Chakars, Uilynia v
RACHAMZ 10033796 Chamburs, Fschard Robert v
oo 10041621 Cuibder, Donna v
ADATEZ 10029503 Dralennstle Andeew v
. .
K vniveRsITY OF KENTUCKY] SLCM_WP_210 Gradin 31
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Color Coding TR

* Students will be color coded Grading
accordlng to the gradlng Select a course 1o grade for a Year | Torm .
) Select 2 Year | Tarm, Acod Year 2008-2000, Summer Sesson 2 v Salact a grade typs
scale, either Normal or
Other.

Gat roster for - G [Get Addtional Rosters |

Class Roster for CHE 748 Section 020
Final Grades

Please type of seloct an approprate grade for sach student You can “Save’ grades anyt

* Normal is relevant to the
course.

[] peemai Girnting Scale: [ cither Gensing Sesie

| Retrieve Grades From Blackbeard (bata)
If the course is a letter

grade course, “normal” is
letter grade. Usemame Sugent Humber Name Grage
If the cou rse IS a pass/fall CDALLERZ 10006337 Allen, Charles Danel -
« " i EHAISH? 10176126 Andrives, Edwards Hanemonds v
course, . norma Is LYBLUEZ? 10038816 Blunt, Linda Yamell L J
pass/fail. MABRADS 10158045 Bradiord, Marilyn Anita -y
UCHAKZ 10012177 Chakars, Ullysis v
RRCHAMZ 10033226 Chambers, Richard Robent v
pouz 10041681 Cudder, Donna e
ADATE2 10029928 Datennette, Androw -y
HKDHOOZ 10036454 Dhaoneli, Harmany Karin
LADOLED 10017325 Dele, Lauwa Aviel -y
l}K”V[\-’T RSITY OF KENTUCKY] SLCM_WP_2 -I 0 Grad|ng 32
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Entering Grades

Enter the grade
manually into the
Grade field or
click on the arrow

[] ormal Grading Scals

Retrieve Grades From Blackboard (betal

[[] other Grading Scale

o

= Print
and select the
grade
Username Student Number Name Grade
CDALUIZ 10006337 Allen, Charles Daniel A Y
C . h EHAISHZ 10178126 Andrews, Edwards Hammonds B v
ontinue the LYBLUEZ 10038816 Blunt, Linda Yamnell A Y

process u ntll a” MABRADS 10159945 Bradford, Marilyn Anita
grades have been UCHAK2 10012177 Chakers, Ullysis -]
entered RRCHAM2 10033226 Chambers, Richard Robert A

DCui2 10041681 Cuilder, Donna = g+

ADATEZ 10029928 Datennette, Andrew = |B-

HKDHOO2 10036454 Dhoonelli, Harmony Karin - "P

LADOLE2 10017325 Dole, Laura Ariel ki 4

l}KHNI\-’T-.R‘?]"\'Y OF KENTUCKY] SLCM_WP_Z .I 0 Gradlng 33

0
Entering Grades (continuea) %]RIS

You may use the Save
Grades functionality
when you are entering

[] Normal Grading Scale

Retrieve Grades From Blackboard (betal

[[] other Grading Scale

grades. 2 eum
Username Student Number Name Grade
Note: This feature CDALUIZ 10008337 Allen, Charles Daniel A ¥
EHAISH2 10178126 Andrews, Edwards Hammonds B ¥
allows you to come LYBLUE2 10038816 Blunt, Linda Yarnell A ¥
back at a later date to MABRADS 10159345 Bradford. Marilvn Anita A v
continue grade entry or UCHAK2 10012177 Chakers, Ullysis A+ ¥
make any neces Sary RRCHAM2 10033226 Chambers, Richard Robert B+ ¥
Dcuiz 10041681 Cuilder, Donna AV
Changes BEFORE ADATEZ 10029928 Datennette, Andrew v
Smeitting the gradeS. HKDHOOZ2 10036454 Dhoonelli, Harmany Karin A v
LADOLEZ 10017325 Dole, Laura Ariel A+ ¥

[Validate Grade}s | [ Save Grades | || Submit Grades to Registrar|
N

K UNIVERSITY OF KENTUCKY]
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Entering Grades (continued)

Once the grading

process is Complete, &Y ey
click Submit Grades to
Registrar Usemame Student Number Name : Grade
COALLIZ 10006337 Allen, Charles Daniel A T
EHAISHZ 10170126 Andrews, Cdwards Hammends B ¥
LYBLUEZ 10030816 Dlune, Linda Yarmell AT
MADRADS 10159945 Dradford. Marilvn Anita A
UCHAKZ 10012177 Chakers, Ullysis A ¥
RRCHAMZ 10033226 Chambers, Richard Rabert B+ v
DCuiz 10041661 Cuilder, Donna AT
ADATEZ 10023920 Datennatta, Andrew ¥
° I M Po RTANTI Yo umu St HEDHDOZ 10036454 Dheanelli, Harmany Karnin AT
validate the g rades and LADCLE? 10017335 D, Lanaras Aanel Ar ¥

correct any errors before
submission of the grades.  [ValssieCrces] Smwﬂw

Validate Grades | |

UK universiry oF kenTucky] SLCM_WP_210 Grading 35

Correcting Errors

* If you receive an error message, the error must be corrected before
continuing.

* After correcting an error, always click on the Validate Grades button.

Validate Grades | Il

* Error #1 is failure to submit a grade for a student on the grading
roster.

Usemame Student Number Name Grade
Binkelman, Melinda Ellen B v

Beadioed. Maloda Mingd x

@ Ebellguard, Susan Enn v)

K UNIVERSITY OF KENTUCKY] SLCM_WP_210 Grading 36
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y
Submission to Registrar ;‘é]RIS

* Mid-term grades are required to be entered and submitted for all
undergraduate students, but they are not required for all graduate
students.

Once grades are submitted, grade “changes” must be submitted
for any blank grades.

* Submission of grades during the
Final Grade window is NOT
permitted unless every student
has been assigned a valid grade.

UK ovivessiny o KeNTUCKY]
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4
Submission to Registrar continued }é]RIS

* After grades have been submitted to the Registrar’s Office, a grade
change request must be submitted to change a grade.

* Once grades are submitted to the Registrar’s Office, the instructor(s)
will receive an email confirmation stating that grades have been
submitted for that module/event package (course/section).

K UNIVERSITY OF KENTUCKY]
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4,
Unit 3 SIRIS

Other Processes

UK universiry oF kenTucky] SLCM_WP_210 Grading ™

. 4
Unit 3- Other Processes /lRlS
* Importing grades from elLearning systems
* Grade Change Process
* E-mail Notification
SLCM_WP_210 Grading 40
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Importing Grades from elLearning

* A future function will be importing grades from Blackboard (Bb) or
Canvas.

If the course has been officially established using Bb or Canvas,
an icon, “Retrieve Grades from Blackboard” or “Retrieve Grades
from Canvas”, will be displayed at the top of the screen.

If selected, this icon will retrieve grades as recorded (real-time)
from the eLearning environment.

These grades will be brought into the drop-down area for each
student.

The instructor will then have the opportunity to make any desired
changes. (Note: Changes made will not be updated in Bb or
Canvas.)

These grades must be validated using the process described in
Unit 2.

WK vivERSITY OF KENTUCKY] SLCM_WP_210 Grading yr

¢
Request a Grade Change %IRIS

* Note: Please be aware that students will be able to log onto the
myUK portal and view grades immediately after submission to the
Registrar’s Office has occurred.

* Use the following steps to request a grade change.
Navigate to Grading

Enter the Academic Year/Term, Grade Type, and pull up the
roster

Grading

Select a course to grade for a Year / Term.
Select a Year / Term. Acad Year 2008-2009, Summer Session2 ~  Select a grade type. Final Grades -

Get roster for - CHE 749 Select... -

Select...

Section 020

K UNIVERSITY OF KENTUCKY] SLCM_WP_210 Grading 42

SLCM_WP_210 Grading V4

21



y
Request a Grade Change (continued) ;‘é]RI,S

* Note: The Grade column will display the grades which were
submitted, but the grades will be grayed out.

* The Change link will be located to the right of each student’s

grade.

Username Student Number Name Grade

CDALUI2Z 10006337 Allen, Charles Daniel Change) YGrade Submitted, Completed
EHAISH2 10178126 Andrews, Edwards Hammonds (Chenge) [Grade Submitted, Completed
LYBLUE2 10038316 Blunt, Linda Yamell IChange) fGrade Submitted, Completed
MABRADS 10159945 Bradford, Marilyn Anita (Change) fGrade Submitted, Completed
UCHAK2 10012177 Chakers, Ullysis (Chenge) [Grade Submitted, Completed
RRCHAM2 10033226 Chambers, Richard Robert (Change) fGrade Submitted, Completed
DCuI2 10041681 Cuilder, Donna (Change) fGrade Submitted, Completed
ADATEZ2 10029928 Datennette, Andrew [change) [Grade Submitted, Completed
HKDHOOD2 10036454 Dhoonelli, Harmany Karin [Change) [Grade Submitted, Completed
LADOLE2 10017325 Dole, Laura Ariel \;r:r;JGrade Submitted. Completed

SLCM_WP_210 Grading 43

0
Request a Grade Change (continued) %IRIS

* Use the following steps to change a grade.
Click Change to the right of the student’s name

Username Student Number Name Grade

CDALUIZ 10006337 Allen, Charles Daniel (change) Grade Submitted, Completed
EHAISHZ 10178126 Andrews, Edwards Hammonds Grade Submitted, Completed
LYBLUE2 10038816 Blunt, Linda Yarnell (Change) Grade Submitted, Completed

Enter the grade or select from the drop down list

Usermname Student Number Name Grade

CDALUIZ 10006337 Allen, Charles Daniel [Change) Grade Submitted, Completed
EHAISH2 10178126 Andrews, Edwards Hammonds [Save| cancel Grade Submitted, Completed
LYBLUE2 10038816 Blunt, Linda Yarnell A+ %5: Grade Submitted, Completed
MABRADS 10159945 Bradford, Marilyn Anita Grade Submitted, Completed
UCHAKZ 10012177 Chakers, Ullysis Grade Submitted, Completed
RRCHAM2 10033226 Chambers. Richard Robert Grade Submitted, Completed
DCu2 10041681 Cuilder, Donna

Grade Submitted, Completed

SLCM_WP_210 Grading 44
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q
Request a Grade Change (continued IRIS

b bt

Click Save
Usermame Student Number Name Grade
CDALUI2 10006337 Allen, Charles Daniel A [Change) Grade Submitted, Completed
EHAISH2 10178126 Andrews, Edwards Hammonds A- nc=l Grade Submitted, Completed
LYBLUE2 10038816 Blunt, Linda Yarnell A {Change) Grade Submitted, Completed

* Use the following steps to cancel the request.

Click Cancel
Username Student Number Name Grade
CDALUIZ 10006337 Allen, Charles Daniel A {Change) Grade Submitted, Completed
EHAISH2 10178126 Andrews, Edwards Hammonds A- ¥ |5 l rade Submitted, Completed
LYBLUEZ 10038816 Blunt, Linda Yamell A (Change) Grade Submitted, Completed

* The Grade Change Request will be sent via workflow to the
Registrar’s Office, where the grade change will be reviewed and

processed.
siEEs e SLCM_WP_210 Grading 45
. . . 4
E-mail Notification ]-5-!;

* Once a grade change has been processed by the Registrar’s Office,
an email notification will be sent to the Instructor of Record, the

person who submitted the grade change request (if different), and to
the student.

* This email will not contain the actual grade or course information
due to FERPA regulations, but will give the student name, Student ID
number, and academic year/session.
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SLCM Help EIRIS

° myHelp website:
http://myHelp.uky.edu/rwd/HTML/SLCM.html

Contains Quick Reference Cards (QRCs), course manuals,
Frequently Asked Questions, and other job aids

* |RIS-SLCM website

http://www.uky.edu/ukat/eag/student-lifecycle-management-
slcm

Contains Information Directory, Forms, and other references
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0
Printing Course Manual (Optional) ,]RIS

* If desired, a printable (Adobe PDF) version of this course manual is
available for your convenience.

* To access and print the manual:
Click on the printer (the manual will open in a separate browser window)
Print the course manual
Close the separate browser window
Return to this course window
Click on the green Continue button below

* To proceed without printing, click on the green Continue button
below.
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0
Course Completion %]

* To complete this WBT, click on the yellow Log off button in the lower
corner of this window.

Note: This window will close, and you should be returned to the
main Training page for the SOR. The main page will refresh
(usually within 30 seconds, depending on network traffic), and
you should receive a green, system message confirming your
participation. For example:

Web-Based Training : Statement of Responsibility :

Course Catalog > |RIS Training = Staterment of Responsibility

@our participation in this course has been completecD

You may then safely navigate away from the main page.
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